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DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM

No. 747~ 52019 -

To: Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Public Secondary School Heads

All Others Concerned

From: REBONFAMIF R. BAGUIO

Schools Divi o& %ﬁpjfiﬁendent 5,‘,

Date: August 19,2019

Subject: DEPLOYMENT /DELIVERY OF IT PACKAGES (E-TEXTBOOKS) AND IT
EQUIPMENT FOR SENIOR HIGH SCHOOLS WITH ICT TRACK FOR
DEPED COMPUTERIZATION PROGRAM (DCP) FY 2018

L. Pursuant to Unnumbered DepED Memorandum re: Guidelines for the
Deployment/Delivery of IT Packages (E-Texthooks) and IT Equipment for Senior High Schools
(SHS) with ICT Track for DCP FY 2018, all recipient schools are advised to strictly observe
the DCP deployment processes and prepare alt school counterpart requirements before the
delivery of the DCP Packages.

2. Enclosed are the Guidelines for the Deployment of DCP Packages, List of Recipient
Schools, School Readiness Checklist and Inspection and Acceptance Report for reference.

3. Queries relative to this can be relayed to Paul John P. Arias, Information Technology
Officer I at 09770618486.

Encl: As stated
Copy Furnished:
Records Unit

TO BE POSTED IN THE WEBSITE

Sayre Hi-way, Casisang, Malaybalay City

Telefax # 088-314-0094; Tel No.: 088-813-1246

Website: depedmalaybalay.niet

Email: malavbalay, citvi@deped. gov.ph; depedimalay balavi@gmail.com



Republika ng Pilipinas

Ragawaran ng Edukaspon

Tanggapan ng Pangalawang Kalihim

PR RT ™

18 July 2019

For: Regional Directors
Schools Division Superintendents
District Supervisors
Principals and School Heads
Regional and Division Supply Officers
Regional and Division IT Officers
School Property Custodians
School ICT Coordinators

Subject: GUIDELINES FOR THE DEPLOYMENT/DELIVERY OF IT
PACHAGES (E-TEXTBOOKS) AND IT EQUIPMENT FOR
SENIOR HIGH SCHOOLS WITH ICT TRACK FOR DCP FY2018

The following guidelines are hereby issued for the effective and efficient
deployment /delivery of IT Package (E-Textbooks} and IT Equipment for Senior High
Schools (SHS) offering ICT Track Under FY2018 DepEd Computerization Program
{DCP).

A. DCP DEPLOYMENT:

1. The Goods and Services shall be delivered to the Project sites / recipient
schools, within two hundred ten (210} days from issuance of the Notice to
Proceed.

2. The Asset Management Division / Supply Office will inform the Division
Supply Officers of the deliveries to be made by the suppliers and provide
them a copy of the distribution list and schedule of deliveries.

3. The DCP Package can only be unloaded when authorized School
Personnel like School Property Custodian and the School Inspectorate
Team are present. if the School Property Custodian is not present nor
available during the arrival of the DCP package at the school, the School
Head/ Principal should appoint an alternate School Property Custodian
that will handle the delivery for this project.

Office of the Undersecretary for Administration
{Administrative Services, Information and Commurnications Technology, Disaster Risk Reduction and Management, Schools Health,
Youth Formation, Baguio Teachers’' Camp, Education Facilities/ School Buildings}
Department of Education, Central Office, Meralco Avenue, Pasig City R
Room 519, Mabini Building; Mobile: +639260320762; Landline: +6326337203, +632637629’ T
Email: usec.admin@deped.gov.ph; Facebook/Twitter @gidepedtayo ’{ %

W g




Only the Supply Officer / Property Custodian shall receive the deliveries
whether the school is ready or not.

Deliveries after Spm, holidays including Saturdays and Sundays can be
accommodated on a case to case basis and with prior coordination with
the School Property Custodian and IT Officers.

However, during the actual delivery of DCP packages, if the Supplier
found that the recipient school is closed or un-energized or have no
available Classroom/ makeshift structures, the Supplier shall deliver the
packages to the Division or District Office. The Supply Officer shall
perform an initial checking of the delivered DCP package as to physical
conditions of the boxes, quantity and if accordance to the items specified
in the Inspection and Acceptance Report {IAR]).

In case the Supplier/Forwarder or School Property Custodian notices that
some items are missing or damaged, Supplier should replace the
missing/damaged items or opt to restrict further opening of the boxes
pending an investigation of the incident for the protection of the Supplier
and the recipient. Deliveries should be rejected if found to be NOT in
accordance with conditions stated in IAR.

UPON DELIVERY OF THE GOODS TO THE PROJECT SITES / RECIPIENT
SCHOOLS:

1.

The supplier/forwarder shall bring the following documents to recipient
schools and turned over to the School Property Custodian or
designated alternate:

1.1 Delivery Receipt;

1.2 Property Transfer Report (PTR);

1.3 Inspection and Acceptance Report {IAR); and

1.4 Training Checklist

. The School Property Custodian (or designated alternate) shall

perform an initial checking for the delivered DCP package as to
physical conditions of the boxes, quantity and if conforms to the items

specified in the Inspection and Acceptance Report (IAR) prior to signing
of Delivery Receipt.

SIGNING OF INSPECTION AND ACCEPTANCE REPORT (IAR) AND
PROPERTY TRANSFER REPORT (PTR}

1.

An inspection will be made on the delivered items by the School
Inspectorate Team. The School Inspectorate Team shall sign the
Inspection Report if the deliveries comply with the requirements; if not,
the deliveries will be rejected. The School Inspectorate Team shall see to
it that the following requirements are complied with:




D.

AFTER THE DELIVERIES OF THE GOODS TO THE PROJECT SITES /
RECIPIENT SCHOOLS:

1.

The supplier shall bring the following documents back to DepEd - ICTS
- TID:

1.1  Signed Delivery Receipts

1.2  Signed Inspection and Acceptance Report {IAR)

1.3 Signed Property Transfer Report (PTR)

. The School Property Custodian shall keep the school copy of the above

documents.

AFTERSALES SUPPORT:

1. A three (3)-year comprehensive and onsite warranty for the whole IT

Equipment package including networking peripherais and for eperation
and maintenance of all licensed software products will be applied. The 3-
vear period shall reckon from the date of issuance of the Certification of
Final Acceptance by the DepEd that the delivered goods and services have
been duly inspected and accepted (final acceptance).

