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DIVISION ADVISORY

To: Assistant Schools Division Superintendent
Chief Education Supervisors, SGOD and CID
Public Elementary and Secondary School Heads
Private School Administrators, LIS/BEIS Coordinators

From: REBONF

R. BAGUIO
Scpools Di si&g uperintepdent
Date: June 24, 2019
Subject: PRIVATE SCHOOL ADMINISTRATORS AND COORDINATORS

MEETING AND ORGANIZATION OF DIVISION OF MALAYBALAY
CITY PRIVATE SCHOOL OFFICERS (DMCPSO) FOR SY2019-2020

1. In compliance to quality standards for both public and private schools, this Office
through the Monitoring and Evaluation will conduct a meeting to all private schools on July
12,2019, 1:00 P.M at the Division Multi-purpose Hall.

2. The objectives of the meeting are the following:

a. to answer queries regarding the LIS/BEIS online registration.

b. to update school coordinators on Sports , Child Protection Policy and Scouting Activities.
C. to disseminate Regional Memo No. 312, s. 2019 and,

d. to organize DMCPSO officers for SY 2019-2020.

3. The participants of this meeting are the private school administrators, LIS/BEIS
Coordinators and Senior High School Coordinators.

4, Queries relative to this can be relayed to Mary Gladys J. Dublas, Education
Program Specialist Il (M and E) and Division Private Schools Coordinator at 09171166966.

Enclosure:
As stated
Copy furnished:
Records Unit
Mgjd2019

Sayre Highway P-6, Casisang, Malaybalay City

Telefax: 088-314-0094
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_June 11, ZQJBM r
REGIONAL MEMORANDUM

No. 2% . so2019 - | RELE

RECOG!I‘HQH smmommmoxmm REASE
mnsrzom-mmmam

To: MMW
Division Private School Coordinators -
Private Kindergarten; Elementary, Junior -

and Senior High School Heads
Al Others Concerned
ﬂusRegwn

1. The Schools Dmswn Offices (SDOs} and anate Schools ‘are hereby

mmmded to follow and act in accordance with the provisiens st;tpulated n
DepEd Order No. 88, s. 2010, entitled 2010 Revised: Manual of R iors: for
- Private Schools in Baswe £ducation and in DepEd Order No. 11, s. 2011
entitied, Amendments to the 2010 Revised Manual of Regulations for Privdte

=X

Schools in Basic Education particularly on the following Sections in the

issuance of Government Permit and Recognitien..

Section 28. Authorit--y to OpembeEducamnal msntuuons {:an
undertake educational operations only when so-authorized by the

Department. Consistent with the national educational policies, plans
and standards, the Regional Director concerned .shall have the.

autherity, accountability and respmmtnhty for approving. the

establishment of private pre-st:hoal elementary and high schools and_

}e&mm g centers.

Sectim:ﬁ.!‘mtmd

shall be of two kinds: permit and recognition.

.PE}'RMITI A permit for each year ievél of course shall be'eﬁ'ecﬁve_
forapenodofoneye&r The permxt;ssuedtoayw:svahdonly for a

specific educational program and, while issued on a school year basxs;

shall remain valid untﬂ formally revoked by the Department

nnig

pcognitin: Goveznmcmt authonty Whtch g
may be issued for the operzmm of pnvate schools in basic. educatxon

oo Tl LEARNER The heart of Deplid Regbon X, e

QR@ondOlﬁ:e 10-Northern Mindanao, Zone 1, Upper Badulang, Cagayan de Oro City
% (088 880-7072 580107 1. RMERL 12:26-51

25 htp e depad gov phiregionsirogion » B3 rpgion EBdener oo




Republic of the Philippines :
DEPARTMENT OF EDUCATION
DepE.d Regian X - Northern Mindanao

RECOGNITION ~ A recognition for each year level of course shail -
~ be for an indefinite period provided that the requirements of law, rules
| and standards will be sattsﬁed |

Section 30 of the 2010 Revised Manual on the Requirements fﬂr

 Issuance of Permit as amended in DepEd Order No. 11, s. 2011 dated

February 4, 2011. The highlights of the amendments are on the -
timelines on the issuance of temporary permit, to wit:. :

. onuhmmaopm;mm«fm
- school year when the school or neéw course/year level
is supposed to operate — Application for the authority to
open a new school, ar operate a new course/year level by
pre-elementary, elementary, and secondary schools shall
be submitted to the Regional Office, or subject to the -

authority of the Regmnai Dlmctc— to the Division Oﬂice

~ application was filed - Per authority of the Regional -
Director, the Division Oﬁce shall assess the completeness
of the documentary requirements attached to the subject

. application. The applicant -school shall be informed in .
~ writing of deficiencies noted.

