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DIVISION MI,MORANDIM
No. gel , s. 2018

TO

U
OepED-MALAYBALAI CI yDt Sluu

RE I.EASE 0oa*lLL3_AM_
TIME q:67

Assistant Schools Divisiotr S uperinteodsnt
Chief Education Supervisors - SGOD ond CID
Public Elemenrary and Seco ary SchoolHeads
All Others Concemed

FROM BAGUIO

DATE July 12,2018

SUBJECT DIVISION PARDNTS Tf,ACHERS ASSOCIATION (PTA) GENERAL
ASSEMBLY

l. Plrlsuarrt to DepEd Order no. 54, ,2009 rc'. Ret i\ed Ctuidelines Gove ing Parenls

Teachers Associolion (PTA) al lhe School Letel, this Office rnforms the field otr the Divisiotr Psrenb
Ie{chers Associrlion (PTA) C,enerrl Assembly on Aug8t 2,2018, 8:00 AM at l,o;a's Pavilion,

Casisang, Malaybalsy Ciry.

2. Participants ofthe above-metrtioned assernbly are the School He€ds ofall elernentary

and s€condary schools ad the elected GPTA Preside s for sY 2018-2019.

3 Quedes relative to rhis can be relsyed to Marsfifth M. Manawag-DFPTA Focal

Person at 0!X5 315 9984.

Enclos€d: As ststed

Copy fumishedi Records S€ction
SocMob s€.tion

TO BE POSTED IN THf, WEBSME



a.Dutli. of lD. DDillwin,t

Depettnart of Gtrratton
O.pEO Complax, MoraLD Avanue, Pellg Clty ktm

JUilOIilN

DCDED ORDER
No: 54 , !. 2ooe

To

REVISED GUIDEUNES GOVERIIING PARE}fTI}.TETTCHERS ASSOCIATIONS
(PTAg) AT THE SCHOoL LEVEL

Undcrsc<retaiics
Assbtant Sccrctarice
Bu,tau Dircctora
Drcctors of S6vic.s/Ccntcr6 aad Heads of Units
Regional Dircctorg
School8 Division/ City Superiotc-ndento
Public Schoolo Dishict Srrpcrvisora
Heads, hrblic Elc6cntary snd Sccondary ScltoolB

I. GGa.td Eourt

1. EVcry cleoclrtaIJr and sccondary sc.bool lhall org.dze a
PaEDts-Tcache.8 Assciatioo [PfA) for the purp@. of
providing a forum for thc dilculaion of iesuca and thcir
solutons rclatrd to the total Bctrool prograD aad to etrsure the
fuu coopcration of pgr(ats in thc Gfrci.nt implcEcntatioa of
Bud! program.

Evcry FTA shsll provide occ.bani$Es to ensura propcr
cordiaation with thG Ee@b€rE of the coaEunity, prorride an
avenue for diacussing lclcvaDt conc€rug and providc alsictanca
and suFport to the school for thc promotion of thek coEEoo
intcre8t. Standing,committces rnay be crcatcd within tbe PTA
orgeairation to coordinate with coEautrity Benrbqrs. Rcgulat
fora raay bc conducted with local govem.Eent utrits, civic
organization8 and othcr stakcholdcrd to fostcr unity and
coopcration.

2. AB an organization op€rating in thc.chool, tbc PTA Ehall
adhcrc to all cxistinS policies and iEplcoeotint guidclincs
i$ued or h6ciDaftcr may bc irsucd by the DcpartEent of
Education.

Thc PTA sllall s.rvc as support group and as a aitnifcsnt
parttrcr of thc school shos€ rclatioDship lhdl bc dc6ncd by
cooperativc and opcn dia.logue to proaotc thc wclfarc of thc
atudcnts.
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tr. Ortrsl'.ttoG of Pmr rt ttc &Lool t yll

t. Mcmbdship in a PTA ie liroitcd to parents, or in thcir abs€ncc
thc guardien, of duly enrolcd studcnta, and teacher3 in s.
given school.

For this purposc, a guardian is hercby defncd aE aay of thc
foUowingi a) an individual authorizcd by the biological
parertt/s to {.hoE t}rc carc and custody of thc studqrt har
'becu entusted; b) a rclativc of thc rtudrot eithin thc fourth
degree of coaoanguinity or afiaity !,rovided that laid rElative
has thc csrc and custody ovcr thc child; c) an individual

by a coEpetent court a6 thc l€al guardiaD of thc
studcnt; or d) in casc of an orphan, thc individual/inltitution
who has the carc and ootody of thc student.

