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SI]BJECT ELEASL AND SIIBMISSION OF BIR FORMS 2316 for CY 20lE

l. Ceftifcate of Componsation Payme s /Tax Wi6held (Fom 2316) is ready
for pick up at thc AccoEtitrg Servic€s. Teachhg atrd tron-teaching psrsonnel who are
qualified for substihrted filitrg per Revenue Regutstiotrs No. 11-2013 shall sign items 57 and
59.

2. Further, ro etrsure $af aI signed BIR Forms 2316 are scanned, subrnined and
filed to the Bureau of Intemal R€yerue on or b€fore February 28, 2019, one (l) si$ed copy
of each form must be submitted to the Division Ofrce ol Frlday, Februory 15, 2019 while
the second copy be retaircd for teacher's 6le.

3. Only School Heads are allowed ro pick th@r up at the Division Office and
shall also retum the duly siped forms and transmittsl as Eoof of receipt ofthe personnel.

4. A pemlty of Phpl, 000.00 p€r S€ction 250 of th€ Tax Code is imposed for
employe€s who fail to fil€ Ihe form.

5. Queries relative to this catr be relayed to Nelly L. Salga, Admini$arive
Assistatrt III at 0 54587630 or inquire at the DepED Malaybalay Finance Facebook page.
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