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DIVISION MEMORANDUM
s 2019

Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Public Elementary and Secondary School Heads
All Others Concerned

From: REBONF
Schools D

LR.BAGUIO

D:PiD MATAYBALAY CII Y DIV]S]ON

D

BY:

{:oprrr

slon
7rJ

S uoerintendent JilL;6'11 !\

Date: May 24 20t9

Subject: GUIDELINES IN THE IMPLEMENTATION OF REAL-TIME SHORT
MESSAGE SERVICE (SMS) ENROLLMENT DATA COLLECTION
SYSTEM (DCS)

l. Pursuant to Reglon Memorandum No. 286, s. 2019 re: Gurdelines in the
Implementation of Real-Time Short Message Service (SMS) Emolknent Data Collection
System (DCS), all schools shall use and submit their daily enrolment data for SY 2019-2020
tluough SMS-DCS starting June 3, 2019.

2. Further, all school heads are re4ured to register their school's active contact number
through this link: http:/ibit.ly/smsreg20l9 on or before May 28,2019, 3:00 PM. Failue to
register means dre enrolment report will not be recogrized by the system.

J Enclosed is the Guidelines and Brochure in using the SMS-DCS

4. Queries relative to this can be relayed to Paul John P. Arias, Information Technolory
Officer I at 09770618486.

Encl: As stated
Copy Fumished:
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FOR ELEMENTARY 
Text: ENRELEM,MALAYBALAY,[SCHOOL ID],[Total number of Kinder Male],[Total number of Kinder Female], 
[Total number of  Grade 1 male],[Total number of  Grade 1 female],[Total number of  Grade 2 male],[Total 
number of  Grade 2 female],[Total number of  Grade 3 male],[Total number of  Grade 3 female],[Total 
number of  Grade 4 male],[Total number of  Grade 4 female],[Total number of  Grade 5 male],[Total number 
of  Grade 5 female],[Total number of  Grade 6 male],[Total number of  Grade 6 female]  
Send to: 09770618486 
 

Example: Text ENRELEM,MALAYBALAY,126586,12,21,23,32,34,43,45,54,56,65,76,67,87,78 to 09770618486 

FOR SECONDARY 
Text: ENRSEC,MALAYBALAY,[SCHOOL ID],[Total number of Grade7 Male],[ Total number of Grade7 Female], 
[Total number of  Grade 8 male],[Total number of  Grade 8 female],[Total number of  Grade 9 male],[Total 
number of  Grade 9 female],[Total number of  Grade 10 male],[Total number of  Grade 10 female],[Total 
number of  Grade 11 male],[Total number of  Grade 11 female],[Total number of  Grade 12 male],[Total 
number of  Grade 12 female] 
Send to: 09770618486 
Example: Text ENRSEC,MALAYBALAY,303950,12,21,23,32,34,43,45,54,56,65,76,67 to 09770618486 

 

FOR ELEMENTARY 
Text: ENRELEM,MALAYBALAY,[SCHOOL ID],[Total number of Kinder Male],[Total number of Kinder Female], 
[Total number of  Grade 1 male],[Total number of  Grade 1 female],[Total number of  Grade 2 male],[Total 
number of  Grade 2 female],[Total number of  Grade 3 male],[Total number of  Grade 3 female],[Total 
number of  Grade 4 male],[Total number of  Grade 4 female],[Total number of  Grade 5 male],[Total number 
of  Grade 5 female],[Total number of  Grade 6 male],[Total number of  Grade 6 female]  
Send to: 09770618486 
 

Example: Text ENRELEM,MALAYBALAY,126586,12,21,23,32,34,43,45,54,56,65,76,67,87,78 to 09770618486 

FOR SECONDARY 
Text: ENRSEC,MALAYBALAY,[SCHOOL ID],[Total number of Grade7 Male],[ Total number of Grade7 Female], 
[Total number of  Grade 8 male],[Total number of  Grade 8 female],[Total number of  Grade 9 male],[Total 
number of  Grade 9 female],[Total number of  Grade 10 male],[Total number of  Grade 10 female],[Total 
number of  Grade 11 male],[Total number of  Grade 11 female],[Total number of  Grade 12 male],[Total 
number of  Grade 12 female] 
Send to: 09770618486 
Example: Text ENRSEC,MALAYBALAY,303950,12,21,23,32,34,43,45,54,56,65,76,67 to 09770618486 
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To: Sct6L Divldo! &pcrhtcldcatr
'fh,6 Regton

I. Thc Folicy Planning and Re-search Division [PPRD), i.o parrrerstrip with the
Inforaation arld Communication Tcchnologr Unit (tCTIr, will collect Rcal-Timc
Enrollment Data from each school.

2. Hcnce, this Office directs all Schools Division Supcrintcndents (SDSs) to
cascade the implementation of the SMS-DCS.

3. Further, plear $rbmit the followirg datai

Dlrl.loa EHct Achool ID Sch@l
lrrrG

Schoof
ActtYG
Colt ct
f,uater

Since time is limited, all reports Eust b€ emailed to
,qor gl': on or before May 28, Ttresday, 5:OO p.m

5. Attached are the guidelines and bmchurc that contain the instmct-ions ir!
using thc SMS DCS.

6 The Schools Division O6ces (SDOs) will coduct an oricrrtation on or bcfore
May 29.

7. For more
o9054257444.

information, please contact Ralph Si.moo Mabulay at

8. Immediate and wide dieserninatiorr of um is de.sired
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lEplcacrtltb!-- JEEG 3, 2019

Rulc. rld Berroad lllcr ol acLolr
1. Prepare one active cellphoae (SEart, Globc, etc) rrith load
2. The cellphone oust bc within the school premiees
3- Sending tiE€ (12:OO NooD to ll:59 PM)
4. Provide school contac* nurnber and rhool ID to distria supervisor for

registration
5. For lntegratcd school -parate cellphone for elem and scc

Rulcr ard B..IEEribilftlc3 PgDg

l. Gather and Submit to Division Office the active school cellphone # and
school id to bc aubEifted Tuesday, May 28, 2019

2. Format of submission (Division, Di*ict, School ID, school naDc, contact
nuobcr)

3- Monitor the $atus of submi.srion

RuIa rnd EepoDdDlllttc. of thc DHdon Oficc

l. Ca$ade Regional Mcmo with brodrurr rhmugh Division Meoo Monday May
27, 2019

2. Conslidate thc data and srboit to Regioaal Office by Tireeday Afternoon
3. Prtparc SMS rccciver phoae (Spccification: Octa core ainimum, Minimum

4G Memory, Storage ffGB Minimuto, Android 9.O)
4. I SMS rec-eiver phone per IOO sc-hool
5. ITO In*all SMS Data Collcction Sysem App to SGOD and CID
6. ITO to se-nd SMS rcminding thc proccss of SMS Data Collcctiron SysteB App

{Fri arrd Sun)
7. SGOD to r[oD.itor the status of submission (division level)
8. ITO to provide url/liDks to SCOD and CID for monitoring purposes
9. ITO to conduct orientati,oa on thc EoDitoriBg systeE
10. Links rnust be availablc by May 30, 2Or9

RrlGr ud lc-t ollDllltlc. of .l- ncdood O6,cc

l. Prepare memorandum to be dissminated Monday morning M^y 27,2019
2. Prepare bmchure for eve4r division to b€ attachcd to the Ecmorandun
3. Setup scnrer before May 27
4. Trial on May 3O
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