For the following consumable items, a standard/base warranty or
minimum of one (1) year warranty shail be applied:

2.1 Laptop and Tablet Batteries

2.2 Headsets

2.3 External Portable Optical Drives
2.4 Optical Mouse for Laptops

Upon receipt by the Supplier of the Procuring Entity’s notice of any
claims arising under this warranty, the Supplier shall immediately act
upon to repair or replace the defective Goods or parts thereof. The period
for correction of defects in the warranty period is within seven (7)
calendar days from receipt of such notice.

. For defects arising from within the first-half of the warranty period, as

applicable, DepEd may opt to demand for recall and replacement of the
defective items.

. On the other hand, defects arising from the onset until the expiry of the

warranty period, DepEd may ask for repairs of the defective items.

. The Supplier shall be liable for the damages for the delay in its

performance of the Contract and shall pay DepEd liquidated damages,
not by way of penalty, in an amount equal to one-tenth (1/10) of one
percent (1%) of the cost of the delayed goods scheduled for delivery for
every day of delay until such goods are finally delivered and accepted by
DepEd. DepEd shall deduct the liquidated damages from any money due
or which may become due to the Supplier or collect from any of the
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1.1

1.2

1.3

Inspection of DCP Packages:

1.1.1  Venfy that what was stated in the IAR conforms to
actual equipment delivered (technical specifications
including the product description, model, brand, and
product / serial numbers).

1.1.2  Verify the quantity stated in the IAR against the actual
quantity delivered.

1.1.3 Inspect for damage.

Check for Operability / Functionality

121 IT Package (E-Textbooks)
a. S50 ETablets PCs can access files from Host Laptop
(Host) using Wireless Router
b. Set-up Printer on laptop
c. Set-up Charging/Storage Cart and Check if
ETablets PC are charging.

1.2.2  IT Equipment for Senior High Schools (SHS) offering ICT

Track

a. All computer packages shall be instailed._Laycut
should adopt to the Multimedia Classroom and will
depend on your teaching style of the teachers.

b. 40 Standalone PCs can access files from Host PC
using Wireless Router

¢.  Set-up AVR and connect Standalone PCs

d.  Set-up Printer on laptop

e. Set-up Smart Television, check if working

Training Requirements

1.3.1 Training stated above shall be provided for at least two
(2) teachers from each recipient school. Attendees must
inchude the school's designated ICT Coordinator,
Division IT Officer or ICT Coordinator.

1.3.2 Training manuals in hardcopies and soft copies (in
DVD) shall be provided per recipient school.

1.3.3 Training shall be conducted in the recipient school
installed IT equipment and be done during school hours,
unless the school head and teachers request to be
trained after school or teaching hours.

1.3.4 Training manuals shall be signed by the participants
after completing the required hours of training and
certified by the supplier and the ICT Coordinator.
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securities or warranties posted by the Supplier, whichever is convenient.
Once the cumulative amount of liquidated damages reaches ten percent
(10%) of the amount of the Contract, DepEd may rescind the Contract,
without prejudice to other courses of action and remedies open to it.

Please refer to DepEd Order No. 42 8.2018 - Updated Guidelines On
Delivery, Inspection, Acceptance and Recording of DepEd Procured Assets.

For clarifications or more information on these matters, please direct
concerns to:

ENGR. OFELIA L. ALGO
Information Technology Officer I
Chief, Technology Infrastructure Division
Phone Nos: +632.6332363 / +63.9088782413

Email: ofelia.algo@deped.gov.ph

For reference and strict compliance.



Project Name: Supply, Delivery, Instaliation, Configuration, Testing, Commissioning, Training and Maintenance of IT Equipmaent for SHS offering ICT
Track
Source of Fund: F.Y. 2018

Region Division Sch D School Municipality Barangay Address SHS Packages
Region X Bukidnon 314912 Quezon National HIZh | quezon [Mivando 1
. Bulua National Migh  |Cagayan De Cro City
Region X Cagayan de Ora City 304108 Scf Capitsl) Bulus Zone 7 Bulua 1
Balintawsk St.
Region X Camiguin 303904 Mambajao NHS Mambajao (Capital) Poblacion, Mambajso, 1
iguin
Region X El Satvador 315308 M°E lugan Nationa High {Giay of €1 Saivador !:‘z‘“g"' El Ealvador, 1
Region X Gi City 304130 Gingoog City CNHB __[Gingoog City Barangsy 23 (Pob ) National Highway # 23 1
ligan City Emst
Region X fligan City 304146 National HS. (Sta. Iigan City Santa Filomana Ste. Filomena 1
Filomena)
Abragan St.,
Region X Lanaao del Norle 304003 Kapategan NHS Kapatagan Poblacion Poblacion, Kapatagan, 1
Lanso del Norts
: Lale, Lanao del Norte
Reaglon X Lanao del Nofe 304004 Lala NHS Lala Maranding Marandi 1
: - . City Mataybaiay ; : Fortich 5t., Barangay .
Ragion X Maiaybalay City * _ 303960 Bukidnon NHS (Capital) Barangay 3 (Pob ) 3 Maiaybslay Ci 1
. Malaybalay City Clty Malsybalsy Purok 1, Aglayan,
Reglon X lMalaybatay city ¥ 314804 National Science Hs _|(Captal) Aglayan Mataybalay City 1 .
Region X lMisamis Ocuigantal 304024 Aoran Trade Hs Aloran oran, 'l..obo.h 1
Region X Misamis Oriental 304059 Alubljid NCHS Alubijis Poblacion 2‘;&"‘? 8t. 1
—. -
) ) . Misamis Occidental  |Oroquieta City
Region X Oroquieta City 304044 Science & Tech. Hs Capital) Pines Coronel 5t 1
Region X Ozaris City 304162 Ts‘“"l NationatHigh | ozamis City Tabid Purok 4 Tabid 1
Region X Tangub City 304171 Tangub City Nhs Tangub City Mantic Mantic, Tengub City 1
i Lurugan, Valencie
Region X Valencia City 303670 Ls'm" National High 1~ of valencia City, Bukidnon 1
L
urugan
Region X Valencia City 303088 Valencia NHS City Of Valencia Poblacion Lapulapu St Poblacion 1
17
Prepared By, / Recommending Approyal Approved By ; . ‘
ENGF&OFE .ALGO “€. ABANIL ALAIN DE a‘.mcul i
IT Oficer i Director IV, ICTS Undersecretary for Adrihletration

