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No.

To:

DIVISION MEMORANDUM
s 2019

Assistant Schools Division Su pcrintendent
Chief Education Supervisorg CID and SGOD
Public Elementary and Secondary School Heads
All Otters Concerned

From: REBON R.BAGUIO
Schools ,&ttryff**{

Date: August 5, 019

subject: DESIGNATTON OF SCHOOL TNFORMATION Ar{D COMMUNICATIONS
TECHNOL(rcY (rcr) COORDTNATOR

l. Pursrrant to Unnumbered DepED Memorandwt rc: Designalion of Dislrict and
School Information and Communications Technologt (ICT) Cooilinator, this Office hereby
desipates the School ICT Coordinators effective immediately, to wit:

ID

325504

501189

125580

103510

125589

125590

126575

School tfam€
School ICT Coordlnator

for ICT-Rehted Programs &
Projects

Sdrool ICI Coordinatol
for Data Manatement and

lnformaton Systems
Support

Malaybalay Clty Dbtrlct I

Bukidnon NHS - Annex
Dalwangan (JHS)

Beniamin H. Ramos

325504 Eukidnon NHS - Annex
Dalwangan (SHS)

Faith K"thlynne A. Abuceio

501189 Capitan Angel lS (Elem) Karen Marie M. Ligan

Capitan Angel lS (JHs) Hary L. Tero, Jr.

Dalwangan ES Jennilyn M. Barnido Sharon Eve M. Jamago

Damitan ES Ruth D. Omarol

126542 Kalasun8ay CS Rewithly S. Meliston, Jr Epifania B. Sarmiento

314915 Kalasungay NHS Cloeiane G. Gumayao

New llocos ES Grenly D. Orapa

Patpat ES Pearlelyn O. Caniedo

MalafOal.y Clty Dlstrict ll

Baganao Es Maricel A. Domingo

sayr. Hi$ay, C€silana, Mataybalay cln
ftIefax r Oaa-314-O0S4i Tcl No.: Oaa-al3-12z16
Wet6itc:
tuail: . ...:.a' : ..,.,. .
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DIVIsIOI{ OF UALITY'BALI\Y CITY

ID School Name
School lGf Coodinator

for |CT-nehted Programs &
ProjecB

Sdrool ICT Coordinatol
Sor Data Management and

lnfornauon Systems
Support

500245 can-ayan ls (Elem) Joven D. Flores

500245 Can-ayan lS (lHS) lW L. Jumao-as

500245 Can-ay"n lS (SHS) Kathlen€ B. Loguiber

501195 Candiisan lS (Elem) Abigail E. Bestuir

501195 candiisan ls (JHs) Michelle Jade D. Villegas

to3677 lncalbog ES Edelyn L. Tormis

s01188 Kibalabag lS Mariorie B. Urbana

126585 Kilap-agan Es Jelica J. Labrador

126547 Manalog ES Carl Owen L. Dumalagan

t26593 Sumpong CS Julie A. Minguez Flora A. Buscaino

t26594 Tag-ilanao ES Lariza C. Gonlivo

125595 Tintinaan ES Eldie L. Dalig-os

Malaybalay City District lll

303950 Bukidnon NHS (JHS) lrma Lee D. Velez

Bukidnon NHS (sHs) Emmaylou J. Yacapin

325503 Bukidnon NHS - Annex
lmbayao

Jubert Jay A. ManeBdeg

126581 lmbayao ES Christine Faith C. Rabanes

L26592 Sta. Ana ES Katreena C. Calimpusan

Malaybalay city Dlstrict lv
Earangay 9 ES Jessamyn A. Quinga

BCT ES Levy Ann Mae A. Villaraza

3L49L4 Casisang NHS Janice O. Rambuyon Alexis A. Malinao

126585 Malaybalay City Cs Rheza G. Ladra Catherine B. Alaiza

Malaybalay Clty District V

726574 Airport Village ES Rosalie C. Suerte Eugene R. Bustillo

725579 Casisang lS Noeme T. Esponilla

341051 Casisang SHS Roldan H. Lembo Mary Krystel Dawn D.

Sulleza

125565 Mabuhay Es Zaneth K. Cabajon

314916 Malaybalay City NHS (JHS) Richard T. Disalan Merly B. Mamaran

314916 Malaybalay City NHS (SHS) Girly L. Gallega

125588 Natid-asan ES samuel M. Villahermosa

L2655L Panamucan ES Jay Martin L. Dionaldo

t26591 San Jose Es Hazellel Mae c. sambayon Maribel T. San Miguel

303950

199510

726575

sa),rc Hlway, cesisar& Ualaybolay CiE
Tetefax * oE&314-0094; Tel No.: oaa.a13-1246
Wehite. . .---,..-
BDail: r, ir..;, -;, , i,-,n,. r!,i,,,;i,,,
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DIVISIOI| OF I,ALIII'BAI,AY CITY

