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DIVISION MEMORANDUM
No. 62-g s. 2019

To AssistaDt Schools
Chiefl
AII

Dste 23,20t9

Subject

l.!ohli. d tE Drilisin.i
DepErtm?nt ot @!ur{tion

DIVISION OF MALAYBALAY CITY

rs, SCtoD .nd CID

GUTO
n Superin

gY

Fro

AIINOT]NCEMENT FOR THE SELECIION PROCESS OF TEACIIER I
(KINDERGARTEN, ELEMENTARY AND JT]NIOR HIGH SCEOOL)
APPLICANTS FOR SCEOOL YEAR 20T9-2020

l. Field officials are hereby informed of the encbsed hirinS guidelines for the
receipt of the applicatbn for Elementary Teacher I position wbrch shall now procee-d following
DO No. 7, s. 2015 0{IRING GUIDELNES FOR TEACHER I POSITIONS FOR SCHOOL
YEAR (SY) 20r5-20r6).

2. This Office further a.nnounces that receipt ofapplhatioos will b€ oo Pebrusry l-
15, 2019 in schools nearest to the applicafis for the documentary verificatiotr atrd c€rtific{tion of
the schools scrcening committee

3. The issuance ofthese guidelines aims 1o i eSrate and firther institutionalize th€
prirnary objective of the eohanced Basic Education Act of20l3 th.t uphotds the overalt quality
of basic education in the coutrtry by hiring highly competent teachers and b odvocEte the

Departrnent's mandate under the MaSna Carla for Public School Tcachers (RA 4670),

4. As provided in DepEd Order No. 7, s. 2015, ar applicant shall submit to the head

ofthe elemeot ry school a handwritten aplication supported by rhe followin8 documents:
o CSC Form 212 (revis€d 2017) in t'ro copies with the latest 2x2 ID picturE

. Certified photocopy ofPRC pofessional identification Card

. Certfied phoocopy of rathgs obtained in the Licensure ExamirBtio, for
Teachers/ Professional Board Examination for Teachers.

. Ce(ified copy of t'ans6ipt ofrecords.
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o Copies ofservicr recond, perfonnance rating and school cle8rance for those with
teachiog experience

. Ccrtificates ofspecialized faining, if any

. Cenrfied copyofvoter's ID

. NBI Clearanc€
o Omnibus certilication of authenticity and veracity of all documents submitted,

signed by the applicaot (form attsched herEitr)
A dd ilio na I req t i E D, e Db

. Certi{ied photocopy of CeDersl Weighted Average from the Registrar of the
school where the applicant Sraduat€d-

5. The school screeDitrg committec shall issue a certifrcatioD rc the applicant that it
has received the applicetion speci&ing the documents following the format attached itr

Enclosure 2. He/She must register to the Department's online system at

applcation.depcd.gov.ph where Personsl Data Sheet is electronically generated ro be included

in th€ applicatioa documents.

6. Funher, Applicants are directed to observe the schedule of activities in the

selection process s€t by this offic€ as timerable aroched in Enclosurc t .

7. This Merbrandum shall be posted in the Division/Districy'Schml Bulletin
Boards infomEtrcn aod guidance ofall concemed.

8. Queries related to this caD be relayed to SuDny Roy F. Amit, Assistant Schools
Divisron Sup€rhtendenr at 09955380601.

Enclosure:
As stated

Copy fimished:
Recolds Unit
HRD

To be posted itr the websitc

Sare ltiehwy P'6. CasiM& I\ralaltalay City
Website dqe&ialaybalaynq €mait d$gbala$rlag@rodl$trr
Tel: (033) 221-{597lT.lefo* (083)8ll 2894



Enclosute I ofDiiston Memorundum No. oze s.2019

SCEEDI'LE OF ACTIVITIES IN TEE SCRf,ENING AND EVALUATION
TEACEER I APPLICANTS

Time Frlme Activity Point Persotr

January 31,2019 Orientatbn ofthe Teacher I applicants by the
Division Scre€ning Committee is at
Casisang CeDtral School.
7:00 am ao 12:00 nn-Kioder,Elemcntary
Applicants
l:00 pm to 5:00 pm-Junior High School
ApplicaDts

Division
Cornmittee

Selection

February I-15,2019 Submissioo of documeno by the Teacher I
applicanB to the Scbool scrceninS
codrnittee.

