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MEMORANDUMN
slq s.2018

TO Assista Schools Division Superintendent
ChiefEducation Supervisors SGOD and CID
Public, Private Elemenhry and Secondary School Heads and SUCs
Al[ Others Concemed
This Division

FROM: REBONF uo
Schools

SUBJECT: DISS ATION OF UNNI]MBERED DEPED MEMORANDUM RE
SPECIFIC INSTRUCTION ON THE COLLECTION OF DATA/
INFORMATION REQUIREMENTS FOR BEGINNING OF SCHOOL YEAIT(BOS\) 2018-20 t9 rN THE BASIC EDUCATION INFORMATION SYSTEM

DATE: October 29, 2018

2.
mcmomndum

School Administrators are enjoined to give full attentior to the timeline of this

1 Queries relative to this. please cobtacl Novem A
Officer through Phone number 088-l l4-0b94.

Sescon/Division Planning

l. Enclosed is the unnumbered DepEd Memo.andum dated October 24, 20tg rc:Specific Irstruction on the Collection of Data/Information n"f*--"r,t 
-ior 

Beginning ofSchool Year (BOSY) 20 I 8-20 I 9 in the Basic Education Informati;. il;; -
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FROM

SUBJECT:

DATE

Regional Dir,ectors
Schools Division Superintendente
Planning and Reseaxh Section-SGOD
School Heads
Other concerned personnel

R.MATEO
Undervcretary

Specific lnstuctions on the Collection of Daty'Information
Ieqllements for Beginning of School year (BOSD 2flE-Zn9 in rhe
Basic Education Infor:nation System

24 October 201E

TIt: p I leferonce I the issued DepEd Order 32, s6rbs 2O18: poticy Guld€tines on the Co ectbn
oruata/tnformalicn Requirements for Baginning of school year (Bosr12o18-2019 in the Leamer
lnfomation system (Lrs) and Enhancsd BasicEducaflon rnfo'-;uon system (EBErs). preas€ be
advised of the iollowing spocifrc instuctions as follo^,s:

1. Downbading and uploading of the BE|S School profite templates shalt ONLY b€ done
using tho School Head User Account at the www.beis.deoed.oov.ph.

2. Make sure to download the offciauvalid BEIS Schoot pmfile templatos appropriate to ths
Curdcular Ofroring Chssification (COC) of the school:

GESP: GESPV2018.'t0.24.xtsx
GJHSP: cJHSh2018.,t0.24.xtsx
GSHSP: cSHSh/2018.10.24isx
PSP: PSPV20'18.10.24.x1sx
SLUCS: SLUCv2018.10.24.xlsx

3. Encode data in the whit6 cells of th6 tsmplato. Do not use copy and paste, cut and paste
and most asp€cially drag and drop.

4. Make sur€ that data ls compl€te. Although blank cslls are allow€d, all tables/boxes that
are expect8d to have entries should be filled up.

5. Users can upload their accompllshed BEIS School Profile templatas as many times as
needed. However, only data from lhe latest upload€d ver8ion will bs saved in the
databas6.

6. User can dlange the filo nam6 of the tempht€



7. A video pres€ntation is availabl€ at htts:/bitly/b€lsuploadingvkleotutorhl

8. Observe the following timelin€s

Aclivlty Responsibl€ OfficE

o0 Pt- 116t,

Schodule

Dgcember 16 to D€cember
31,2018

Thank you for continued support.

Encoding of S(,lool Profiles Schools October 24 to O€cember 15,
2018

Validation School Division Ofiice November 1 to December
31,2018

Reversbn School Divbion OffcE




