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2019 Institutional CONferment (ICON)
(SEARCH FOR MOST O(ISTANDING EMPLOYEES)

1. To acknowledge the exemplary accomplishments of the Division Employees
(teaching, teaching-related and non-teaching personnel) leading to the achievement of the
visiorq mission and core values of the Deparsnent and in line with the 106 year Celebration
of the Division, the Search is on for the'2019 Institutional CONferment ICON (Search for
Most Outstand ing Em ployees).

2. The conduct ofthe Search for Most Outstanding Teaching, Teaching-Related
and Non-Teaching Employee is based on Program on Awards and Incentives for Service
Excellence (PRAISE) and PFJME-HRM Core, Reward and Recognition of the Civil Service
Commission, The PRIME-HRM Core; Reward and Recognition seeks to encourage
creativity, innovativeness, efficiency, integnty and productivity in the public service. It also
seeks to recogrize and reward officials and employees, individually for their suggestions,
inventions, superior accomplishments, extraordinary acts or services in the public interest.

3. Each district is encouraged to conduct District Search for ICON Employees in
each category and indorse to this Office their nominees' as their District level representatives.

4. District awardees /Division Nominees for each category must reach the cut off
total score of 60 points per agreement in the executive committee meeting and will be
declared finalists in the category.

5- Documents of all District awardees ,/Division nominees shall be submitted
with their substantial support documents executing self-omnibus certification for each of the
categories on or before September 18, 2019 (Wednesday) Attention. VICENTE G.
SANMIGUEI- Senior Education Program Specialist, Division Awards Committee
Chairperson.
6. Validation of nominees in all categories shall commence on September 19,
2019 and committee chairperson must submit the final result of the assessment and validation
oftheir respective categories on or before September 27, 2019 (Friday).

7 . The Awarding Ceremony dubbed as ICON'S NIGHT will be announced in a
separate memorandum.
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8. Enclosed are the specific criteria and division search committee of Evaluators
in different categories. Only those nominees who obtain the cut off score of 60pts wrll be

declared as outstanding on each category.

9. Expenses relative to the aforementioned activity is charged to HRTD fi:nd,
M@E and Local Stakeholders convergence fund.

10. Queries related to this can be relied to Vince G. Sanmiguel, Senior Education
Program Specialist, Planning and Research Section at 09977430320.

Encls.: As sbt€d

Copy furnished:
Records Unit
Planning & Research Section

To be posted in tle web6ite.

PRS/vince



Enclosure no. l@ivision Memorandum No._ s. 2019)

GUIDELINES ON THE 2019 Institutional CONferment
I. Rationale

Anent to DepEd Order no. 9, s. 2002 entitled Establishing the Progmm on Awards
and Incentives for Service Excellence (PRAISE) in the Department of Education and DepEd
Order no. 78 s 2007 entitled Strengthening the Program on Awards and incentives for
Service Excellence (PRAISE) of the Department of Education that ensures excellence
performance among employees that leads to organizational productivity. The conduct of the

Search for Most Outstanding Teaching, Teaching-Related and Non-Teaching Employee is
based on Program on Awards and lncentives for Service Excellence (PRAISE) of the Civil
Sewice Commission that seeks to encourage creativity, innovativeness, efficiency, integrity
and productivity in the public service by recopizing and rewarding officials and employees,

individually for their suggestions, inventions, superior accomplishments and other personal

efforts which contribute to the effrciency, economy or other improvements in govemment

operations, or for other extraordinary acts or services in the public inGrest.

IL Categories and Speciftc Qualifrcation Requireme&s

The categories of the 2019 Institulional CoNferment (ICON) are the following;

Categoria Qualifications
L Curriculum, Instruction, Teaching and Learning (Elementary, Secondary and Division

Personnel)
a, KindergartenTeacher -Has permanent item as Kindergarten teacher

-With at least 3 years teaching experience ir
Kindergarten
-Has at least 2 teaching loads of Kindergarten
sessions or 6 hours ofteaching loads

b. Teacher I, II and III (Elementary Grades
1-3)

- Has permment item as Teacher I, II, or III
-Either classroom adviser or subject teacher with 5-
6 subject load or 6 hours ofteaching loads
-Has at least 3 years of teachrng experience in the

Fade level which he/she is nominated
c Teacher I, II and III (Elementary Grades

4-6)
- Has permanent item as Teacher I, II, or III
-Either classroom adviser or subject teacher with 5-
6 subject load or 6 hours of teaching loads
-Has at least 3 years of teaching experience in the
prade level which he/she is nominated

d. Multigrade Teacher - Has permanent item as Teacher I, II, or III
Multrgrade Teacher
-Either classoom adviser or subject teacher with 5-
6 subject load or 6 hours ofteaching loads
-Has at least 5-6 teaching loads or 6 hours of
teaching loads

e. Special Education Teacher (Regular SPET
r)

-Has permanent item as SPET I, II or III
-Widr at least 3 years teaching experience handling
SPED leamers/classes
-Has at least 5-6 teachrng loads or 6 hours of
teaching loads

f Master Teacher I
(Elementary)

- Has perrnanent item as Master Teacher I,
-Either classroom adviser or subject teacher with 5-

6 subject load or 6 hours ofteaching loads
-Has other designations like coordinator, mentor,



grade,/year level chairman, etc

g. Master Teacher I
(Junior High School)

- Has pomanent item as Maser Teacher I,
-Either classroom adviser or subject teacher with 5-

6 subject load or 6 hours of teaching loads
-Has other designations like coordinator, mentor,
grade/yea level chairman, etc.

h. Master Teacher II
i. (Elementary)

- Has permanent item as Master Teacher II
-Either classroom adviser or subject teacher with 5-
6 subject load or 6 hows of teaching loads
-Has other designations like coordinator, mentol
gade/year level charman, etc.

j. h. Master Teacher II
(Junior High School)

- Has pemranent item as Master Teacher [I
-Either clasuoom adviser or subject teacher with 5-
6 subject load or 6 hours of teaching loads
-Has other designations like coordinator, mentor,
grade/year level chairman" etc.

k. ALM Teacher -Passer of the Qualifiiag Exam for Arabic language
and Islamic Studies (QEALIS) with permanent item
-with at least 3 years teaching experience han<tling
ALIVE subjects
-Has at least 5-6 teaching loads or 6 hours of
teaching loads

l. IP Teacher (one category only for
Elementary and Secondary and only for
D2, D7 and D10)

- Has permanent itern as Teacher I, II, or III
-With at least 3 years teaching experience handling
IP learners
-Has at least 5-6 subject load or 6 hours ofteaching
loads

m. ALS Mobile Teacher -Has permanent item as Teacher I, II, or III
- at least 3 years of teaching experience handling
ALS/ABOT-ALAM leamerJclasses
-Has at least 5-6 subject load or 6 hours ofteaching
loads

n. ICON Secondary School Teacher in
English, Filipino, Mathematics, Science,
Araling Panlipunar, MAPEH, TLE,
Edukasyon sa Pagpakatao

- Has permanent item as Teacher I, II, or III
-Either classroom advlser or subject teacher with 5-
6 subject load or 6 hours of teaching loads
-Has at least 3 years of teaching experience in the
subject aea or major field which he/she is
nomrnated

o Senior High School Teacher
a. Academic Track
b. TVL Track

-Has perrnanent item in Senior High School
-Either classroom adviser or subject teacher reith 5-
6 subject load or 6 hours of teaching loads in the
nack he/she is nominated
-Has at least 3 years of teaching experience in the
track helshe is nominated

p. Supewisors (PSDS and EPS) - Has permanent itern as EPS/PSDS
-With at least 3 years of experience as EPS/PSDS

q. Private School
Teacher (Kindergarten,
Elementary, Junior and Senior
High School)

- A Private School Teacher with active Contract in
the nominatilg school with Permit to operate
/Govemment Recognition
-Either classroom adviser or subject teacher with 5-

6 subject load or 6 hours of teaching loads
-Has al least 2 years of teaching experience in the
grade level which he./she is nominated.

o. School Administrator - A Private School administrator with achve
Contract in the nominating school



-with Designation from the Board as School
Administrator/Principal
-Has at least 2 years of management experience in
tle school which he/she is nominated.

Categories Qualifications
II Services and Leadership (Elementary, Secondary and Division Personnel)

a. Elementary School Admini strator

@rincipal, Head Teacher and Teacher in
Charge)

-Has permanent item as Principal I, Il, Head
Teacher I, II, III or designation as Teacher In-
charge (TIC)
-Has served for at least 3 years as Principal, HT or
designated as TIC and managing a school
-Should have the utilization ofthe allocated firnds
per approved plan and liqurdation of
MOOUgovemment/school funds for the months
covering January 2019 up to tle month prior to the
conduct of th€ interview by the DMsion Search and
Selection Comrnittee
-Has no outstanding unliquidated funds

b. Secondary School Administrator
(Principal. Asst. Principal, Head Teacher
and Teacher in Charge)

-Has permanent item as Principal I, II, Head
Teacher I, I[ III or designation as Teacher In-
charge (TIC)
-Has served for at least 3 years as Principal, IIT or
designated as TIC 6d panaging a school
-Should have the utilization ofthe allocated firnds
per approved plan and liquidation of
MOoE/government/school firnds for the months
covering January 20 I 9 up to the month pnor to the
conduct ofthe interview by the Division Search and

Selection Committee
-Has no outstanding unliquidated funds

c. Club/School Paper adviser and
Accredited Coach (Sports)

- Has permanent item as Teacher I, II, or III
- with designation as club, school paper or
coach/sports coordinator from the school head.
-Has at least 3 yeas of experience as club/school
paper adviser or coach.

d. Operations and Implementation
(Senior/Education Program Specialist,
PDO, Libranan, Registrar, Dentist,
Medical Offrcer, Nurse, Engineer and
Planning Officer)

- Has perrnanent item in the current position
-Has at least 3 yeas of experience in the current
position.
-with outstanding accomplishment in the Programs
and project implemented
-With very satisfactory performance in the last 3

years.

e Operations Support
(ADA, ADAS II and III (non-finance),
AO, Registrar, ITO and legal offrcer)

- Has permanent item in the curent position
-Has at least 3 years ofexperiencc ia the current
position.
-$.ith outstanding accomplishment in the Programs
and project implemented
-With very satisfactory performance in the last 3

years.

f Operations and Finance Personnel
(ADAS II and III)
a. School
b. Division

- Has permanent item as ADAS I, II or III
- with designatron as club, school paper or coach
ftom the school head.
-Has at least 3 years of experience as ADAS
-With very satisfactory performance in the last 3

Years.



- A bonafide leamer of the school where

nominated in the last 2 years

-Has at least a year of experience as student leader

ofthe school where she/he is nominated
-with outstanding accomplishment in the student

organ ization or club.
-With written norunation fiom the school head tlat
the student leader is the winner of ttre school and

district search.
- must be a model ofgood conduct and must not
have record ofany suspension Aom school.
- have academic excellence record in the past 3

she/he is

without

g. Student L€adership (Elementary and

Secondary one per district)

- the innovation has impact for the last I year in
workplace / teaching and leaming environment thaj

affects effrcienry/effectiveness.
- the innovation has direct impact in the work
process which contribute to the efficiency, economy

or other improvements in government operations to

serve the public interest.
- tle innovation is original invention of the

the

t

IIL ICON for Innovation
a. School
b. Division Offrce

IV. ICON of Learning Raource (Teachers who were able to submit IMs that was Qualily Assared)

V. ICON of Raearch (Teachen who were ahle to praent theb rde4rch6 in regional, fiational and
hternational le
VI. ICON of Staheholders Engagement (Partnefi in educational advancenent advocacies)

WL DRRIII ICON (Pannen in educational advancement advocacies in DRR-lrI)

WII. ICON of Gulayan sa Paaralan

IX EBEIS ICON
X ICON o Health Edwation n

Note: IV-X ide.es afe

III. Who are eligible to join?

Aside from the specific qualification requirements, nominees for the search must meet

the following:

1. A model of morality and integrity both the public and private life;
2. Has good human relations in the school and in the community;
3 . A permanent employee of the DepED for the last tfuee (3 ) years

4. With at least 3 years work expenence relevant to the current position;
5. Has been rated VERY SATISFACTORY for the last three (3) performance

rating periods prior to the nominationi
6. Has not been founded guilty of any administrative or criminal case.