« Not later than October 30 of the same yesr — The school
shall submit compliance of the deficiencies.

« Not later than November 30 of the same year - If all the
- documentary requirements are complete or the school has
complied the deficiencies, the Division Office throug,h the
Division Inspection team shall conduct ocular inspection
- and evaluation of the applicant school’s compliance with
the minimum standards set for the program .jappl_;ied for.:

s Not later than December 15 of the same year - The |
- applicant school shall be officially informed of the
deficiencies noted, after the conduct of the inspection and
evaluation until January 31 of “the following year.
- Thereafter, the Regional Office shall re-evaiuate and
. validate camphance with reguirements.

e i T LEPARNER: The bigrt of Depld Region X ———ar—em

¥ Regioal Office IWMMWM1 Upper Balulany, Cagayan de Oro Gty
(0885 580- 7072, BB0-7071 A [0B822) 72-26-51

| Cavtsbhoma Namiser: AJASE- 0TS _ . ; _ . Shitpy Aeww deped govptyregionsyregion-x 15 region10@deped.govph




: Republic of the Ph_ﬂ'zppmes:
Depkd Region X - Northern Mindanao

Not later than February 28 of the following year the
sald application was filed - Issuance of the Temporary
Government Permit, if the apphcant school complies with
all the requirements. Otherwise, a written disapproval shall
be issued 'mthm the same penod

Renewal of‘l‘emponry Permit - The“l‘emporary Permit
is valid for one year only.

e On or before Jannuy 2=4 Mthe oﬁen:lng of the
achool year, the newly-established school must apply ﬁor
a RENEWAL PERMET for the succeedmg year

' Grant of Recogaition- The grant of mcognhon for schools
" shall be based on their satisfactory operation durmg the

school - year, without any deﬁcwncxes in . instruction, -

administration, and/or managemrm and on full comphaﬂoe

' thh the pu'escnbed reqmrements of the course.
. On or before Febmry 1% preceding the opening of

theschoolyearinwhichmcmiﬂmhintznded—
Schools ‘operating courses under a temporary permit
shall file an application for recognition of those courses
on the first and second level of instructions.

2. F‘mlure to submit the application with: the required- docuxhents on
the above-stated timelines shall be subjected to the following

provisions as stipulated in Batas Pambansa Blg. 232 dated

September 11, 1982:

s ..mevﬂ’e )

" Par. 2, Sec. 28 which states that:

"Operatmn of schools and educational programs without
authorization, and/or operation thereof in violation of the

terms of recognition, are hereby declared punishable
violations subject to the penalties prcmded in this Act”

'_ :,ecnmﬁampcnaltyc‘lauae _
“Any person upon. conviction for an act in violation of secimn '

28, Chapter 3. Title lli above, shaﬂbepumshableunthaﬁne

 of not l&sst}mntwo_thousandpesos (P@ZGGQOO)nmmm

SO _m_fmgm.mmmfﬁwﬁdml ——

@ Regionat Olfice 10-Northermn Mindanac, Zone 1, Upper Batulang, Cagayan de Oro City -
' : 2 (088 580-7072, BA0-7071. ABOBALZ) 72-26-51
QWMWWW E mgnonw@depedgmph



Republic of the Plalippines - :
. DEPARTMENT OF EDUCATION
DepEd Region X - Northern Mindanao

than ten theusand pesos (Php10,000.00) or imprisonment for
amaxmmmperwdafﬁwﬁ)years or both in the discretion
‘of the court.”. . _ _

3.~ All schools should post copies of new permits and recoghitions of
their pmgrams on bulletin hoards inside their crﬁ‘ices/campuses. _

4. On issuance of Special Order, a.ll concerned are directed to refer to
Regumal Memorandum No. 78, s. 2019 entitled Guidelines on the Issuance
of Special Order {SO) for Gradusation to Private and Non-DepEd Institutions

Offering Senior High School ngram for SY 2018-2619 pubhshed rm
epedw com webmte

5. Astotmtmnfeemcrease schoolheadsmadwsedmwbmﬁthe
required documents as reflected in QAD Form:5¢ izerein aftached on or
before May Iﬁofthe precedmgschml year.