Chief, Technology Infrastructure Division
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Project Name:
Nowurce of Fund:

Supply and Delivery of IT Pachage (E-Texthooks)
F. Y. 2018

RECIPIENT SCHOOLS

IR!GiON DIVISiON SCHID SCHOOL NAME MUNICIPALITY BARAMGAY ADDRESS E-TEXTBOOK PACKAGES
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Enclosure No. - School Readiness Checklist

Bepartment of Edxucation

INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE
Pasig City, Philippines

SCHOOL ID: NAME OF SCHOOL:
Classification (if recipient pls. check):
0O Main O Annex O Annex A O Annex B

0O Campus A O Campus B 0 Campus €

Region: _X __ Province: _Bukidnon District: __2 __ City/Municipality: _Malaybalay City
Division: __MalaybalayCity ~  Superintendent: _ Rebonfamil R. Baguio

Principal/School Head:

Contact No./Celiphone No.: E-mail:

School Praperty Custodian: Contact No:

Name of Computer Laboratory In-Charge:
Contact No./Celiphone No.:

Tel. No. (of the school): Fax No. E-mail:

In compliance to DepEd Memo No. 280, series of 2011, the school’s readiness for the DCP shall be assessed by
the Division ICT Coordinator according to the folfowing criteria. Please tick appropriate box.

Criteria Yes No Remarks
1. Multi-media Classroom
2. Computer Tables
3. Windows and Doors with grills
4. Proper electrical wirings and outlets duly certified by the

Municipal/City Electrician

5. Provision of adequate security mechanisms
6. School Inspectorate team were organized
7. 50 pieces (HS)/ 40 pieces (ES) mono chairs
8
9

aonoano

At least 2 units of stand fan
Sufficient electrical lighting

ooaoaoag

Based on the assessment above, the school is:
Ready o A criteria (1-9) were satisfactorily met
Criteria 1-6 were met but criteria 7-2 are to be complied

Partialty Ready o with prior to the installation of equipment
Not Ready o At least one of critical 1-6 is not met
RECOMMENDATIONS:
ASSESSED BY: CONCURRED BY:
(Name and signature of Division IT Officer) {Name and signature of School Head)

Ground Floor, Bonifacio Bldg., DepEd Complex, Meralco Ave., Pasig City
Telephone No.: (02)635-7369



Appendix 62

Entity Name : FundCluster: =~
Supplicr : B i [IA.RNo.:
PO NoJ/Date : 2018 : B b3 Reslon 18 & Reeion Date :
Requisitioning Office/Dept : [nfoonation spd Communications Technology Seyvic Invoice No. =
School ID : Damte
School Hame:
Sock/

Property No. Description Unlt | Quantity
2018-02: 1T Equipment for Senlor High Schoo! [SHS) offecing ICT Track Under FY2018 DepEd Computerization Pragram {DCP)

Tter No. 1 [HOST PC (STANDALONE) : COBY DPCR180 (Phip 44,687.70) it cast pes | a4

Pracessor: AMD Ryzon 5 2400G, Base Speed: 3.6GHz, Turbo Speed: 3.9GHz, Number of Cores: 4, Number of Threads: 8, Total
B Cachs, Memery; CPU: 2 x 4GB DDR4 fexpmndnble fo 16GB}. Mowlior: COBY DPC1910: 21 5" LED backlit, Same Brand
ith the CPU, Resckation:1920 x 1080 (Fufl #D). 1080p , Starage: ITB HDD SATA 7200 rpm, Opéical Drive: Bulli-in DVD -4+ RW
ATA) , Comnectivity: Gigabit Bthornet 10/H00/1000, Wirekess LAN 802.11 b /v, Blostooth. Portr: 8 x USB 3.0, 2 x USB 2.0, |
x Combo Amdic jack, § x HDMI, VGA Port, RIS, Andio: COBY C5-2T3W, USB Powered Speakers, IW (1.5 per Speaker) .
Keyboard: COBY 5K-606, US English Layoul, Siondard Size, Mouse: COBY SM-3001, Optical Mouse, USB, Headset: COBY CD-
128, Over-the-Head, 3.5mm suudio jack conmeetion, Power: Input: 100-240V - 50-60Hz

PECIAL SPECIFICATIONS: Operating Systews: Windows 10 FroRssiom! ("Skupe the Fisre™) SKU with antivins, Microsofl
Pro Plus 2019 {inxtalier and licensed Ley provided by Deplid), Oiher applications, Adobe Bish player and PDF reader, VLC
Player

Jtem No. 2 [WIRELESS ROUTER: LINKSYS EA7500 (Php3,126.30) snit cost PCS 1

Network Stamdards: Supports 802.11b, B02.11a, 302.11n, 802.11a¢, 802.11 5, Wi-Fi Bands: 2.4 sod 5 GHz (simultancows
| band), Ports: 1x Gigabik WAN port; 4x Gigabit LAN ports: One (1) USB 3.0 port, One (1} USB 2.0 port, Power, Wircless
Encryption: Up to 328-bit encrypticn. Operstion Modes: At least as a Wircless Rovter, Access Point, Wired Bridge, Wireless Bridpe,
File Sysiesa Buppart: FAT, NTFS, HFS+, Setup: Browser-bexed Seivp, GUL. Operating Systems: MacOS (10.X or higher),
(Windows 7, Windows 8.1, Windows 10, Secarity Features: 64/128-bil WEP, WPA2-Persomal, WPA2-Esterprise, Regulatory
CompArnce; FCC class 8. Power; Input: 100-240V ~ 50-G0kiz

Ttem No. 3 JAUTO-VOLTAGE REGULATOR (AVR): PIXFRO SVR-S00W (Php459.75) unlt cost pCs 2
500 Wata, 3 220v Cutlets, Reguisies Stablo 220v sc
Item No. 4 [MULTIFUNCTION 3-IN-1 PRINTER: CANON PIXMA TSSI70 (Php9,654.75) uait cost PCS 1

