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DIVISION MEMORANDUM
No. Ad s 28

To: Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Elementary and Secondary School Heads
Al Others Concerned
This Division

From: REBONEAM R., GUIO,
1,- Schools %;
Date: November 16, 2018

Subject: SUBMISSION OF SCHOOL FORM 7

1. To update records of teachers and school heads in the Division, the Office
hereby directs all Elementary and Secondary Public School Heads to submit bardcopy and
softcopy of the updated School Form 7 ( School Personuel Assigument List and Basic
Profile ).

2. The teachers’ information from the School Form 7 will serve as reference and
basis in planning for human resource development in the Division.

3. The list of teachers should be arranged by grade levet for Elementary and
by subject areas for Junior High School and Senior High School.

4. Send the data through riakalcnizar@yahoo.com on or before November 21,
2018,

5. Enclosed is a copy of School Form 7. Should there be queries, contact Ria K.
ALCUIZAR at 09176793533 or 09271501978,

Enclosure:
As stated

Copy fumnished:
Records Unit
HRD
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