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DEPARTMENTOF EDUCATION

RegJn x-North€rn Mindanao

DrvrsrgN oF MAtaYEAt AY C|TY

Sore Higttvoy, Cositone Moloyboloy City
Llefar (0881311t-01D4

weBhe' ww.depedmrldbal.v.nel emell: d.p.dDalattjEy@r,E4!,!p4t

To

DIVISION MEMORANDUM
NO. ol s. 20lE

Assfutrtrt Schools Divilion Fuperintendcnt
Chief Edu.rtion Supervisqs, CID sDd SGOD
Publlt Elcmentsry rtrd Se{ondrry School Hcsds
This Divisiotr

From: R" BAGUIO
Schools

prt- zde- a7- 761-l
UEPT!'-IIIATAYBALAY Cii Y OIVISOT

RELEASED
OAT

€V:

ejgP.0J-?!Lhrue

viff)ryfltedentt
Dste: July 3,2018

Subj€€t: DESIGNATIONOF INFORMATION ANI! COMMUNICATION
TECIINOLOGY IC ATOR

L PursuaDt to Regioflal Memqandum No. 167, s. 2018 dated March 6, 2018 re:
Designotio of d Dtstncl ond School Cootdtalot for Informatnn and Communicatiow
Technologt f1C7), this Office hereby authorizes all School H€ads to desigMte School tCT
Coordinalor/s for their respective schools.

2 Enclosed is the guidetines in Iesignating a School ICT Coordinator as well as th€ir
duties and frInctions for your reference.

3. Signed copy ofthe School ICT Coorditrator Designation Form ard t€tter of Intent
fiom the School Head shall b€ submitted to this Office Aatention: ICT Unit on or before July
6,2018.

4. Queries relatile to rhis call be relayed to Paul John P. Arias, Information Techtrolos/
Offic€r I at mobile nunrbq 09277104035 .

Encl: As Sid€d

Copy Fumished:
Records Unit
lCTUnit

TO BE POSTED IN TIIE WEBSM
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DESIGilATIOIT OT'A DISTRICT AITD BCHOOL p0R
I il FORMA.TIOI{ AITD COMM UilI CATIOilS TECH T{OLOGY {IC"}

'lo: Echools Dlvlslou Superlntendents
AII otbers concerned
?his J{r,rrTrorr

L With thr t'txrt.lusiorr trf tltr lX'lr ll:rpirl Asst'r+sttrt"ut ul' I )t'l'
lurplemerrtatiexr, it u'as obscrvrrl tlrrrt urust ul'tlrr' p:r11 it'iprlnls u{'l('.fu}il
tlrlcgatetl its l(*l't'ooxlirr*rtr:ls n'itlr rro o{Iit'inl rk"sigrr."rtitru itl tlrt'il rlspt'.'tivt'
sr-lrt.rol hearls.

t. Relative to the sttct'eecling trrlcased l)t'11[il] ()rrk'r:i, Mt'nror:urtlrr irrrrl
Aclvisories on lulix:niltion iurtl Corurururi('nt.i{}u'l'r'r'lrrrtrlugr,il("1'}. tllr'
ixrc()ilplishmeut of the coorrlfulat$r's task u,"lrs lxrrrrt' lr.\' rr n'grrl:rl li';r<,'lrt'l tr,lrri
erc'ts as a schoo{disttict ICT coordinator irr adrlititrrr tr) lris/ lrtr" r'r"'grrl:rr
te+"x'[ring load.

lI. Hence, with the goal of the Regiou fi:r un t:llbctiv(' rlrirnill{('rnt'rrt :rurl
iurplementafiou of ICT prcgrams atrd pnrjects, all st"ttool ltr::rrls nn'rlirt:r'tctl to
ryroulmend one (U ICYI coordiuator to be desigrratetl hv tlris ( )llir:t'" l'irr st'lrouls
classified as trarge (1,OOO+ enrplltnent) and rut:tlittut {St}il+ t'trtr:llnrlrrl}, tu'u iJ}
I6yI' grorrlinators shall tre designatcd to perforuI the siutrt: tltttit's :rrtrl rrot'k
collaboratively to accornplish the task'

4. The desigrated district/school lCf cootdinatom slu*l t:rkr: r'i.ttt ol'lll
the onlinclofrliie DepED ICT related pmgraurs and ptojrcts rtrttl slr*rll pr:r-firr'rlr
fgur (a) hours of their. teaching load instead of the tt:gular six (b) lroutx ;r rl;n'.

Ttt !u. (2) hours shall be ufu in perforuring their furx.'ticrns i'rnd rltttiu.l i:r$
urstrictl School I CI coordiuator.

h^, ^q*ffi ffi *ffi*"ffi.sff ffi :llTffi.,l;i, ffi l[i;
Divisipn SupcrinEndeot forlpiL"f.



{r" *""rrrIlrt.r:rrri}'t, tL'sil1,rurk,rl I )istrit"l/!k.lxxrl I("1' ( rxrrrlil;rlors slrlrll
IlLrtiilrnt rlrrlils ;rnrt Irslxrrrsilrililir"s lr"htt.rl t:r lir'plil) lt"l' llrill{fiiuus ltttrl slr*ll
rlr'lt lrr tn:.:,rlt"r l lrrlrt'1,r. :ls lr l ) rst r"it't/ lit"l rc}ol r;{r'rt'l; rrilrt.