6. Attached is the ﬂowchart for the New System Process for Apphcatwn of
New Gmemment Permit and Private Schmi M & E Report Form for
reference. :

7. immediate and wide dissemination of

Rcfemnwmss s. 2010, DO 11, s.mll
Te be indicated md:e&rpemanndexuxﬁwﬂ:eﬁﬁowmgsulgectx
PROGRAM PRIVATE SCHOOL

"QAD}M ‘

*RmnademmmmelmumdPumﬁ,me Spec:alﬂn!er andTumunFeelnm '
For SY 2019-2020 and Oowards D o .

e e m:mm&mmrdﬂywmx ———

'Wmtwmmmm 1, Uppersahhaq,c.aqayande Cro Gty
: - JR 068 880- 1072, BEO-7071 ER(0B627) 72-26-51
Gmmwwmmx i mgnn‘lﬂwmph




2 Re;mim of the Philippines:
DepEd Region X - Northern Mindanao

Encioswt No. 3 tﬂ Regmnaj Mcmmandum No. g} 'Z 8. 2{319

APPI.ICATIG! W IPOR EBTAW, REHWAL OF PM‘!‘
m RECOGNITION OF GOVERNKMMENT PERMIT
{Quality Assurance. and Accountability Team: {QAA’!}

e T Y . £ Pormmit e

&

- o o "~
Schools Division submits Indorsement 1o thie

Regional Director
\ . .

f;

Quality Assurance Division {QAD}
Administrative Assistzmt (ADA) in the Region
Teceives docnmcms and tranan_ﬂs them zo !;he

§ : Qﬂd Chief

iy

/- M )

Jomt Division (ffice and Regional Office Teamn
condiirt on-site evaluation of submitted

9 documents based on Schools Exvision report

x
Regional Office. & Division Office Teams i § -
submiis Ocular Inspection Report, Assegstaent {

Quaktyﬁmmﬂvnsmﬂndofthef{egﬂn
Assurance Divicon $QAD] Chief in the Region

o

N - . J ' Qiiahlyﬁmmmmvmﬂ?ﬁm Y

Admdnisrative Assistant in the Region print

records entry with continuons numbering in

theQuADPrmSalmlLogbtmkf lheﬁfhmf
; mmaisﬁ;cdncument

/

X
e ﬁpprum}ms Govm‘nmt Permit - ol b

¥ segional Office H-Northers Mindanac. Mwm&gqmde&é&y
083 8807072, 880-7071 GE(0BE2D} 72-26-51
'WWMWP’WW s 2 region0@deped govph

Cortilcabe Hpmioer: AJALS- em



Enciosure No. 2 o Regional Memorandum No. % C 52019

-‘.,;‘,,“- . 1 . e E :

QAD Form Se. CHECKUST FOR THE APPLICATION OF mmmmmm SCHOOLS

Name of School:
Acadernic Year ;

: 'a Ongaﬁi Cow -
! b. Two (2} sets of photocopies
_mmmwmﬂnmmém

a. Appmpmtemnmmmmcmdmdhyﬁn sci'nolidmnmwiﬂnheﬁuiy
omammdmdemmmmmﬂwmmsofmmmmwdm :
year

h.%aﬂomﬁ@mmdmw;mmmﬁafuﬂndamofm
' audited fimancia! siatement of the school, theamwidrﬂmmp?mdmdwﬂn
application
S A &vemymntﬁnxjdthemdsﬁmwﬁwmmmmﬁammd L

: the members of the faculty and all other employees of the school concesmed, st the |-
bahmeformsmmldmbmaentmmmgmmmam
© return to invéstments — Wmmmmmmmmmmﬂ

tweive percent {12%) of the incrementad proceeds. *
d: ftem ¢ of the previous: collection from tultion fee. masemmmthem o

appropriation accondingly***
&, The School Head ﬁammtbatfaﬂmnwwwmmmmmm L

Wtherghtofﬂusd»dtohuﬁnemmhemmﬁeﬁﬁnm B ‘ :
_mﬁﬂummmmmmdmmwmum_-’_ N

_ Date Recetved: ___. _ Date of Action:




.- | "Enclasisre No. 3 to Regional Memorandum No. /] _.8.2019

tocalflon/Address:
SY uppledfon
Govemment Recognifion No. :

1. Dade ecelvad by Depld RO X, Cly of Cagayan de Oro City (submission should be on or belore Nery 15)

2 Lolter of acdvice o the Reglonad Oice signed by the School Head, iIndicaling omong olhers the schoofs
mmwﬂhmdu&mnmmm

3. Xerox copy of the approved Tulllon, Niscellansous & Olher School ises 3Y
{previous school year of lalest noled lees}.

4. Comparafive Schedide of Tulllon, Miscslioneous and Other school fees for curent school year with that of the
previous yeor indicaling in both peso and percentoge the forme of increase. Shoulkd be dane by Hhwe
school with increase of no increase) Nole: The miscefioneous & other fees should be Bemized,

5. Pesceniage of increase of lulllon/ miscellanecus & olher fees.

L % of increase of Tullion fee] % of hwcyease of Miscellaneous Fee
. PRESCHOOL

ELEMENTARY

JUMIOR HIGH

SENIOR MIGH .