[FUNCTIONS: Printing, Copying . Scannlag, PRINT FUNCTION: Printing Resohuion 4800 x 1200, Printing Speed ISONEC 24734 -
[ Suemary Report on Canon Plumn Model TSS5170 bazed on ISOVIEC 24734 Is provided , Colours: Black: (PG-740, PG-740XL) Cyan.
[Yellow, Magenta: (CL-741, CL-141XL), COPY FUNCTION: 150 29133, A4 Flstbed (Black’Colour) Compliant . SCAN
FUNCTION: Scan speed black A4 100 dpl 1.5 wwec/line, Scan speed colour A4 300 dpi 3.5 naec/lime, Scanaing Resolution 1,200 dpi
2.400 dpi (Horizontal x Vertical), Output Formats: PDF, JPEG,TIFF, CONNECTIVITY: Wi-Fi, USB, WLAN Sccurity WEP 64 B,
[WEP 128 Bit. WFA PSK (TKIP), WPA PSK (AES). PAPER TRAY: Number of paper uays |, Paper Formats A4 Duplex Matunl,
[Output Teay Capacity 30 Shoets, CLOUD SOLUTIONS: Suppornt cloud pristing, SUFPORTED OS: Windaws /88110,
ELECTRICAL SPECIFICATION: Rated Vokage: AC 100 - 240 V or AC 220 - 240 V, Rated Frequency: 50 - 60 Hz, Power

Sspply; 220V, USER'S MANUAL: ish
Htem No. S ART TV: COBY STVS578 (Php 30,343.40) uait coat PCS 1
Television. Ressiution: 4K, Type: LED, Size: Min, 557, 1 UISH ver. 2.0, 3 HDMI, Ethernet, Bluetnoth, Wi-Fi Support.
and Cownpasite Video, Ethemet, B h, Wi-Fi, Techmlogy agnnstic operatiog sysis, Auto Volt / Avlo Scusing
Frequency. All Defiveries must come with: Cwner's Maswal, Remowe Contral with Battery/s, Wall Mousting Kit, Meter HDMI Cablk.
Nothing Follows
INSPECTION ACCEPTANCE
|Date Inspected ; Date Received ;
Complets
D Inspected, verified and found in order as to [:

quantity and specifications I::I Partial {pls. specify quantity}
Inspection Officer/inspection Commiltee

Inspection Officer/Inspection Commiitee

Supply and/or Property Custodian

Inspection Officer/Inspection Commitiee

Pags 1 of 1



INSPECTION AND ACCEPTANCE REPORT

Appendix 62

Enfity Name : Fund Cluster :

Supplier : R AGING PHILIPPINES INC. jvw TECHGUR INCORPORATED 1AR No. :

PO Ho.IDue 2018 S . Date :
Requisitioning Office/Dops : meﬁmm lavoice No.: ___
School [ : Date :

Scionl Name: -

et Description Unic | Quantity
2018-01: (E-Textbooks) Under FY2018 DepEd Computerization Program (DCF)

Ttem No. 1 [2-IN-1 TABLET PC: COBY NEPC1068 (Fhpl3,843.62) unit cost PCS £

Type: Detachabla Keyboard, Pracessor: nte) Algma x5-Z8350, 1,.44GHz Base Clock Spocd, 1.92GHz Tarbo Speed, Phamber of
Core: 4 (Quad-Core), Memory: 4GB DDRY IMaplay: Screen Size: 10.1, Resolation: 1920 x 1080 (Full HD), IPS Technology,
Storage: Iemat: 6408 . External: Support SDHC/SDXC (up o 128GB) Audin: 62/1W Speaker x 2 Built-in Speakers, § 3.5mun
{standard headphone jack, Cxmera: Built-in, Rear and Front, Congectivity: Wireless LAN 802.11 b/g /nfac , Bluetooth Ports: 1 x
USB 3.1 Type C. 1 x USB 2.0, | x micro SD, | x micrs HDML 1 x Combo Audio Jack Keyboard: US English Layout, Standard
Size, Monse; COBY SM-364AG : Optical, Wirciess, Headset; COBY CD-118, Over-the-Head, 3.5min audio jack connection,
‘Touchpad: Multi-touch, Power Adapter: Type-C Adapicr, SPECIAL SFECIFICATIONS: Windows 10 Professional {“Shape the
Famare™) SKU with antiviros , Microsoft Office Pro Plus 2019 (nstalier and licensed key provided by DepEd}, Adobe finsh player and

Htem No. 2 [CHARGING/STORAGE CART: PIXPRO (Php26,904.99) unit cost

ype: Branded and brand now
rt: Can store at least 25 davices (Tablets), Mukiple level sl ' Removable slots separator, Steel door ,

Body frame: made of sleel, With secwrity bracket (*mbkwbdormutmtojbarormﬂmm 4 high wheels, With
Powor cond wrap bracket at the back for salety and convenience, Designed with veatilation holes, At least | kandle

[Charging/ Electrical Requirements; Caa charge at loast 25 tablets simuliansoasly with one power cond o the wall socket, Power
jdistribution wnit {PDLY), Insulated shell for electrical shock prosection, Voltage rating: 220-230V, Frequency Rating: 50Hz/ 60Hzr,
Jisximum cumeat: 10A, Poct ontput cumment 2. 1A, Port outpul vollape: 5V, Clrenil brealcer los overiead protection, Master power
lon/off switch, Built-in surge suppressor, USB cable/port/plug or equivalent ready for chacging (must be compaible with the affered
Tabiéer), Mastes power ond length; at least 3 metens* long

 Additional Requirements: Master key amd tes. Dperation sanual

Ttem No. 3 JWIRELESS ROUTER: LINKSYS EATS00 (Php 2,509.45) umit cost

PCs

|Supgporix Network Seaxmdards: Supports 802.11b, 802.F12, 802.11n, BG2.11gc, B02.1 ig. WiH1 Bands: 2.4 and 5 GHz (simuliansous
izl bandd), Ports: [x Gigabit WAN port; 4x Gigzbit LAN ports; One ([) USB 3,0 port, One (1) USB 2.0 port, Power, Wircless
Encrypiion: Up to 128bit encryption, Operation Modes: At least a3 2 Wireless Router, Access Point, Wired Bridpe, Wireless
Bridge, File System Suppert: FAT, NTFS, HF5+, Setup: Browser-based Setvp, GUT, Operating Systems: MacOS (19.X or higher),
Windows 7, Windows 8.1, Windows 10, Seeurity Features: 54/128-bit WEF, WPA2-Personal, WPAZ-Enterprise, Regulatory
Compliauce: B_ Power; inpul: 1 V-~ Hz

