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ADDENDIM TO DIYISION MEMORANDTM 375
Awrrds) (SElRCg

S. 20lE RE: 2018
FOR O(IST'ANDINGInstitutional CoNferment (ICON

EMPLOYEES)

l. This Office informs the field of the additiona.l category for the 2018
Institutional CoNferment under ICON of Services; the Op€rations Support Financ€
Persomel.

2. This category wlll be contested by the financial staf ftom the Diyision and

Districts deptoyed in different schools. Nominees must reach the cut oIT rotal score of 50yo

per agreement in the executive committee meeting and will be declared finalist tn the

category.

3. Documents ofthe trominees shall be submitted with their substantial support
documents executing omnibus certification notarized by public attomey for each of the

categories on or before Septtmber 28, 2018 (Friday) Attention: VINCE G. SANMIGUEL
Senior Educatioo Progrsm Speci&list, Division A}ards Committee Chairperson.

4. validation of nominees in all categories shall commence on October 1,2018
and commttee chairperson must submit the finat result of the asses$nent and validatiod in
the same day.

5. The A*?rding Ceremony dubbed 8s |CON'S MGHT will b€ on October 12,

2018 at Kaamulan Folk Arts Theater, Provincial Capitol Malaybalay City.

6. Enclosed are the specific critena ofthe category.

7- Expenses relative to the aforementioned activity is charged to Researah

Conference fiInd, MOOE and Local Stakeholdcrs convergence filnd.

8. For informatiol and guidance.

Copyrurnlshedl
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S!}re Highsly P{, CldsmB Mda}toh} Ciq-
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Enclosue na l(Dleisiot LI earorunlum Na !!!- s 20 I E)

DI}ISION COMMITTEE EVALUATORS

EXECUTIVE COMMITTEE
Rebonf@il R B o-SDS

F. Amit ASDSCo-C
Susan S. Olana PhD (DASSA PresidenQ

Ralph T. QuLog- Chief Education Supervisor, CID
Lor€nzo O. Capacio, EdD - ChiefEducation Sup€rvisor, SGOD

Narita T. Padus PESP

MaDhc|!:

SEARCHCOMMITTEE
SEPSVicent€ G

Edwin Cariaga-OlC SEPS-HRD
Jasrnin J. Adri8tico, LPt- CID

Co-Chair

I{anny B. Pilne 4 PSDS{ID
Marsfifth M. Mamawag, OIC-SEPS Social Mobilization &

McmbcB:

I ICON of Services ard Lcaders Sa@nda rnd Divilion
Financ€ Personnels Purisima J Yap

Iutchel L. Nayrs, DPA
Emelyn D. Razo

CPAle Ro

ChairpersoD
Co{hairpemon

Member
b. OperatroN t6plement lion Pqsoonel

SrvE Hrdwly P5, CaisaIg, Mthyblb CiR
W€b.ite: dcp.dEalayblloy.net cm l: dcoedmalllbsb).grEqi&aE
T.l. (o8a) 221 - 4597 / T.lefo{ (018)813 - 2E94



Eaclo$.re 2 (Ihvision M@aoruaara xall s 201 E)

ICON F'OR SERVICIS
(OPerations Support triD8trce Pelsontrel)

L Pcr3ond Qodiai.s .trd Cher.ccr
a. Cood mora.l character, honesty and iateSrity
b. Depenlability, reliability and coop€rative anitude
c. Publio relationship and sense ofhumor
d. patieDc€ tolerancr &d coocem for olher
e. Quality and consisrency of exemptary conrira ald notewordnness of
behavioral performance

NoL: Submit wnte-ups about the nominee by thefollovling:
. lmediate Superior
. teacher (2)

. other notr- teachilg personnel

. Ccmernb€r in civic and religious orgalization (2)
II. Pcrformroce

I OrtstaDdins achi ev€rnenIs
1-l Performanc€ Ratitrg for the l6st Thrce yesrs t5

OutsandinS 15

Very Satisfac'tory l0
Sarisfactory t

I -2 Active mvolvement in progrens and projects whrch
bercfited the division and the whole personDel. 5