4. Ceriicalion unde: Oalh {nolatzed by a duly Scensad noloay public] signed by the School Head that the
following requirements of LA, 4738 have been complied with aamaly; {a). (b) ond (c):
__{a) Appropriche consultafions have baen conducted with duly organized PTA / PTCA and
Focully Associallon.
Copy of excetpls of the mimses of the meeling of PTICA or Family Council
Associchion should be submithed.
... Dobe of consulialion should nat be ialer than March 30.

{1 Seventy percent (70K} of the amount of luilion fee Increase {incremental proceeds) of
the previous school year went o the increase of payment in salaries, wages and ofhver
benelils of feaching and non-leaching patsonne! except the school adminisiators who
are principal slockhwiders of the school

Copy of proof of such increnses such as Xerox coples of payroll {batore and
ofier the increase) of the concamed feocher and stalt, othver
taacher benelils such as dalt developmant, elc.
(€ ) A inast twerty percent (2%} wert o the improvement or modesnixalion of bulldings,
equipment, Toiodes and similor facillies. Hemized copy of Improvements with the
sampie receipls of purchases and olivers. Y

OTHER RANDINGS {specily)
RECOMMENDATON:
Processed/ Evalucied by:
EPS - Private School




Address:

Schoot Head:

Comtact Number:

AKDOWN OF SCHOOL FEES

s.Y.

17 TUMON FEE

(0 MISCELLANEQUS FEES

M. | OTHER FEES

LSRN S S

i
UM P SR W

[
1Y, NEWFEES e

:

Reviewed by:

EPS - In-Charge of Private School

School Frncipal



SCHEDULE OF TUMON, MISCELLANEOUS & OTHER FEES
| forS.Y. |

Tallion Fee | Tuilion Fee

MFL OF MF L OF
i _§Y: i *

TURION FEES . 2 IR KISQEH.MI 054 O Feks

A e SR R oy AL i Y b

EPS - In-Charge of Private School -



erubﬁc of the Philippines
DEPARTHEHT OF mmu
. REGION X '

 Recptnal Ofice 10-Rosthen Mindacan, Zone 1, Upper Behatang, Cagayan de Org Cily
rmmmmmmm Teleta: @B827) 12-26-51
Wehsite: /iy deps enion:-3 Emaimmgmw@uped.gwph

J Enclosure No. 2 to Regional Memorandum No. 4 52019 %W—

QA-ME-517 - i Private School M & E Repést Fosxn Janwary -Devember 2013
} mmmwmmmma Jatwary 2020

Course /s Applied for: (pls encirciej Preg/Blesa /Sec ﬂm«im
ommwun. MMHMM o _

. AdequteSm Sha ForSOezm}lhesm‘k:ss __ 1 ba. For 50-1,000 enrcilecs
oo 2has. Forl OO(HZ 000 enroflees. . _3.bas. For 2,000-3,000 enrolices:..

. Dvnashipd‘sdwd&e _
- Owned Title — - USUFRUCT Deed of Donation -

. Leasehold Contract __. . Others, pis. Wﬁ’

. mmwmmmpm
E‘ully tm;;k:menteﬁ _______Pamallympimtﬂd

c."anclmnmuum _ Registration No.

HE
g

Page 1of 3



- Republic of the Phibppines

REGION X

Regional Office 1W-Northern Abndanas, Zome 1, Wammde()m(q
Tm Mos.: m_mm #80-7071 rmma 722657

PPN KFUUIF: YN T W

SO IS S
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Repbbkm the Philippines
DEPARTHMOFEDUCAMH
_ . REGIONX .
Mmmmzmiwmmnwmm
Tmmmmmm—mnmmnzsﬂ

' EVALUATION

I—

_ mmmmm

Private Bchool Coordinator naxm T T SG0D Chief

-mmmmm
.-'m&ﬂmm : '

Action taken: '

-_'___ Issuance of Government Permit.
Recomnmnd to defer operstion

Others {Spccnfyj | | APPROVED:

ROGELIO C. EVANGELISTA =~ " DR. ARTURO B. BAYOCOY, CESO V
et ok Quality Assurance Division ~ Officer in Charge-Regional Director

: Pmgpedafi