ktem No, 4 [LAPTOP : COBY NBPC1758 (Php 33,024.76) umit cost

JProcessor: Intel® Core™ i5-8250U, Based Speed: 1.60GHz, Turbo Speed: 3.40GHz, Number of Cores: 4, Nomber of Threads: 8,
Cache: 6MB, Memory: 2 x 4GB DDRA fexpandaile to 16GB}, Display: Screen Size: 13.37, Resolution: Min 1920 x 1080 (Ful
D}, 1080p, IP5 Technology, Sterage: ZTB HDD SATA 5400 rpm, Optical Prive: COBY MAGNETO RWWOD-8X, Exicmal
DVID AR W, Audio: 68/ W Speaker x 2 Buili-in Speakers, § 3. 5mum standard headphane jack
{Camera: Built-in, Conmectivify: Gigabit Ethernet 10/EDD/1000, Wircless LAN 802.11 big /n/nc, Bluetooth, Forts: | x LISB 3.0 -
'vpe C, 2x USB 3.0, 1 x 5D, 1 x Cambo Awdio jack, 1 x HDMI, RI 45, Keyboard: US Eaghish Layout. Standand Size, iMouse:
COBY SM-364AG: Opical, Wircless, Headset: COBY CD-128: Over-ihe-Head, 3.5mmn audio jack connection, Touchpad: Multi-
touch, Power Adapier: Standard AC/DC Adapter, SPECIAL SPECIFICATIONS: Windows 10 Professional (“Shape the Future')
SKU wilh antivinus , Microsolt Office Pro Plas 2049 {instalfer and Bcensed key pravided by DepEd), LRMDS, Othor Applications,
Adobe flash player and FOF reader, VLC Player.

Nething Poll

INSPECTION ACCEPTANCE

Date Inspected : Date Recelved

Inspected, verified and found in order as to D Complete
quantity and specifications D Partial {pls. specify quantity)

Inspection Officer/Inspection Committee

Inspection Officer/Inspection Comemittee

Inspection Officer/inspection Committee

Supply and/or Property Custodian

Page 1 of 1




Republic of the Philippines
DEPARTMENT OF EDUCATION

Projsct: Supply, Delivery, Instaliation, Configuration, Testing, Commissioning,
Training and Maintenance of IT Equipment for Senior High Schools (SHS)
offering ICT Track Under FY2018 DepEd Computerization Program (DCP)

TRAINING CHECKLIST
Name of School: Date of Training:
Duration of Trainings: Four (4} hours
School ID : DCPFY :2019

Instruction: Please check (/) the appropriate box

1. Type of Training Conducted: Oriantation Only |
Computer Aided Instruction Cnly [
Face to Face Lecture and Hands-on O

2. Participants:
Usari: Taacher UserZ: Teacher User3: school's designated ICT
Name & Signature of (in Print} Name & Signature of (in Print) Coordinator

Name & Signatura (in Print)

User4: Division IT Officer or ICT Coordinator
MName & Signature of (in Print)

3. T Equipment Onentation
Please check (/) the appropriate box for topics taken and put{X) for topics not taken.

TOPICS Put
vorX

i. Equipment components Standalone PC
and functionalities Wire Router
Il. Proper installation and Setfting up the Stand Alone Computer
configuration of equipment Basic Info
Front Panel
Rear Panel
Mouse
Storage Device
Connecting Hardware
o Tuming On/Off
Setting up wireless Router

Seiting up the tablet to connect to the wireless
Router
Setting up the Laptop to connect to the wireless
Router
Setting up the Stand Alone PC to connect to the
wireless Router
Setting up Printer

s |oading Paper

» Tuming On/Off
AVR

» [nstallation, proper connection




s Maintenance, Troubleshooting &

Importance
Ill. Hands-on Troubleshooting ¢ How to install and set up Operating
& System System (OS), software, Anti-Virus, and
Restoration/Backup necessary drivers to run the PC

= How to format, backup and recover data in
the hard disk using the recovery disk and
one touch recovery function
s How to update Operating System (OS)
and Antivirus software
How to perfarm preventive maintenance
How to upgrade and replace the hard disk,
memory, CD-ROM and other computer
peripherals
s Creation of administration user accounts
per terminal
IV.Equipmant warranty and « Kinds of Hardware and Software
technical support malfunclions
procedures » Steps and procedures for hardware or
soffware failure or maffunctions reporting
using the helpdesk
» QOrientation on the scope of warranties and
procedures of the after sales support

4. The training was conducted in 4 hours.
5. Training manuals in hardcopies and soft copies (in DVD)} were provided by the Suppliers.

CERTIFICATION

This Is to certify that RedDot Imaging Philippines has complied with the training
requirement stated above.

Attested By:

Signature aver Printed Name of Trainer / Supplier Signaiure over Prited Name of School Head or School ICT Coordinator
Dafe: Date:




Republic of the Philippines
DEPARTMENT OF EDUCATION

Project: Supply and Delivery of IT Package (ETextbooks)
Under FY2018 DepEd Computerization Program (DCP)

TRAINING CHECKLIST
Name of School: Date of Training:
Duration of Trainings: Four (4) hours
School ID DCPFY :2019
Instruction: Please check (/) the appropriate box
1. Type of Training Conducted:  Orientation Only O
Computer Aided Instruction Only [}
Face to Face Leciure and Hands-on O
2. Participants:
User1: Teacher User2: Teacher Userd: school's designated ICT
Name & Signature of (in Print) Name & Signature of (in Print) Coordinator
Name & Signature {in Print}

3. IT Equipment Oriantation

User4: Division IT Officer or ICT Coordinator
Name & Signature of {in Print}

Please check {,/} the appropriate box for topics taken and put(X) for topics not taken.

TOPICS

Put
Vor X

Equipment components

ETablet PC

and functionalities

Host Laptop

88 er

Proper installation and
configuration of

Setting up 2-in-1 Tablet

Basic Info

equipment

Buttons functions

Attached and Detached Tablet
to Keyboard

Wireless Connection

Tuming On/Off

Setting up Laptop

s« Basic Info

¢ Laptop Ports Usage

e Storage Device

«_Tuming On/Oft

| Setting up wireless Router

Setting up the tablet to connect to the wireless
Routar

Setting up the Laptop to connect to the wireless
Router

Setting up Printer

s Loading Paper

o Turming On/Off




Il Hands-on Troubleshooting ¢ How to install and set up Operating
& System System {OS), software, Anti-Virus, and
Restoration/Backup necessary drivers to run the Laptop
+ How to format, backup and recover data in
the hard disk using the recovery disk and
one touch recovery function
+ How to update Operating System (OS)
and Antivirus software
How to parform preventive maintenance
How to upgrade and replace the hard disk,
memory and other computer peripherals
+ Creation of administration user accounts

per terminal
IV.Equipment warranty and » Kinds of Hardware and Software
technical support malfunctions
procedures » Steps and procedures for hardware or
software failure or malfunctions reporting
using the helpdesk

« Orientaticn on the scope of warranties and
procedures of the after sales support

4, The training was conducted in 4 hours.
5. Training manualis in hardcopies and soft copies (in DVD)} were provided by the Suppliers.

