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SPECIAL RECRUITMENT OF SIIS TEACHER II APPLICANTS FOR
scEool, YEAR 20t&2019

l. Field olficials are hereby informed of the enclosed hiring guidelines for the
receipt ofapplicarion for SHS Teaching position following DepEd Order No. 3, s. 20 I 6 (HIRING
GUIDELINES FOR SHS TEACHER POSTTIONS FOR SCHOOL YEAR (S' 2016-2017).

2. This recruitment shall odyaccept applicants whose majors are STEM, HUMMS,
ARTS AND DESIGN SPORTS, TVLSMAW' ICT AIYD HOME ECONOMICS and is
curreotly teaching in Public Junior High Schools this Division .

3. This Office further arurounces that receipt of applications will be on September
17-21, 201E iu schools rearest to the applica s forthe dorumentary vErificatiofl atrd cErtification
ofthe school screening committee.

4. The issuance of these guidelines aims to integrate atld further institutionalize the
priflr.ery obJ€ctlve of the dnhanced B6sic Educadon Act df 20 I 3 that upholds the oversll quElity
of basic education itr the county by hiring highly competent teacheN atrd to advocate the
Dqrarhnent's mandate uoder the Magna Cata for Pubtic School Teachers (RA 46?0).

5. As Eovidcd ii DeFEd Oi6ci No. 3, s. 20t6, ai aitplieaff shilt subnrit to th6 hcatl
ofthe secon&ry school a handwrinen application supported by the following documenls.

ion Sup.ri
Program

Rcquirc[strtr AppllcrDas for PGrmocnt PositioDs ApplierLar for Prrt-aiD3
Pmitionr

Mad&itory
Requiremetrts

ktter of intent wbich shall indicate the following information:
a. Stateme ofPurp6dexpressioo of intercst
b. Subject gloup hefshe iDtetrds to teach
c. Williogness !o b€ a*eigned anywherc wherc hiJhcl services arc

needed.

sey€ HigtMy P-6, eEisturr lt161.)t.hy eiry
wcbsios d?edmalaybalay.net email: d.o.deal0\talavalnE'l.com
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. CSC Form 212, reiwd 2005 (Personal Data She€a) in two (2)
eopi.E with th. l.t.st 2x2 ID pieturc,

. Certified phoiocopy of certificates of relevant specialized trainings,
if any

. Cenified copy of voter's ID and/or any proof of residency

. Nstionrl Bueau of lnvestigation Clerrarce
o Omnibus certification of authenticity and rcracity of sll documcnts

submitt€d , sigEed by rhe applicant
AdditioMl
Rcquirements

. Cedified photocopy of Diploba otr
Bachelor's deg'ee.

. Certified copy of trans€ript of
ecorats *ltt at leisr l5 unlB 6f
specializatiotr in relevant
shand/spccialized subject.

r Ccrtificd photo€opy of PRC
professiooal identif ication Card

o Certified pho[ocopy of ratings
obtained in the LicEnsure
Examination for TeacherV
Profossional Boerd Exominetioo for
Teachcrs.

. Certified pholocopy of General
Weighted Avemge frorn the
Regist8r ofthe school where the 

]

opplicant gradueod. I

. Written approval fiom his
or her head ofunit if he/she
is cuneEtly employed by
the ndtional govemmEfi or
th€ local government unit.

Additionat
Requiremeots of TVL
Tercher ApplicaDts

o TESDA NEtional Cenificate ofat least one higher level than the course
to be taught itr the subjeat ro be taught (e.g. NC IlI in the SMAW to
teach SMAW -NCJI) or same NC if therp is no NC higher level.
Exceptions are given to applicants for counies with no NatiorEl
Certificates (e.g. handicraft courses)

. Certified photocopy of rsiners Methodology Certificate (TMC), if
availablc

Additional
Requirements of Artr
ttrd DeligE rnd
Sports Teacher
Applicants

o Certilied photocopy of certificete of prgficiency/recognition from
recogrized and respectrble relevant associations/orgonizations/guild.

7

I

6. The school screening cornmittee shall issue a cefiification to the applicant that
it has Eceived the application specifoing the dosuments following the formst attlched in
Enclosurc 2. Hc/Shc must rcgistsr to thc Departrncnas ooline s)stam a,
rppllcrdoo.deped.gov.ph where PeEoDal Data Sheet is electronically generated ro be

inclu&d in thc application documcnts,

Rrrther, applicants are dir€cted to obs€rve the schedule ofactivities in Enclosure

8. This Memomndum shall be postcd in the Division/District/School Bulletin
Boards for rhe information and guidance of all concerned.

8ryr. Hi8hwey P'6' C.ais.trs, M.byb.by City
Wc!6icr d.p.dnrbytilry.nct cnail: d.pGdrMhvtallvaeruil.op
Tet (08t) ,: I - 4t97 / Td.t* (088)81, - 2891



9. , Queries rclated to this ccn b€ Elayed to Rrtph T. Quirog, Chief Education
Supervisor, Curriculum Irnplemenation Division.

Etrcl: as stated

Copy fittrish€d:
R€cords Uoit

To b€ po$€d in thc websitc.

