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DIVISIOII OF UALI\YBAI.IIY CITY

NO. 605
DIVISTON MEMORANDUM

s. 2018

Assistant Chief Education Sulrcrvisor, Curriculum Impl€mentation Division
Chief Education Supewisor, School Govemance and Operarions Dlvision
Service Head, Office of the Schools Division Superintendent
Elementary and Sccondary School Heads
This Division

FROM REBONF

TO

Schools ts

DATE Octob€r 24, 2018

SUBJECT: PROCURDMENT, OBLIGATION AND DISBURSEMENT DEADLINES

In view thereof, you are cnjoined to observe the following deadlines

Last day of submlssion of approved Purchase Request with complete support docwnents to the
Bids and Awards Committce November 16, 2018 (Friday)

Last day of submisslon of documents such as coDkacts, p@yments and reimbursements incurred
on or before November 26, 2018 including request for cash advances for School MOOE and
otler forms for cash advance - November 29, 2018 (Thunday)

Colrfuacts, lraylrients, reirnbusenelfs it;urred after November 26,2017 - Dccembdr 2I, 2018
(trrid8y) subject to availability of tunds

3. Queries relative to this may be relayed to Budget Services of this Office at 09173002765

R BAGIIIO
ffialfna"nt

l. In order to ensule the quality utilizatioD of pogrammed resources by yearcnd and to
attain the same-ye{ servtce delivery goal and imgove performance of th€ D€panment, all
concemed are hereby instructed to closely monitor the obligation and disbusement of therr
respective funds, fast-tack procurement alld iDmedia&ty submit to rhe concemed offices,
requests to obhgate contacb, payments, and reimbwsemens of incurred expendirures.
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