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Assist na Schools Division Supcritrtcodctrt
Chief Education SupcrvisoB, CID ard SGOD
Public EleDentrry rnd Secondrry School Hcods
School ICT Coordin tors

,,'Ec,EO-MALAYBALAT Ci Y 0tvt5t4-
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E: __l -)0

This Divi

From: Rf,BONF BAGUIO
Schools

Dsle: August 1,2018

Subj€cti MONTTORING ON THE SCHOOL READINESS OF DEPED
COMPUTf,RIZATION PROGRAM (DCP) BATCHES 36-,U AND DCP
I-ITILIZATION

L ln adhererc€ to the herein Region Memorandum No. 124, s. 2018 re: Vatidatiotr of
E-Clas$oom Counterpan Requircments for DepED Computerization Prograrn (DCP)
Batches 35, 36, 40-44 and Regior Memorardum No. 165, s. 2018 re: Guidethes ir
Monitorhg and Evaluation the Proper Utilization of DepED Computedzation Program
Packages, School lnt€met Conn€€1i\.rty, and other ICT Equipment, the ICT Unit will corduct
Monitonng on the School Readiness ofDCP Batch€s 36-44 ard DCP Utilizadon otr August

to November 7. 2018.

2. Further, this Office hereby advises all School Heads and School ICT Coordinators
to provide 8 copy of the DCP packages D€livery Rec€ipts (DR), Insp€ction atrd Acceptalc€
Reports (lAR) atrd Invoicc-Receipt for Properties (lRP) to the Divisron ICT Coordrnator
dudtrg the school visit.

3. Enctos€d is the Schedule of MonitoriDg on the DCP School Readiaess and DCP
Ublization for your refeftnc€.

4. Quenes relative to this can be relryed to Paul John P. Arias, lnformation
Technolory Officer I at0911061u .

Enol: As Stal€d

Copy Fumished:
R€cords Unit
ICT Unit

TO BE POSTED TN THE WEBSITE

salE lrr-r.y, (bi@s, trslayt ray c:tt

.,ATEi

7



Republic of the Philippines 

Department of Education 

Region X- Northern Mindanao 

DIVISION OF MALAYBALAY CITY 
   
 

 
Sayre Hi-way, Casisang, Malaybalay City 
Telefax # 088-314-0094; Tel No.: 088-813-1246 
Website: depedmalaybalay.net 
Email:    malaybalay.city@deped.gov.ph; depedmalaybalay@gmail.com   

 SCHEDULE OF MONITORING ON THE DCP SCHOOL READINESS AND DCP 

UTILIZATION 

 

Date Schools 

August 7-10, 2018 Padernal ES 

  Simaya ES 

  Binalbagan ES 

  Linabo CS 

  Managok NHS 

  Managok CS 

  Langasihan ES 

  Sawaga ES 

  Malapgap ES 

  San Martin ES 

  San Martin AINHS 

August 14-16 & 23, 2018 Paiwaig ES 

  Bagong Silang ES 

  Maligaya ES 

  Lalawan ES 

 MNHS - Annex Lalawan 

 Dumayas ES 

  Calawag ES 

  Dapulan ES 

  Apo Macote NHS 

  Macote ES 

August 28-30, 2018 Lunokan ES 

  Miglamin ES 

  MNHS - Annex Miglamin 

  Matangpatang ES* 

  Bangcud NHS 

  Bangcud CS 

September 4-7, 2018 Caburacanan ES 

  Kulaman ES 

  Busdi IS 

  Mapulo ES* 

  Kibalabag ES 

  Silae NHS 

  St. Peter NHS 

  St. Peter ES 

  Zamboanguita CS 

Enclosure No. 1 of Division Memorandum No. 355, s. 2018 

http://depedmalaybalay.net/
mailto:malaybalay.city@deped.gov.ph
mailto:depedmalaybalay@gmail.com
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Date Schools 