To obtain objective information and assessment about the nominees, the

Division Screening and Selection Committee (DSSC) will conduct validation/ background

check to further assess the nominee in terms of morality and integrity both in public and
private life and the human relations aspect in the school/district and in the community.



lV. Who are not qualified?

1. Previous awardees /winners in a similar search in the regional or national level

orgatized/ sponsored by either the Department of Education or any private

organization (regardless of the yearis they joined).

2. Teachers/principalVnon-teaching personnel who have been suspended for any

administrative or criminal offense.

V. What are the prizes?

The declared ICON in each category will received a medal and certificate while

mnners-up will receive a certificate. The declared ICON in each category will have the honor

to represent the Division in the regional search considering that the honor ofbeing named as

ICON is tnrly beyond measure.

VI. What are the stages in the search?

A. ICON of Curriculum, Instruction, Teaching and f,earning (Elementary,
Secondary and Division Personnel)

The following are the stages for this search:

Stage 1- Paper Screening/ Document Evaluation

Stage 2- Demonstration Teaching

Stage 3- krterview
B. ICON of Services and Leadership (Elementary, Secondary and Division

Personnel and student leadership)
The following are the stages for this search:

Stage 1- Paper Screening / Document Evaluation

Stage 2- Interview

Stage 1 - Paper screening/ document evaluation shall include all supporting

documents which are certified, and verified by the district officials- Using the

attached Criteria for Evaluation, the District Screening and Selection Committee
(DSSC) will conduct the preliminary paper screening/ document evaluation of all
nominees. The points eamed for this stage will be the tentative score of the

nominee when he/she proceeds to the Division Final Selection. The tentative

score is subject for verification/validation of the Division Screening and Selection

Committee (DSSC).

Stage 2- The District SSC will conduct the demonstration teaching for the

teacher category- This will be the form of on-the-spot preparation of instructional
materials and lesson planning based on the topic that will be randomly selected

according to subject area and grade level taught. The District SSC wrll use the

attached criteria. The points eamed in this stage will be the final score in the

demonstration teaching of the nominee when he/she proceeds to the Division
final selection-

Stage 3- AII official nominees of the District to the to the Division Final

Selection for the A. ICON of Curriculum, lnstructioq Teaching and



Leaming (Elementary, Secondary and Division Personnel) and ICON of Services

and l,eadership (Elementary, Secondary and Division Personnel and student

leadershrp) will undergo the interview process. Only the Division SSC will
conduct the interview using the attached criteria. The interview shall gauge

nominee's ability to answer questions related to work.

VII. What are the steps in the search process?

1. Using the auached guidelines and criteria, the Schools and District Office may
conduct a school or district level search.

2. Winners in the school or district level search will advance to the division level
search.

3. Each school's and district are allowed to screen to select as many teachers,
teacher-related-, and non-teaching personnel.

4. The District SSC will screer/evaluate and rank all the nominees for each category
using the attached criteria.

5. Only the TOP I of each category will be the official nominee of the District to the
Division final selection.

6 The District SSC will endorse to the Division SSC its official nominees. As
guide, please refer to the item MII below on how are the documents prepared
and submilted to the Druisionfinal selection'?

7. The Division SSC will validate all the documents submitted by District SSC,
conducts the interview, and finalizes the winners of the search.

VIII. How are the documents prepared and submitted to the Division final selection?

1. The official nominees of the District oflice in the Division final selection will
scan and arrange the supporting and other required documents following the order
in the criteria.

2. The scanned copy should be saved in CD labeled with the nominees' complete
name, contact number, name of school and School ID, District and the category.

3. The District SSC will submit the individual CD of its official nominee to the
Oflice of the Schools Division Superintendent, Attention: Vicente G.
Sanmiguel, Chairman of the Division Awards Committee.

4. The offrcial nominee will bring hiVher hard copy (origrnal copy) during the
interview (Division final selection) for the validation and verification.

5. Each document should be correctly labelled and tagged.
6. Aside from the supporting documents, the nominee should attach in the hard and

soft copies the following requirements.
a) Endorsement by the District Supewisor wrth all the names of the

nominees and their corresponding categories.

b) Individual Tentative summary of Score Sheet (see attachment) of each

nominee following the criteria and points per indicator.
c) Duly accomplished nomination form (see attachment)
d) Written testimonies (one-page write-up using Arial size 1l and 1.5

spacing) about the nominee with emphasis on hiVher integrity, morality,
and human relations both in public and private life as well as in the school

and in the commumty.
e) Accomplished Personal Data Sheet (CS Form2l2 Revised 2017)



f) Certification that the nominees has not been suspended for any

admini strative or criminal offense.

g) Certified true copies of Performance Ratings in the last three (3) years.

h) Summary of ratings with the average sigred by the school principalihead

Chair of the school /District Search and Selection

DL Timeline on the conduct of the 2019 ICON Search.

)L what are the criteria for the Search for 2019 ICONs?

1. ICON of Curriculum, Instruction, Teaching and Learning @lementary,
Secondary and Division Personnel)

I. Instructional Competence and Teaching Effectiveness

II. Professional and Community Involvement

Teaching Demonstration
Interview

-10 points
-5 points

Date Activity
September 2-9, 2019 School Level Scr and Selection

September l0-16, 2019 District Level Screeni and Selection

September 18,2019 Submission of District Results (Oflicial
Nominees to the Division Final Selection) to
the Office of the SDS

September 19-27,2019 Division Level Screening and Selection
interview
- Division Final Selection

September 30,2019 Consolidation and Deliberation of Results

October 1,2019 Presentation ofthe Final Results to the SDS

September 20-30, 2019 -VideoiPhotoshoot of Division Finalists

October 2019 Awarding of Winners

a- Original Creative Outputs/Innovation
a.1 Instructional materials -5
a.2 Teaching strategies- l 0

15 points

b. Research OutpuVs 10 points
c. Co-curricularlnvolvement 10 points
d. Educational Attainment and Professional advancement l0 points
e Public/ Authorship 5 points

a Participation in Training Programs l0 points
b. Leadership in Professional Organization l0 points
c Participation in Community and Civic Movement 7 points

d. Professional i Community Service Awards 8 points

TI
IV

TOTAL -1OO POINTS



z.lL Services and Leadership (Elemcntary, Secondory PrincipaUHT and TIC)

PARTI, KEYRESULTAREAS

L InstructionalLeadenhip
a. Improved Learning Outcomes -20 Points

I Learning EnYironment
a. Management and Improvernent of Physical Facilities - I 5 Polnts

b. Provision ofSafe Learning Envronment -10 Pohts

Itr Human Resource Managemcnt and Development
a- Conduct ofHRMD programJTeacher Development Programs -5 Points

IV. Parents' Involvement and Community Partuenhip
a, SBM Level ofPractice -5 Points

b. Stakeholders' Participation and Involvement -3 Points

V. School Leadership and Management Operations
a. School Performance lndicator -lOPoints

b. Financial Management -10 Points

PART II. PROFESSIONAL GROWTH AND OUTSTANDING ACCOMPLISIIMENT

w

a- Education

b. Resource Speaker

c. Publication

d. Research

e. Innovation
f. OutstandingAccomplishmurt
INTERVIEW

-2 Points

-l Point
- l Point
-3 Points

-3 Points

-2 Points

-10 Points

-lfi) PoinbTOTAL

3. ICON for Leadership and Services (Public Schools District Supervbor/ EPS)

PART I, KEY RESULTS ARf,AS

PARTII. OTHERAREAS

a. Instructional Supervision 25 Points

b. Technical Assistance in School
Management

25 Points

c Monitoring and Evaluation l5 Points

d. Curriculum Developmeng
Enrichment and Localization

10 Points

a. Innovation 4 Points
b. Research 4 Points
c. Education

Advancernent
and Professional 3points

d. Publicatior/Authorship 2 Points
e. Award/Outstanding A ccomplishment 2 Points

PART III. INTERVIEW

TOTAL

-IO POINTS

- 100 Points



4. Services and Leadership (ADAS) Operations Support Personnel (ADA, ADAS, AO,
Registrar, ITO and legal officer) and Division Personnel (Operations Implementation
Personnel (SenioriEducation Program Specialist, PDO, Librarian, Nurse, Engineer
and Planning Officer)

PART I. WORK PRODUCTTVTTY

PART II. OTHER AREAS

PART IIL SIIMMARY OF ACCOMPLISHMENTS - 20 Pornts

PART tV. INTER\aIEW - 15 Points

TOTAL - lfi) Points

1 . Responsiveness to the Public/Clientele 5 Points
2.Dedication and Dilisence 5 Points
3.Honesty, Trustworthiness, and Sinceri$ 5 Points
4.Difficulty and Risk lnherent in the
Work

5 Points

5.Responsiveness to the Public/Clientele 5 Points

L Innovanon/Original Output l0 Pornts
2. Research Ouput 5 Points
3 . Educational Attainment

Professional Advancernent
and l0 Points

4. Publication/Authorship 5 Points
5. Outstanding Accomplishment/Award 5 Points



Enclosure no. 2 (Divisinn Menoruadum No._ s. 2019)
CRITERIA FOR EVALUATION

L 2019 SEARCE rtoR ICoNs of Curriculum, Instruction, Teaching and Learning
@lementary and Secondsry)

A, Qualilication for Nomination
(Please check each requirement. Any lacking qualificauon requirement automatically
disqualifies the nomrnee to proceed to the next stage ofthe search,)

Qualifi cation Requirements Supportinq DocumenUs Remarks
1. A model of morality

and integrity both in
public and private life

Written testimonies (one-page write-up
using Arial size 11 and 1.5 spacing) about
the nominee with emphasis on hiVher
morality and integrity both the public and
private hfe ftom:
Written testimony from:

a. Government o{ficial
b. Private

organization/NGO/reli gious group
c. School Head

2. Has good human
relations in the school
and in the community

Written testimonies (one-page write-up
using Arial size 11 and 1.5 spacing) about
the nominee with emphasis on his/her
good human relations in the school and in
the community from:
Written testimony from:

a- Govemment official
b. Private

orgtniTationNco/religious group
c. School Head
d. Co-teacher

3. Has permatrent item
as teacher I,II, or III

Certified True Copy of Appointnort (CSC
Form No.33-A)

4. Either classroom
adviser or subject
teacher with 5-6
subject loads or 6
hours of teaching
loads.

Certified True Copy ofTeaching Load

5, At least 3 years of
teaching experience
in the gade
leveVsubject
arealcategory which
he/she is nominared

Certificetion from the School Head

6. Witl at least VERY
SATISFACTORY
rating ir the last three
(3) performance
rating periods prior to
the nomination

Certified True Copy of 2016,2017 nd
2OI8 IPCRF

7. Has not been found
gutlty of any
administrative or
criminal case

Certification ftom the Administrative
Officer V of the SDO



Other Requirtmcnh
1. Endorsement by the District Supervisor
with all the narnes of the nominees and their
corresponding categories.
2. Duly accomplished nommatron form (see

attachment)
3. Accomplished Personal Data Sheet (CS
Form 212 Revised 2017)
4- IPCRI 2016,2017 and 2018 Summary of
Ratings with the average signed by the
Division Screenilg and Selection Committee
5. individual Tentative Summary of Score
Sheet (see attachment)

B. PAPER SCREENING/ DOCUMENT EVALUATION
PART L INSTRUCTIONAL COMPETENCE AND TEACHING EFFECTryENf,SS

a. Original Creative Ou@uts/Innovative Teaching Strategies - l0 Points
The nominee will choose one creative outpur or one teaching

approacVsfrategy/practice relative to curriculum enhancement which can be

considered .rs best ertry in the category. The ougut must be originally developed and

produced by the nomrnee. Its use and contribution to the improvement of teachrng

and leaming must be properly documented with supporting evidences.