7. "l'lrt' rlrrirlilii't{i.}rr!i. rlrrlirs, rrs;r,itxilrilitit'r; ;rtttl pt"ivilt'gr:s ut- il
llistrrr't/Si'lrrNrl l( l'l' t \rttrlnurhrt is t'u,'lus<'rl.

8. All prlrlir'-St.lrt:ol l)istri*'l Srrlxrrvisofts i.lrrql ('{r(}r\liuirlirtg lrr.itlr.iPlrls r*1r,

ttlvist'rt tu cst;rlrlislr r,r Ilisll'itl l(*l'(hrtrrt'il kr lx' ltr:itrk'tl !tv lltt'lli*lrit'l l{"1'
{"rytlrlirr;rlur tn ;x:r"lirnr} thrr s:rnur {lrrli(r$ ilr tlrt: rlistrit'l lt'vt:l.'l'lrt: tttt'lulx:rs qrl'

tlrt' llistrx"t t{.ll' {.rcrrnr'il slri.rlI tre ttx: s]llk"ir.rl ttt:sigttnltxl li<'luxrl l(11'

{ lcotr Iit }i.f !(}l'ri.

t) lrriurr:rli;ltt' ;,rrrrl rvide dlisseminatirrn of flris Mt-"nroran<lttur is tlcsirrrl'

ALI,A"T
'l'tl llt: irrr!icat*d ill tlre flerctrual Index

uurkr: tlit: Ii:11*i.r.-irrg subject
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IfI'/ru;,rht*a.r



REPUBLIC F THE PHILIPPTNES
Otr EDUGATIOIT
roII x Id/.

zon. r, UpEr qdlulans, uFvan dp oro Gtv
releAon€ No.: {orsr 330. /07r, 330 7t r reEfar to3322 t 77.76-s I web,Ire. deped4e.ph

ER.IXASYON

DETAIGIATIOII oF DIAmICT/SCEOOL II{FoRUATIof,
ArrD couuu[IcATIoI{ TBcErorrrcy (rcT) cooRDIrIAToR

Na.me:
Position: Cohlact No.

Designation: I /l School { lDistrict ICT Coordinator

District:
Address

In the exigency of the service, you are hereby designated as the lnfoimation and
Commrmication Technolory tICl') Coordinator of

effective irrlmediately. You are also beint
deloaded ofyour usual teaching load to lour (4) hours daily to focus and concentrate
on ICT Functions and duties in you.r school/district. (reference: RA 1880, CSC
resolution No. 080096, DepED Memo 291 s, 2008, DepED Order No 16, s. 2009, RA
9155, MagBa ca.rta for the hrbtic-School Teachers, Civil Service Code).

DUTIES and FUNCTIONS

a- On ICT Sf/stem and School Infrastructure Management.
> Ensure maintenance ald Utilization of School e-classroom including ICT

equipment such as laptop, projectors and spea.kers among others.
> Report problems and concerns about ICT packages on school to the

supplier and SDo Unit.
> Coordmate wit}r the School Property Custodian in the inventory of all

school ICT equipment.
> Assist in prepa.ration of School lmprovement Plan or Annual

Implementation Plan.

b. On ICT Proglarns a.!rd Projects
> Spearhead in the implehentation of ICT Litcracy via school LAC session
> Maintain the efiective use of the e-classroom and monitor the utilization of

other ICT equipment such as laptop, projector and speakers among others
> Maintain school LIS/EBEIS account (usemame and passwotd) and mentor

US/EBEIS online encoding.
> Provide assistance and/or facilitate in the early accomplishment of

difierent ICT retated DepED Programs like LRMDS, e-Class Record, DepED
Email Accor-trt, e HRIS and others alike

c. On P€rtnership sIld Stakeholdct ManagerDent
> Forge ICT related MOU/MOA with private organizations, SuCs, LGUS,

and/or Pubtic/ Private schools.

d. On ICT tecbrrical Assistaice
) Provide technical assistsnce to peers, Iearners and school heads with

regard to t}Ie integration ofICT in teaching and lear'nin8.
) Co-ordinate with District ICT arrd Division IT Ofllcer on the monitoring and

eveluatioa of lgf Progams and Ptojects to ensure effective feedback and

collaboratron.



Specifrc Function

a. Manage and maintain the and Communication tcchnotoB/ 0CT)
System and In(restructure of the /District to support operations

b. Manage and implement ICT and projects in the School/District to
ensure data validity and effective of the system

c. Formulate plans for the School/District to effectively a.llocate the necessaqr
ICT resources of the division to support regional and national strates/,
operations, protra.El arrd projects.

d. Participate and commudcate witl
School ICT Coordinators urith rega
of Division/Rcgion/National ICT (

Plepaied by:

School Head PSDS

RecomEending Approval:

PAUL JOHN P. ARIAS
Division IT Omcer

Approved

REBONFAMIL R. BAGUIO
Schools Division Superintendent

h the Division and other ICT District and
lrd to thc imple menlalion/accomplishment
fhted p-gr"-".




