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ORIENTATION FOR THE “ORAL READI;&\IG” OF MONTHLY FORM 7 PAYROLL
WORKSHEET PREPARATION |

|

1 This is to inform the field that the Division off Malaybalay City will cast a try-out of the
monthly “oral reading™ in preparation of the monthly Form 7 Payroll Worksheet 1o avoid erroneous
entries and to expedite the preparation before its submi?sion to the Regional Payroll Servicing Unit
every 8% of the month. :I

2 Hence, it is requested that one (1) personnel representative for every District for Elementary
Schools and one (1) for every Secondary School includi & Bukidnon National High School for their
Senior High School {SHS) personnel shall attend the ve mentioned orientation on October 31,
2018, 3:00 PM at the Division Multi-Purpose Hail, Casisgng, Malaybalay City.

3 Queries relative to this can be relayed to Guia Ma, G. Gamutin at 0917-706-7745.
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