&F High*ly P{, C.6i!.trs, L{.L}t hy eny
webs[c: d.pcdMhybahy.acl cE{il: de.dEhttdsvracmait.con
T.l: (088)221-a597 / T.i.tu: (033)8ll 2894



Enplosure n. I oJ Division Memorandum rr. 4!! ,, ZOtt

SCIIEI'ULE OF ACTIVITIES IN TEE SCREENING AND EVALUATION
sf,NIOR ItrGH SCHOOL TEACIIER tr APPIICANTE

Time Frame ActiYity Point Permn
Septcmbcr l7-21 20lt Submission of documeDts by the Teacher I

applicatrb to the School scr€€nirg
committ€e.

Teachg Applicatrts

S€ptember 22, 20lE Schedule of tle administr-dtion of English
Proficieacy tost by th€ Division S€lection
ComEittee at Casisatrq Serior Hic[ School

Division Selection Committee

stptetEb€r24,20lt Subtxlssio! of docu.mfiB by the School
scr€rting cornmittee to the Division
Seleclion Committee.

School S€lEcliotr Coff mittee

September 25, 20t8 Evaluation of docurnents of the Junior High
School Teacher I applicants by the Divisioo
Sel€ction Committe€ at Division Atrn€x
Buildhs.

Division Selcctiotr Committe€

Septsmb.r 26! 2018 CorClet of btcrviow ud damonEhatioo
teachiDg of the Judor High School Teacher
I applicr-ots at DivisioD Annex Buildilg
(Casisary SHS) by the Division Selecrion
COrt inee

T.rcher Applic.nt6

S€ptember 27, 20lt Review ofthe eRQA by the Division
Selection CoEhittee

DMsion Selectiotr Com.fi itlee

S€ptember 28, 2018 Submission of eRQA to tbe Ofrice of the
Schools Division Superintendcot for
Approval

Division Selection Committee

Octob€r I,20lE Posting of fie Regisfy of @alifid
Applica s

DiYision SelectioD Committee

s.yrt HirhEy P{i c6ir.ng, Malilt.l.y €ity
Webs&: d€pedmrlrrtoby.net eMrl: d€pednalartabvrrntmail.cpm
T.l: (@8)r2l -4597 / Td.tr: (m3Fll 2894



E4cloture 2 oI Dwision Memotandum ,ro. 1Ll s.2otl

DEPARTMENT OF EDUCATION
Regiotr X- Northem Mindanao

DTVISION OF MALAYBALAY CITY
Malaybolcy C i ly D is Eiet

School
Clty

Cf,,RTIFICATION
To whom it rnay concern:

This is to certlf that the School Screening Committee
of , Mala,6alay City District_, h.s r€ceived the
applicdtior lfiel fot Teicher I positiotr of with the
followiDg documears submitted in support to hiVher application.

CSC Fonm 212 (rcvised 2017) itr two copies with the latest 2x2 ID pjcnue
Cenifred photocopy of PRC professional identification Card
Certifred phoiocopy of ratings obtaioed in the Licensure Examiaatioo for TeacheN/

Professional Board Examination for Teache .

Cofiifi€d cepy ef tlrDrcript ef Iscord6.
Cenified copy of cencral weighted average fiom the school gsduat€d.
Copies of service rccotd, performance ratiDg and school clearance for those with teachiDg

expeneoce
Cenlrlcates df specldllzdd tpitrlng, lf eny
Ccrtified copy of votq's ID and/or any prcof of residency as deemed acaeptable by the

school screening cornmittee
NBI Cl€amnce
Omoibus certific.tion

the applicant (form
ofautheDricity arrd vemcity of all documeDts srbmitted, signed by
attached he.ein)

IEsueC this dav of 2018 .t Mdrybalay Ciry, BukiCno& Philippino6,

SCHOOL SCREENING COMMITTEE

Member Member

Memb€:r Mcmber

School Hcgd/Chairrnan

S.ye High"ay P-6
' 
euist, Iftl.ybrLy €ity

websilq dlpcdrDala)talay-ner email: d.ldrprla\talavlaemil.oF
T.l: (m3) 221 4597 /T.l.6r (083)8lJ - 2894



L

Enclosure 3 ofDivislon Menorondun no. 4?-l s.2018

OMNIBUS SWORN STATEMEI{T

Republic of the Philippitrer)
Clty of Mrlrybrlry )9.S,

AIT'IDAVIT

, of legat
(Name of Affiant) (Civil Shtus)

aftl $stdlng Et

(Nationaliry) (Addr6s of Aff,ant)
Arler having beetr duly swom in accordalce with lalv, do heieby depose ahd stBte that:

L Each of tbc docutncnts submittcd itr satisf.ction ofmy applicatioo for t a.hiog position is arr

srthfitic copy ofthc orighal, eomplcrc atrd all rt8tsmcnb aud infrrf,atiotr providod lhcEi, atE

tue aod corlect.
2. I am authorizing rhc selection cornmittce or ils duly authorizcd rcpEsctrtstivc(s) to variry a

doeument6 iubmitt d es to completeftB6 and authntieify.

IN WTINESS WI{EREOF, I have hcrcro b sct my haut this day of _,
20 I t at Mal8yb6lsy City. Bukidoou Pbilippiocs.

Afflaot

SUBSCRIBED AND SWORN to beforc 0le this _day of
20 I 8 in thc City of Malaltalay, ButidDoD- Affiaflt cxhibitiDg to mc

iseucd oD lh
,201E at

his/her CTC No

Doc. No.
Book No.
Page No.
Sedes of 201E

SryI! Highw.y P{, CllillnSi M.l!}t€by Cny
Wcblite: de.dnlto,tuIly.nc! cBiI d?dnltvtshr1alnail.@6
T.tr(063)221- a597 / Ll.tE (m8)8r3 2894




