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l. This Office hereby directs all School Heads to require their Administrative
Assisant III to attend the workshop on IPCRF encoding for IPCRF database on April 23,2019
8:00 AM at the LRMDS Conference Roonq Casisang, Malaybalay City, Bukidnon.

This activity aims to

2.1 Orient the participants on the usage of the IPCRF Database in consolidating
fte IPCR-F data for the preparation ofthe mid-year bonus payroll.

2 .2 Enable the participants to submit the summary of the IPCRF rating for S Y-
2018-2019 (Teaching) and CY-2018 (Non-Teaching) through the IPCRF
Database; and,

2.3 Enable efficient preparation of the mid-year bonus payroll.
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l 3.1 Accomplished OPCRF duly signed by the school head;
3.2 Accomplished IPCRF of all teaching and non-teaching in the schools; and,3.3 Laptop and extension cord

As such, all participants are advised to bring the following

Participants are advised to bring their own provision during the activity.

Queries relative to this can be channeled to Ariel De kon Garcia at 0955193g4g4

Copy fumished: Records Unit
Personnel Unit
AO File
TO BE POSTED ON OUR WEBSITE