  Tuburan ES 

  Indalasa ES 

  Silae ES 

September 11-13, 2018 Malaybalay City Science Nationa HS 

  Cabangahan ES 

  Magsaysay IS 

  Bendolan ES 

  Mapayag ES* 

  Aglayan CS 

  Laguitas ES 

  San Jose ES 

September 18-19, 2018 Casisang CS 

  Casisang SHS 

  Mabuhay ES 

  Panamucan ES* 

  Natid-asan ES 

October 2-4, 2018 Airport Village ES 

  Malaybalay City NHS 

  Malaybalay City CS 

  Brgy 9 ES 

  Casisang NHS 

  BCT ES 

  Sta. Ana ES 

October 16-18, 2018 Bukidnon NHS 

  Bukidnon NHS - Annex Dalwangan 

  Bukidnon NHS - Annex Imbayao* 

  Imbayao ES* 

  Dalwangan ES 

  Kapitan Angel IS 

  Patpat ES 

  New Ilocos ES 

October 23-26, 2018 Baganao ES 

  Manalog ES* 

  Kibalabag IS 

  Candiisan ES 

  Tag-ilanao ES 

  Tintinaan ES 

  Can-ayan IS 

  Kilap-agan ES 

http://depedmalaybalay.net/
mailto:malaybalay.city@deped.gov.ph
mailto:depedmalaybalay@gmail.com
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Date Schools 

  Sumpong CS 

  Kalasungay CS 

  Kalasungay NHS 

November 6-7, 2018 Balangbang ES 

  San Roque ES 

 

http://depedmalaybalay.net/
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V/IIJDATIOI| OF E-CIAS€ROOI COUITERPART REQI'INEUEI{TA FON
DEPDD OOUPUTERLZATIOII IROGRAI(DCPI BATICHEA 35,36,r(r-44

To Echcolr DMrica sugcdnt ndatlta
DMrio! LDforErtlon T.choloall Officctr {Ifol
This Region

l. Relative to Unnumbered Memorandum from Undersecretary Alain del
B. Pascta, DeparfuEut o{ Education Information efld Communications
Technologr Sewices, dated JaluaD/ 31, 2018 entitled Validation E-classroom
@wter4rt Requirenerts lor DCP Batches 35,36,4G44 (Conputet Packages
lor htbtic ElemEntary aad. Secondnry Schools Nationuide), t}re Information
and ComnuJrications Technolosr Service (ICTS) of the DepEd Centra.l ollice
will clnduct an-site validation of identj.fled Schools Divisions in your
respcctive divisions.

2. EEclosed are the Unnunbcred Memorartdum and schedule of school
viBita by divi$ions.

3. Thc ICTS Centrsl Officr frsonncl shall be coordinating closely witi
your r€slrcctive Diviaion IT Oftccrs in the conduct of school eisits.

4. Travd, ac.oE-Eodation, a.ad oth6 allowable expcases rcl,ative to thc
conduct of the activity shall bc cturged against tocal firnds, subject to usua.l
rccorutiEg and auditing rulca.

5. For ootrosms, plcasc clntact RalDh s[Don L. Ilbu.Ly, Computer
PrograEEcr U, tbrough 09054257448 or
ratphsiEon.EabulaJ@cpcd. gov.ph.

6, IEEediatc aad qridc disscEination of this MeEorandum
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(X'IDILI'IA lI XOTrlIORlrO ATD EVALUAflTG TEE
OF DEPED COTPUIEBTZ/|TIOIi PROCRAX PACI(AOEB'

scE(x)L rraEafET cormcfllrrrr, lrD (}rElR rcf EQrrrPrErt

To: Sohoob Dlvtrloa StrP.rhtcDdcat!
All othctt co[cGra.d
This Region

l. One of the Key Result Areas (KRA8) of lnformation Technolos/
Olficers is the Monitoring and Evaluation (M&E) of the implementation
of National ICT PrograEs and Projects in the field such as the DepED
Computerization Aogram (OCB and Intemet Connectivity in Schools-

2. As stated in DepED Order 78, s. 2010 entitled cuid€Iines on the
lmplementation of tlc DepED Conyuterizdio Pr9gram (DCp), the
Regional and Divisior ICT C@rdinators (now IT Oltrcers) shall be
mobilized to:

a. validate the compliance of t}re recommended schools with
the selection criteria;
b. assist the echools in preparing for the delivery of the
computers;
c. supervise and coddinatc the delivery of computers to ttre
schools;
d. monitor the utili'Etion of the computers in their respective
divisions; and
e. eubmit reports to thc Regiond Oftice through the ICT Unit
with Egard to tlrc irnPlcmentation of the program.



3. The Intemet Connectivity must also be properly monitored in terms of
bandwidth and utilization. References for monitoring intemet connectivity are
as follows:

3.1. DepED Order No. 28, s. 20O9 entitled Guidelines in Accepting
Infodnatio and Commtnication Technolqg (lCD quQment and lnternet
Acccss/or Chssroom Instruction and Admini.strative Use stipulates that
lntemet Services in schools must have a minimum bandwidth size of
384 kbps.

