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TO:

DNISION MEMORANDT]I}I
No 4t4 , s. 2018

Assistana Schools Divisiotr Superintendent
Chief Edu@tiotr Supervisory SGOD snd CID
Public Elemenlary and Secondary School Heads
This Division

FROM: -jBf,BO- school
NF
s

DATE: Septenber10,2018

SUBJECT: SCHOOLBASED CONTINGENCY PLAI{NING SCHEDULE OF
ACTI\'ITIES

l. Relative to the Coltingency Planning Seminar-Workshop held at Loiza's Pavilion
last August 23-24, 2018, School Heads who were participants are reminded to follow the schedule
ofactivities as ageed during the Ways Forward:

ACTIVITIf,S BY II'HOM BY WHEN

Completion ofdmft CP with
narmtives

School Head September T,
2018

Review of dmft CP with
stakeholders

School Head with difreretrt
partnerVstakeholders (including
BDRRMC)

September
21,2018

Revisiotr ofcoreated CP School Head or BDRRMC Secletfiiat September
28,2018

Submission to BDRRM for
ap,proval

School Head o, BDRRMC October 5,
2018

Printing of appmved CP and
Submfusior to Divi$ion Ofrrce

School Hcad October 12,
2018
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2 Furtl€rinore, Conthgcncy Plars must abide by the followhg guidelircs:
a. Order ofPsgos

l. Cover Page
IL Blank Page
IIL Table ofcontsnts
IV. Chapter I: Background
V. Chapt€r U: Goal(s) aod Obj€ctives
vL Chapter III: Coo.dinarion, CortuDand, and Contol
VIL Chapter IV: Activation and Deactivation
VIIL Annexes

. Baran8ny Certification (to certiry that the bara.ugay adods or itrtegrates
the school's contiogeocy platr into tbeir o1{II contingeDry platr).

. Olher relevaDt/suppoftitrg docuEents

b. Font face: Tim€s New Rornur
c. Font size: 12 poiDts

d. Font color: Black
e. Lhe spacing: Siogle
f PEper size: A4
g. Prese ation: Car be booklet style

3. All School Heads, includiog those who werc Eatu€d last Novembex 2E and 29, 2017
at Delatr's Place, shall submit their Contingency Pl.ns on or b€fore October 12,201E thrcugh
Jimdsndy S. Lucire, Projcca D€velopmcla OfEcer lI.

4- Should dEre b€ queries or oeed for technical assistanc€, contact the Division
DRRM Coordimtor though the mobile numbo 0917 1t56864.

Copy Fumish€dr Rerords Unit I DRRM
TO BE POSTED IN THE WEBSTTE
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