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SUBMISSION OF ANNUAL PROCUREMENT PI.ITN FOR COMMON
USE SUPPLIES AND EQUIPMENT (APP.CSE ) FOR FY 2OI9

I . CorNistent to Admin strative Order No. I 7, s. 20 I 8 and DBM Circular Lefter Nos. 20 I 1 -
6/2011-6A on rhe submission of the Arnusl Procuremetrt Plan for Common-use Supplies and
f,quipmetra (APP-CSE) by all National Govemment Agencies (NGAS) and other procuring
entities, this Offic€ hereby directs att schoot heads to submit three (3) hard copies ofAPP-CSE for
FY 20 l9 on or before August I 0, 20 I 8 to this OfTice attention: Danry C. Daguimol, AO IV. The
form can be downloaded in the Division website.

2. You are also required to email to this Offiae eleclronic or soft copies ofthe sald report at

orooenv suoplv@vahoo.com for consolidation prior to submission to DepED - Regional Offic€.

To be posted in the website.
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NOTICE TO ALL GOVERNMENT AGENCIES: SUBMISSION OF APP-CSE FOR 20.r9

All govomment agencies are advised to submit their Annual Procurement Plan -
Common-Use Supplies and Equipment (APP-CSE) for 20'19. Deadline of submission is
on 31 August 2018.

The form (Annual Procurament Plan) may b€ downloaded at the Dof,nloads page of the
PS-Phi|GEPS website (!44lry.p!:pi!lScgs--Sayp!], then click PS logo) and agencies must
follo\r instruc{ions on how to accomplish and submit the form.

Submission of FY 2019 APP-CSE is a requirement ior tho grant ofthe 2018 Performance
Based Bonus (PBB), as stated in the Memorandum Circular No. 2018-1 issued by the
AO25 Secretariat on 28 May 2018. lt should also b6 posted in the agency Transparency
Seal page not later than 31 August 2018.

Should you need further assistance, please contacl the Marketing and Sales Division at
telephone numbers (02) 689-7750 local 4021 and look for Ms. Evelyn l. Tones and/or Ms.
Anna Liz C. Bona.

PROCEDURE ON HOW TO SUBMIT APP.CSE 2Ot9

1. Go to !4L^w--pEpbrlseps sav pll then click Procurement Service logo

2. Click APP-CSE 2019 icon on the home page

Download the APP CSE _ _ _ 20'19 template

4. Fill out the form and accomplish two (2) copies (a) PDF Format or scanned signed
copy: and (b) Excel Formal or editable file. (See Also: UleJGurd€-llowlg Enable Maqr-o)

5. Name yourAPP lile using this format: APPCSE201g-Name ofAgency-Main or Region
(e.9. APPCSE2o1g-Agency-Main or Region).

6. Submit the POF format (scanned signed copy) and exc€lformat by accessing the online

submission lorm using this link: httpst&qo-glllqllag8llzqeHuRTw XXY2 (best viewed

in Google Chrome browser). Ensure that you sign in using your Gmail account.

7. A confirmation email will b€ sent to your registered email as proof that you successfully

submitted your APP-CSE 2019.
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