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SUBJECT

TO:

DTIISION ORIENTATION ON THE ON LINE A}PLICATION TO TEE 2OIt
PRINCIPALS'TEST

1. Pusuant to Region Advisory No. 54, s. 201t, re: Advanced Infomation for the 2018

Principals' Test, this Office wilt conduct a Division Orientation of Applicants on October l,
2018, Tuesday at €xactly 8:00 A.M., SGOD Oflice, Casisang Senior High School, Casisang,

Malaybalay City.

2. This aims to provide porticipants full awareness and understanding ofthe new application
system aDd its ploc€sses.

3. Interested and qualified applicants may attend the orientation provided that permtsston

from the school head is obrained. Their classes should be handled by the school head and/or

buddy teacher/s.

4. ParticiFrts are directed to bring taptop, pocket Wi-Fi or intemet connection and soft

copy of the requirements for assessment and onJine application.
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5. Attachcd to this memorandum are: The Matrix of the Activity, Qualiftcation for the

Prinipats'Test, Required Documents ard Schedule of 2018 Principals Test for Reference.

6. For inquiries please co act EDWIN A. CARIAGA, OIC-SEPS, HRD, Mobile
Number 09173128818.

Enclosure:
Copy Fumish

As stated
Records Section
I{RD

To be posted on website
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ATTACHMENTS:

A. Matrir of the Activity:

B. Qualificrtions of the 2018 Princip{ls' Test Applic{trts: (Must be ary oDe of lhis)

l. Otre year as Head Teacher; or

2. Two years as Teacher-iFcbarge; or
3. Two year 8s Master Teacher; or

4. Five years as Teacher trl or SPED teacher; or
j. iir" v." 

"" 
*""-Uent public schoot teacher who has five years mamgcrial and- 

irp.il*.v 
"*p".i""te 

in a DepED recognizedlrivate institution or Coonission or

Ftigher Education (CHED) recognized higher educatioD inslrtutroD' . .

6 ;ffi;;t;g". Speciabsts ind Senior Education kogram sp€aialists with fiv+

ye3r teaohing e-xperierce (prii'ate or Public teacltqg 
". 

*ryd:Y)
z. ilose uao fiiteO-to pass the 2015,2016 and 2017 hincipals' Test

}IORNINC
Registration CoEmittee8:00 9:00 Registatioo

PROGRANIT9:00 - 9:30
Audiolr'idcoPrayer
Audio^r'id€o CLupang Hhilatrg

Bukidtrotr Kanak tfu Batrwa
A'dio^r'ideo ClipDivision Hymn
Lorcrro O. Crpscio

SGOD
Op€Dhg Reoad(s

Rcbonfamil R Baguio
Schools Divisioo

Mcsssge

RdphT.Qrircg
CID

Closing Reru*s

orc SEPS-HRD
Edwin A. C.risgaPTOAS 2018 Overview asd

Orientation
9:30 - l0:30

Paul John P. Arias
IT Officcr

Presentation of Applicauotr Prooess

aod of Onhne
10:30 - ll:00

AO tV Cashier
Rufelia J. LimbengcoProc€ssing of Certificate atrd

Examinatiotr Fee
ll:00-ll:30

to 20lE FIOASOn lineI l:30 - 12:00
Giving of R€uew Material (Soft

Audio/Video Clip



C, Required Documents of erch 201E Principals' Test Applicantl

l. Official DepED eoail account. (May be requosted for acti!"tiotr and creation Iiom
respective Information Tecbnology Ofiicer)-

2. Approved hdividual Performatrce Coromitment atrd Rating Form orcRD with a
rathg of at least Very Satisfactory (VS) h the last two (2) coDsecutNe rating periods
duly certified by the authorized personnel in the Schools Drvrsion Office.

Teacher in Charge (TIC) ad Head Teachers (HT) aothg as school heads are required
to secure Offrce Performance Commilment Rathg Form (OPCRF); and

3. Service Record duly signed by the Administrative Offrccr V (Chief Admhistrative
Officer) ofthe Schools Division OfEce @egional Offrce).