CERTIFICATION

This is to certify that RedDot Imaging Philippines has complied with the training
requirement stated above.

Attested By:

Signature over Printed Name of Trainor / Supplier Sigrture over Prinied Name of School Head or School ICT Coordinalor
Date: Date:



Bepubli o te Bhiligpines
Bepartment of Education

21 SEP 2018

DepEd ORDER
No(}42.s. 2018

UPDATED GUIDELINES ON DELIVERY, INSPECTION, ACCEPTANCE
AND RECORDING OF DEPED PROCURED ASSETS

To: Undersecretaries

Assistant Secretaries

Bureau and Service Directors

Regional Secretary, ARMM

Regional Directors

Schools Division Superintendents

All Others Concerned
1. The Department of Education (DepEd) issues the Updated Guidelines on
Delivery, Inspection, Acceptance, and Recording of DepEd Procured Assets acqulred
by the DepEd central office, region, schools division and school offices, including various
supplies, materials and equipment procured through the Department of Budget ard
Management-Procurement Service (DBM-PS)}, and school buildings constructed by tt
Department of Public Works and Highways (DPWH).

2. This policy aims to ensure effective, transparent, efficient and standard
implementation of processes and procedures on delivery, inspection, acceptance, and
recording for all deliveries of formed assets. Specifically, these guidelines intend to clarify
the roles, duties and accountabilities of concerned offices, serve as guide during the
process from contract implementation up to recording stage, and provide uniform
mechanisms for adherence of concerned implementing offices.

3. These guidelines cover the following enclosures:
Enclosure No. 1 - School Furniture, Leamning Resources, Science and Math

Equipment and Various Tools and Equipment; and
Computerization Packages (DCP);

Enclosure No. 2 - School Buildings and other Facilities
{New Construction and Repairs); and
Enclosure No. 3 - Supplies, Materials, and Equipment Procured Through

DBM-PS and Through Cash Advance.

4, All DepEd orders, memoranda, and other related issuances, rules, regulations
and provisions, which are inconsistent with these guidelines are repealed, rescinded, or
modified accordingly.

5. This Order shall take effect immediately upon its issuance. Non-compliance to
this policy shall be dealt with accordingly.

6. For more information, contact the Asset Management Division-Administrative
Service (AMD-AS), Teodora Alonzo Building, Department of Education {DepEd) Central
Office, DepEd Complex, Meralco Avenue, Pasig City at telephone no. {02) 635-0551.

7. - Immediate dissemination of this Memorandum is desired.

LEONOK MAGTOLIS BRIONES
Secretary

DepEd Complex, Meralco Avenue, Pasig City 1600 ﬂ 633-7208/633-7228/632-1361 ; 636-4876 /6376209 ! www.deped.gov.ph



Encl.:
As stated

Reference:
None

To be indicated in the Perpetual Index
under the following subjects:

ASBETS
BUDGET
BUILDINGS
DELIVERY
EQUIPMENT
POLICY
PROCUREMENT
SCHOOL
SUPPLIES

MCDJ, ted Guidelines of Ed Pror ASSCIS
0205-April 20, 2018



{Enclosure to DepEd Order No. 042, 5. 2018)

UPDATED GUIDELINES ON DELIVERY, INSPECTION, ACCEPTAKRCE AND

IL.

I.

RECORDING OF DEPED PROCURED ASSETS

Rationale

Pursuant to Presidential Decree No. 1445 {Government Auditing
Code of the Philippines), it is the policy of the State that all resources
of the government shall be managed, expended or utilized in
accordance with law and regulations, and safeguarded against loss
or wastage through illegal or improper disposition, with a view to
ensuring efficiency, economy and effectiveness in the operations
of government.

In 2006, DepEd Order No. 45, s. 2006 {Guidelines on Delivery,
Inspection and Acceptance and Recording of all Properties Procured
by DepEd Central Office and DBM Procurement Service) was issued
to provide policies and guidelines at different governance levels of
the department.

However, the specific procedures and processes across all levels
should be given emphasis from deliveries up to recording of procured
assets, specially the big ticket projects: DepEd Computerization
Projects {DCP), School Furniture, Learning Materials, Science and
Math Equipment, and all common and non-common use supplies
and equipment.

Scope

These guidelines cover the delivery, inspection, acceptance and
recording procedures for all deliveries of DepEd procured assets;
infrastructure projects including New Construction and Repair of
School Buildings and Other Facilities; procurement of common and
non-common supplies, materials and equipment, at all levels of the
Department: Central Office (CO), Regional Office (RO), Schools
Division Offices (SDO) and Public Schools, both implementing and
non-implementing units. This also includes assets procured through
the Department of Budget and Management Procurement Service
(DBM-PS) as the procuring arm of the national government. All
offices in DepEd are expected to adhere to these guidelines for
uniformity in operational procedures, preparation of reports,
recording and booking up of all assets. Stakeholders, particularly
the winning supplier, service providers and contractors must
observe the herein guidelines accordingly.

Definition of Terms

For reference purposes, the term “Proponent Office” shall refer to the
office that plays the major role in the process, from procurement to



IL.

recording procedures, in every Governance Level depending on the
Project, as indicated herein:

PROPONENT OFFICE
PROJECT co RO Sbo
School Furniture Education Educational | School
Facilities Division | Support Governance and
(EFD} Services Operation
Division Division (SGOD) -
(ESSD) Education
Facilities Unit
Learning Resources, | Bureau of
Science and Math Learning

Equipment and
various Tools and

Resources (BLR)

Equipment

Computerization Information and

Packages (DCP) Communication
Technology
Service (ICTS)

The terms *“Supply Office” and “Accounting Office” shall refer to the
corresponding counterpart Proponent Offices, as follows:

CO RO SDO
Supply Office Assct Asset Property and
Management Management Supply Unit
Division Section
Accounting Accounting Accounting Accounting
Office Division Section Unit
Policy Statement

This policy provides guidance to offices concerned for the purpose of
effective, transparent, efficient, and standard implementation of
processes and procedures on delivery, inspection, acceptance, and
recording of procured assets/properties of DepEd.