3.2. DepED Order 105, s. 2009 entitled Guidelines in Managing the
hoper Use of bttemet Serubes in All Administratiue Olfr.cs an-d Schools
likewise states that Classroom Instruction use of Intemet is provided to
teachers and students for the purpose of study, research, and other
services/activities, which must be in tie conduct of classroom
instruction.

3.3. The result of tl:re Internet Connectivity Monitoring in schools shall
serve as basis for policy recommendation ard appropriate action.

4. To Btrengthen the implementation of the process of ICT Programs and
Projects, the ICT Monitoring & Evaluation Template is cra-fted to be us€d
during the actual visit/s of the Regional and/or Division IT Offrcers to the
schools.

5. Enclosed in this Memorardum ar€ t}te M&E tool and the Guidelines
St.rict, proper, and immediate use of the tool is advised.

6. Immediate and wide dissemination of this Memorandum is desired

AI.LAIT A'D
To bc indLetcd i! tbc F.tFil'l lrd.a

und.r rhc blhbf tru.trt:

rCTl mabulaY

Director

'u{i



GI'IDELII{ES IlI IIOI{IIrORII{G /rItD EVALUATIOIT
THE PROPER ITrILIZ,IITIOIT

or DEPDD COUDSTERXZATIOII pR(xlRAf PACXAGESi,
ACH(X)L IXTERNTT COIT DCTIVITT AITD OTHDR IgT EQTIIPf,EI{T

L Ratlonalc

The Department of Education (DepED) a-nnually provides public schools
qrith ICT equipment through the DepED Computerization Program (DCP). The
aim ofthe project is to integrate ICT in the school system and meet the challenges
of the 21st centurjr by enhancing the teaching-leaning process. The project
comprises the delivery sIId maintenance of hardware and software, and training
on simple troubleshooting. With this, the elementary and secondarjr schools are
being provided with e-classroom packages and computer laboratory packages
respectively.

DepED also allots provision on Internet connectivity expenses for public
schools. It is strongly recommended that schools must avail thernselves of
internet connectivity as it is a prerequisite to populate data in the systems such
as the Enhanced Basic Education lnformation System (EBEIS), Learners
lnformation System (LIS), and the Enterprise Human Resource Information
System (eHRlSl. Internct Connectivity allotment must be included in the School
Improvement Plan (SIP).

The l,ocal Government Units (LGUs) and stakeholders may also provide
ICT equipment to schools. It is importa-nt, however, to observe and emphasize
the proper utilization of said packages, which is used for teaching-le aming
process and/or for govem,ulce aspect.

2. Purpoc

These guidelines have been formulated to ensure the proper utilizauon of
the Igl-related resources provided by the Central OIEce, LGUs, alrd
stakeholders. These will ensure that the computer packages arrd lnternet
connectivity and other ICT equipment are being used for the improvement of tlle
curriculum and govemarce aspects.

3. ScoDe

The guidelines shall apply to all learners in the public elementarjr, junior
high school and senior high schools, and leaming centers in all public schools
within Region 10.



4. Defialtloa of Terns

. AVR - Automatic Voltage Regulator- A device designed to stabilize
fluch-rating voltage level.
. B8rdEtdth - the speed of internet connectivityj arnouht of data that can
be transmitted in a fixed amount of time; expressed in bits per second (bps,
i.e. Mbps -Megabits per second)
. Eroadbaqd - high-speed source of internet connectivity.
. DCP - DepEd Computerization Program.
. DICP DepEd Internet Connectivity hogram.
. DSL - Digital Subscriber Line. Wifed Internet service utilizing telephone
limes.
. Hardsare - ICT.esources such as computers - system unit, monitor,
keyboard, mouse, laptop, LCD Projector, spealers, printer, sca-nner, thin
client, host PC.
. IgT - Information and Communications Technolory.
. ISP - Internet Service Provider, Organization that provides services for
accessing, using, or participating in the intemet. (i.e. PIOT, Globe, Smart,
GSM., Sky Cable)
. Ilterret CoDBeqtivlty - refers to how laptops, desktops, mobile phones,
gaming consoles, e-readers a-nd tablets connect to the Internet. [ex-
Wireless, Mobile, Hotspots, Dial-Up, Broadband, DSL, Cable, Sateuite,
ISDN, etc.)
. IT Offieer - InJormation Technologr Officer, In-charge of supervising the
DCP and DICP, and provides techrical assistance fIA) to DepED Central
Office developed systems (i.e. LIS, EBEIS, eHRIS, LRMDS)
. Router - networking device tiat is commonly used to connect computers
to a network; it is usually provided by the ISP as a source of intemet
connectivity.
. Server/Screr PC - computer program/device that provides functionality
for other prograrns/devices called clients.
. Techlical Assistaace (TA) - for infrastructure/hardware - refers to
repair and configuration of DepED procured ard donated/outsourced
hardware that are outside the warranty period. Personal ICT equipment are
not covered in this scope. (refer to DepED Order 95, s. 2010)
. Thln cllcat - a lightweight computer tlat relies on the server to perform
data processing through vi-rtualization.
. UPS - Uninterruptible Power Supply. An AVR that works in the absence
ofpower.
. WlFl - Wireless Fidelity. A technolosr that a.llows computers a-nd other
devices to communicate over a wireless signal.



