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SUBJECTT INTEGRATION OF SAFETY MEASURf,S TN ALL PROGRAMS,
TRAININGS, WORKSOPS. AND OTEER ACTTVTTIES

1. Ihis OIfice issues the enclosed Guidelines on the ltrt€gmtiotr of Ssfety
Mearures to all ProgrsEs, Trrinirgs, wortlhopr, lDd other Activiti6 conduct€d by
schools and otier offices in this Division. It aims lo eDsure thal the learners, parents,

visitors/guests, and even organizen knqw *tat to do in case an eadhquake o. other relevant
hazards happened during the conducr of]an activity and to promote the culture of safety among
rhe stakeholders ofthis Division. i

2. The said Guidelines sup?ort DepEd Order No. 55, s.2007 eritled Prioritizing
the Mainstreaming of Disaster Risk Reduction and Managerneht in the School S)stem and
Implemektalion of Programs awl Prcjects Relative fherefor andDepEd Order No. 37, s. 2015

ettitled The Comprehensive Disastet Risk Reduction and Ma agement (DRRM in Basic
Education Framework which seek to mainste€m the implementalion ofDRRM in the systems

and processes ofthe Departrnent ofEdration at all levels.

3. Should there be queries, contact this Offic€ thrcugh the DRRM hotline
numberr (Dl7 115 6t&1.

Encl: As stated

Copy Fumished: Records Unit I DRRM
TO BE POSTED IN THE WEBSITE



Enctosule to Division Memo No. efB , 20 I 8 re: Integntion of Safety Measures
orkshops, and other Activities Deemed AppropriateOrientation in all Programs, Tminings,

GTIIDELINES ON TEE TION OF SAFETY MEASURES IN ALL
PROGRA]IIS TRAINING$ RXSEOPS, AND OTHER ACTIVITIES

L Rstiotrale
Earthquakes and other hazards may happen anltime and the Division and

its schools must alwavs be for them. One way !o prepare is to include
safety maasues du ng es as this wilt inform the audience or participants on
what to do and where to go times of emergencies

Obj€ctiveg
. Ensure that the ofthe pafiicipants are included during the planning

process ofthe ofactivities;
. Ensue that the cipants of the activities conducted in this Division

know litat to do,
atld

to call, aDd where to go in times ofemergenciesi

. Inculcate a culfure
personnel, and

safety irt the day-to-day experience ofthe leamers,
of this Division.

II. Scope
This activity shall conducted by all public elementary and secondary

schools and olfices in this

IIL Definition ofTerms
The following terms are operal ionolly-

Adlviy any e decvours wilhin or outside the CW of Malaybaldy that arc
invo ly ing group of peopl e are corulucted or led W the oficei in the Division.
Examples are (but is t'tot imiled to) traini gs, seminar-workshops, eetings,
c onfetence s, gtadtat i on , symposiufiL\, ge erqlassemblies, etc

Aspect Ratio the rulio ofthe ,r'idth to the height ofthe image ot video.

Eautd these are phenonenon thal mdy callte damage to ptoryties or loss of
lives, e.g. ea hqudke, typh@n, rtte

Ofrlct rekrs lo distrtct qd pfincipal $cfunl head) ofices as well as the d,fereht
tmits, seclions, dNisio^s itt the Dirision ffice, e.g. Accounting Section, School
Govemance and Operutions Division, Cwricdum Implementalion Dn,isbn

PiJels - picrure elenents or lhe dots or squares that you can see on o displqy scree .

Screen Resolation - this is the total mnber of pixels that is displated on the
compulef scfeeh

Policy StateDetrt
This policy shall rcquire all offices and public elementary and secondary

schools to include safety mEasues in all activities that they conducted.

IV



Prccedures
A. Sequence of the Prelimir

In reference to DepEd No. 55, s. 2015 entitled Obsenancdconduct of
Ceremonies and Proper Sequence in OficialFlag Raising arul Loyrer

Dep Erl P ro grams lwolv ing he Singing of the Philwine National Anrhem and
pmctices of this Dvision, sequence shall b€ the following

1. Singmg ofthe luparg Hinirung
2. Invocation
3. ProvincialHvmn t

4. Division HymLn 
I5. Safety Measures oritntation

For activities that lasts two r

be done every after lhe invo
)r more days, the Safety Measures orientation shall
;ation of each day.