As a general policy, all assets procured by the Department of
Education {DepEd), should be in accordance with Republic Act No.
9184 and must be accounted and recorded in the books of accounts
maintained by the Accounting Division and in the asset registry of
Asset Management Division (AMD), Administrative Service of the
Department of Education (DepEd) Central Office, and the equivalent
offices in the RO, SDO, and schools.

Specifically, all inventory items (common and non-common use
supplies, materials and equipment) that will be procured for the
current year should be included in the DepEd’s Annual Procurement
Plan (APP}. The APP for Common-Use Supplies and Equipment (APP-



III.

CSE) shall be submitted annually to the Department of Budget and
Management {DBM) and DBM-PS.

Procedures

SCHOOL FURNITURE, LEARNING RESOURCES

MATERIALS/TEXTBOOKS, AND COMPUTERIZATION
PACKAGES

. The Proponent Office shall prepare all documentary requirements

for the procurement of their Big Ticket Projects.

. Upon receipt of the original copies of the Contract/s of the winning

supplier/s from the Procurement Service, the Proponent Office will
conduct a Pre-Implementation Meeting with the Supply Office, the
Accounting Office and the Supplier to discuss the provisions of the
contract, particularly on the technical specifications, delivery
schedule, inspection, acceptance, payment, and the various
documentary requirements.

. The Proponent Office, together with the Supply Office and the

Accounting Office shall conduct a Pre-Delivery Inspection at the
warehouse/production site/plants of the winning supplier/s to
ensure the quality and compliance to the technical specifications of
the procured goods before delivery/distribution to the various
recipient schools.

. The Supply Office shall prepare the Property Transfer Report (PTR}

on the basis of the Contract and Allocation/Distribution List per
Region/Division provided by the Proponent Office during the Pre-
Implementation Meeting.

. Likewise, the Supply Office will inform the Division Supply Officers

of the deliveries to be made by various suppliers and provide them a
copy of the distribution list and schedule of deliveries. The PTRs will
be one of the delivery documents that the winning supplier will bring
during delivery to recipient schools. Upon determination that
deliveries are complete and in order, the school property custodian
can now sign the PTR.

. An inspection will be made on the delivered items by the Schools

Inspectorate Team. The Schools Inspectorate Team shall sign the
Inspection Report if the deliveries comply with the requirements; if
not, the deliveries will be rejected.

. Upon signing of the Inspection Report by the School Inspectorate

Team, the “acceptance” portion of the Inspection and Acceptance
Report (IAR) and “received by” portion of the Property Transfer
Report (PTR) shall then be signed by the School Property Custedian.



8. After the deliveries, the supplier shall submit the pertinent
documents (Purchase Order/Contract, Delivery Receipt/Sales
Invoice, IAR and PTR) to the Proponent Office for preparation of
payment.

8.a The Proponent Office shall forward all signed PTRs to the
Supply Office for preparation of Summary of Deliveries.

8.b The Supply Office shall transmit signed PTRs and
Summary of Deliveries to the Accounting Office for the
preparation of Journal Entry Voucher (JEV) and for
dropping from the books of accounts.

8.c  The Accounting Office shall transmit copies of the JEV to
the Division Office-Accountant for booking-up of all
deliveries made to schools without books of accounts.
Likewise, the Accounting Office shall transmit a separate
JEV to the School Accountant/Bookkeeper for deliveries
made to schools with books of accounts.

9. The School Property Custodian is responsible for the distribution
and issuance of the delivered school furniture to the accountable
person in the schools (e.g. Class Adviser), who will then sign the
Inventory Custodian Slip (ICS}/Property Acknowledgement Receipt
(PAR) for proper accountability.

INFRASTRUCTURE PROJECTS AND OTHER FACILITIES
(New Construction and Repair)

1. School Buildings Constructed by DPWH

a. The School Governance and Operations Division through the
Education Support Unit shall monitor the progress of
construction of school buildings being implemented by the
Department of Public Works and Highways (DPWH).

b. Upon completion, acceptance, and turn-over of the school
building construction projects, the Schools Division
Superintendent shall request for the Journal Entry Voucher
(JEV) taking up the dropping of the school building account in
the DPWH books and other pertinent documents relative to all
completed projects from the Accountant of DPWH District
Engineering Offices (DEO).

c. The DepEd Division Accountant shall record in their Books of
Accounts the accepted and completed school building projects for
recipient schools without set of books, while the school



bookkeeper shall record in their books the completed school
building as recipient.

d. The Division Accountant shall provide a copy of the completion
documents to the Division Supply Officer to record the school
building as an Asset/Property of the School.

2. Infrastructure Projects Implemented by DepEd

e. The Proponent Office shall prepare all documentary requirement
for the procurement and implementation of the infrastructure
projects to be implemented by the Department.

f. The DepEd Engineer of the implementing unit shall function as
Project Engineer and shall be in-charge of regular monitoring and
inspection of the infrastructure projects.

g. The EFD and a representative from the Office of the
Undersecretary for Administration shall monitor and inspect the
project implementation as the need arises.

h. The Propeonent Office shall furnish the Supply Office copies of the
completion documents of all infrastructure projects completed in
order to record the projects as assets of the Department.

COMMON /NON-COMMON USE SUPPLIES, MATERIALS AND
EQUIPMENT THROUGH DBM-PROCUREMENT SERVICE AND
THROUGH CASH ADVANCES

1. Common Use Supplies, Materials and Equipment Available at
DBM-PS

a. All offices/schools in the Department are required to prepare
their APP-CSE for the year to be submitted to their respective
Supply Office for consolidation, as follows:

Office/Schools In-charge Supply Office
All offices in the Central Office | Asset Management
Division (AMD)
All offices in the Regional Office | Asset Management
Section (AMS)
All offices in the Schools | Property and Supply Unit
Division Office (SDO) and
schools that are categorized as
non-implementing units (non-
1Us)
Schools categorized as School Supply Office
Implementing Units {IUs)




. All submitted APP-CSE from the respective offices/schools
shall be consolidated by the in-charge Supply Office, to be
approved by the Head of Procuring Entity.

