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DIVISION MEMORANDUM
No. 345 \S 2018

TO: Assistant Schools Division Superintendent
Chief Education Supervisors and Staff, CID and SGOD
School Heads (Elementary and Secondary)

Section/Unit Heads and Staff
Al Others Concerned

FROM: REBON R. BAGUIO
SchoolsDi updtintendent A

DATE: August 28,2018

RE: MERIT SELECTION AND COMPARATIVE ASSESSEMENT FOR SENIOR
EDUCATION PROGRAM SPECIALIST AND EDUCATION PROGRAM
SPECIALIST I POSITIONS

This is to inform the field that the merit selection and comparative assessment for
Senior Education Program Specialist and Education Program Specialist II positions are
now open to all qualified applicants. Interested applicants should meet the minimum
Qualification Standards provided in DepED Order No. 66, s. 2007 and DepEd Order 42, s.
2007, to wit:

Position Education Experience | Training | Eligibility
ix};):l:inces m [4h PBEL
. Bachelor's Degree in _ OUrs | Teacher
Education Elem. Education; or education of
Program ‘ research Carecr
Specialist 11 Bachelor's Degree w1tl_1 : relfavlant Service
(SG16) 18 Prof. Education Units (l:levelopment., fraining (Professional)
implementation Appropriate
or other
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relevant Elgibility for
experience Second level
2yrs.m PBET;
Senior Bachelor’s degree in education teacl_xer career
. . . research, 16 hours | service
Education education or its ,
. development, |of (professional)
Program equivalent & CAR for mpl tafi 1 .
Specialist M.A degree relevant to gnp t:;en on | re f:v.ant af.pl.-gﬂ?at?
(SEPS) (SG19) | the job To fraining | eligibuity for
relevant second level
experience position

Interested and qualified applicants should signify in writing. Attach the following

documents to the application letter:

1.

et

5.
6.
7.

Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CSC
Form No. 212, Revised 2017) which can be downloaded at www.csc.gov.ph
Photocopy of Transcript of Records;

Photocopy of certificate of eligibility/PRC rating and unexpired License;
Performance Rating for the last three (3) years with numerical rating duly signed by the
rater and ratee per rating period.

Performance rating in the present position for one (1) year (if applicable)

Section 95, Rule IX of CSC MC No. 24, 5. 2017 as amended in 2018 states that, “An
employee should have obtained at least Very Satisfactory performance rating in the last
rating period prior 10 the assessment or screening for promotion or transfer.”

Item I A. of DepED Order No. 66, s. 2007 also provides that the “Performance Rating
of the candidates for the last three (3} rating periods prior to screening should be at
least Very Satisfactory.”

Updated Service Records;
Certificate/s of Outstanding/Meritorious Accomplishment;
Qutstanding Employee Award,
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8. Innovations (Conceptualized an innovative work plan and properly documented and
approved by immediate chief and attested by authorized regional/division official);

9. Research and Development Projects,

10. Publication/Authorship;

11. Consultancy/Resource Speakership;

12. Education and Training;

13, Certificates of trainings attended not credited during the last promotion;

14. Chairmanship/Co-chairmanship of a technical / planning committee.

15. Omnibus certification as to authenticity and veracity of all documents submitted.

Deadline for submission of application will be on September 12, 2018 until 5:00PM
only. Queries relative to this can be relayed to Jutchel L. Nayra, Administrative Officer V/OIC-
Personnel Services (09363966953).

For immediate and widest dissemination.

Copy furnished:
Records Unit
Personnel Unit

TO BE POSTED IN THE WEBSITE
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Thin is e male o nication of the frllsparng vacar posinons of DEPARTMENT OF EDUCATION i the 550 webite

Date
Taahr Curatification Standards
Wonthty
Mo, Position Title Pisntilia tem Ho. b
Jobit Salary Educaton Tralning Expertence Eligiblkty

COMPLETION OF 2 YESRS W {4 HOURS RELEVANT :

1 AUMINISTRATIVE ASSISTANT I |O5EC. DECSE.ADASZ 580100.2047 gl  1s282|courae TRAINING 1 YEAR RELEVANT EXPERIENCED Career Service (Subprofessionsl) First Level Elgubity
: ) TYEARSIN |4 HGURS NELEVANT j

2 |ADMIN TIVE ASSISTANT 1) |OSEC DECSB-ADAS2-560112-20H7 8] 16262, COULEGE TRANING 1 YEAR RELEVANT EXPER JENCED Caraer Sgrace [Subprofessions) Frrsl Level Ehgitwity

Tauivipers & SAR Tor WA Gogrme | 18 Fowrs rakevare ) ) —_— .
3 15 m 5 | OSEC.DECSH-SREPS-660051-2014 18 A2095] reward 10 e 2 Y70, I Aducation research, devmioprent inplemantalon or Ol rewvant Bpaiecs teacher carser menvice |professional) a riate eligibitity ko second kevel position

b Educesan or it o p

4 OEEC-DECSE-EPS2 6600502014 6] 7es 4 HOURS 2y i Gaducaion ey o o relt wcy  |PBET tmacher career senvie {professonal a riate el L3 rervel

Interested and guatted aopicants shoukd signify thedr interest in withg Attach the follows q thoc e to he o etter and Eend 1o th eddress batow not later than August 18 2018
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4. Pholocopy of Transcripd of Records






