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De$rtment of Gtutation

DIVISION MEMORANDUM
No. O\q , s.2019

TO: Assista SchoolsDivisionSuperintetrd€nt

ChiefEducatior Supervisor, CID and SGOD

Elementary aDd Secondary School Heads

Admhistralive, Accounting and Budget Services Heads

Atl Othe6 Colc€med

FROM: REBO R BAGUIO
Schools

DATE : February 4,2019

MERJT SELECTION AND COMPARATIVE ASSESSMENT FOR
ADMINISTRATIVE ASSISTANT III (ADAS trI) SR. BOOKKf,,EPER
AND ADMINISTRATIVf, ASSISTANT II (ADAS ID DISBT]RSING
OXFICf,,R

1. This is to inform the field that the Compamtive Assessment for ADAS III atrd

ADAS II are nour open to alt qualified applicantvcadidates. Interest€d applicants

dnutd meet the herein qualification srandards as €mbodied in D€pED Order No. 66, s.

2007 to wit:
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Position Educrtion Expericnce Treining Eligibility

Completiotr oftwo
(2) years in
collegc education

7 yead

relevant
experience

4 hours of
relevant
traidng

Carcer Senrce
Sub-Prof.- l st

Level
Eligrbilib/

Administruive
Assistant II

(SG E)

Completiotr of two
(2) years in
college education

I year
relevant

experienc€

4 hours of
relevant
training

Career Service
Sub-Prof- I st

Level
Eligibillty

Administrative
Assist4nt III

(sG e)

S.yre Hi-wa, Caris.g, Malaybalay Otv
Telefzx *: @&31rL0@4, Tel.* G&81+1246
Website: httor//deoedmalavbalav.net
Email: Eebl!qE[s.!t!gls!g!j9!!tU d€pedmalayb.lay@smail. con

gr.^- ,2,9\q:.-9? a.
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2. Qualified applicants are requircd to submit their letter of htent together with the
support documents as enumeiatgd belowi

. CSC Form 212 (revis€d 2017)l

. Transcripl of R9cords;

. Ehsibility - Certifcate ofEligibility / PRC Rating and uexpired License;

. Performance Ratitrg for rhe last three (3) yean: (Nurnerical Rating)
- for tra$ferees and promotio4 musl be atlerst I year in lhe pres€nt

position
. Udat€d S€rvice Records;

. Cert6cat€/sof OutstandingMeritorious Ac.orDplishment;

. Outstsndhg Employee Award:

. Irurovations (Concaptualized an innovati!€ work plm md properly

docunented and Epproved by immediate chief atrd attest€d by authorized
regionaVdivision offrcial;

. Research ard Development Projects:

. Publication/Authorship;

. ConsultaDcy/Resourc€ Speakership;

. Certificates oftrainings att€nd€d not credit€d durhg the las promotion;

r Chairmanship/Co+hairmanship of a technical / planning committee;
. Omnibus cenification as to aBtheirticity atrd veracity of all documents

submitted.

3. Deadline of submissioD will be on Februrry 12, 2019. Queries relative to this
can be relayed to Ouia Ma. C Villahemosa at 09177067145.

4. The schedule of screening and hterview will be arurouc€d later

Copy tumshed:
Recods Unit
PersoDnel Unit

TO BE POSTED ON THE WEBSITE
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