Tescher I Applicaots

February I 8, 20 I 9 Submission of documeDts by the Schoot
soeening comrnittee b the Division
Selection Commiftee-

School Selection Committee

February 24, 20 I 9 Schedule of the administration of English
Prolicrency test by the Division Seleclion
Conunitt€€ at Casisang Senio. High School

Division
Committee

Selection

February 26-
March 1,2019

Morch 4-82019

Evoluation of documents of the Teacher I
applicants by the Division Seleclion
Committee at the Division Annex Building.

Division
Committee

Selectioo

Conduct of interview and dernonstsstion
teaching of the Juior High Scbool Teacher I
opplicaDE at DMsion Aonex Building
(Crsisaag SHS) by the Division Selection
Conrmittee

Teacber I Applicants

March l1-12,2019 Review of the eRQA by the Division
Selectioo Committee

Divisioo Selection
Committee

March t3-142019 Submission of eRQA to the Ofiice ofthe
Schools DivisioD Supqidtendent for
Approval

Division Selection
Commiftee

March 152019 Postiog of $e Registry of Qualified
Applicaas

Divisioo Selection
Cornmittee

Soyre EiBh\ay P-6, Casis!, Mrhybl.y Cny
W.h6irc: dAetualaybalay.m .mil: Cl8gl4sbrblbgAlqail.c(&
TeI (088) 22 t -,1597 / T€lehr' (08t)31 I - 239.1



Enclosure 2 ofDiision Memorqndum No. o79 s.2019

DEPARTMENT OF EDUCATION
Region x- Northcm Mindanao

DIVISION OF MALAYBALAY CITY
Malaybolay (. ity Disltict

Schwl
ay City

CERTIFICATION
To whod it mrv conc€m:

This is !o certt& that the Sdrool Soeaning Committee

of , Malaybalay City OiiEic!
applicstion letler for T€acher I position of
following dootmenls submitted ro srpport to hiyt6 spplrcstion.

CSC Form 212 (revis€d 2017) in two ccpies with the hiest 2, ID picture
Cedfied phot@opy ofPRC professional ide ificdor Cad
Certified photocopy of ratings obtaihed m thc Licensffe Examination for Teachers/

Professional Bosrd Examination for Teschers.
Certifi€d copy of tEnscript of records.
Cenified copy of Cef,€ral weight€d average from the school graduat€d.
Copies of s€rvic€ rEcor4 performance radtrg ard school cleamnce for those with teachEg

Certificates of specialized training, if rny
Certified copy of voter's ID aDd/or any proof of r€srdcn y as deerDed acceptable by the

school screening committe€
NBI Clearance
Omnibus cmiFcation of ar.drentic ity ad v€r"city of sll documents submitted, siped by

the applicant (form attEhed herei[)

Issued fiis day of 2019 at MalaltalayCity, Bukidnon, Philippines

SCHOOL SCREENING COMMITIEE

Mernber Mernb€r

Metnber Mernber

School Head/Chairnan

has reccived the

with the

SarE HrCEy P-6, Csisg, M8llyhhy City
Web(e d.r.dDrlaytalay.n€r loril dsglEdtybrbld.aroaillo
T.l. (088) 2.2 I - at, / T.l.frr (088)81I - 289{



I,

Enclosure no. 3 ofDivision Memoron&tm no. !2?r s- 2019

OMNIBUS SWORN STA'ITMENT

Republic of the Pbilipphes)
City of M.hybdry )S.S.

AFFIDAVIT

, of legal
(Name of Afia ) (Civil Status)

strd residing .t
(Nationality) (Ad&ess ofAffiant)

After having beetr duly swom in accordanc€ with law, do hereby depose and state thal

l. E{ch of the documcDb $rbmined in satrsfachon of my applicdioD for teachhg position ls an

audentic copy ofthe original complete and all strternents ard iDformatiotr provided drerein are

Eue 6nd corr€ct.

2. I 3m authorizinB the s€l€.tioD comrnitl€e or iB duly rudorized representativ{s) to verify dl
doclrorcats subtrfit€d as to compleErcss and aulhenticiry

IN WITNESS WHEREOF,I hsve hcr€to b s€t my hand this &yof
20 t9 sr Malaybaley City, Bukidoon, Philippines.

Affiant

SI]BSCR]BED AND SWORN to bcfor€ me this 

-day 

of
2019 in lhe City of Ma.la)tdlsy, Bukidnon. Alfiant exhibitirg to me

issued on lhlus/her CTC No.

dry_,2019
Doc. No.
Book No
PaBc No.
Scri.s of20l9

SrFc H,tnEy P{, Cass" Malaynsby Cny
Wchit.r dpahdaytqlay nn e@it Cegbautllhjdaloaik@-tcl (0&r) 2,I - a59? /-t letdr(033)3ll-239{