B. Coatert of Safety Measur(
The primary hazard that shq
is earthquake comidedng tl

,s Oriedation
uld be included ia the Safety Measures orientation
lat th€re are tlree active fault lines that stmounds

tbe city, namely Cabangl6an Fault, Tagoloan River Fault, and Central
Mindarao Fault: the city is even affected at rimes by lhe movement of Lanao
Fault System. However. thq organEer caD add other hazards which lhey found
appropriate based on the ve{ue of the activity. The order ofthe content shall be
as follows:

l. The llazards 
Ia. Eanhquake. Reilnd the partrctparus o perform lhe Du.-h ( over,

and Hold On duryng rhe shake.

b. Firc- Renmd th! W icipants to petfom Drup (-ovq Yout fdcc,
and Crawl. When caught by l:ire. remnd them to Sl(,p, l)rup, and
Roll.

c. Human-induced or Shooting har&nt. ITemind the Wfticipants to
perform Lock Down arul Be Silent.

2. Exit Maps
The exit rodes of the venuc must be Fesented and explained to the
participants. EDsure that the location of fire alarms, fire extinguishers,
and secondary exit mutes (fire exits) are highlighted.

3. Emergency Hotline Number
Emergency hotline number of the city where the vetrue is locat€d must
be plesented to the participants. Tell them to use rhe CLIP protocol in
giving information. CLIP stands for Caller's Name, Location, Incident,
and Persons lnvolve.

4. Nearest Hospital
Organizers must be able to obtsin at least three hospitals nearest to the

venue. The name of the hospitat is very important in the ambulatory

seryice.
5, STAY CAIM!

In every end ofthe pres€ntation, remind tle perticipants to alweys stay

calm.



C. Presertation ofthe Con
Contenls should he
shall be within five to ten
a. For PowerPoint

. Use only plain
backgrounds;

with a visual aid aDd the length of presentation

background color. Avoid using images as

;dable. ln cases whereir texts cantrot be r€ad due to
[s found in exit maps, a handout must be provided to

bo readable to atl participants.

rif fonts, e.g. Arial, Impact, Century Gothic, and

le transition efects throughout the Eesentation.

. Present content widr pictures or animated images (.gio;

. Remember to havePNE IDEA PER SLIDE;
o Use only BLACK flont color, but when highlighting ideas or lexls, use

RED font color in+ad,
Texts should be re
its context, e.g. tex
each participant;
Adjust Font Size to

Use only Sans Se

Verdana.
Use orc typ€ ofslii

b

Animation effects tparingly. It should only bc used to highlight ide$.
Don't clattor the +ides with texts. Chose few words as possible and
ensure that they ale readable especially when overlaying on pictures;
and

. Backgound musiqis discauraged.

I

For Video Presentatiof
. Video should be flayable for screens with at least 1024x768 screen

resolution afld 4:3 hspoct rario.
. Backgound musio should be mute whenever there is a narration.
. Texts overlay on 4e video musl be readable.
. The pace or speed]of the rideo must be slow enough that the audience

can read the texts 6r catch with the voice narration.

Ifutrdout of the Safety Measuies should be included in the kits for trainiogs,
seminars, and the like.

Exit Maps, Emergency Hotline Numbe6, and List of nea6y Hospitals must be
posted near the entrance and exit doors with a HEADER. See image below for
a sample design.

EEADER
Background
Color: Red
Font Color
White or
Yellow

f,XIT MAP

LBgend:

N
I



D. Monitorilg and QuBtiortraire
be inctuded in the QUAME Questionnate oftheThe following questions

Division's activities:

L Do you know *;hat to d0 in case (name/s ofthe hazard) happened during the
acfiviry?

2. Do you kaow where !o go once (name/s ofthe hazard) happened during the
activity?

3. Do you know the emergency hotline numbers to call?
4. Do you know how td gine emergency information to the emergency

response agencies?
5. Do you know the neareFt hospitals in your venue?
6. Do you generally feel that your saGty was giyen importance by the

organizers?

vL MonitoriDg atrd Evaluation
The Division DRRM
document the cohduct of the

shall conduct ocular visits to observe and
Measures orientation. He may also requgst

copies ofthe activity evaluation foms and results ofthe evaluation for data review
and analysis. Specifically, he shall note the implementation issues and submit
rcports to the SDS. This will selve as input to succeeding policy development
initiatives.