Supporting Documents:
l. Description of creative output/strategy with pictures on how it is used or

prachced in class.

2. Evidence,/s on the contribution ofthe output to the improvement of teaching and

learning signed by DepEd officiaVs.

INDICATORS POINTS
Not La

Ail (0)
Somewhat
(1)

Very
wen (2)

Score

1. Shows uniqueness and creativity
2. Focuses on the knowledge, skills, and

abilitres appropriate to the grade level
3. Reflects a

differentiate
learners

variety of ways to
instruction to support

4. Aliplls to K-12 Curriculum
5. Conrributes to 0re improvunent of

teaching and learning as shown by
measurable data,

TOTAL SCORE

b. Reseorch OutpuUs - l0 points
The research output/s should be properly documentd approvd and attested by DepEd officials. The

nominee should be the sole researcher/author.

Supporting documents: (I) copy of the title page, approval sheet, abstact, or any page of the

research output where the approval/signature of DepEd officiaVs is found; (2) certificate of
Recogrrition/Appreciation or any certification signed by DepEd Officials.



IIYDICATORS FOINTS
g Number of research

conducted (5 points)
outpub regardless of level

5 researcher outputs - 5 points
4 research outputs - 4 points
3 research outputs - 3 points
2 research outputs - 2 points
I research output - I point

b. Highest level ofany of the research outputs (5 points)
Conducted in the national level - 5 points
Conducted in the regional level -5 points

Conducted in the divisional level -5 points
Conducted in the cluster/district level -5 points

Conducted in the school level -5 pornts
TOTAL SCORE

C. Co.curriculer Involvement - 10 points
l. The nominees must have served as adviser/coordinator/chairman of a shrdent curricular

club/organization (Student government, School paper, English club, etc.) or
presrde,nt/chairman of a committee (faculty club, Brigada Eskwel4 SIP, SBM, etc. each

school year of service as adviser per club/organization is counted as one (1 point). Hence, two
(2) school years of service in the same club/organization is tsro (2 points). Concurrent service

for one (l) school year in another club/organization is another point.

Supporting document Certification from the school head with summary of rnvolvement.

2. The nominee must have served as coach/trainer of winning studenr (FIRST, SECOND, ard
THIRD PLACES ONLY) in individual or group competitionVcontests

organized/sponsored/endorsed/partnered by the DepEd.

Supporting documents: Summary of winnings as teacher-coach/tainer siped by DepEd

official with attached Certificate of Recognition.

INDICATORS PIOINTS
a. Lerdenhip in co.curriculer orqanizations (5 points)

5 school years - 5 points
4 school years- 4 points

3 school years - 3 points

2 school years - 2 points
1 school years - I point

b. Highest level of any of fte rcsearch outpuB (5 poiDB)
International level -l winning to get 5 points

National -l winning to get 4 points

Regional level -l whming to get 3 poiflts

Division -1 winning to get 2 points
Cluster/ District level -l winning to get I points
Note: only tte highBt leyel obtrined shall be crtdited with
thc corrcsponding poinUs
TOTAL SCORE



d. f,ducational ettainment and professional advanccment - 10 Points

supporting documents: certified true copy of Transcript of RecordJcertificate of number of units

eamed/diploma. For consultanUresource person/paper presenter/tainer/writer/evaluator, original copy of
Certifi cate of Recopition/Appreciation.

INDICATORS POINTS
e. Lesdership in co-curricular organizations (5 points)

Doctorate deffe€ 5 points

CAR Doctorate -4 points

Master's degree -3 points

CAR Master's -2 points
At least 27 MA units -l point

b. Ilighest level ofany of the reserrch outputs (5 points)
Intemational level -5 points

National - 4 points
Regional - 3 points
Division - 2 pornts

Cluster/ District level - 1 point
Note : one DepEd organized/sponsored/endoned/partnered seminrr/ectivity
of the highest level is rcquircd which shell be credited with the corresponding
point/s
TOTAL SCORE

e. Publicetion/Authorship - 5 points

The publication should be properly documented and attested by DepEd oIEcials. The nominee should

be the sole author. Publicatiodauthorship does not include research work/thesiVdissertation.
Supporting dmuments: copy of the publication/article,/newsletter/joumal/boot/etc.

INDICATORS POINTS

Publication (5 points)

International level - 5 points

National - 4 points

Regional - 3 points

Division - 2 points

Cluster/ District level - I point

Not€3 only one (l) publication/article of the highest level is required and shall
be credited with the corresponding point/s
TOTAL SCORE

PART II. PROFESSIONAL AND COMMUNITY INVOL}'EMf,NT
a. Participation in training programs for the last three (3) yean - 10 poinn

TrainingVseminarVworkshopVconferences must be related to education and should be

organized,/sponsored/partnered/co-hosted/endorsed by the DepED- Each

training/serninar/workshop/conference must hale been conducted for a minimum of tkee
(3) days. Hence, a three (3)-day seminar is equivalent to one (l) seminar only.



INDICATORS POINTS
2 International or 3 National - 10 points
I International or 2 national - 8 points
lNational or3 Regional - 6 points

2 Regional or 3 DMsion - 4 points
I Regional or 2 Division - 2 points

Note: OnIy the highest level obteined shall be credited with the
corrtsponding point/s
TOTAL SCORf,

Supporting document: original copy ofCeruficate ofPrticipation which bears the DepEd

seal and copy of DepEd endors€ment (for those endorsed by the DepEd)

b. Leadership in Professional Organizations - 10 points
The nominee must have served as chairperson/president (or its equivalent highest

position) of professional organizations related to teaching. Professional organizations

must at the very least on the district/cluster level (e.g Teachers' Associatior! Subject Area

Association.). Each school year of service as president/chair per organizations is counted

as one (l) porrt. Hence, two (2) school years of service in the same organization is two
(2) points. Concurrent service for one school year itr another organization is another

point.

Supporting document Designation as president/chairperson of professional

organrzation indicating also the level (cluser, division, regional, national)

c. Perticipetion in Community lnd cMc movemcnt for the last ttree (3) yerrs - 9 poinB
l. Community and cMc organizations/association refer to groups that are not classified as

professional organizations (e.g NGOs, civil society groups, cooperzrti\€s, etc.)

Membership in church/parish groups or organizations is not included.

2. The nominee must have initiated outreach./extension programVactivities in these

community/civic/organizations/associations where he/she served as

proponent/chairperson of the prograrn/activity.

Supporting documents: (1) Designation/certification of involvement in
orgmizatior/association; (2) Certification as proponent/chair of extension senrice/outreach

INDICATORS POINTS
a Leadership in professional organizations related to

teeching (5 points)
Number of school year in service as president/chair in
professional organizations
Note: m&ximum of fiv{5) points only
5 school years - 5 poins
4 school years- 4 points
3 school years - 3 points

2 school years - 2 points
I school year - I point

b. Hiqhest level ofany of the orqani,ations (5 po' R)
National -5 points

Regional level -4 points
Division -3 points

Cluster/ District level -2 point
Note : only the highest level obtained shall be credited with
the corrcsponding poinUs
TOTAL SCORE



INDICATORS P'OINTS
a. Involvement in community/civic/organizationsiassocistions (5 points)

Note: Maximum of 5 points only
(officer) in 2 orgqnizationdassociations - 5 pohts

Leadership (officcr) il I organization/association - 4 points
Manbership in 3 organizationVassociations - 3 pornts
Mernbership in2 organizations/associations - 2 points
Mernbership in 1 organization/associatton - I point

b. Inyolyement in outreach,/extension programVactivities - 5 points
Nom. of Times Points (maximum of 4 points only)
4 4 points
3 3 points
2 2 points
I 1 points

TOTAL SCORE

program/activity; and (3) narrative report and documentation as of activity/program signed by
proper authorities.

d. ProfessionaUcommunity service awerds for the last three (3) years - 6 poinls

Supporting dmumen6: (l) original copy of Certificate of Recognition and or
(2) Rank List or Memorandum

PART IIL DEMONSTRATION TEACHING - 10 POINTS

For the rubrics, the Division Search and Selection Committee may refer to DepEd

Order No. 7,s.2015 entitled Hiring Guidelines for teacher I positions for school Year (SY) 2015-

2016,DepEd Order No. 3,s. 2016 entitled Hiring Guidelines for Senior High School (SHS) Teaching

Positions Elfective School Year (SY) 2016-2017, and DepEd Order No. 9,s. 2016 entitled

Reinforcernent of DepEd Order nos. 7 allrd 22,s. 2015 as the Hiring Guidelines for Kindergarten to

Grade l0 Teaching Positions in Evaluating the teaching demonstration ofthe nominee.

INDICATORS POINTS
a. Award given by professional organization/associetion (6 poinh)

lnternational level -6 points

national level -5 points
Regional - 4 points
Division level - 3 points

Cluster/distrrct level -2 points

School level -1 point
Note: Award must be the highest award in the given level. This includes awards given
by the DepEd such as "Outstanding Employee", professional organization or
association related to teaching. Only one (1) award of the highest level is required and
shall be credited with the corresponding point/s.

TOTAL SCORE

INDICATORS POINTS TOTALPOINTS
A. Lesson Plarming and Prepaxatlotr 10 points
B. Clasuoom Management l0 points

C.Teaching-Learning Process l0 points

P.l6ngrrqgs Profi ciency l0 points
E.Assessment of Learning Outcomes 10 points

D. Reinforcement of Learning l0 points
Total /6



Note: The number of poitrts attained for each indicator shall be added and divided by 6 to get the
Total ints for the six 6 indicators should not exceed l0

PART IV, INTERVIEW - 10 points

The Regional Screening and Selection Committee shall interview nominees on topics such as

- Professionalexperience
- Classroom discipline
- Knowledge of content/materials
- Technology/computerskills

- Relationships with administration, staII, parents, and students
- Instructional Skills
- Classroom management
- Planning skills
- Personal quahties

Appliconts shall be rated based on the competancies and standards indicated below; thus,

interviow questions should be aligned with these.

I. Teaching Ability: Demonstrates an apprcpriate knowledge of content and pedsgogy

. Conveys ide€s and infonnation clearly
r Provides reasonable examples of effective lesson-plaaning, instructional

stategies, and/or student assessment

. Make content meaningfirl to students in the district

. Sets concrete, ambitrous goals for student achievement

. Addresses the multiple and vaied needs of students

o Focuses on achieving results with students

o Indicates confidence that all students should be held to high standards

o Maintains high erpectations for students when confronted with sabacks;
continues to focus on the students' academic success

o Reflects on successes and failures

II. Cle$room Mcnegemenc Demonstraaes Ability to deal efrectively with negative student
behsvior.

l) Assumes accountability for classroom environment and cultures

2) Conveys reasonable understanding of potential challenges involved in teaching in a
high-need school.

3) Dernonstrates ability to deal effectively with negative student behavior

4) Persists in offering available or realistic shategies to deal with classroom

managanent challenges

5) Remained productive and focused when faced with challenges

6) Conveys willinpess to try multiple srategies or something new when things change

or when confronted with challenges

7) Dsplays willingness to adapt classroom management style to meet the particular

needs or culture of a school.

IIL School Fih DemonEtrates skills and needs for developmcnt thet can be a good fit with the

school



. Interacts with interviev/er with appropriale or professional manner

o Respects the opinion of others

o Recognizes the families impact shldent performance

. Strategies create positive relationships with administrators, faculty, studsnts

. Expresses personal and professional expectations and./or preferences that are in line with the

school culture
. Demonstrates interests and skills that match [re school's cultue and noeds

. Intemcts appropriately with supervisors, colleagues, parents and students

INDICATORS POINTS FINAL POINTS
I.Teachine Ability - l0 Points
ll. Classroom Managernent - l0 Points
lll.School - l0 Points

Total / 3
Note: the number of pornts attained for each indicator shall be added and divided by tlree
(3) to get the FINAL POINTS for the interview. Points for each indicator should not exceed
10 points.