IF APPLICABLE:

4. Designation Order as Teacher in Charge (TIC) or Otficer in Charge (OIC) signed by
the Schools Dvision Superintendent;

5. Certification ofnanagerial and supervisory experietrc€ from DepED-recognized
pdvate institution or CHED-recogdzed higher educatrotr itrstitution signed by the
School Direotor or School Head-

Once the Application is Approved for Payment:

1. Submit the hard copy of the required documents.
2. 2 passport size (4.5 cm. x 3.5 cm.) ID piotures takeD within the last 6 months with

signature over compleG Ilame.
3. Examination Fee ofFive Huodred Fifty Pesos (Php. 550.00)

D. Schedule of 2018 Principals' Test Activities

DATE ACTIYITY
October 3,2018 Orientation of Applicants
October 3-12,2018 On-lioe Applicadon
Ootober l3-31,2018 Evaluation aod Validation of Applications
November 5,2018 Release of the lFinal List ofExaminees atrd

Assignment of Testing Venues through
Regional Memorandum

To be announced Date of20l8 Principals' Test

NOTE: Deedline ofthe applicstion is October 12' 2018.
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Schools Divisions, Division IT OIlicers, Human Resource Management
Olficers, Administmtive Officers V, and interested 20'18 Principals'Test

APplicants
(vi.sit deped 1 O. com/ aduisoies )

. September 6,2018

ADUAXCED rrFORrATrOr FOR TlrE 2O1a PRTITCTPALS' TESIT \.-

Based on the inputs during the 2O18 Principals'Test Online Application
Syst€m (PrOAS) National Training of Trainers (RTOT) held at Bohol
Tropics Resort, Tagbilaran City on September 5-7, 2018, this Oflice
hereby provides the fotlowing advarced information to the field:

1.1 Qualifications of the 2018 Principals' Test Applicants:
I.1.1 One year as Head Teacher; or
1. I .2 Two years as Teacher-in-Charge; or
1.1.3 Two year8 as Maater Teacher; or
1 1.4 Five yeals as Teacher III or SPED Teacher; or
l. 1,5 Five years as incumbent public school teacher who has five

years manaBerial and supervisory experience in a DepEd-
recognized private institution or Commission on Higtrer
Education (CHED) recognized higher education institution-

1.1.6 Education Program Specialists and Senior Education
ProBram Specialists with five-year teaching experience
@ublic or private teaching experience)

1.2 ltrosc who failed to pass the 2015,2016, and 2Ol7 hincipals'Test
shall now be allowed to take the 2018 Principals' Test.

1.3 Requircd Documents of each 2018 Principals' Test Applicant:
1.3.1 Olfcial DepEd email account (may be r€quested for

activation and cr€ation from respective Information
Technologr Officer)

1.3.2 Approved lndividual Performance Commitment and Rat-ing
Form (IPCRF) v.ith a rating of at least Very Satisfactory (VS)

in the last two (2) consecutive rating periods duly certified by
the authorized personnel in the Schools Division OIIice

Teachers in Charge (TIC) and Head Teachers (H'I') acting as
chool heds a.rc rcquired to s€cure Office Performance
Commitment and Rating Form (OPCRF); and
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1.3.3 Service Record duly signed by the Administrative Officer V
(Chief Adminisrrative Offrcer) of the Schools Division Oflice
(Regronal Olfice).

If applicable,
1.3.4. Designation Order as Teacher in Charge (TlC) or Officer in

Charge (OIC) signed by the Schoots Division Sup€rintendent;
1.3.5 Certihcation of managerial and superyisory experience from

DepEd-recognized private institution or CHED-recognized
higher education institution

1-4 Schedule of Activities prior to tJ:e conduct of 2018 kincipals' Test

2. For information and

DR. , cE{lo v
nal Diredor

September 12-14,2018
Date

Regional Orientation on the Conduct of the
2018 Principals' Test and Roll-out of the
2018 Principals' Test Online Application
System (PTOAS)

Actlvtty

SepGmber 24 - October
t2, 20LA

Online Application

October 13-31,2018 Evaluation and Validation of Applications
November 5, 201E Release of tlle Final List of Examinees and

Assignment of Testing Venues throuBh
legional Memorandum

QAD/NGl




