
,{r{J1-

lu,r
f4d&attsffatfralt,

Depattment d Gbrtltion
Rcgion X- Northern Min&nao
VIAIOIi O' TAI,IirIAIAY CITT

*.- *Dfl-ol-otbDryISTON MEMORANDUM
No. O16 s.2019

Dergp-11 i1ay"BtL4v 1ly|,
ffr. '

i1?08TO: Assiststrt Schools Divisior Swerintendfl t
ChiefEducation Srpervisor, CID and SCOD
Elemeltary atrd Secondary School Hesds

Administrative, Accounting and Budget Services Heads

All Others Corcemed

FROM: Rf, UIO
Schools

DATE: J ruary 14.2019

: MERIT SELECTION AND COMPARATM ASSESSMONT FOR
ADMINISTRATIVE ASSISTANT IIl (SECRETARY)

l. This is to infom the field that lhe Compamtive Ass€ssment for ADAS III
(Secretary) is now open to all qualified applicatrt candidstes. Irlerested applicants

should meet the herein qualification standards as embodied h DepED frer No. 66, s.

2007 to witi

PositioD Edu.3tion ErD€ri.trcc i Training Elisib ity

Administ$tive
Assista lll

(sc e)

Completion of two
(2) yes$ in
college edtrcation

I year
aelevant

eDeriencr

4 hours of
releYant
training

Career Service
Sub-hof-l st

Level
Eligibility

2. Qualified applicatrts Ere required to submit thcir letter ofhtetu togethq with the

suppon docuoens as enumemted b€low:
. CSC Form 212 (revised 2017),
. Tmnscript of Records;

r Eligrbility - Cenificate ofEligibility / PRC Ratirg atrd uexpired Lic€me;
r Performance Rating for drc last thrce (3) yea$i Numericd Radng)

- for transftrees and promotion, must be aueast I yesr in the present
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posrhotr
. Updated Service Rccords;
. Certificat€y'sofoustanditrgMeritoriousAccmplishment;
. Outstandhg EEployee Awa.d;
. Imovations (Conceptualied alt imovative wort plan and properly

docume ed and approved by immediate chief atrd attested by authorized
regionaVdivision offi cial;

. Research aod Development Projecs;

. Publication/Authorship;

. Consultancy/ResourceSpe{kership;

. Education and TBitring;

. Certificates oftrsinings attended oot credited during the last promotion;

. Chaimanship/Co{hafumarship ofa technicil / plannhg committee;

. Omnibus certification as to authe icity and veracity of all documents
submitted

3. Deadlitre ofsubmission will be on Janlary f&20f& Quedes relative ro this car
be relayed to Guia Ma. G. Villah€nnosa at 09177067745.

4. The schedule ofscreening aDd hterview will be annouced later

Copy fumished:
Rec.ds t Init
P€rsomel Unit

TO BE POSTED ON TIIE WEBSITE
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