Enclosure no. j(Divbion Menorandum No._ s. 2019)

CRITf, R]A FOR EVALUATION
2019 SEARCH FOR ICONs in Leedership snd Services

Elementary and Secondary School Eead Teacher/Teacher In-Charge and
Principal

A. Qualification for Nominaiion
(Please check each requirement. Any lacking qualification requirement automatically
di ualifies the nominee to to the next of the search.

Qrrqlifi cation Requiremert Supporting Document/s Rernarks
L A model of morality and
integrity both in public and
private life

Written testimonies (one-page write-
up using Arial size I I and 1.5 spacing)
about the nominee with emphasis on
his/her morality and integrity both in
public and private life from:

a- Govemment official
b. Private

organization/NGo/religio
us group

c. PSDS
2.Has good hrrman
relations in the school and
in the community

Written testimof,ies (one-page wdte-
up using Anal size l1 and 1.5 spacing)
about the nominee with ernphasis on
hiVher good relations in the school
and in the communiry from:

a. Government official
b. Private

organizationsNGo/religio
us group

c. PTA president
d. Faculty Association

President
3. Has permanant item as

Principal I, il, }II I,ILilI
or Desigration as TIC

Certified True Copy of Appoinfilent
(CSC Form No. 33-A)

4.At least 3 years of
experience as
principal/School Head or
TIC

Certification from the SDO official

s.With at least \aERY
SATISFACTORY rating
in the last three (3)
perfonnance rating peri ods
prior to the nomination

Certified True Copy of IPCRF 2016,
2017, and 2018

6. Has not been found
guilty of any
administrative or criminal
case

Certification from the Admini sfrative
OfEcer V of the SDO

Other Req uirements
L Endorsernent by the Schools Division Superintendent with all the
names of the nominees and their corresponding categories.
2.Duly accomplished nomination form (see attachment)
3.Accomplished Personal Data Sheet (CS Form 212 Reused 2017)
4.IPCRF 2016, 2017 and 2018 Summary of Ratings with average
signed by the Division Screening and Selectron Committee
Tentative Summary of Score Shoet (see attacbment)



PARTI. KEYRESULTARf,AS
1. INSTRUCTIONAL LEADERSHIP

Performance Indicators Criteria Points

three school
Average lncrease of NAT MPS for

10 above -5
7-9 4 ts
4-6 3

l-3 2

A. Improved
Learning
Outcomes (5
points)

Below -l
ummary report on NAT performance ofthe school for the last

tkee (3) school years rn tabular form signed by SDO officials.
Noae: NAT performance of the school where the nominee was

Supporting documentr: S

previously and presently

2. LEARNINGENVIRONTMENT

Criterio Points
Projects on school improvement
(constructioq repair, beautrfication.)
Amount ofprojects should be from
EXTERNAL stakeholders
lM and above 5

700 000-999 999 4 ts
400 000- 699 99 3 ts
100 000- 399 999 2 ts

B. Management of
Physicel Facilities
(5 points)

Below 100,000 mtI
Supporting documenf Brigada Eskwela report/reports on school improvernent projects
(program of work with pictures) for SY 2018-2019 signed by SDO officials.

Criteria Points
Institutionalization of the followrng

Ed
l. Child Protection Poliry - I point

2. Disaster Risk Reduction - I point

3.Eco-friendl School I nt
4.Barkada Kontra Dro -1

C. Provision ofsafe
learning
environment (5
points)

S stem
5.Child Friendly School - 1 point

Supporting document Summary of accomplishment reports signed by SDO officials

3. IIUMAN RESOURCE MA}IAGEMENT AND DEVELOPMENT

A. Conduct of HRMD
programs/Teecher
development Programs (5
points)
Ex. [nduction prograrq SLAC
sessions, INSETs, trainings,
seminars, workshops, etc.

Criteria Points
Total number SLACs,
INSETs, trainings, seminars,
workshops, etc. conducted for
SY 2018-2019 and SY 2019-
2020 in the previous and

Dresent school assiFment
t1-20 5 points
13-I6 4 points

9-12 3 points



5-8 2 points
l4 I point

Supporting document Suflnary report of trainings, seminas, workshops, etc. wrth
documentauon signed by SDO o{Ecials.

4. PARENTS' INryOLVEMENT AND COMMUNITY PARTNERIIIP

A.SBM level of practice (5
poinb)

Criteria Points
Level 3 (potential) 5 points

Level2 3 points

Level I I point

Supporting documenh certificate of recognition/memorandum
(previous or present school assignment)

B. Stakeholders'
Participation and
Involvement (5 poinh)

Criteria Points

Stategic planning, SIP/AIP
writing, communication of the
SIP/AIP to stakeholders, school
operating budget etc.

1.SP 1 point
2.AIP 2 points

3.SOB 2 points

Supporting document: Summary report and supporting papers on strategic planning on SIP,
AIP,SOB with documentation for SY 2017-2018 and SY 2018-2019 siped by SDO o{ficials

5. SCHOOL LEADERSIIIP AND MANAGEMENT OPERATIONS
A. School

Performance
Indicators (15
poinb)

Dropout Rate Points
0o/o 5 poinrc
l-3o/o 4 points

4-5o/o 3 points

6-7o/o 2 points

8-10% 1 points

Completion Rate Points
95-100 5 points

90-94 4 pohts
85-89 3 points

80-84 2 points

75-79 I points

Net f,nrolment Rate PoinE
95-100 5 points

90-94 4 pornts

85-89 3 points
80-M 2 points

75 below I points

Supporting documents: Certlfication ofperformance indicators oftie previous or present school
assignmurt ofthe nominee for SY 2017 -2018 and SY 2018-2019 signed by the appropriate offrce in
the SDO.

A. Financial Management
(10 points)

Criteria PoinE

Never been delayed in the liquidation of
90-100% utilized MOOE

10 points



l-2 times delay on 80-1007o utilized
MOOE

6 points

3 or more delays on 75-1007o utilized
MOOE

3 points

Supporting documcnt Summary liquidation reports for SY 2017-20 t 8

by SDO oIficials.
and SY 2018-2019 signed

6. PRORESSIONAL GROWTH AAID OUTSTANDING ACCOMPLISHMENT

.4,. Education (4 points) Criteria Points

Doctoral Degree 4 points

CAR (Doctoral) 3 points

MA degree 2 points

CAR(MA) I points

Supporting document Certified copy ofranscript of records

B. Resource SpeskcIship
(4 poinh)

Criterie Points
International 4 points
National 3 points
Regional 2 points

Division 1 point
Supportinq documenf Certificates of recognition
C. Publicetion (sole
authorship) (4 points)
Note: * least 3-5 day
training
sponsored/organized by
DepEd

Critcrie Poirts
Authorship ofbook
(international or
national circulation) 4 points

2 articles published
in national
newspaper, magazine
or joumal

3 points

I national and 2
regionals published
in newspaper,
magazine or iournal

2 points

1 aticle published in
regional newspaper
or magazine I point

Supporting document origrnal copy ofbook/magazineijournaUnewspqrer where the article is found
with the author's name or cover/preliminary pages ofbook for the last three (3) years.
Note: the nominee should be the sole researchsr/author. Thesis md dissenation are not included.
D. Innovation (7 poinb)
The innovation must foster new
ideas, processeq and suggests
better way to do things (cost and
/or operational elficiency),
dernonstrates an ability to think
"beyond the box".

Criteria Points
Adopted in the
centraYnational

7 points

Adopted in the region 5 points

Adopted in the division 4 points

Adopted in the distict 3 points

Fully implemented in the
school

2 points

Started the implernentati on 1 points
Supporting documents Copy ofinnovation with documentation and approved by DepEd OIficials for
the last three (3) vears.



4.ProfessioneUcommunity
service awards/Outstanding
accomplishment award for the
lsst thre€ (3) yesrs (5 points)

Criteria Poirs
Intemational level 6 points

National level 5 points
Regional level 4 points

Division level 3 points

Cluster/district level 2 points
School level 1 points

Supporting documenb: (l) Original copy ofcertificate of Recognition and or
(2) Rank List of Mernorandum

Note: A\yard must be the highest award in the grven level. This includes awards given by rhe DepEd
such as "Outstanding Employee", professional organization or association related to teaching- Only
one (I) award ofthe highest level is requted and shall be credited wrt! the corresponding point/s.

PAR.T IL INTERVIEW (TO POINTS)

The Regional Screening and selection committee shall interview nominees base on DO 32,s.

2010 whrch defines the standards tkough the domains and stands which can be used as basis for the

school heads' decision making, actions, and performance of their functions. In addihon to

fundamental direction provided by the set of standards, knowledge, skills, and values are certified
tkough the indicators defined per strand on every domain, to wit:

Domain 1, School Leadenhip
Domain 2. Instruc tional Leadership
Domein 3. Crcatirg Student-centercd lerrning Environment
Domain 4.HR Matragement and Professionalism Development
Domain 5. Parents involvement and Community Partnership
Domain 6, School management and Operetions
Domain 7. Personal and Professional Attributes end Interpersonal Effectiveness

C riteria Poine
1 0 poinh - nominee demonshate exceptional job mastery in all
domains/major areas ofresponsibility and has shown extraordinary level
of achievement and commitment in terms of quality and time, technical
skills and knowledge, ingenurty, oeativity and initiative.
7 points- The nominee exceeded expectatrons md all domains, goals,

obiectives, and targets were achieved above the established standards.

4 points- The nominee met expectations in terms of quality work,
efficiency, and timeliness. The most critical domainJannual goals were
met.
I point- The nominee failed to meet expectations. One or more of the
most critical domainVgoals were not met-



Enclosure no. 4(Divbion Memorandum No._ s. 2019)

CRITERIA FOR. EVALUATION
2019 DIVISION Sf,,ARCH FOR ICONs of SERVICES AND LEADERSIilP

PUBLIC SCH(X)LSDISTRICT STJPERVISOR,/EDUCATION PROGRAM ST]PERVISOR

A. Qualification for Nomination
(please check each requrernurt- Any lacking qualification requirements automatically disqualifies the
nomrnee to oceed to the next of the search

Qualilication Req uirement Supporting DocumenUs Remarks
l. A model of morality and
integrity both in the public
and private life

Wntten testimonies (one-page write-up
using Arial size 1I and L5 spacing) about
the nominee with emphasis on hisfter
morality and int€grity both in public and
private life from:

d. Govemment official
e. Private

organization rNGO/religious
goup

f. Division EPS
2- Has good human
relations in the disrict and
in fte community

Wntten testimonies (one-pa ge write-up
using Arial size I I and 1.5 spacing) about
the norninee with ernphasis on lns/her
good relations in the school and in the
community from:
Written testimony from:

a. Government official
b. Private

organizatiooNGO/religio
us group

c. President of
Municipality/City
Federatron of PTA

d. School Principal assigned
in the district

3,Has permanent item as

PSDS /EPS
Certified True Copy of Appointment
(CSC Fom No. 33-A)

4. Has designation iui

District In-charge (for
Principal nominee)

Designation signed by the SDS

5. At least 3 years of
experience in the category
which hdshe is nominared

Certification ftom the SDS

6.With at least VERY
SATISFACTORY rating in
the last three (3)
performance rating periods
prior to the nomination

Cotified True Copy of IPCRF 2016,
2017 , and 2018

7.Has not been found guilty
of any adrninistrative or
criminal case.

Certification from tle Administrative
Oflicer V of the SDO

Other Req uirements
l.Endorsement by the schools Division Superintendent with all the
names of the nominees and their corresponding categories.

