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School

"Pera ng Bayan, Bantayan": Training on Advanced Excel Application and Bank
Reconciliation for Administrative Assistants

l. The Division designed a training on Advanced Excel Applicatior and Bank Reconciliation
for Admi sEative Assistants tlrough the impl€mentation ofthe Division initiated Fogram "Pera ng
Bayan, Bantayan" to increase the effectiveness of the reports and preseltations, you are hereby
directed to attend the faining on August 1-3, 2018 at tniza's Pavillon, Casisang, Malaybalay City.
Training proper shall start at exactly 8:00am, so please come on time.

DEPEF
Elementary and Secondary School Financial Staff
AII Others Concemed R LF

At the end of the seminar, participarts shall be able to:
a. Underst€nd the use of Microsoft Excel Application
b. Prepare active spreadsheets, and
c. Prepare Monthly Reconciliation Statement (MRS) for the month ofJun€ 2018

Each participant should brirg rhe followi4:
a. Laptop
b. Bank Reconciliatioo (January- May 20 I 8), and
c. Updated CkADA Record.

4. Meals and snacks shalt be charged againstthe Human Resource Training and Development

Fund of the Division Oflice while transportation exp€nses shall be charged against Schooylocal
Funds.

lmmediate dissemination ofthis memorandum is required.
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Enclosure

Copy tumished

Offioial List of Participanls

R€cords Section
Accounting Section
Personnel Section

To be posted on Division website



Officirl List of Prrticip.rt3

NO. FULL NAME SCHOOI.,/STATION POSITION

Padiciponb

I Ail)'n P. Talaman Division Orficc Administrative Aide

) Airiel E. Gulle Bangcud Central School Disbursing Officer

3 Alve Anne Cristy B. Bendijo Can-ayan Integrated School-SHS Disbu.sing Officer

4 Alvin D. Labata Division Ofrice COS Personnel

5 Anabelle B. Miquiabas Malaybalay City Central School Senior Bookkeeper

6 AIlna Angela C. Saplot Bukidnon National High School Adminisharive Assistant tr

7 Badette Fame R. Diabordo IGlasunSay National High School-SHS Disbursing Oflicer

8 Bless Joyce T. Talaroc Busdi Integrated School Disbursing Of8cer

9 Bob Fortune C. Maskarifro SilaE National High School Disbursing Officer

l0 Calvin B. Cruz Casisang Central School Disbursing Oflicer

ll Celemintina O. Madronero Division Offic€ Senior Bookkeeper

t2 Cherry Faye T. Peligrino Division Office Adminisrrative Assistant II

l3 Cheryl Jane C. Peflalosa Airport Village Elementery School Senio. Book-keeper

t4 Coleen A. Rabanes Dalwangan Elementary School Senior Bmkkeeper

l5 Corazorl C. Pasulojan SumponS Central School Disbursing Offic&.

l6 Dayanara O, Adajar San Martin AgroJndustrial High school-sHs Disbursing Officer

t7 Dhairyl Jean C. Fajardo Bukidnon National High School Administmtive Assistant III

t8 Don A. Deximo Bangcud National High School Disbursing Offic€r

l9 Don Deximo Kalasungiy Central School Senior Bookkeeper

20 Ednalyn E. Tagailo SilaE National High School Senior Bookkeeper

2t Eduard Clem O. Madronero Bukidnon NHS - Annex [mbayao-sHs Disbursing OfEcer

22 Estrella E. Cartin BNHS.SHS Administrative Assistant ll
23 Feonna J. Casinabe Silae Nation&l High school-SHs Disbursing Office.

Geneth L. Mutia Airport Village Elementory School Disbursing Officer

25 Gemrdo C. Pasia, Jr Bangcud Narional High School Senior Bookkeeper

26 Gindy O. Lambiguit Casisang Centl-al School Senior Bookke€per

27 Gladvs Alonzo Malaybalay CityNational High School Disbursing Officer

28 lrene Joy G. Dayo San Martin National High School Disbursing Ofiicer

29 Irene U. Dela Calsada Msnagok Central School Di6bursing Officer

30 Irish D. Clarete Casisang National High School-SHS Diebursing Officer

31 Ivan Ray B, Pojas Managok National High School-SHS Disbursing Officer

Janice M. Bautista Division OIfice Senior Bookkeeper

13 Jayson E. Butal Malaybalay CityNationsl Science HiSh School Disbursing Officer

34 Jeanne Crisel Joy C- Gamalo Linabo Central School Disbursing Officer

35 Jennifer B. Romanillos CasisanS Senior High School-SHS Disbursing OIficer

36 Jeral)m G. Balansag Can-syan lntegrated School Senior Bookkeeper

37 Jo€ Randv H. Israel Bangcud Central School Senior Boolkeep€r

38 Juvy Ann V. Neri Kalasungoy Central School Disbursing Officer
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NO. FTJLL NAME SCHOOI.,/STATION POSITION

39 Karole L€nin B. Tirol Managok National High School Disbursing Omcer

40 Kathleen Kristy M. Baul Malaybalay City National High School-SHS Disbursing Officer

41 Khristie Myr A. Pepito Can-ayan Integmted School Disbursing Officer

42 lnnce M. JarDaSo Aglayan Elementary School DisbursinS Oflicer

43 I-aure€n Marie L. Ricarte
rvraEyoaEy urry r\auonar rcrenc€ rlrSn rcnoor-

Disbursing Officer

44 Lee A. Ejem Malaybalay City Central School Disbursing Olficer

45 Loma Bethel Rse M.Lapeciros Bukidnon Nationsl High School Administrative Offi c€r ll
46 Manilyn P. Reyes Sumpong CenEal School Senior Bookkeeper

47 Neil Mar B. Cruado Malaybelay CityNational Science High School Senior Bookkeeper

4t Nelly L. Salga Division Omce Senior Bookkeep€r

49 Nelvin H. Armecin ManaSok NHS - MiSlamin Annex-SHS DisbursinS Officer

50 Ness Viola M. Borres Managok NHS - Lalawan Annex-SHS Disbursing Officer

5l Novilyn C. Palma Managok National High School Senio. Bookkeeper

52 Rlysa Cyle C. Rosalejos Division Oflice Accountant lll
53 Robert John M. Solito Busdi Integrated School-SHs Disbursing Officer

54 Ronadette M. Lumasag Aglayan Elementary School Senior Bookke€p€r

55 Roxel M. Gimarugan Division Oflice Senior Bookkeeper

56 Sibyl L. Maputi Division OIfice Administrstive Oflicer V

5',7 Welrose A. Delos Reyes Dalwangan Elementary School Disbursing Officer

58 Xian April Jude Alas Casisahg Senior High School-sHS Disbursing Officer

59 Yeyeth B. Cabalquinto Bukidnon National High School Administrative Aide lV




