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DIVTSION Mf,MORANDUM
No. de s.2019

Assistant Schools Division Superintendent
ChiefEducation Program Supervisor, CID and SGOD
Presidents, Pnncif,alyAdhinistrators and Heads of Private SchoolyHEls
Oflering Senior High School
All Others Concerned
This Dbision

From REBONF R BAGINO

To

Date I t, 2019
d"n*1

s

F

Subject

l. Pursuant to Regional Memo No. 78,s.2019, tho Division Evaluation Team
tasked to evaluate the documents are the following:

ROSIE A. SALLTPADO - Education Program Superviso. (SGOD)
MA. CONCEPCION R.REYES - Education Program Supewisor (CID)
ANALY L OCIER -Senior High School Supervisor/Coordinator
MARY GLADYS J. DUBLAS - Drvrsion Frivate Sohool Coordinaior

2. Should there be queries, contact Mary Gladys J. Dublas, Educalion Program

Specialist Il Monitoring and Evaluation at 09171 166966.

EVALUATION TTAM FOR THE APPLICATION OE SPECIAL
ORDER (SO) FROM PRIVATE AND NON-DEPED INTN-IITION

Enclosure:

Copy ftmished:
R€Eords Unit
HRD

SstE Highway P-5, C6is&t8, Malaybslq City
webs't r d€p€dnaloltll.y.Dd emnil dcpedl4!1ol b, llr , qma'l cqnr

Tel (m8)221 4597 / T.leIa{ (088)8lr-2894
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To: &hoolrDtvtrlol B[perl.otcldGrtr
AraLt nt Schoob Dlt'lrloa or{r.rLDt !d.at
Edoortto! Prcgrra SulrrvLorr
DMrioa Prlvrtc ScLool Coordllrtor.
Proddeatr, PHlctltrb/r.rrr l.Ltn ql rld Ecndt

of PHvata sctool/EElr Of.rht &Dlolr Err|. &LEl
AII Others Concemed
This Regiofl

l. The DepartrDent of Education R€gionaf OfEce X, tluouglr tfrc Quality
Asaurance Division, issues thc Guidelines on the lsauance of Spccial ffier
foi Graduation to hivate ard Non-DepE<l lnstitutbEs Ofrering Senior High
Schod Program for School Ye€r 2Ol8-2O19. \
2. Irursuant to DepEd ffier No. lO, s- 2OlE entitled Odrerines X fre
Issuz,nc? of lp€Ei,l furs fq t e AWrowl of tlc El*rihht fal crd.tatln fmm
*nior High *rtool of Grude 12 Leonrgrs &rr&ed ir. hittqlc Sduols,lco[eoas
ond. Tectnial Vwliornl Instttutions for *hal yew 2O17-2Ola, only l(5.r]ocrr
in school8/coletes with DepEd appnoved K to 12 tranrdtioh plan, privatr
schools with perrnit to opqate Senior High Scttool dncc 2O14, and
lntsrnational Schole with K to f 2 hograo are eligit{e fcr Sraduati.rr froE
Senior High Schml and to be icaued with Special Order.

3. It Bhall be the task of Schmls Divisbn O6ccr ISDO8] to evaluate all
special order applications Emr privatc scholg locatcd in tlreir rcspectirc
juridictions and shall crEatc an aaluetinrr team for thc purpoec of this
rrcmorandum, oompriscd of the Scnior Hid Schml Suervisr/Cmdinstq, _

Private Schol S upervisor/Co
rEprBerrting the Cuniculum and Inatruction Division and one (l) Ellucetion
Pr ram Suprrvisor rcpreaenting the Schol Governancc Ogmatixre Divisicrr.

4. Documrrta r€qui€d to bc eubrnitted and oubj<rtcd fur a.aluatirxr ae
the following:

a. Lctter-rcquest from tie fincipel of the applicant-rtrool addrcssed
to the concc!'ncd Sch@b-Divitim supcrinbndcnt rc: chcc'kin8 of
dauments for epecial order evaluatitm;
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b. Copy of the Senior High School Government Fermit issued by DepEd
Regional Office X to the applicant-Bchooli

c. List of learners eligible for tl.e issuance of special order, specifying
the last narne, first name, middle name (Enclosure No. 1);

d. Special Order Form (Enclooure No. 2|
e. School Form (SF) 58 - List of leamers with cmplete SHS

requiErrents;
f- School Form (SF) 9 - tearner's Prqress Report Cad {Grade 12 with

at least up to 3rd Quarterl;
g. School Form (SF) lO - Irarncds Fermanent Academic Record;
h. Clear copy of tl.e original birttr c€rtifcate duly authenticatcd by tJre

Philippine Statjstics AuthoriB; and
i. lf student is a foreigner - cop5r of the oricipal birth ccrtifcaE

authearticated by a duly cqlctituted autlrority of the country of
oriain of the Etudent, alien certification Egfuffation, Bu.rcau of
Immigration hification and arud€ot visa duly authenticat€d by
Bureau of Immigration.

5 The worldlow on the filing of pnrcedurcs of the abovementifircd
rcquirements is found in Enctrosure Number 4,

6 To ensure uniformity, only only A4 paper siu, bmlman old bnt EEle
(size l2) \r,ill b€ utilizcd in printing tle Special Onder Fcm.