2,Duly accomplishment nomination form (se€ attachment)



Program, and IS Plq! (! points)
Coached school heads 7 of the mentioned activitieVprograms
with the submission of coaching/mentoring and supervisory
Report

5 points

Coached school heads 5 ofthe mentioned activities/programs 4 points
Coached school heads 4 ofthe mentioned activitieVprograms 3 pornts

Coached school heads 3 ofthe mentioned activities/programs 2 points
Coached school heads 2 of the mentioned activitieVprograms I point
Supporting document (1) Monitoring and Supervision rnechanism(2) Narrative report with piotures; and
(3) other supporting documents.

lndicators Points
2.Provided lechnical assistance to school heads to establish linkages
with DOH, LGU, DA, Pl\P, DEIYR, government and non-government
organizations, and othcr private entities/groups/organirations. (5
points)
Provided 7 TA on the mentioned activities with the
submission of Technical Assistance Report 5 points
Provided 5 TA on the mentioned activities with tJre

submission of Technical Assistance Report
4 points

Provided 4 TA on the mentioned activities with the
submission of Techmcal Assistance Report

3 points

Provided 3 TA on the mentioned activities with the
submission of Technical Assistance Report

2 points

Provided 2 TA on the mentioned activities with the
zubmission of Technical Assistance Report

I point

Supporting documenft (l) Technical Assistance Report with proper docurrentation and
(2) Other supporting documents.

Indicators Points
2.Provided TA to School Heads on the implementation of DepEd
mandrted progroms such as Gulayan sa Paaralan, Reading Progrtm,
Anti-Bullying, Dismter preparedness, deworming and immunization,
Brigada Eskwela, etc. and implementing end assessirg inclusive
cducation progrems such es SPEDALM,SSES,MISOSA,E
IMPACT,IPEDALS, etc.(s poin6)
Provided 7 TA on the mentioned activities with the
submission of Technical Assistance Report 5 points

Provided 5 TA on the mentioned activitres with the
submission of Technical Assistance Report

4 points

Provided 4 TA on the mentioned activities with the
submission of Techmcal Assistance Report

3 points

Provided 3 TA on the mentioned activities with the
submission of Technical Assistance Report

2 points

Pronded 2 TA on the mentioned activities with the
submission of Technical Assistance Report

1 point

Supporting documenfi (1) Technical Assistance Report with proper documentation and
(2) Other supporhng documents.

C.MONITORING AND EVALUATION - 13 POINTS
Indicators Points

l.Monitortd the utilization of monthly school MOOf, and other school
funds such as cantecn, PTA, rnd other generated frrnds. (5 points)
100o/o of the school heads in supernsed schools were
monitored in the utilization and preparation of liquidation of
fimds before the due date

5 points



3.Acmmplished Personal Data Sheet (CS Form 212 Revised 2017)

4.IPCRF 2016,2017 and 2018 summary of ratings with average signed by
0re Division Screening and Selection Committee
S.Individual Tentative Summary of Score Sheet (see attac.hmeno

B. Papcr Screening/Document Evaluation

PART L KEY RESULTS AREAS - Performance for SY 201&2019

A. INSTRUCTIONAL SUPERVISION _ 15 POINTS
Indicators Poirts

l.Conducted Instructional
superrised schools (5 points)

Supervision to School Hesds of the

Conducted 15 instuctional Supervision to School Heads per
month with the submission of monthly supervisor plan and
supervisory report

5 points

Conducted 10 instructional supervi sions 4 points
Conducted 5 instructional superyisions 3 points

Conducted 3 instructional supervisions 2 points
Conducted 2 instructional supervisions 1 point
Supporting document: Monthly supervisory plan and supervisory report signed by SDO officials

Indicator Points
2.Facilitated the conduct of a district trairing program based on
strcnglhs and development needs of school heads and teachen (5
poina)
100% of school heads and teachers in supervised
schools were trained based on shengths and competency
development needs with approved taining design

5 points

80 % of school heads and teachers 4 points
60 % of school heads and teachers 3 points
40 % of school heads and teachers 2 points
20 % of school heads and teachers I point
Supporting documenh (l) Approved taining design; (2) Attendance sheet ;(3) Nanative report vrith
pictures; and (4) other supporting documents.

Indicator Points
3.Designed mcchanism to decrease the number of frustration readers
(5 points)
l00o/o decrease in the number of frustrations in
supervrsed schools

5 poinh

80 o/o of school heads and teachers 4 points

60 o/o of school heads and teachers 3 points
40 % of school heads and teachsrs 2 points
20 o/o of school heads and teachers 1 point
Supporting documenB: (1) Monitoring and supervision mechanism(2) Narrative report with pictures; and
(3) other supporting documents.

A. TECHMCAL ASSISTANCE IN SCHOOL MANAGEMENT.
15 POINTS

Indicators Points
LCoached school heads in tte
pneparationfimplementation/enhancement of SIP, AIP, LAC scssion
Plan, LR Phn Implementation, IPCRF, Reading Program, Guidarce



80 % of schoot schools were moniheads in s tored 4 mts
60 % of school heads in s sd schoo ls wgre monitored 3 ts
40 o/o of school heads in s ised schools were monitored 2
20 7o of schoot heads in s schools were moni tored I

hpporti
mechaniSu documen Ing ( and S) Monitoring smuperyrsron 2 other su o( docrments) pp rting

Indicators Points
disCon, tedduc tric a ot fprG'assessmen schools for BMS level of

5tice. ts
1007o of the supervised schools were assessed and assi

ation for SBMthe
sted in

5 ts

arati
o80o/o dref sed lsschoosupewr assessedwere asstand llsted

the on sfor MB
4 points

607o of the supervised school s were assessed and assisted in
the for SBM

3 points

40% of the supervised wsre assessed and assisted inschools
dre on for SBM

2 points

2oo/o of the supervised schoo ls were assessed and assisted in
lhe for SBM

1 point

ocument (l) Technical Assistanc€ Report with
documents2 Other

proper documentation andSupporting d

Indicators Poinh
Moni pervised

rricu.lum
3. redto ond su tcnve onschools comttep nce sof rdtonda splia

thertr lm en tionta fo toK ,I cu 5 h
assigned private schools monitored on compliance

to standdds of K to 12 cumculum implernentations
(competencies, CG, *c ) with submission of monitoring

rnts5rt

100% of
5 points

80% of ed vate schools monitored 4
600/o of ate schools monitoreded 3

40o/o of vate schools monitored 2
20o/o of ate schools monitored 1 t
Supporting documcnt (l) Technical Assistance Report with proper documentation and

2 Other su documents

C.CURRICULUM DEVELOPMENT, EI\ruCHMENT, AND
LOCALIZATION - IO POINTS

PointsIndicators
l.Vslideted school-based developcd contextualized learning resources. (5
points)

5 points
Validated l0 school-based developed contextualized learning
resource materials and approved for division validdion
Validated 7 school-based developed contextualized LMs 4 points

3 pointsVdidated 5 school-based developed contextualized LMs
2 pointsValidated 3 school-based developed contexoalized LMs

Validated 1 school-based developed contextualized LMs I point

Supporting documert: (1) Monitoring and Supervision mechanism;(2) other supporting documents

Indicators Points
2.Monitored the schools' inplementation end utilization of tte LRMDS (5
points)
l00o/o of the school heads and teachers of the supervised schools
registered in the LR portal before end ofJuly 2018 5 points

80% of the school heads and teachers of the supervised schools 4 points



60% of the school heads and teachers of the supervised schools 3 points
40olo of the school heads and teachers of the supervised schools 2 points
20olo of tle school heads and teachers of the supervised schools I point
Supporting docurnent: (l) Technical Assistance Report with proper documentation and

(2) Other supporting documents.

D. LEARNING OUTCOMES ASSESSMENT- 5 POINTS
Indicators Points

l.Achievd incrrment in NAT performance in superrised schools (previous
and prescnt assignment) for the last three (3) yean (5 points)
100 o/o of the supervised schools achieved inoement in NAT
MPS in all leaming areas 5 points

800/o of the supervised schools achieved inqsment in NAT MPS
in all leaming areas

4 points

607o of the supervised schools achieved increment in NAT MPS
in all leaming areas

3 points

40olo of the supervised schools achieved increment in NAT MPS
in all leaming areas

2 points

20o/o of he supervised schools achieved increment in NAT MPS
in all learning areas

1 point

Supporting documenc NAT perfonnance for the last three (3) years signed by SDO officials

PART IL OTEER AREAS
l.Original Creative Outputs/hnovetion - 5 points

Supporting Documents:
l. Description of creative output/innovation with pictures on how it is used/practiced in the

district
2. Evidence/s on the contribution of tle improvernent of teaching and leaming signed by

DepEd o{EciaVs.

3, Rcsearch Outpuus - 5 Points
The researcher output/s should be properly documente4 approved' and attested

by DepEd ofEcials. The nominee should be the sole researcher/author.

Supporting documerts:
l.Copy of the title page, approval sheet, abstract, and any page of the research

output where the approvaVsignature of DepEd officiaUs is found.

).Cemtt" t" of Recogrition/Appreciation or any certificate signed by DepEd

Officials.

INDICATOR
POINTS

Not At
Au (0)

Somewhat
0)

very
well (2)

Score

I . Shows uni eness atrd Eeativi
2.Focuses on the knowledge, skills, and abilities

to the learners
3.Reflects a variety of effective ways to support
learning
4.Aligns to K to 12 Curriculum
S.Contributes to the improvement of teaching

and leaming as shown by measurable data
TOTAL SCORE /2



INDICATORS POINTS

a Highest level of any of the research outputs (5 points)

Conducted in the national level 5 points

Conducted in the regional level 4 points

Conducted in the division level 3 points

Conducted in the cluster/district level 2 points

Conducted in the school level 1 point

Supporting documents:
t.Ceftified truo copy ofTranscript of RecordJcertificate ofnumber of units eamed/diploma. For

consultant/resourcl person/paper presetrter/trainer/writer/evaluator, certified copy of Cerffficate of
Recognition/Appreciation

J.f,,{usgtionrt att{inment atrd professional advanccment - l0 points

4.Publication/Authonhip - 5 poinB
The publicatron should be properly documented and attested by DepEd officials. The

nominee should be the sole author. Publication/authorship does not include research
work/thesiVdissertatron.

Supporting dmument Copy of the publicatioo./articldnewsletterijoumal,/book/ac.

S.ProfessionaUcommunity service swards for ihe last three (3) years - 6 points

Supporting document:
I . Cenificare copy of Certificate of Recopition/Rank List/Memorandum

II\IDICATORS POINTS

r, Educationel rtt&inment (5 poinh)
Doctoral Degee 5 points
CAR (Doctoral) 4 pornts

Master's degpe .i points

CAR Master's 2 points

Atleast 27 MA units I point

b. ConsultanUresource spcaker/paper
prqenter/trainerhvriter/eveluator (5 poin8)
International level 5 points

national I evel 4 points
Regional 3 points
Division level 2 points

Cluster/distn ct level I point
Note: one (1) DepEd orgonized,/sponsored./pertncred seminar/sctivity of the highest level is required
which shall be credited wilt the correspondinq poinUs

TOTAL SCORE

INDICATORS POINTS
Publication (5 poinh)

Intemational level 5 points
nuional level 4 points
Regronal 3 points
Division level 2 points
Cluster/district level I point
Noaes one (1) DepEd organized/sponsored/partnered seminar/octivity of the highest level is required
which shall be credited with tte corresponding point/s



INDICATORS POINTS
a. Awerd given by profesional organization/association (6 points)
Intfilational level 6 points
national level 5 points
Regional 4 points
Division level 3 points

Cluster/district level 2 points

School Level 1 point
Note: one (l) DepEd organized./sponsorcd/psrtnered seminar/activity of the highest level is requircd
which shall be credited with the corresponding poinUs

PART IIL INTER}'IEW- 10 PiOINTS

This part highlights the outstanding accomplishments ofdre nominee manifested for the last

three ars. Bclow is the scale for the actual interviewJ
DEFINMIONRATING SCALE

Objectives and standards aro clearly and

substantially surpassed. Consistently and

significantly exceeds all perforrnance

expectations and standards. Highest performance

level. DemoNtrates a personal commitrnerrt to a

high level of perfomtance and results, even under

chall work

Ourtrnding (5 pointr)

Frequently exceeds job requirernents. Make

contributions well beyond job dernands. Seizes

initiative in development and implementation of
challenging work goals. Each project or job is
done thoroughly and on time. Thinks beyond

details ofjob, working towards overall goals of
t.the

Exceeds Expectetions (4 poinE)

Perforrnance is what is expected of a fully
qualified and experienced person in this position.

