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RECRUTIMENT OF JT'NIOR EIGH SCHOOL (JIIS) AND
KINDERGARTEN TEACHER I APPLICANTS TOR SCH(X)L YEAR
20r8-2019

l. Field ofticials are hereby informed of the enclosed hiring guidelines for the
receipt of the application for Juoior High School Teacher I position which shall now proceed
following DO No. 7, s. 2015 (HIRING GUIDELINES FOR TEACHER I POSITIONS FOR
scHool- YEAR (SY) 2015-2016).

2. This rccruitment shall only accept applicants whose majors are MAPEH,
Scietrce, English, Edukrsyon $r Pagpakrho (ErP), Mrthemstics, Filipiro rrd Techolog/
rltd Livelihood Educrtioo (TLE) atrd Kindergsrtetr ol BEE graduates that has acquired l8
Units of Early Childhood Education.

3. This Office further announces that receiving of applications will comrnence on
Auguca 29-Scpte[bcr 3' 2018 in schools nearcst to the applicans wish for the documeatary
verification and certification of tlre schools screeoing commiuee.

4. The issuance of these guidelines aims to integmte and fi[ther institutionalize the
primary objective of the enhanced Basic Education Act of 2013 that upholds the overall quality
of basic education in the country by hiring highly cohpetent teacheN and to advocate the
D€partment's msndate under the Magna Carta for Public School Teachers (RA 4670),

5. As provided is DepEd Order No. 7, s. 2015 an applicant shall submit to the head
ofthe secondary school a handwritten application supported by the following documents.

o CSC Form 212 (revis€d 2017) in two copies with the latest 2, ID pictuE
. Certified photocopy ofPRC professional identification Card
. Certified photocopy of ratings obtained in the Lic€nsue Examination for

TeacherJ Professional Board Examination fc Teachers.
. Certified copy of hanscript ofrccords.
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. Copies ofs€rvice recor4 p€rformancc rating and school clearance for tbose with
teachilg experience

. Certificat€s of specialized raining, ifany
r Ccrtified copy ofvoter's ID
. NBt Clearance
o Omnibus cenific8tion of autheflticity snd vcracity ofall documents submiBed

signed by the applicant (form attachod her€in)
Addflonal requiranenls

. C€rtified photocopy of General Weighted Avcrage from thc RegirhEr of tha
school where the applicont grsdusted.

5, The school screedag committee shsll issue a certilication to the applicant rhat

it has received the application sp€cirying the docurncnts dnt have bcen submificd in support to

thc application followiog the format attached in enclozurp no. 2. and must rcgister to the

DepartDEDt's online systern st .pplicrdoo.d€ped.gov.ph where Persooal DBts Sheet is

el€ctronic{lly generated to b€ Lrcluded in fie application documents.

7. Further, you arc dirccted to obsewe the schedule of activities in the selection
proccss s€t by dlis ofEce as timctsble 6(achcd in thc cnclosurc no. l.

E. This Memorrodum shall b€ po3tld in thc division/District/School Bulletin
Boards iaformation aad guidance of all coacemed.

9- Queries relaled to this can be relayed to Sultny Rry F, Amlt, Assistant Scbools
Division Superintendent at 0995&180601.

Encl: &3 Btated

Copy fumished:
R€cods Unit

To b€ poted in th€ weblit€.

Ssyrc High*oy P{, Csrrmg, M6lr}ioliy
lvcbril.: dacdDdryb.hy.n.t cnail, CeE[!4h$el @sDlriksE
f.l (otl)r2l a59? /T.1.6! (0il)813 2894



Enclosure n. I ofDivision Menarandum ,o. 340 s.20tA

SCHf,.DT'LE OF ACTIVITIES IN TIIE SCREENING ANI' EVALUATION
JIJNIOR IIIGE SCE(X)L TEACHER I APPLICANTS

TlEc FraDe Activlty Pofut Pellon
August 29- Scplrrhb€r 3

20 tt
SubmissioD of documents by rhe Teacher I
applicatrts to the School screcning
comrniBee.

Terch€r I Applicants

September 7, 2018 SubmissioE of documenb by the School
soaee ng committee to the Division
Selection Commi$ee.

School Selection Commitlee

september 10,2018 Enaluation of documents of th€ JuDior High
School Teacher I applicanb by th€ Division
Selection CoEmittee at DivisioD ADn€x
Buildiry.