. Worlstruon - refers to a computer that has been configured to perform
ICT related activities.

5. UoaitorlEg Tca-lr

A. SCHOOLS DIVISION OFFICES

The Division lT Ofircer should form a Monitoring Team
within his Schools Division Oflice. The composition of the
Monitoring Team and the mobilization plan must be approved
by the Schools Division Superintendent. The team shall be led
by the IT Officer and shall be composed of two other members
from any of the following:

a. StaII coming from the School Governance and Operations Division
preferably from tlle School Management, Monitoring alrd Evaluation
Section
b. Project Development Oftcer II of karning Resource Management
Section from Curriculum Implementation Division
c. Education Program Supervisor In-charge of ICT integration in the
Curriculum (preferably from CID)
d. Staff of the ICT Unit of the schools division office, if any
e. District ICT Coordinator

6. ftE SchedulG

A. SCHOOL VISIT

Within the School Year, the Monitoring Team sha.ll conduct
school visits twice a yea-r - one for initia.l visit, ard one for follow up-
The initial visit sha.ll commence between June to October aid the
follow up shall be done four to five months after. the Regional
Monitorilg Team may also conduct special visits to validate the
Ihdings of the Division Monitoring Team.

B. ONLINE MONITORING

An online version of Monitoring Tool shall be provided and shall
be accomplished by the school within three (3) working days after the
actual monitoring. Ttre online scheme shall serve as a Data Bank of
the results of the M&E.



C. EVALUATION

Evaluation and giving of feedback to the Schools Division
Superintendent and/or the Assistant Schools Division
Superintendent arrd the Regional Director and/or the Assistant
Regional Director shall be done by the respective Team l.€ader or lT
Officer, This shall be done a week after t].e scheduled monitoring.

7. gcLool Trrgct! for tle &E

IT Olncers shall opt to monitor 100 percent of tlle schools within
tieir divisions for as long as it is feasible and, of course, with the approval
of their Schools Division Superintendents.

Rolcs r.nd Rcrpolslbllltlca

Listed below are the key persons for ICT M&E and theii roles and
responsibilities:

L Rcglold Ditectos (RDl or A[trt.!t RegioEd Dlrcctor IARDI
a. Reviews the result of the M&E together with the IT Otrrcer and

acts on problems solvable withirr the Region's scope.
b. b. Endorses tlle result of the M&E together with issues ald

concems which can only be solvable by proper authority to the
Central Oftce

2. schoolr Diylsloq SupcslEtcldcEt ISDSI or Ardrtrlt schools
IxvlrloE Superilteadcnt IABDS|
a. Reviews the result of the M&E together with the lT Oflicer and

acts on problems solvable within the Schools Division's scope.
b. Endorses the result of the M&E together with issues and

concerns which carr only be solvable by t}le Regional or Central
Omces to the Regional Director

3. RctioDel IT olEccr
a. Overall in-charge of tlte monitoring and evaluation process
b. Ensures tl1e smootl flow ofthe monitoring process in all

schools divisions
c. Records the tist of schools and monitoring schedules in the

Data Bank arrd keeps track of the progress of the overall ICT
M&E.

d. Provides the Division IT ofEcers a consolidated report ofthe
Online Monitoring within three (3) days after the scheduled
monitoring.



e. e. Provides iEmediate solutions to problems encountered before,
during, ald alter the monitoring process whenever unsolvable
within the Schools Division's level

f. May conduct actual field monitoring together with his/her team
to validate t].e findings of the Division Monitoring Team