A tracher-meEber rcfcrs to hom6oot! adviscE, subjcct
taachera, and non-teaching pcraoonel.

2. Within frft.cn (15) deyo froE the .trrt of the school ycar tlrc
Homeroorn Advi8cr and the P6rents/Guardials shall organizc
the HomeroorE PTA with the approval of the School Hcad.

3. Thc clcctcd presidents of thc HoDG'ooE PTA8 and thcir
rcspcqtive HomcrooE Advis.rr rhall elcct thc Board of
Directors witlin thirty (30) days Aoo tbc st6n of thc Echool
year- Thc Board of DiEctors shdl iEEcdiatev clect froo
a.oong tlrcoeclvce the crccutivc ofEqrs of tlrc PTA on thc
samc day of thet clcction to ttrc Board.

4. Ihc official naoe oI thc PTA 6hdl bcar the namc of thc echool
(€raEptre: Parcnts-Tcrchdd Association of Rizal High School
or Rir€l High School Par"nts-Tcachcr6 As€ociation).

5 For icprcsentation in the l.ocd School Board a.Dd other
purpos€s, the schools'PfAs within 8 municipality or city 01

prwincc shall fedcrate and selcct Aoto among thc elcctcd
hceidcnts thcir respcctivc olEcere. Thc prcsidcat-elcat thall
eit a6 reprcscntative of thc Fcdention to the Baid Locat School
Board.

Itr Ga8.t l Lt otly

1. The Gt'rcfal Asr.dbly shall bc composcd ofall Pareate of
enrollcd studcnts of the sdrool, Board of Dircctors 8!d Offcrr8
of thc PTA, School Hced, HoEerooE Adviscts, Subjcct-
Tcachcrs, and Non-Teaching Pcrsonnel.

2. The Gcn.f,ql AoseEbly sha]l be convered by the PTA Boatd of
Dircctors imEcdiatclt after the PTA has bc.n organizcd The

General Ass€mbly sha.ll be convcned as may bc necessaql but
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in no casc hcg thaa twice a )aar. lhc Board strdt coordinate
with the School Head aa to tiEc, vcnuc end othcr detailo of the
Gcneral A.scEbly.

3. Thc Gcncral Acsembly shall bc a venuc for prc8€ntatioo and
diBcucsion of thc PTAb prograog, projects, fnancial
statcEcnts, reports a.nd otlcr Batters.

4. Thc G€ncral A8scEbly Eay hvitc or consult with other
meEbcr8 of thc coEmunity such as locsl govcrnEent oEcials
and civic organizations to rolicit their support or activc
participation in school activitics.

Iv. Bo.rd ot IrlFGtoE .!d O{EccrI

l. Thc ad.oinisEation of the atr ir! aad EatrggeEcnt of activitie
of thc PTA is vcsted eith thc Board of Dircstorg and it8 ofrc€rs
in accordancc with tbeac guideliaco 6 their rclpcctive
Constitution and By-LewB, if !ny, r,hich strall adhere to the
fo[o$ring:

c. Thc Board of Dircctorr shaU bc corupoEcd of fiftc€(r
115) EeEbcrs who chEI clcct froro aEoBg thcElclves
tlrc asaociation's accutive o6cero; name$r:
kcsident, Vica-President, S€cretEry, Tlcaaurer,
Auditor, or other cquivElsnt positions, sho sha.U
ovcrsee the day-to day activitics of thc asaociations;

b. ParcEt-Ecobcrs ehall comprilc two-third8 (2/31 and
teacher-Eembcfs o(le-thid (l /3) of thc Board of
Dircqtors;

c A t achcr.rtrcEbcr camot hotd any position ir thc
PTA exc.pt as a mcEb€r' gf tIrc Board of Dircctors or
as Scqctary;

d. Thc Sctrool Hcad shall not s.rve as a E.obcr of tJrc
Board of Dircctor. but ar advi.cr to the fTAi

c. Thc terE of olEcc of the Bo€rd of Directors and it.
ofEccrr Ehatl b. one (1) ),E.r &om t}te date of
clection. In no caor 6hall a P'fA Board Dircctor sefle
for t[ore t}tan two (2) consrcutive tcfEs;

f. h casc of eacancy in thc Board of Dircctors as a
rc8ult of cr(pulsion, resignation or dcath, thc vacan(y
Ehdl bc EUed, for t}lc uncxpircd tct'E of thc off.!,
W a Eqiority votc of thc Board of Directors ftot!
amon8 the REsidanto of Honcroom PTA3 in e apecial
mccting crlled for Buch purpo€e.
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g. A.Bong lhc coE@ittees that Eay bc forE.d to hmdlc
spcqitrc activitiea of thc PTAg arc: a) CoE Eittce on
Finance; b) CoEoittcc on Programs and Projcctsi cl
Audit CoDEiftce; dl Elcctioa CoEBittce; e)
Gricvance CoEloittcc; 0 Ways and Mearr8
CoEEittee; d CoEEittce on Extcmal a.ud
CoEDunity Afiairs;