Al1 objectives and standards are met. Consistendy

meets all the perfonnance expectations and

standards. Job well done. Errors are minimal and

seldom repeated. Prioritizes problems and

projects well. Requres normal supervision and

iollow-up. Almost always completes work or

ects on schedule.

MceE Expcctations (3 points)

Objectives and standards are gener

firll results are not totally achieved.

firll short of consisturtly meeting poformance

expectations and standards. Some performutce

aspects were not met- needs slight improvement'

Could result ftom being newly appointed to the

position- continuing to learn all aspects of the

ally met but
Occasionally

Approaches ExpcctrtioN (2 points)

attention by supervisor is required. Does not gasp

situation when explalned. Corrective action is

consistenobj fai tosarestandardsectl andes tlv
tNeeds sigrificanmeet expectations.performance

tothe obbeenHas on enoughvement longJlmpro
slvs eExcebettere shownhav performance.

Does Not Mcet Erpectetions (1 point)

SCORE



Enclosure no. S(Divbion Memorundum No._s 2019)

CRITERH FOREVALUATION
I. 2019 SEARCH FOR ICONs for ICON of Services and Iradership (Elementary,

Secondary and Division Personnel) Club/School Paper adviser and Accredited
Coach, Operations Implementation Personnel (Senior/Education Program Specialist,
PDO, Librarian, Nurse, Engineer and Planning Officer) Operations Support Personnel
(ADA, ADAS, AO, Registrar, ITO and legal offrcer)

A, Qualifrcation for Nomination
(Please check each requirement. Any lacking quali{ication requirernent automatically disqualifies the
nomrnee to to the next of the search

Otter Requiremen6
l. Endorsernent by the Schools Division Superintendent with all the names

of the nominees and their correspondrng categories.

Qualifi cation Requirement Supportinq DocumenUs Remarks
1. A model of morality and integrity
both in the public and priYate life

Written testimonies (one-page write-
up using Arial size 1 I and 1.5
spachg) about the nominee with
emphasis on his/her morality and
integrity both in public and private
life from:

a. Govemment olficial
b. Private organization

/NGO/religious group
c. School Head for the School

Category
d. Administrative OIEcer V for

SDO category
Written testimonies (one-page write-
up using Arial size I I and 1.5

spacing) about the nominee with
ernphasis on his/her good relauons in
the school and in the community
from:
Written testimony fiom:

a. Govemment official
b. Private

organization/NGo/religi ous
goup

c. Teaching and Non-teaching
Association President of the
school or SDO

2. Has good human relations in school
and in the commrmity

3.Has permanant item as ADAS Certified True Copy of Appointrnent
(CSC Form No. 33-A)

4. At least 3-years' experience
relevant to the current position

Certificate from the school
heads/SDS

5. With at least VERY
SATISFACTORY rating in the last
three (3) perforrnance rating periods
prior to the nomination

Certified True Copy ofIPCRF 2016,
2017, ud20l8

Certification from the Admini stative
Officer V of the SDO

6. Has not been found guilty of any
administrative or criminal case.



2.Duly accomplished nomiqation form (see attachment)
3.Accomplished P€rsonal Data Sheet (CS Form 212 Revised 2017)
4.IPCRI 2016,2017 and 2018 Summary of Ratings with average signed by
fu: Division Screening and Selection Committee
5. Individual Tentative Summary of Score Sheet (see attachment)

B. Paper Screening/Document Evaluation

PART I. WOR.K PRODUCTIVITY

1. QUALITY AND CONSISTENCY OF Pf,RFORMANCE

indicator Criteria Poinls
Average of dre performance
ratings for the last three (3)
years manifested exemplary
noteworthinoss that contributed
to achievements of the
institution.

4.900- s.000 5 points

4.800- 4.899 4 points
4.7004_799 3 points
4.6004.699 2 points

4.5004.599 I point

Supporting docunenh: IPCRF 2016,2017, and 2018 Summary of Ratings with average signed by
the Division Screening and Selection Committee

2. RESPONSIVENESS TO THE PUBLIC/CLIENTELf,

indicator Criteria Points
Extension/provision of prompt,
courteouq and adequate service
to the public/clients

Always
extendJprovides
prompt courteous,
alld adequate
service to tle
public./clients

5 points

Most Often 4 points
Often 3 points
Rarely 2 points

Never I point

Supporting documents: (l) Accomplishment or narrative report; (2) Result of evaluatiorg survey of
feedback of custom€rdclients; (3) Other supporting documents signed by SDO official.

3.DEDICATION AND DILIGENCE

Indicstor Criteri, Points
The degree oflove for work,
sincerity, and industriousness
in performing his/ho task,
duties, and responsibilities.

Demonstrate Very
High level of
dedication and
diligence in hiVher
work

5 points

Hish 4 points
Average 3 points

Low 2 points
Very Low I point



Suppo rting dmuments: ( 1) Accomplishment or naratrve report; (2) Result of evaluatioI\ survey of
feedback of customerV clients (3) Other supportln documen ts signed by SDO offtcial

4.HONESTY, TRUSTWORTHINESS, AND SINCERITY

PointsCriterieIndicator

5 points

Very highly
commendable depth
of honesty,
truthfulness,
dependability,
sincerity, and

4commendable
commendable 3

2 tsLess commendable
I tLeast commendable

The depth ofhonesty,
truthfulness, dependability,
sinc€rity, and transpare,ncy as

manifested in his/her ideas,

words and acts as an

errployee.

Supporting documents: (l) Accomplishment or nanative report; (2) Result of evaluation, survey of
feedback of customerVclients; (3) Other supporting documelts signed by SDO ofticial.

s.DIFFICULTY AND RISK INHERENT IN TIIE WORK

Indicotor Criteria Poinh
The degree of sacrifice, danger,
and hazard, substantial ly
pres€nt in the work.

Extremely high
difficulty and risk
in hiVher work

5 polnts

High Difficulty 4 points
Average 3 points
Low 2 points
Very Low

Supporting documents: (l) Accomplishment or nanative report; (2) Result of evaluatiorq survey of
feedback of customerVclients; (3) Other supporting documents signed by SDO official.

6. ATTEI\IDANCE AND PTJNCTUALITY

Indicaaor Criteria Points
Regular attendance and
punctuality are vital atributes
for all employees. It is
important for employees to
attend work regularly and to
arrive at work on time, because
failure to do so detrimentally
affects employee morale and
productrvity.

Outstanding (Perfect
attendance ttrorrghout the
year and no tardrness) 5 poitrts

Very Satisfactory (l-5
absences with 5-10 trmes
tardy)

4 points

Satisfactory (6- 10 absences
with I 0- 15 times tardy)

3 points

Unsatisfactory (11-15
absences with 16-20 times
tardy)

2 points

Poor (more than 16 times
absent with more than 2l
times tardy)

I point

1 point



Supporting documents: (l) Summary of attendance and other supporting documents signed by
school Head,/SDO o{fi cial.

PART IL OTHER AR-EAS

l. Innovation/Original Creative Outpus - 10 poin8

Supporting Documents:
I . Description of creative output/innovation with pictures on how it is used/pracuced in the
schooVdivision.
2. Evidence/s on the contribution of the output to the improve-rnent ofthe office/employee
signed by DepEd officiaVs.

2. Reseerch - 5 poin8

The research output/s should be properly documented, approved, and attested by
DepEd officials. The nominee should be the sole researcher/author.

Supporting documents:
I - Copy of the title page, approval sheet, abstract, and any page of the research output where

the approvaUsigratue of DepEd official is found.
2. Certificate of Recogrrition/Appreciation or any certification signed by DepEd OItrcials

INDICATOR
P'OINTS

Not
All (0)

at Somewhat
(1)

Ve.y
well (2)

Score

l.Shows uniqueness and creativiry
2.Increases work productivity
3,Effective and Efficient
accompli sb rng tasks

tn

4.Contribute to the improvement of the
overall work performance of the
school/SDO
5.Involves critrcal aad stategic
thhking to find and develop creative
solutions to problem

TOTAL SCORE

INDICATORS PIOINTS
a. Highest level ofany ofthe research outputs (5 points)
Conducted in the national level 5 pornts

Conducted in the regional level 4 points
Conducted h the division level 3 points
Conducted in the cluster/district level 2 points

Conducted ir the school level I point
TOTAL SCORE



3. Educetional attsinment and professional advancement - 10 poinh

Supporting documents:
1. Certified copy ofTranscript ofRecordVcertificate ofnumber ofunits earned/diploma.

For consultalt/resource person/paper presenter/trainer/writer/evaluator, certified copy
of Certifi cate of Recogrition/Appreciation.

4.Publicotior/Aulhorship - 5 points

The publioation should be properly documented and attested by DepEd officials. The
nominee should be the sole author. Publication/authorship does not include research
work/thesis/dissertation.

Supporting dmumenft Copy of the publication/article/newsletter/joumal/book/etc

IIIDICATORS POINTS
a. Educational attainmcnt (t points)
Doctoral Degree 5 points
CAR (Doctoral) 4 points
Master's de$ee 3 points
CAR Master's 2 points
At least 18 MA units 1 point

b. Consultant/resource speaker/paper
presenter/trainerhvriter/cyaluator (5 poinB)

Intemational level 5 points
national level 4 points
Regional 3 points

Division level 2 points

Cluster/district lev€l I point
Notc: one ( l) DepEd organizcd/sponsored/endoned/partnered seminer/ectivity of the highest level is
rcquired which shall be credited witt thc correspoodirg poinUs

TOTAL SCORE

INDICATORS POINTS
Publicetion (5 poin8)
Intsrnational level 5 points

national level 4 poine
Regional 3 points
Division level 2 points

Cluster/district level 1 point

Note: Only one (l) Publication/article of the highcst level is required and shall be credited with the
corresponding point/s

TOTAL SCORE



5. ProfqssionaUcommunity service swards for the last hree (3) years - 6 points

Supporting document:
I . Certificate copy of Certificate of Recognition/Rank List/Memorandum

PART III. SUMMARY OT ACCOMPLISHMI,NTS - 20 POINTS

This part higNights the outstanding accomplishmmts of the nominee manifested for the last three (3)
years. Presentation of accomplishments should be in order of significance, complete with descriptions,
justification, and should adhere to the following pointers:

1. Use specific terms such as: assistd contibuted, facilitate4 and the like;
2. State in briet factual, and in bullet form;
3. Cite specific situations, problemVissues addressed, people ofEce benefite4 etc.;
4. Encode highlights of outstanding accomplishment in A4 size bond paper, I .5 spacin& Arial

1 l: and
5. Submit to the screening and selection cnmmittee the summary/highlights of outstanding

accomplishment during the paper screening and document evaluation; and
6. Attach the document in the individual Tentatrve Summary of Score Sheet

INDICATORS PIOINTS
a. Award given by professional organization/association (6 poirb)
International level 6 points
national level 5 points
Regional 4 points
Division level 3 points
C luster/distnct level 2 points

School l,evel I point
Note: Award must be the highest award in the given level. This includes awards given by the DepEd
such as "Outstanding Employee", professionsl orgrnization or association rrlated to tesching. OnIy one
award of the highcst level is requircd end shall bc credited with the corresponding poinUs.

RATING SCALE Df,,T'INITION
Ouhtending (5 poinh) Objectives and standards are clearly and

substantially surpassed. Consistently and

significantly excee.ds all performa.nce

expe.ctations and standards. Highest performance
level. Demonstrates a personal comminnent to a
high level of performance and results, even under
challenging work goals

Erceeds Expectations (4 points) Frequently exceeds job requirements Make
contributions well beyond job demands, Seizes

initiative in developmurt and implanentation of
challenging work goals. Each prqect or job is
done thoroughly and on time. Thinks beyond
details ofjob, working towards overall goals of
the component.