4. Illvleloa IT olllcer

a. Prepares the list ofschools to be visited for the year including
the schedule of the target dates for the field monitoring and
furnishes the Regional Ofhce for a copy through the IT Officer.

b. Organizes a-n ICT Monitoring Team
c. Coordinates with the Public Schools District Supervisor, School

Head, and District alld School ICT Coordinators before the
actual monitoring

d. Disseminates the memoraldum regarding tle monitoring
schedule to the Field

e. Conducts the actual monitoring in the school

5. Dlvislo! supply ofEccr
a. Provides the Division IT Olficer with a copy of the following

documents of the DCP Packages delivered to the schools to be
monitored:

Delivery Receipt(DR),
Inspection a.nd Acceptance Report (IAR) Additional IRP
lnvoice Receipt of Property (IAR)
Property Transfer Receipt (P/fR)

6, Dtrtrtct ICT Coordhator lfor Ecdlum ard large dtvtdoar|
a. Coordinates with the School ICT Coordinator for the smooth flow

of tlle mooitoring process
b. May assist the Division IT Oflicer in the actua] monitoring

7. Publtc Schools lxltdct Supcltlor lfor lrcdlu! s.ad Lrtc
dlvl.loEsl
a. Disseminates the memorardum from the Division Office to the

schools for the schedule of ICT monitoring
b. Coordinates wit}r the School head for the smooth flow ofthe

monitoring process
c. May assist in the actual monitoring

i.
ii.
1lI
iv
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t. 8chool Eead
a. Prepares documents such as the School Inprovement Plar

(SIP) for checking the allotments for ICT Projects i.e. Internet
Connectivity

b. May assist in the actual monitoring

9. School ICT Coordlnstor
a. Leads the Monitoring Team to the computer f,aboratories/

e-classrooms to be monitored
b. Provides the details requested by the Monitoring Team
c. Ensures that all documents requested are available

10. School Propcrty Curtodlu
a. Ensures the availability of the copies of DR, IAR, lRP, and PTR

and presents them to the Monitoring Team.
b. Presents the DCP Inventory List to the Monitoriog Team for

checking

10. Ttc UtE ActiviticE

Presented belou, are the activities that should be done during ICT
Monitoring and Evaluation in schools and the person/s rcsponsible in
each activity.

.Prepare lists of Schools ,Shedule for Monitoring and Memorsndum [Dtvbtor ITOI

.Approval oflists of schools, schedulc, and acmorandum [6DB erd/or ABDSI

.Send approved list and schedule to the Rcgiona.l Dlrector through tlre Regiona IT offic€r
[DlYrdor ITol

.Receives and endorses the list of schools and monirtoing schedules flom the SDOS to
the Regiona-l IT Oficer IRD rnd/or AnDl

.Records the list of schools arrd momtonnt schedules irl the Data Bank [R.iloE.l ITOI

.Conducts school visit [Xodtorf,rg Tc..El

.Presents the DR, IAR, IRP, and PTR of the computer packages lDietrio! Supply Olnccr
and/or achool ProDorty Curtoru.nl

'Presents the SIP for checking [&hoor EG.dl
.l€ads the Monitonng Team in the site and provides details needed by the team l8chool
ICf Coordhetor lld/or School Ec.dl

.Encodes the result of M&E ln the Online M&E Form [Schoot ICf coornhrtotl
UOIIITORIIIG

.Discuss results of the ICT M&E and implement necesairy actrons in the Division lEvel
[T OfEc.r r[d ADA erd/or AaDAI

'Discuss r€sults of the ICT M&E and implemcnt necesarry actioas in the Regional L€vel
ET ofnc.r rld RD o!d/o' ARDI

EVALUATION



11.

It is mandated tlat the schedule for M&E activities of the ITO arrd
his team shall be intended only for the monitoring of proper utilization
of DepED computerization program packages, school internet
connectivity, ard otler ICT equipment.

Technical assistance for troubleshooting, repair, and maintenance
must be done in a separate schedule observing protocols and
processes. (e.9. approved request letter to the Schools Division
Superintendent) .

Eud Sourcc a.ad Allowablc Erpcancr

The DCP Monitoring Funds dowr oaded by the centrs] office to the
Regional and Division Offices shall be used to cover the expenses of
the M&E Activities. F\-rrthermore, the MoOE of the Regional Oifice and
Schools Division otrrces may also be used to supplement the funds
from the Central Office should it be insuficient.

For District ICT Coordinators who opt to join the monitoring team,
their expenses shall be charged to their respective local funds.