h. Ttre hcads of the coErmitteee shall prefcrably clEc
froE thc Boerd of Dircctora, HornctooE hesidrrlte
aad HoEcrooE Adviscrs; and

i. Thc PTA Etay or tEay not bc incorporated with t}lc
S€curitics and Exchsntc CoEmi8sion (SEC). II
incorporatcd, thc rcgiBtcrcd .atity Eholl, as far as
practiceble, bc uscd in thc ortrnization of thc PTA by
the elcctcd Board of Directors. In aay event, thc
formal notifcation by the clcctc{ Board of Directors
oudiaed bclow aid the issua[cc of thc Ccrtificate of
Recogoitio by the School Hcad shall bc thc
opdative act to recognizc the PIA.

V. R.colEltlo lld loltos|lt of PIA.

1. Thcrr shall bc only onc PTA that wi.ll operate in a Echool wl!.ich
8ha.ll bc rccognizcd by the Sch@l Head upon forEal
notficadon, in writing by thc electd Board of Direc-toE. The
recognition shall be valid for one year frorll thc date of clcction.

2. Together with the foraal notiEcation in writing, the elected
Board of Dircctors shall submit Oaths of OfEce of thc Board of
Directors and Offictrs (Enclosure No. l) includin8 a list of
directors and o6cera.

3. A Division PTA Afiats ComEittce shall bc cteatcd io the
Division OEc! to be compo6.d of thc fotlowing:

Chairpcroon
Merlbers

Schooli DivisioEr Supcrintctrdcat
AEsirtant SchoolE Division Supcrintcndent
Division Adainhtrative O6clr
Division Education Supervisor 0n-Charge

of PTA)
Division PESPA hesident (EleEentary)

or Division NAPSSHI Presideart (S.condary)
kesident of t}re Division Fcdaation oI PTA
Presidcnt of the Division Federation of SSG

4. Thc Division PTA A.6€irs ComBittee shall monitor thc activitics
of the PTAs end their compliance wit}l rePorts and other
requireEcntg, arbitrate disputes and sctde matters tiat may
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bc subEittcd to it
repreecntation is6uc.

for resolution cspecially on F,fA

VL IrMlGa.t of R.c%.rr.d lirrlt
l. A PTA is authori.bd to cgllect voluntEry contributions froE

parcnts/guardiar-Eetrboa orrcE it haa bccn dufy rrcognizcd
ard givca a Ccrti6cal.c of RecoEnition by thc Sch@l Hcad
(Endolurc No. 2). Such coUectiono, hox,ever, sball bc subjcct
to pcrtincnt issua.ocag of the DqpED and/or cxisting pertincnt
ordinanclg of the local goyernEcEt unit cooccmed, if a.ny.

2. In addition, a du-ly rccognizcd PTA strdl have the folLowing
privilcgcr:

a. The ua. of any availablc rpace within tlle school
preaiscB as its olnc. or hcadquarters, provided, that
coats pertincart to electricity, water and other utilitics
shall bc for thc account of thc PTA; providcd
howwsr, that should thc sctrool need such spacc,
thc f'TA shal !6 vacatr thc apacc iEDediatcly. Ttrc
EaiDtcnanc! and iEFovctDeat of the o6cc shall be
in accordo[cc qrith thc School lEprovcEent PIan;

The DepED maJr allos' thc PTA to cotEtruct a
building or !tructure within thc ochool preoiscs for
its o6cc, provided howsver, thet thc PTA shdl
donatc 6uch building or ctructure afld othcr
pcrEancnt 6xtu.rcs to the school. Any iEprovcEcnt
Eade on .ucb buildin& structurc or fxturc that
carrtrot be reEovcd AoE such building or akucture
without causirlg dama8. thacto shall be deeEed thc
p.opcrty of the rchool. A sritten agrecE ,rt shall bc
cxccutcd bc{ore tfre i.Eprovancnt or construction. A
Dctd oI Donation stralt sl8o be exccuted by and
betw€cn thc PIA and thc achool iruediatdy afttr
thc completion of the iEprovcEent or conEtruction;

b. Rcprcs.atation irt thc school Covcdnt Council;

Authorization to undertakc fund-raising activitieg to
support thc school's acadcEic 6r!d co-qfricul,ar
progra@s, projccts and activitics subjcct to pcrtinctrt
D.PED guidclinca;

d. PartiqipEtion in the school'o in6p.ction atld
acccptaace coEEittcc and as ar gblcrvcr in thc
school's procuE@cnt actieities Eubjcct to thc
provisions of R.A. No. 9184; ard

c
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vll. ActlYluc.