Mecb Expecotions (3 poin6) Performance is what is expected of a firlly
qualified and experienced person in this position.
All objectives and sturdards are met, Consistently
me€ts dl the performance expectations and

standards. Job well done. Errors are minimal and

seldom repeated. Prioritizes problems and
projects well. Requires normal supervision and

follow-up. Almost always completes work or
Droiects on schedule.

Approaches Expectations (2 points) Objectives and standards are general met but



firll results are not totally achieved. Occasionally
firll short of consistendy meeting performance
expectations and standards. Some performance
aspects were not met- needs slight improvement.
Could result from being newly appointed to the
position- continuing to learn all aspects of the
position.

Does Not Meet Expectations (l point) Objectives and standards are consistently fails to
meet performance expectatiom. Needs signifi cant
improvement. Has been on the job long eno"gh to
have shown better performance. Excessive
attention by supervisor is required. Does not gasp

situation when explained. Corrective action is
required.

Supponing document: Highlights ofoutstanding accomplishments written in ,{4 size bond paper, 1.5
spacing, Arial 1 l.

SCORE

Part IV. INTf,RVIEW - 20 PIOINTS

Interview Rubric Domrin l:
. Orgamzation
o Detail-oriented
o Time Management
o Resourcefulness
o Strategic Planning

(E Doinas)

Domain 2:
o Adept in

Technology
o Verbal and

Written
Communicati
on
(6 points)

Domain 3:
o Professional and

Ethical behavior

(6 points)

Has the ability to stay
focuscq can prioritize task
and plan strategically, and
manage time, eneigy,
strcngtlq mcntal capacity,
physical space, ac.
effectively and elficiently in
order to achieved the desirod
outcome.

Has the ability to
communicate
effectively using
technology with
priors, colleagues,
and stafr and knows
how to effectively
prepare, convey and
receive messages in
person as well as via
phone, emai! and
social media.

Demonstrates respect for
key moral principles that
includes honesty,
faimesg equaliry,
digtity, diversity and
individual rights and
conducts or characterizes
a mark ofprofessional
person.

& Outstending
Includes specific
elements, well-
crafied details and
specific examples
rsith dola elements
G Very
Satisfactory
Specific examples
with documenled
performance data
elements

'l- Satisfactory
Complete
owwer/re sponse lo



crtleria
2-Unsatisfrctory
Incomplele
an$ven/response to
crilerid
1-Needs
Improvement
No a nswer,/response
to cileria
SCORE
TOTAL SCORE



Enclosure no.6 (Division Memorandum No._ s 2019)

NOMINATION FORM

2019 Division Search ICONs of Curriculum, Instruction, Teaching and Learning (Elementary,
Secondary and Division Personnel)

THE SCREENING A]\ID SELECTION COMMITTEE
Division of Malaybalay City
Purok 6, Casisang Malaybalay City

After reviewrng the guidelines and criteria for the Regional Search for Outstanding Teachrng,
Teaching-Relard and Non-Teaching Personnel, I hereby nominate:

Nane of Nominee
First Nane Middle Name Last Name

Contact Number:
Name of School:
School Address:
District:
Category
Current Position of Nominee
Subject Area./Grade Level Taught (for teachers)

I hereby certiry that to the best of my knowledge, that information contained in the
accompanying supporting documents are true and oorrect.

The nominee and the undersigned understand the decision of the Screening and Selection
Committee is final and that we agee to abide by it.

Name of Nominator Position
Signature of Nominator Date Signed:



Narne of Nominee

2019 Search for ICONs
of Curriculum, Instruction, Teaching and Leerning

(Elementary, Secondary and Division Personnel)
TENTATN'E SUMMARY OF SCORE

First Name Middle Name Last Name

Contact Number
Name of School:
School Address:
District:
Category
Current Position of Nominee
Subject Area/Grade Level Taught (for teachers)

A. Qualification for Nominaaion
(Please check each requirement. Any lacking qualification requirement automatically disqualifies the
nominee to proceed to the nfit stage of the seach)

Qurlification Requircment Supportinq Ilocument/s Remarks
l. A model of morality and
integrity both in the public and
privare life

Written testimonies from:
a Government official

b. Private
organization/NGO/religious
gfoup
c. School Head

2. Has good hlman relations in
school and in the community

Written testimodes:
Written testimony from:

a. Govemment official
b. Private
organization/NGO/religious
goup

c. School Head
d. co-teacher

3.Has permanent item Certified True Copy of Appoinfnent
(CSC Form No. 33-A)

4. Either class adviser or subject
teacher with 5-6 subject loads
or 6 hours ofteachrng loads.

Certificate copy of teaching load

5. At least 3 years of teaching
experience in the grade
level/subject uealcategory
which he/she is nominated

Certification from the School Head

6. With at least VERY
SATISFACTORy lating in the
last three (3) performance rating
penods prior to the nomination
Has not been found guilty of

Certified True Copy of 2016,2017, and
2OI8 IPCRI



any ,.lministrative or cnminal
case

7.Has not been found guilty
of any administrative or
criminal case

Certification ftom the Adrninistrative
Officer V of the SDO

Other Req uirements
l. Endorsement by the Schools Dvision Superintandent with all the names
ofthe nominees and their corresponding categories.
2.Duly accomplished nomination form (s€e attachment)
3.Accomplished Personal Data Sheet (CS Form 212 Revised 2017)
4.IPCRF 2016, 2017 and 2018 Summary ofRatings with average signed by
the Division Screening and Selection Committee
5. Individual Tentative Summary of Score Sheet (see attachment)

CRITERIA FOR OUTSTANDING TEACHER
POINTS SCORE

A. Instructional Competence and
Tegching Effectiveness

a. Innovation l0
b. Research l0
c. Co-curricularlnvolvemenl 10

d. Education and Professional
Development

10

e. Publication/Authorship 5
ll. Professional and Community
Involvement

a. Participation in Training
Progams

10

b. Leadership in Professional
Organization

10

c. Participation in Community
and Civic Movement

9

d. ProfessionaVCommunity
Service Awards

6

Ill. Demonstration Teaching 10

fV. Interview 10

TOTAL SCORE
(to be filled in by DSSC) TEI{TATIVE SCORE
(to be filled in by DSSC) FINAL SCORE

The committee on Screening and selection certifies that, to the best oftheir
knowledge, the information contained in the accompanying supporting documents are tnre
and correct.

Chairman
(Signahue ovcr Printed Name)

Memb€r Member Memb€r



Name of Nominee:

2019 Division Search for ICONs for Leadership and Services

Ilead Teacher/Teacher In-charge
TENTATIVE SUMMAN.Y OF SCORE

First Name Middle Name Last Name

Contact Number:
Name of School:
School Address:
Dstrict
Category
Current Position of Nominee
Subject Area/Grade Level Taught (for teachers)

A. Qualification for Nomination
(Please check each requirement. Any lacking quatifrcation requirement autornatically disqualifies the
nominee to proceed to the next stage of the search)

Qualificetion Requirement Supporting DocumenUs Remarks
l. A model of morality and
integrity both in the public
and private life

Wntten testimonies from:
a- Government official

b. Private
orgeniT'tiotrrNGO/religious
goup
c. School Head

2. Has good human
relations in school and in the
corrununity

Written testimoni es:

Written testimony fiom:
a. Government olficial
b. Private
organization/NGO/religiou s

goup
c.School Head
d. co-teacher

3.Has permanent item Certified True Copy of Appoinfiient
(CSC Form No. 33-A)

4. Either class adviser or
subject teacher urith 5-6
subject loads or 6 hours of
teaching loads.

Certificate copy ofteaching load

5. At least 3 years of
teaching experience in the
grade level/subject
tealcdegory which he/she
is nominated

Certification ftom the School Head

6. With at least VERY
SATISFACTORY rating in
fte last lhree (3)
performance rating periods
prior to the nomination Has
not been found guilty of any
administrative or criminal
case.

Certified True Copy of 2016,2017, and,
2018 IPCRF

,Ju



7.Has not been found
guilty of any
administrative or crim inal
case

Certifi cation from the Administrative
Officer V of the SDO

Othcr Requirements
l. Endorsernort by the Schools Division Superintendent with all the names
ofthe nominees and thet corresponding categories.
2.Duly accomplished nomination form (see attachmeno
3.Accomplished Personal Data Sheet (CS Form 212 Revised 2017)
4.IPCRF 2016, 2017 and 2018 Summary of Ratings with average signed by
fte Division Screening and Selection Committee
5. krdividual Tentative Summary of Score Sheet (see attachmen|

CRITERIA FOR OUTSTAI\IDING HEAD TEACIIER/TEACHER IN-CHARGE

POINTS SCORE
PART I. KEY RDSULT AREAS
L lastructional L,eadership

a. Improved Leamrng Outcomes 5

Il. Learning Environment
a. Management and

Improvement of Physical
Facilities

5

b. Provision of Safe Learning
Environment

5

lll. Euman Resource Management
and Development

a, ConductofHRMD
Programs/Teacher
Development

5

lV. Parents' Involvement and
Communitv Partnership

a. SBM Level ofPractice l5
b. Stakeholders' Participation

and Involvement
10

IV.PROFESSIONAL
GROWTH/AWARI)

a. Education 4

b. Resource Speaker 4

c. Publication 4
d. Innovation 7

e. Research 6

f. Award/Outstanding
Accomplishment

l0

lV. Interview l0
TOTAL SCORE 100

(to be filled in by DSSC) TENTATIVE SCORE
(to be filled in by DSSC) FINAL SCORE



The committee on Screening and Selection certifies that, to the best of their knowledge, the
infonnatron contained in the accompanyrng supporting documents are true atrd correct.

Chairman
(Signature ovel Printed Name)

Member Membcr Member



Name of Nominee

2019 Division ICON for Services and Leadership
Outstanding Principal/f, ead Teacher

TE,NTATIVE SUMMARY OF SCORE

First Name Middle Name Last Name

Contact Number
Name of School:
School Address:
Division:
Category
Current Position of Nominee
A. Qualificotion for Nomination
(Pleose check each requirement. Any lacking qualification requtement automatically disqualifies the
nominee to proceed to the next stage ofthe search)

Qualification Requirement Supporting Document/s Remerks
1. A model of morality and
integnty both in the public
and private life

Written testimorues Aom:
a. Govemment official

b. Private
orgu zation/NGO/religious
group
c. School Head

2. Has good human
relations in school and in the
community

Written testimonies:
Written testimony from:

a. Government official
b. hivate
organization /NGO/religious
group

c.School Head
d. co-teacher

3.Has permanent itern Certified True Copy of Appointnent
CSC Form No. 33-A)

4. Either class adviser or
subject teacher with 5-6
subject loads or 6 hours of
teaching loads.

Certificate copy of teachilg load

5. At least 3 years of
teaching experience in the
grade level/subject
area/category which he,/she
is nominated

Certification from the School Head

6. With at least VERY
SATISFACTORY rating rn
the last three (3)
performance rating periods
prior to the nomination Has
not been found guilty of any
administrative or criminal
c€se.

Certified True Copy of 2016,2017, and,
2018 IPCRF



7.Has not been found
guilty ofany
administrative or crimi nal
case

Certifi cation from the Administrative
Officer V of the SDO

Other RequiremeDts
1. Endorsernent by the Schools Dvision Superintendent with all the names
ofthe nominees and their conesponding categories-
2.Duly accomplished nomination form (see aftachment)
3.Accomplished Personal Data Sheet (CS Form 212 Revised 2017)
4.IPCRF 2016,2017 and 2018 Summary of Ratings with average signed by
the Division Screening and Selection Commiftee
5 . Individual Tentative Summary of Score Sheet (see attachment)



CR-ITI,RIA FOR OUTSTANDING PRINCIPAL
POINTS SCORE

PART I. KEYRESULTARDAS
I. Instructional Leadership

b. Improved Learning Outcomes 5

lI. [,earning Environment
c. Management and

Improvement of Physical
Facilities

5

d. Provision of Safe Leaming
Environment

5

IILHuman Resource Management
and Development

b. ConductofHRMD
Programs/Teacher
Development

5

lV. Parents' Involvement and
Community Partnership

c. SBM Level ofPractice 15

d. Stakeholders' Participation
and Involvement

10

IV.PROFESSIONAL
GROWTIVAWARI)

g. Education 4

h. Resource Speaker 4
i. Publication 4

.j. lnnovation 7

k. Research 6

l, Award/Outstanding
Accomplishment

10

fV. Interview 10

TOTAL SCORE 100
(to be filled in by DSSC) TENTATIVE SCORE
(to be filled in by DSSC) FINALSCORE

The committee on Screening and Selection certifies thaq to the best oftheir knowledge, the

information contained in the accompanying supporting documents are true and correct.

