M- 2tA- o4- 12

el DEPED MALAYBALAY CITY DIVISION
, ASED
Bepartment of Education APR ), § g i) At
Region X- Northern Mindanao BY:
DIVISION OF MALAYBALAY CITY 3

Sayre Highway, P 6, Casisang, Malaybalay City
Telefax # 088-314-0094, malaybalay.city@deped.gov.ph

DIVISION MEMORANDUM
Ne. 27 »5. 2019
TO: Asgistant Schools Division Superintendent

ief Education Superyisors, CID, SGOD
Public Elementary and/Secondary School Heads
tive Assistgnt ITL
oncern

FRONK c ? ision Superintendent:

SUN YF. AMITlx
Assjgtant Schools Division Superintendent

SUBJECT: orkshop and Submission of the Summary of the Accomplished Individual
erformance Commitment Review Form (IPCRF) Rating for SY 2018-2019
(Teaching) and CY 2018 (Non-teaching) using the IPCRF Database

DATE: April 16, 2019

1. This Office hereby directs all School Heads to require their Administrative
Assistant III to attend the workshop on IPCRF encoding for IPCRF database on April 23, 2019
8:00 AM at the LRMDS Conference Room, Casisang, Malaybalay City, Bukidnon.

2. This activity aims to:

2.1  Orient the participants on the usage of the IPCRF Database in consolidating
the IPCRF data for the preparation of the mid-year bonus payroll.

2.2 Enable the participants to submit the summary of the IPCRF rating for SY-
2018-2019 (Teaching) and CY-2018 (Non-Teaching) through the IPCRF
Database; and,

2.3 Enable efficient preparation of the mid-year bonus payroll.
3. As such, all participants are advised to bring the following:
% 3.1  Accomplished OPCRF duly signed by the school head;

3.2 Accomplished IPCRF of all teaching and non-teaching in the schools; and,
3.3  Laptop and extension cord

4, Participants are advised to bring their own provision during the activity.

5. Queries relative to this can be channeled to Ariel De Leon Garcia at 09551938484,
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