All PIA activities rrithin the ochool prcmiscs o hich
involve the school, its Fraonncl or studcnts 6hall be with prior
consultation and approval of the School Hcad.

VIII. nlrlclrl Lttrt.
I. &liq-osscl&elisE-cIloEtEh[icas

Cognizant of thc nced of an orBanization for adcquatc fuad6
to Eustaia itr opcration8, a duly rccognizcd PTA tnay collcct
voluntary finaDcial contributione ftoE rucEbcls arld outside
sourcea to enable it to fund and oustai! its op€rEtion a,ld the
irDplcEcntation of it! progra.ms and projccts cxclusivcly for thc
bcncEt of the student! and the school shcrc it opcratrs. The
PTAb pro8ra8rs ard projects ohall bc in linc with the School
IEproveroent Plan (SIP).

Such colleetions shall be Eade by the mA suuect to the
follou&rg conditions:

a. The contributions ahould b. a rcrEonabb a.Eount aa
may be detlrmined by thc PTA Board of Directore;

b. Non-payErent of the contributions by the parent-
member sha-ll not be a basis for Don-adEiasion or
non-iasuance of charance(8) to the child by the
school concfl€d;

c. Thc contributions eball bc collected by thc PTA
Trcarurer on a pcr parctrt-nrember basie regardless
of thc nuEber of theii childrcn in echool;

d. No collection of PTA contributiona shall be donc
during the cnrolLacnt period; and

c. No tcachcr or atry school personncl shall be invotvcd
in such collectioE activities.

If collcctioD of thc Sch@l PublicatioDs Fce, SuprcEc Studcnt
Goeerrmcnt (SSG) Devclopocataf Fund and othcr club
Ecmb€tohip fceB and contributions is couEcd through thc PTA
aa r€qu€otrd by the concerned organization, the araount
coUectcd Bhall be reEittcd ima€diately to tlrc .chool, SSG or
othcr studcnt orgarizationa conorrncd on the day it was
collccted. Tlrc pertinmt orEaniz.ation sball deposit thc fundi
with a reputable bank on thc ncxt barling day under tlrc
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orgsnization's EccDunt No scrvicc fec shall bG chatgcd againot
any studcnt organization by thc PTA.

Non-coEptanc€ or arry violation of thc aloremcntioned
coaditiqri e ratl bc a grorurd for thc canccll,ation of thc mA's
rccognition and/or thc fting of aPpropri,at chargcs as thc casc
Eay bc.

2. S€Jckccping of Funds

AII collcctiqrs of contritmtionr or ptoclcd8 of furdBisisg
activitics shall be dcpositrd in a reputablc banki[g ialtitution
as dctera ned by thc Boatd of Dircctors. the PTAt ltcasur€r
or a duly authorid r.Ersentativc lhall unddtakc thc
collection and shall issuc oEcial recciptr/acknowlcdgarient
rcccipts.

In no calc shall any school o6cial or pcrsonnel bc cntrusted
with thc salckccping and di6buncment of collection6 Eade by
thc PTA. Nl disburlcEcot! of fundc shal bc in eccordarc!
with gcucraly acccptd accou.EtiEg and auditilg rulcs and
rrgu.lation!.

A[ dirburscmcntc shall bc accoEpa.uicd by appropriat!
r€solutions iDdicatint thaeof the purpoece for which .uch
dkbu.r@carts arc uade,

No cash advanc.i shdl bc alloBrd without valid liquidation of
previous calh adva[cas.

3. Filancial StatcEcnt Rcport

The books of accoudt6 and othcr littaicial record8 of the PTA
Bhall bc Eade available for inspcction by thc School Hcad
and/or the Division PTA Afiats CoEaittrc at aDy tiEc.

An &rnual Finmcial Stateaent signcd jointly by thc PTA
kclidcnt, ltcasuEr and Auditor ohall bc subEittld to thc
Schoot Hcad not latcr than thirty (30) days aftcr thc lalt day of
clarccs. Such fiDsncial statcoetlt shatl bc auditcd by an
qtcmal and iadcp.odcrt auditor, postrd in tha PTA BuUctin
Board, and prqs€trt d to the Gcncral AslcEbly during thc ncxt
rchool ycar.