Division S€lection Committe€

Septembcr I t, 2018 CoDduct of interview and demonstiation
reaching of the Judor Hith School Teacher
I applicatrts st DivisioD AnDex BuildiDt
(Casisa4 SHS) by rhe Division Selcction
CoEmitt€e

Teacher I Applicants

s€ptember 12,2018 TeDtative schedule of the .doinisEatioa of
English Proficiency test by the DiviiioD
Selectioo Committ€e at CasisaDg SeDior
Hish School

DivisioD sel€ctioD Committ€e

s€ptember 13,20lE Review of the eRQA by thc Divisioo
Setectioo Conrmittee

Divisiotr SelectioD Comft ittee

S€ptember 14,20lt Submission of eRQA to rhc Ofice ofthe
schools Division superintendent for
Approval

Division Selection Conrmittee

September 17,2018 Posthg of lh€ Registry of Qualified
Applicants

Divisiotr selectio[ committee

SlF HiShMy P5, Crsis.Dg, Lr,l'yb{l,y City
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Enclowre n. 2 of Division Menorandun no. Zn 6 s.2018

DEPARIMENT OF EDUCATION
Region X- Northem Mindanao

DIVISION OF MALAYBALAY CITY
Mol.rybdlqy C ity Dis ff ic I

Schal
Malaybalay City

CERTIFICATION
To whom it mry cotrcertrt

This is 1o c.rtiry
of
rpplicstion letl6 for Tcachcr I positioo of
following docunetrts submitted in suppofi to his/her application.

CSC Form 212 (rcviscd 20t7) in two copica with rtc latest 2x2 ID picturc
Certified photocopy of PRC profesrional ideDtificatio! Card
Certified photocopy of ratings obtaircd io thc LiceDsure Examimtiotr for Teachers/

ProfesioEal Boad Examinatioo for TcacheB.
Certified copy of transcript of Ecords.
Certiired copy ofcencral weightcd aveagc froh thc school graduored

ics ofservicc rccord, perforuraace rating aad school clcaaoca for thosc with tcaching
expenence

ccnificates of spccializ.d trainin& if ady
certified copy ofvoter's ID atrd/or any p.oofofrclid€ncy as deemed accephble by the

school 9cr€ening clmoittee
NBI Clearsncc
Omnibus certilication of authentic ity ad veracity of rll docMe s submiftcd, sigre-d by

thc applic.lr (fofm ettached hcrcin)

Ilsucd this _day of 2018 at Malaybalay City, Bukidnon, Philippincs.

SCHOOL SCREENING COMMITTEE

Member Member

Member Membcr

school tlead./Chaitman

that the School Screcning Corrmitree
Malaybalay City District_, bas received the

with rhc

Sslre Highwry P{, Casi!a4, Mdtybthy Ciiy
w.b!il.: d.p<dndlytllay.n.r .trlril: des@b$sh{28EalleE
Td: (06t) 22I ,1597/ Tdltr (68)813 - 2891



Enctosure no. 3 of Division Menorondun no. fi! s. 201E

OMNIBUS SWORN STATEMENT

Republic of the Philippine!)
City of Mrrsybsl8y )S.S.

AFFIDAVIT

I, 

-, 

of leFl ege-,
(Name ofAfiiaot) (Civit Ststus)

aDd residilg at

(Nalionatity) (AddEss ofAfiiaEo
Afier having beeo duly swom in accordance with law, do hereby dapose aad state that:

l. Each of the docuEents submittcd in satisfaction ofmy applicrtion for tcachilg position is an

euthentic copy of the origioal, compler€ a.Dd all slateftcds atrd ioformation provided therEin are

true atrd co[I€ct,

2. I aE authoriziDg the selection cornmitlee or its duly authoriz.d rEprcsetrtativds) to veri& all
docuEeats submitted as to completeoess aod authenticity.

IN WITNESS WHEREOF, I have hereto b sa my haDd this day of
20 I 8 at Malaybalay City, Bukidro& Philippincs.

AIfiatrt

SUBSCRIBED AND swORN to before mc this _day of
201t in the City of Malaybalay, Bukidtrotr. AIIia exhibitiDS to me

issued on th

,2018 at

his/her CTC No

Doc. No
Book No.
Pag€ No.
s€ries of20t8

S.yE Highs{y P{, CasisaDg, }{th}t ahy cty
W66i!e: d€pedm rybal,Irct .nil: decdrErl!\tahvA.mtil.com
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