. Upon approval of the Head of Procuring Entity, the APP-CSE
shall be submitted to DBM-PS, copy furnished the DBM, as
required by PhilGEPS. The submitted APP-CSE shall be the
basis of DBM-PS in their regular procurement. Likewise, the
APP-CSE shall serve as basis of DBM-PS in allocating the
items to be delivered/issued to the procuring Supply Office.

. If the items indicated in the submitted APP-CSE are large in
quantity, the DBM-PS shall schedule delivery/ies to the
procuring Supply Office. Otherwise, the items will be picked-
up from the DBM-PS Depot.

. When the items indicated in APP-CSE are available in stock

with the DBM-PS, the latter shall notify the procuring Supply
Office of its availability. The Supply Office shall conform with
the said notice by preparing the necessary documents
required for its payment. The said document shall be
submitted to DBM-PS together with the payment. Payments
can be made through Cash, Check or charge to the Single
Fund account of the procuring Supply Office in which the
unutilized fund are deposited.

. If the items indicated in the APP-CSE are not available with

the DBM-PS, the latter shall issue a Certificate of Non-
Availability of Supplies (CNAS) which will serve as basis for
the Supply Office to purchase the items from other sources
outside DBM-PS,

. In urgent cases when the Supply Office needs to purchase
supplies, materials or equipment at the DBM-PS, walk-in
purchase from the PS retail store is advised.

. All deliveries from DBM-PS shall be received by the
representative of the In-charge Supply Office. If the quantities
are complete based on the Delivery Receipt (DR), the
representative shall sign on the received portion of the DR.

The delivered items shall then be inspected by the designated
Inspectorate Team as to technical specifications, quantity
and other requirements as deemed necessary. Upon
satisfaction of the inspection protocol, the Inspection and
Acceptance Report (IAR) shall then be signed by the
Inspectors and the Supply Officer/Property Custodian,
respectively.
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Upon receipt of the items, the Supply Office can now stqck
the items in their warehouse or stockroom and likewise
prepare Stock Cards/Property Cards. All issuances must be
supported with Inventory Custodian Slip/Property
Acknowledgement Report with corresponding Request Issue
Slip (RIS) prepared/submitted by the requisitioning offices
duly signed by the Property Custodian and Head of Office.

The Supply Office shall forward the original copies of the
Delivery Receipts to their respective Accountants/
Bookkeepers for recording of the delivered items in the books.

The Supply Office shall prepare daily Report of Supplies gnd
Materials Issued (RSMI} to be submitted to the Accounting
Office / Bookkeeper in order to record the issuances.

2. Non Common Supplies, Materials and Equipment procured
by DBM-PS

a.

In cases when the Department (usually the Central Office)
requests the assistance of the DBM-PS in the procurement of
Non-Common Supplies, Materials and Equipment, Vehicles,
Furniture, and the like, the following documents are to be
prepared:

1) Letter Request signed by the Secretary of Education

2} Memorandum of Agreement per project.

3} Agency Procurement Request {APR) which includes the
Technical Specifications and Cost.

4) Distribution List and Allocation List, if applicable

The Head of the Procuring Entity shall designate members of
the Bids and Awards Committee {BAC) and Technical
Working Group (TWG) representing the Department, and
Technical Inspectors and Acceptance Committee (TIAC) per
project.

Request from DBM-PS approved copy of the Purchase
Order/Contracts in order to validate/monitor the deliveries
and effect the recording in the books of accounts.

The Asset Management Division (AMD) upon receipt of the
delivery documents, will prepare Stock Cards/Property Cards
and the Property Transfer Report (PTR) to effect the transfer
of accountabilities to the recipient schools/offices.

The delivered items shall then be inspected by the designated
Inspectorate Team as to technical specifications, quantity
and other requirements as deemed necessary. Upon
satisfaction of the inspection protocol, the Inspection and



Acceptance Report {IAR) shall then be signed by the
Inspectors and the Supply Officer/Property Custedian,
respectively.

f. Upon acceptance of the items, the Supply Office/recipient
school/office shall then stock the items in their warehouse or
stockroom and likewise prepare Stock Cards/Property Cards.
All issuances must be through Request Issue Slip (RIS)
prepared/submitted by the requisitioning offices duly signed
by the Property Custodian and Head of Office.

g The Supply Office shall forward the original copies of the
Delivery Receipts, Duplicate copy of Agency Procurement
Request (APR), IAR and PTR if applicable, to their
Accountants/bookkeepers for recording of the delivered
items.

3. Common and Non-Common Supplies, Materials and
Equipment procured through Cash Advance

a. All supplies, materials and equipment needed by various
offices in DepEd must be reflected in their respective APP-
CSE.,

b. As mandated by RA 9184, all Common-use Supplies,
Materials and Equipment must be procured through DBM-
PS. However, for items that are urgently needed and not
available in the stockroom of the Supply Office and at DBM-
PS, the items can be procured using the cash
advances/contingency fund, provided that the items are in
the approved APP-CSE of the requisitioning office. If not
indicated therein, the items will not be allowed to be procured
and no cash advarices shall be granted.

c. If procurement is allowed through outsourcing, the items to
be procured must be supported by the following:

Duly inspected Delivery Receipts/Sales Invoice
Inventory Custodian Slip (ICS)/Acknowledgement
Receipt of Equipment

3. At three (3) Quotations, if applicable

4. BAC authority for alternative mode of procurement

B
i

Monitoring and Evaluation

The AMD through its various programs, activities and projects shall
continuously gather feedback on the implementation of these
guidelines. There shall be an established regular monitoring and
evaluation mechanism that will review the extent of adherence to
these guidelines. The Central Office is the responsible office to



monitor the Regional Offices; the Regional Office to their Schools
Division Offices; and the Schools Division Offices to their respective
schools.

References

The following are referenced in this Order:

1. Presidential Decree No. 1445 (Government Auditing Code of the
Philippines)

2. DepEd Order No. 45, s. 2006 (Guidelines on Delivery, Inspection
and Acceptance and Recording of all Properties Procured by DepEd
Central Office and DBM Procurement Service)

Effectivity/Transitory Provision

Provisions stipulated in DepEd Order No. 45, s. 2015, and other
previous issuances which are inconsistent with this Order are
hereby repealed.

This Order shall take effect immediately upon its issuance