ID School ttame
School ICI Coordlnator

fror ICT-RelaH Programs &
PrcjecB

Sdrod ICT Coordlnator
for Data Management and

lnfomation Systems
Support

Malaybalay City Dbtrict Vl

Aglayan CS Jeg Glen V. Arendain Geraldine S. langcata

126535 Ealangbang ES Jefford Harold T. Fernandez

Bendolan ES Joanna Michelle R. Pitogo

12556L Cabangahan ES

Laguitas ES

GlazielC. Solito

Berly Gem A. Ocier126554

501190 Magsaysay lS (Elem) Jackly Lou E. Bucio

501190 Magsaysay lS (JHS) Phoebe Jane C. Simene

314904 Malaybalay City NSHS (JHS) Ginalyn M. Bandao Eulyn C. Vallente

Malaybalay City NSHS (SHS) Kenneth lames N. Alamillo

126559

325505

Ma ES

Macote NHS (JH5)

lohn Mark C. Dela Pena

Cecil P. ldulsa

325505 Apo Macote NHS (SHS) Analyn M. Esta

Bangcud cs Florde May U. Batiancila Cathy Jane L Dumanlag

Bangcud NHS (JHS) Bernel R. Vasaya Leah B. Lingayon

3039116 Bangcud NHs (sHs) Rolando 5. Sudario

125560 Binalbagan ES Catherine C. cabaling

126562 Calawag ES Carla Jane F. Fabian

Dapulan ES Angie B. Peria

300507 Luyun8an High school Sheila Mae 5. Medez

126565 Macote Es Cherry May V. Yamot

325501 Managok NHS - Annex
Lalawan

Daisy L. Tapio

L26570 Padernal ES Don Kevin Gil E. Plazos

Simaya lS (Elem) Reymond L Ocong

Simaya lS (JHS) Philip R. Quitor
Malaybalay City Dlstict Vlll

t26542 Lalawan ES Almera c. Larrobis

126544 Linabo CS lrish E. Remate Maila B, Dumala

125558 Malap8ap ES Daniel L. Delos Santos

199511 Paiwaig ES Rayma Luz M. Evangelista

303982 San Martin Agro-lndustrial
NHs (JHS)

Rogelio R. Caparida, Jr.

126557

125559

314904

Malaybalay Gty Ustrict Vll

126558

303945

126563

126573

L26573

Sa!,E Hi-wey, CBsisan8, Mslayb€lay Clty
T.lefsx * OAA-314-0094, Tcl No.i OA8-ar3 12,16
WetEite: .

Eillail: ,,.,i.,i i ,r.,
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ID School Name
School ICT Coodinatol

for |CT-Related Profams &
ProJects

Sdrod ICT Coordinator
for Data Mamgement and

lnfomaton Systems
Support

303982 San Martin Agro-lndustrial
NHS (SHs)

Kristine R. lago

126571 San Martin ES Joann C. Namoco

126572 San Roque ES Dennis P. Panganiban

126552 Sawaga ES Lovely V. cabrejas
Malaybalay City District lX

L26534

125539

Bagong Silang Es Charmain€ P. Comilang

Andrea G. PanganibanDumafas Es

t26543 Langasihan ES Marie Cecille P. Modesto

126545 Lunokan ES Abigail A. Oenajeba

Maligaya ES Queenie Mae R. Cabalquinto

t26547 Managok CS Maricar Liza E. Monterde Loregen A. Montefalcon

303973 Managok NHS (JHS) Louis A. lmprogo Rea Liza A. Mendoza

303973 Managok NHS (5H5) Mary Grace M. Tagadiad

3t4920 Managok NHS - Annex
Miglamin (JHS)

Richard H. Ramos

314920 Managok NHS - Annex
Miglamin (SHs)

Michel L. Escabarte

t26549 Matangpatang ES Marjun Cuyag

125550 Miglamin ES Catherin C. Pacut

Malaybalay City Dlstrlct X

5004(x, Busdi lS (Elem) Wensley 8. sagayoc

500409 Busdi lS (lHS) SWI C. Meliston

Caburacanan ES Marvin O. Gambuta

1265tlo lndalasa ES Rosemarie B. Morano

199518

t26541

Kibalabag ES Norman R, Manatad

Mari-ane T. AlmahanKulaman ES

Mapulo ES celeste S. Dalahay

103629 Pighalugan Es Donna Jean s. Ballin

LO3647 Pigpamulahan ES Rhea G. Plazos

125553 Silae ES Nancy 5. Palluto

303984 Silae NHS (JHS) clarence Mark s. Gonzales

303984 silae NHS (sHS) Julie Amor T. Callanta

L25554 st. Peter Es Janet E. Lomugdang

314905 St. Peter NHS John Ray D. Pancho

126546

t26537

126548

SayrE Hi.\r,si, Crsisar& Maiaybalay Ctty
Telefsx a OAa-314-OO94t Tel No.: O88-8r3-1246