DMamenB Requbed
ar Pictoial ond project bnef summary

1.3 Has introducld and impltumted s€lf-initided
Projec'ts l0

Ilocurficlb Required
& Pictonal and ptuject bnefsummary

1.4 The lowliness ofthe posilion in relatiotr to the degre€
of p€rformec! mmifest€d l0

III. I*adcnhip
l. active prticipation in community d€velopmcDt projectvprograr$ l0
2. Active panicipanotr in professional/crvidcharitabldreligious

Orgeization l0
Dtxlr,/,3,a Required

* Pictorial and go|ect bliefsununary (Iot III- I and 2)
3. Position of responsibility atrd professional ciyidcharitabtdreligious

Orge zation (Wrth Certificadon) 5
President 5
vicePresideft 4
Otber Official Position 3
Mernber 2

4. AwoddcltatiotrJcommendationsandrecogaitionteceived 5

Totrl

30
6
6
6
6

6

,|{}

30

SryE Highway P-6, Casis$9, i,{alayb6lry Citr
Website: dQedm0h)talay.nC €mril: docdm!1.!bab\ e anuil clnl
Tcl: (08$221 4J, / Telcix (03a)811-2E94

100



Etclosure 3 (Dtrision Memoror,.lum xl.-lLs 2015)

SELECTION AND DOCT]MENTATION FOR ICON OF SERYICES

OPERATIONS SUPPORT FINANCE PERSOIYNEL
(Senior Bookkeeper, Disbuning Officer and all Finance Pe$onnel)

SUPPIORTING DOCUMENTS SUMMARY FORM

Dde of deliberation

Name ofNominc€ Distict
/School

P€rsoml

Qualities and
altributes

(30%)

Perform@ce
(40%)

t-eadership
(tw")

Total

o00%)

1

2
3

5

6
7

E

9
t0

Mcmber
(Signature over printed trame)

Member
(Signature over printed lrame)

Chairman
(Sigtrsture over prhted oarne)

Approved

REBONFAMIL R BAGUIO
schools Divisior Superhtendent

SalE Hisbway P-6, Casis0n8, Mrlaybdt) Cl8
Wcbsir.: dcpedDdrybElay.net ehlil: d!qslr!a!4bjla}?s!a!,!aD
Tdr (on8) 221 - 459? / TdeEx. @a8)al I - x9ir



Eacloflre 4 (Divition Moaotaafun No 9\3 s 20lt)

Drpldme o[ €lu.,tion
A.gior x-llort ,rn flinlllt.!

Dibisior ot flIElapb8lsp .itp

Republlc of the Philipplnes)
Clty of lrlalaybalay )S.S.

OMNIBUS SWORN STATEMENT

, of legal age,- 
-rsiffiEl-

and

residing at ctTtzEr{sHrP)

(MnrE oF APPUCANT)

having been duly swom in accordance with

law, do hereby depose and state that:

1. Each of the documents submitted in satisfaction of my application for 2018 Most

Outstanding Employees Is an authentic copy o{ the original, and complete and alt

statements and informatlon provided therein arc true and correct

2. I am authorizing the selection committee or its duly authorized representativ€(s) to
verify alldo(uments submitted as to its completeness and authenticity.

lN WTNESS WHEREOF, I have hereunto set my hand thi! 

- 

of
201E ID^vl

ln th€ City of Malaybalay, Bukidnon.

(MOXrri)

Afflant
suBScRtBED AND SWORN to before me this 

-day 

of 
--------2016 

in the city of
Malaybalay, Bukidnon. Affiant exhibiting to me her CTC No,- issued on

rorE at MalaYbalay City.

Doc. No.

Book No
Page No, _
Series of 2o1E

Sayrc Hi8hrty P5, Cssisans, Mahybrlay CiE
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