Thc PTA shall also subrrit to thc School Head not later tlon
NovlEbcr 30, a oid-ochool ycar Enancial statcacnt r€port
crding October 30 duly audiEd and ai8ned by the Eclobet8 of
thc PfA's audit committec.

Failure to subErit euch furancial stat€Dent report shall bc a
ground for the cancellation of t}lc rccognition of tbc PTA by thc
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Division PTA Afrairs Cortrslittcc upon the recotnEendation of
the School Hcad.

4, Tianoparcncy and Accouttability

For pu4nses of trarasparency and accountability, aI
docu.EeEt! pcrtainitrt to the opcrations of thc pIA ohall be
open to public cxaEination.

PTA are rcquircd to install a PTA Bulletilg Board outside ofits
o6cc Eh€re 6nnounc@cnta, approvcd reaolutiouo, requircd
rcports and fnancial otatcEent! oha.ll b€ poated.

Eo bftc.f fctfeftbr lld Srlcttolr

1. mAs arc prohibited &oE

Intcrfcring in the acadcEic and ad.Einhtrative
management and op€ration. of th. sch@I, and of the
DcpED, in Bencrs.l;

b. Engaging ia any pertisan politicaf sctivity withitr
school premioes;

c. OFrating a ca.utccn/school supplics Btore, or bcint
a conccaaionaire thercof iasidc thc sdrool or Eearby
prcsri!.s, or ofrc'.iag thcs. .crvices to the school as
its client eithcr direcdy or indirectly;

d. S€llirry insurance, pre-necd plan8 or siEilar achcmcB
of pfograrDs to studcnts a[d/or their parcnt!; and

such other acts or ctculr1otenccE analogous to tlte
foregoing.

a

c

2. PTA Omc.rs and EcEbcfs of thc Board of Dilrct6s are
prohibited from collccting salariea, honoraria, caoluE€f,rta o.
ollrcr fornr8 of coEp.nsation froE any of thc funds collcctcd or
rcccivcd by the FTA.

3. PTAo shall havc no riSht to dilbuEc, or chargc any fc"s as
gcavi@ f€c6 or pcrcratagcs againrt thc anou,rt collccted
pGrtin rrt to thc School Rrbtication Fcc, SuprqEc Studdrt
GovemEcnt (SSG) Dcvclopficntal Frrd and othd dub
mcEbcrghip fcco and contributions.

4. ln no casc shall a PIA or any of its omccrs or mcobers of the
Board of Directors call upon students and teachers for
purposes of invcstigation or disciplinety sction.

8



5. The recognition of any PfA shall bc cancctlcd by thc Divieion
PTA Afiair8 CoEndttcc upon thc recoEBendation of the School
Hcad colcrmcd for any violation of thc abovc-Eentioned
prohibited activities and thcs. Guidcline!.

Thercafter, thc School Hcad Eay call for a spccial elcction to
replacc tlre Board of DircctoE of the PTA nhosc rrco8nitiotr
was cancclled. Criiiinal, civil and/or adbifliBh-ativc actioos
Eay be takcn atahst arry E€ober or o6c.r of thc Board oI the
PTA who aay ap,p€ar rc.ponsiblc for Iaihrrc to subEit the
ncccassry annual E.oancial stat mcnta or for failuE to account
thc tuads of thc PIA.

,L tru.ltost Idri@
Existint .nd duly rccogniud PTCA6 snd its Fcdcration8

rhall no loagct b. given recotDitioE cfiectivc School Year 2OO9-
2010. Th€t' shall ceaBc opcretion st the cnd of School Year 2008-
2OO9 and givcn until Juac 3O, 2d)9 to diBsolve, wind up thcit
activities, subEit thcir fnaflci.l reports and tutn-ovcr all
docuBentE to thc School Hcad! and Schools Divbion
Superirtcndcnts, rcapcctively.

XL n p.dbt ChrrtG

AI c*isting DcpED Mcooranda, mcta and othd
administrativc iasuancco of rihih' natul! which are inconsistcnt
with thig Ordrr arG hcrety decEcd rcpcalcd and supcr€dd
accordingly.

Strict iEplcsdrtati(Er of thi8 mcr i8 directrd.

I,APOS

Encls.: As atated
Rcfcrcnc€: D€PED Order: No.23, s.2003
AIlotDCnt: l- -(D.O. 50-94
To b€ indicatcd in thc Pcrpctual lodo(

undcr thc following subjects:

FUNDS
POUCY
scHooLs

SoCIETY or ASSOCIATIONS
STUDENTS
TEACHERS
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