7. Submission of special order applicaticm is m or befor€ March 1, 2Of9-
Applications for Special Order of sch@le eubmittcd aft€r the dcadline ryill bc
processed in the First Semester of Scbol Year 20{lG.2O2l-

8. tt is the duty of tie concerned Schols-Division Office (SDOI to inhrm ttrc
applicant-$hool of the defcienc5r/ies in the applhattorn within thEe (31

days from such disrrcf,y. To prevent srch eurrtnce, the SDOs are
eaoouraged to check and veriry the aubmitted rtquircments upon r€cei1rt
thermf-

9. OnIy applicati,on which hare fully complied with t-he ftquiftficnts'
witlrcut any dcficiacy shall [6 indorscd inncdistcly by t]p concerrred
Schoots Divisirm Superintendent to thc Offcc of thc Regidul Dircct6'
ettoatlm: Silty Al.unre Dlrum.

lO. AI applkntions for special ordcr shall bc arrangrd by Tracl ead Etrud
(Enclosue No- 2).
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I I . Schola are encouraecd to rubmit a sftcopy of thc gp.cial dcr Porm to
engurr thc corrcctness of the complct€ name and g of th€ lcamcr (!aw
E arl Pile to a CDl.

12. For purpocs of clarity and con8isGncy rrith exi*ing rcgulationc, tllc
SOOD is taskcd to oversce the evsluation of spccial 6dcrc

l3- EncloGed er€ the follGrdng templatro for your perulal:

Ust of t qmers Eligibb for Spccial frcr
Special fucr Form
WorkI[ow on the Filing Prcoedures

Encloaure No. 1:
Enclosur€ No- 2:
Encloeure No. 3:

14. lmmediate and wide digseminatim of this

DB

hcl: as sft cd

is dcgirEd-

BAtlqOOTr CE3(, Y
Dir€ch

QAD/Ncl
: q}&kl".r_gl tbc l!l[r n(t of SGdsl Ord.r lSOl tu Giedud@ ro prtrrr .nd roo-DcpEd
hrdtutlE OftrhS ffi ftth Schl pt'EtE to Sty 2Ol&2Or9



Enclosure No. 1: List of Leamers Eligible for Special Order

Llrt of Loaracr. Ell3lblc for Spccld ordcr

Name of School :

Complete Address:
Cellphone Number:
Track/Srand
Total Number of Graduating Students!

fale

1, ABAD, JOHN SYRIELLE NOB
2. ABCAS, PAUL KENNETH CAHARIAN
3. ALAB, JOHN MARK LOUIE REGACHO
4. BASAK, JOSHUA BILL ABAD
5. BARDO, KURT ANDREY TAN
6. CARDO, JAMES SANTOS
7. CARAG, JOSE DIEZ
8- DIMO, AL ABAD
9. DAL, DANTE CAGANG

10. EDMA, NEIL ANG
11. ESRA, EDISON KHO
12. FA.JARDO, JOSE RAMOS
13. FAMAS, MKKO ROA
14. GAMAT, ROY TAN
15. GOMEZ, PAUL DY
16, JAGNA, MIKE ABAD
17. JUMAI'N, JOSE SANTOS
18. TAMUI"C, REY BARETO
19. UMAI,A, VINCE PACALDO
20. VALMORES, PRINCE DANTES
2I. YAMARO, SIMON SAMACO
22. YAP, MIGUEL SANTOS

Fsmalc

1. AYIJP, YANARA JUMAMIL
2. ALAB, SIENA I.ABADAN
3. BARTE, NIKKA GO
4. BAGUIO, SARAH TAN
5. CANDA, CAREN BANTA



6. DOMA, LILA PAIANG
7. DUMANJOG, LOVELY SIA
8. EGAR, NAOMI ABAS
9. ERASMO, PERRY SANTOS

10. FAICAR, RIZZA LABARTE
11. FAUNILLAN, MICA SArcEDO
12. GARGAR, FITCHIE DAMPAS
13. HAMADI, FATIMA ABANTAS
14. ICTCALINOS, SIMEONA DIEZ
15. JAMIS, PILAR SILVA
16, KIMPO, ROWENA SABA
17. UEMPO, MAUREN TIBAY
18. MANAI,O, BIANCA SALVA
19. RAMOS, LAURA GO
20, ZAMAYLA, GILDA TACNA

Ccrtlflrd ?rnrG .[d Corrlct:

Signature Over Printed Name of School Registrar

Attcrt.d by:

Signatur€ Over Printed Name of School Principal
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(InclosurE 2 to Rcgion Memorandum No. s, 2019)
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Checks lhe complcteneoa,
corTr4tncro 8nd suthc[llclty
of thc Eubmlttcd documcnts
by thc rchool applicant. vta
S.o. Evaluatlon Tark lbrcc of
the rchool/a8encJ,

M' CoEplctr?
Quallty Assurancc
Di!,l6lon IQAD) cndortcs
to thc Redonal Dkector
for approval

t$uct Speclal otdcl to
thc APPlice-nt School
through SDO.

YES

tD

Validatcs the appllcatlon
of rchool for SPcctal
ordcr vte the Quallty
Alaurrnce Dlvlilon
(q^D)

Cluatrr/ School Gndorlcr thc
s.o. Forms to $G SDO| SDO

Ordera the Spcctalprcpalle
thcofADArForm ettn801

tUnltm-PlsnnscoD

Endotlcr lhc bttcr rcqucat

a,!d lt! attichtoentr for
gD€ct8t Oftlc! cvduat on to
thc Rcgiond Officc (ROl

Addrlic. the dc6clendcl
trlrtlec to thc cvduatlon
Clu.ErlEchool
A.d$cdlSDO wlthln {hc (51

sorHnS drya' Faflurc to do $-
ru.ult! tn forfcltuE oI

tPpllcatlon.

Coordlnatcr wlth thc Clultcr
Head for thcir school of
aubmlrrlot and a,a.luatlon.

Submlta ktter Rcquctt for
gpcclal Ordcr (SOl

Evduatlon, wlth compbt.
documcntrry rcqulltmcnt!
to tlle Clusto/Echool
e$l8ned on thc agccd
tchcdulcd datc of
!ubrnll.lon.
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