hall: ;
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ID

2 The School ICT Coordinators shall perform the following duties and functions:

On ICT and School lnfrastructure Managernent
o Ensure utilization and maintenance of E-classroom including ICT

equipment such as laptop, projectors, and speakers among olhers.
. Report problems and mncerns about ICT packages on school to the supplier

and SDO ICT Unit.
o Coordinate with the School Prope(y Custodian in the inventory ofall school

ICT equipment.
. Assist in the preparation of School Improvernent Plan or Annual

Implementation Plan.

a

b. On ICT Programs and Projects
o Spearhead the implementation ofICT Literacy via school LAC session.

o Maintqin the effective use of the E+lassroom and monitor the utilization of
the other ICT equipment such as laptops, projectors, and speakers, among
others.

o Maintain school LIS/BEIS account (username and password) and mentor

LIS/EBEIS online encoding.
r Provide assistance and/or facilikte in the early accomplishment ofdifferent

ICT-related DepED Progams like LRMDS, e-class Record, DepED Email
Account, eHRIS, and the [ike.

c. On Pannership and Stakeholders Management
. Forge ICT-related MOUAiIOA with private organizations, SUCs, LGUs,

and/or Public/Private Schools.

d. On ICT Technical Assistanc€
o Provide technical assistance among peers, learners, and school heads with

regard to the positive use of ICT in teaching and leaming, and governance.

o Coordinate with the Division IT Olficer on the mooitoring and evaluation

of ICT programs and projects to ensure effective feedback and

collaboration.

School t{ame
Sdrod ICT Coordanator

for ICT-RebH Protrams &
Prciects

Sdrool ICT Coordinator
for Data Mana8ement and

lnformaton Systems
Supgort

259006 Tuburan ES Analyn A. Saguinda

126555 Zamboanguita CS Loida M. Azcuna

Sayrc Hieay, Casisart& Maraybray CIty
Tucfax r oa&3t4-oo94; Tel No.: oaa-al3-12.16

Email: i
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Specific Functions
. Manage and main in the ICT system and iof'astruchre of the School to

support operations.
r Manage and tmplernent ICT programs and projects in the School to ensure

data validity and effective utilization ofthe systan.
o Formulate plans for the School to effectively allocate the necessary ICT

resourc€s of the Division to support regional and national strategy,
operations, programs, and proJects.

. Participate and communicate with the Division and other School ICT
Coordinaton with regard to the implemantationy'accomplishment of the
Division/Region/National ICT-related programs.

3. The School ICT Coordinator shall be unloaded o the usual teaching load to four (4)
hours daily to focus and conc€ntrate on ICT Functions and Drfies in the school with specific
provisions ofDepED Memorandum No. 291, s. 2008 and addendum under DepED Order No.
53, s. 2003. (References: RA 1880, CSC 9155, Magna Carta for the Public-School Teachers,
Civil Service Code).

4. For Teachers designatod as School ICT Coordinators but continue to have regular
teaching loads (more than four (4) hours) shall render sewices on part-time basis and shall
rernail in the teachers'leave basis. Any work done within the school premises in excess of8
hours during the regular school days shall be granted service credits upon compliance of
required documents per DepEd Order No. 53, s. 2003 re: Updared Guidelines on Grant of
Vacation Service Credits to Teachers.

5. School ICT Coordinators who are required to render services during the summer
vacation to cotrduct preventive maintenance of E-Classroom / Computer Laboratory and ICT
Equipment Inventory after closing and before the opening ofclasses for each semester shall be
granted service credits ofnot more than l5 days, also ofthe exclusive 15 days' limitation.

6. This designation can be revoked anytime when deemed necessary. Previous
issuances inconsistent with this are deemed rescinded and/or r€pealed.

7. Queries relative to this can be relayed to Paul John P. Arias, lnformation Technolory
Officer I at 0977061E486.

Encl: As stated

Copy Furnished:
Records Unit

TO BE POSTED IN THE WEBSME

e

SlayE Ht'wry, CaslsaiS, M8laybalay City
Tclefax I Oaa-314-0094; Tel No.: OAa-a 13- 12.16

bnsil: ;
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