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TO Elementary and Secondagy Public School Adnrini
All others concerned

FROM IL R BAGI]IO
School

DATE June 13,2018 SY:

SUBJECT: GRANT OF SPECIAL HARDSHIP ALI-OWANCE FOR CY 2018

l. Allotment is available to cov6r payment for the Special Hardship Allowance of
classroom teachers and school administrators assigned to hardpost areas, multi-grade
teachers, mobile teachers and AI-S coordinatorc through SARO No. 10-18-149 dated June l,
2018.

2. TeodErs and/or School Heads entitled in accordance to NBC No. 514 shall submit the
following documents in two (2) copies on or belbre June 25, 2018, Monday for claims
January to May, 2018:

A. Hardship Post
a. Hardship Post Form (Armex A)
b. Pdrroll Worksheet for Hardship Post (Annex B)
c. Daily Time Record

B. Multi-grade Teache$
a. Palroll Worksheet for Multi-gade Teachers (Annex C)
b. Daily Time Reaord

C. Mobile Teachers and AIS Coordinarors
a. Palroll Worksheet for Mobile Teachers and ALS Coordinators (Amex D)
b. Daily Time Record

3. Special Hardship Forms (Arner(es A-D) are available for dounload at the Division
website. Further, the distance of schools as herein attached is determined through the use of
Geographic Information System (GIS) by the City Planning Oflice. For queries contact
Rhysa Cyle C. Rosalejos, Accountant III through cellphone number 09654587-630.

4. For claims June io November, 2018, the deadline for submission is every 5m working
day of the following month. Claims fG Dec€mber, 20 I 8 shall be submitted on Dec.emb€r 26,
2018.
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