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DIVISION MEMORANDUM
No. +27 s, 2016

Atsistatrt Schools Divisiotr Sup€rintctrdeot
Chicf Edurstior Supervtsors and Strfi, CID and SGOD

Public Elemcrt{ry rtrd Sccondrry Schml H€ads

Thi! Divisior

FN,OM REBONF
Schools

DATE Sepcmber l2,20lE

SUBJECT SPECIAL RECRUITMf,NT OF ELEMENTARY'

SPECIAL EDUCATION (SPED) AI\{D ALTERNATIVE

LEARNING SYSTEM TEACHER I APPLICATITS FOR

SCHOOL Yf,AR 2OI&20I9 / CALENDAR YEAR 2OI8

2. This recruit@ent shall only accept spplicants v'hose qualiEcrtions fall

under Section 5.2 of the said departrnen( order and possess the additionat requireme s stated

at Scctiotr ?.1.3 for Sp€cial Education (SPED) Elementary Teacher I applicants'

,PHi"..sgi
ED.MALAYBALAY CII Y OIVIS

RETEASED

3. This OfEce fufiher amourc€s that receiving of applicatiotrs wilt

cootr,t€ace on September l7 - 19,2OlE in schools rcarest io tbe spplicatrt's residerce for the

documentary verification alld certification of the schools scr€enmg comminec and to the

Divisron Offic€ for th€ SPED and ALS T€acher I Appticatrts'

l Field officials are hereby informed oftlre enclosed hirhg guidelines for

the receipt of th€ applicalioD for Etem€ntary, Sp€cial Educatiotr (SPED) End Altemative

feamhgiystem (AIS) Teacher I position whiab shall nov commence bas€d on DepED order

No. 7. s. 2015 for the special recruitrnent, evaluation, and selection process for the newly-

crEat€d positions.

o

8Y:



4. Qualified applicants shall submit a written application, with the

Applic{tr4 NuDbcr itrdi(ad, suppoftd by the followi.ng documenrs:

. CSC Form 212 Gevis€d 2017)itrtwo copies with the latest 2, ID

piclure
. Certified photocopy of PRC professional identiEcation card or a

PRC certification drowing the teacher's name, LET rating, arrd other

information recorded in the PRC OfEce.

. Certified photocopy of ratings obained h the Licensue

ExamiMtion for Teachers (LETy Professionsl Boad Examination

for Teach€rs (PBET)

. Certified copy oftramcript ofrecords

. Copies of s€rvice records, performance rarinB alld school clea''anc€

for those wtth teachitrS expenence.

. Certificates of specialized hliniry, if atry

. Certified copy ofthe voter's ID

. NBI Clearance

o Omnibus certification of aulherticity alrd veraciry of all documents

submrtted, sigoed bY the apptic{trl

Addidonol ruquirerruna
. Certified photocopy of General Weighted Average ftom the

Registar ofthe school whe.e the applic{nt gladuated.

5. It is fr[ther advised that all qualified applicarts shall take the Etrglish

Proficietrcy Test (EPT) on September 22, 2018 at Casisang Senior High School designated

rootrN. Applicrnts who have Eeviously raken the test $alt have the option to retake with the

cotrdition that the latest result will be comtdered in fie comPutation.

6. All documeflts submitted shall be duly authenticated by dle Division

Records Officer, FlolEb€lle Porras

1 Further, you are directed to observe the schedule of activities in the

sel€Etion Eocess set W this Of6ce as timetable attached as enclosllle tro' I

8. Queries rclated to this csfl be relayed to Jasmin J Adriatico' Education

Program Supervisor al 09117'1 14505 .

Encl: as stated

Copy ftmished:
Records Unit

TO BE POSTED IN THE WEBSITE



Enclosure No. I ofDivision Memorandum No. s.201t

SCHf,DULD OF ACTNTIIES IN THE SPECIAL RT,CRUITMENT Of
ELEMENTARY, SPDCIAL f,DUCATION (SPED) A.FID ALTERNATIVf,

LEARNING SYSTEM TEACHER I APPLICANTS r]OR
SCHOOL YEAR 201&2019l CALEI\DAR YEAR 2018

Time tr'rame Activity Point PeBotr

Submissiotr of documents by the
Elementary Teacher I applicants to
the School Screenitrg Committee

Teacher lApplica s

Submission of documents by the
SPED El€ rentary Teacher I
applicalts to the Division Selection
Committee

Teacher I Applica s
Septrrnber 1719,
2018

Submission of documefis by the
Altemative traming Sysrern
Teacher I applicnnts to the Divisiol
Setectiotr Committee

Teacher I Applicants

Sept(mber 20-21,
2018

Submission of docurents by the
School Scr€ening Committee to dre
Divisiotr Setectior Committe€

School Selectiotr Commift ee

Septemb€r 22, 2018
Administatior of Fnglish
Proflciency Test (EPT) al Casissng
Senior High School

Divisiotr Seledion
Cornrnitte€

September 25-26,
2018

Evaluatiotr of documetrts of the
Elementey Teach€i I ap?licants by
the Division Selection Committee
at the Divisiotr Aonex Builditrg

Division Selection
Committee

September 2?,2018

Evaluation of docuhents of the
SPED Elementary Teacher I
apphcarts by tbe Division
Selectiotr Coomittee at the
Division Anno( Building

Dvision Selection
Committee



SQtember28,20l8

Evsluation of documents of lhe
Altemative Leaming System
(ALS) Teacher I applic.mts by the
Division Selection Cofimiftee at
the Divisioo Arnex Building

Division Selectiotr
Committee

Octob€r 2-3. 2018

Conducl of hterview and
assessment of demonststion
teeching of dle Elementary Teacher
I applicaEts by the DivisioD
Selectiotr Committee at the
Divisiotr ADnex Building

Dvision Selecion
coEI!ittee

October 4, 2018

Conduct of itrtqview and
ass€ssment of demoNtration
teaching of thc SPED Elementary
Teacher I applicatrts by the
Division Selection Coomittre at
the Division Annex Building

Division Selectiotr
Corrunittee

October 5,2018

Conduct of interview aDd
ass€ssmetrt of demon$-ation
teachirg of the Altemative
Leaming System (ALS) Teacher I
applicalts by rhe Division
Selection Comnittee at the
Division Annex Building

Division Selectiotr
Commttee

Octoberlll,20l8 Review of the eRQA by the
Divisiotr Selectiotr CoDmittee

Division Selection
Committee

October 12,2018
Submission of GRQA to the Office
of the Scbools Division
Sup€riot€ndent for ApEovaI

Division Set€ction
Committee

October 16,2018

Posting ofthe Registry ofQualified
Applicatrts for Elemmtary, SPED
Elementary and ALS Teacher I
Positions

DiYisiotr Selection
committee