Chairman
(Signanre over Pnnte.d Name)

Memb€r Membcr Member



2019 Division ICON for Leadership and Services
Public-School District Supervisor/EPS

INDTVIDT}AL TENTATIVE SUMMARY OF SCORE SHEET

First Ndne Middle Narne Last Name
Name of Nomrnee

Contact Number:
Name of School:
School Address:
Division:
Category
Current Position of Nominee
A. Qualification for Nomination
(Please check each requir€xnent. Any lacking qualification requirement automatically disqualifies the
nominee to proceed to the next stage of the search)

Quslifrca tion Requirement SuDDortirg Document/s Remarks
1- A model of morality and
integrity both in the pubtic
and private life

Wrifien testimonies from:
a. Govemrnent official

b. Private
orgmization NGoirel i gious
gloup
c. School Head

2. Has good human
relations in school and in the
community

Written testimonies:
Written testimony from:

a Government oflicial
b. Private
organ ization/NGO/religious

$oup
c.School Head
d. co-teacher

3.Has permanent item Certified True Copy of Appointnent
(CSC Form No. 33-A)

4. Either class adviser or
subject teacher with 5-6
subject loads or 6 hours of
teaching loads.

Certificate copy ofteaching load

5. At le€st 3 years of
teaching experience in the
grade leveVsubject
area/category which hdshe
is nominated

Certification ftom the School Head

6. With at least \IERY
SATISFACTORY rating in
the last three (3)
performance rating periods
prior to the nomination Has
not been found guilty of any
administrative or cnminal
case.

Certified True Copy of 20 16,20 l7,and
2018 IPCRF



7,Has not been found
guilty of any
admini strative or criminal
case

Certification from the Administative
Offrcer V of the SDO

The committee on Screening and Selection certifies thal to the best of their knowledge, the
infomratron contained in the accompanying supporting documents are true and correct.

Chairman
(Signatue over Printed Name)

Olher R.eq uirements
1. Endorsement by the Schools Division Superintendent with all the names

of the nominees and thet corresponding categories.
2.Duly accomplished nomination form (see attachment)
3.Accomplished Personal Data She€t (CS Form 212 Revised 2017)
4.IPCRF 2016, 2017 and 2018 Summary of Ratings with average signed by
the Division ScreeninA and Selection Committee
5. Individual Tentative Sr,mmary ofScore Sheet (see attachment)

CR.ITERIA FOR ICON FOR LEADERSHIP AT\D SERYICES
Public-Schml District Supervisor/ Education Program Supcrvisor

POINTS SCORE
PARTI. KEYRESULTAREAS

a. lnstructional Supervision l5
b. 'l'echnical Assistance in School

Management
15

c Monitoring and Evaluation 15

d. CuniculumDevelopment
Enrichment and localization

10

e Leaming Outcomes
Assessment

5

PART II. OTHT'-RARE,AS

a. Innovation 5

b. Research 5

Educati on and Professional
Advancement

10

d. Publication/Authorship 5

e Award/Outstanding
Accomplishment

5

lV. Interview 10

TOTALSCORE 100
(to be filled in by DSSC) TENTATIVE SCORE
(to be filled in by DSSC) FINAL SCORE

Membcr Member Member



& 2019 Division ICON for Services and Leadership
(Elementary, Secondary and Division Personnel)
Club/School Paper adviser and Accredited Coactu Opaauons

Implementation Personnel (Senior/Education Program Specialist,

PDO, Librarian, Nurse, Engineer and Planning Officer) Operations

Support Personnel (ADA, ADAS, AO, Registrar, ITO and legal officer)

INDIVIDUAL TENTATIVE STIMMARY OF SCORE SIIEET

First Narne Middle Name Last Name
Name of Nominee

Contact Number
Name of School:
School Address:
District:_
Category
Cunent Position of Nominee

A. Qualification for Nominatior
(Please check each requirernent. Any lacking qualification requirement automatically drsqualifies the
nominee to proceed to the next stage ofthe search)

Qualifi cetion Requirement Supporting Document/s Remarks
1. A model of morality and
integrity both in the public and
private life

Written testimonies from:
a. Govemment ofEcial

b. Private
organ ization /NGO/religious
goup
c. School Head for the
category
d. Adminisrative Officer V
for SDO

2. Has good humm relations in
school and in the community

Written testimonies :

Written testimony from:
a Government official
b. Pnvate
organization/N GO/religious
goup
c. Teaching or Non-
teaching Association
President ofthe School or
SDO

3.Has permanent itern Certrfied True Copy of Appointrnent
(CSC Form No. 33-A)

4. Either class adviser or subject
teacher with 5-6 subject loads
or 6 hours ofteaching loads.

Certificate copy ofteachrng load

5, At least 3 years of teaching
experience in the grade
leveVsubject arealcategory
which he/she is nominated

Certification from the School Head

6. With at least VERY
SATISFACTORY rating in the
last tkee (3) performance rating

Certilied True Copy of 20 16,20 17,and
2018 IPCRF



periods prior to the nomination
Has not been found guilty of
any admimstrative or cnminal
c€se.

7.Has not been found guilty
of any administrati ve or
criminal case

Certification from the Adm mistative
Officer V of the SDO

Other B
l. Endorsement by the Schools Division Superintendent with all the names
of the nominees and ther corre ones,
2,Duly accompli$pd nomindion form (see attachment)
3.Accomplished Personal Data Sheet (CS Form 212 Revised 2017)
4-IPCRF 2016, 2017 and 2018 Sunmary of Ratings with average siped by
the Division Screening and Selection Committee
5. Individual Tentative Summary of Score Sheet (see attachment)

CRITERIA FOR OUTSTAIIDING ADMINISTRATTVE ASSISTANT

POINTS SCORE
PART I. KEYRESULT AREAS

L Quality and Consistency of
Performance

5

2. Responsiveness to the
Public/clientele

5

3. Dedication and Diligence 5

4. Honesty, Trustworthiness,
Sincerity

5

5. Difficulty and Risk Inherent in the
Work

5

PART II. OTIIERAREAS
1. lnnovation l0
2. Research 5

3. Education and Professional
Advancement

l0

4. Publicatior/Authorship 5

5. Award/Outstanding
Accomplishment

5

PART IIL SUMMARY OF
ACCOMPLISHMENT

20

IV. ITERVIEW 20

TOTAL SCORE 100
(to be filled in by DSSC) TENTATIVE SCORE
(to be filled in by DSSC) FINAL SCORE

The commiftee on Soeening and Selection certifies that, to the best of their knowledge, the

information contained in the aocompanyng suppoting documents fie true and correct.

Chairman
(Signature over Printtd Name)

Mcmb€r Member Member



CRITERIA FOR ICON OF LEADERSHIP
STUDENTCATEGORY

Seerch for Oustanding Student - (Elementary end Secondary)
A. Nomination by Peers

(Number of nominations by class or schoolmates)
B. Academic Performance

(Academic grade in all subject areas. No failing grade)

C. Non-Academic Performance

(Number ofnon-acadernic participations with awards or recognltion)
D. Leadership

(Position in a recognized school student orgalizatiodclub)
E. Social Responsibility
(Number of participations in community prograrnVprojects)

Totel

Note: Submit write-ups about the norninee by lhe folloy'ing:
a. Class Adviser

b. two co-officers in student organization (2)

c. school principal

Chairman
(Signature over Printed Name)

20Yo

20o/o

20o/o

20o/o

7oo/o

l00%o

Member Member Membcr



Enclosure no. 6(Division Memorundum Na-s' 2019)

ThefollowrngisthecompositionoftheSearchandSelectionCommitteeonthe2019Search
for ICON

DIVISION SEARCH AND SELECTION COMMITTEE

DryISION COMMITTEE EVALUATORS

CUTIYE COMMITTEEEXE
Rebonfamil R o-SDS

F. Amit ASDSSC
Susan S. Olana PhD (DASSA President)

Ralph T. Quirog- Chief Education Supervisor, CID

Lorenzo O. Capacio, EdD - ChiefEducation Supervisor, SGOD

ESPA PresidentNarita T. Padua

Members:

SEARCH COMMITTEE
Vicente G EdD SEPS Plannin and ResearchCh
Woodrow Wilson B. Merida SEPS-HRD

Jaslrrin J. Adriatico, LPT- CID
Jutchel L. N DPA

CoChair

Ferdinand V. Morter4 PSDS-CID
Guia Ma. G. Villahermosa-AO [V- Personnel
Ria K. Alcurzar- EPS II- HRD
Marsfifth M. Mamaw SEPS -Social Mobilization & N

Membersl

L ICON of Curriculum, Instruction, Teaching and Learning (Elementery, Sccondrry and Division
Personnel)

C.ATEGORY COMMITTEf, COMPOSITION
a. Kindergarten Teacher Charrperson

Co-Chairperson
Member

Imelda S. Bentillo
Jesus B. Munng EdD

Virgilin Pizzaro
b. Alive Teacher
c IP Teacher
d. ALS Mobile Teacher Chairperson

Co-Chairperson
Member

Jasmin J. Adriatico
Ma Concepcion S. Reyes

Ethyl Jane Binayao
e Muttigrade Teacher

f Special Education Teacher Chairperson
Co-Chairperson

Members

Liza G. Balimongog
Feliciano Sante Jr.
Bonifacio M. Palo

Teacher I-Il
(Elementary Grades I -3)

Chairperson
Co-Chairperson

Member

Rosie A. Salupado
Ferdinand V. Monera
Aba Q. Allaba, PhD

h. Teacher I-[I
(Elementary Grades 4-6)

Chairman
Co-Chairperson

Member

Narita T. Padua

Gretchen V. Catane
Jutchel L. Nayra, DPA

ICON Teacher (Seconday) in Mattl
English, Science, Filipino, tuPan, TLE
and EsP

Chairman
Co-Chairperson

Member

Edelina M. Ebora
Luis S Alajar

Romel Jabonero, EdD
. Master Teacher I-Il
(Elementary and Junior High School)

! Chairperson
Co-Chairperson

Member

Rachel Valde
Analy Ocier

Lepelyn Valdez
k. Senior High School

Academic, TVL, Sports and Arts and
Design Tracks

Chairperson
Co-Chairperson

Member

Ralph T. Quirog
Aralie L. Ocier

Marsfifth M. Mamawag
I Supervisors (PSDS and EPS) Chairperson

Co-Chairperson
Member

Lorenzo O. Capacio, EdD
Susan S. Olana, PhD

Woodrow Wilson Merida
m. Private School (School Administrator,

Kindergarteq Elementary, Junior High
School and Senior High School)

Chairperson
Co-Chairperson

Member

Mary Gladys J. Dublas
Ria K. Alcuizar

Romel Jabonero, EdD

tr. ICON of Services and Leadership (Elementary, Secondarv Division Persontrel and Studcnt



Leadership)
a. Elementary Sohool Administrator Chairperson

Co-Chairperson
Member

Coslita K. Muring
Noel A. Tan Nery

Vicente G. San Miguel, EdD
b. Secoodary School Administrator

c. School Club/School Adviser/ Coach Chairperson
Co-Chairperson

Member

Lou-ann J. Cultura
Jesus V. Muring, EdD

Manuel Dinlayan III, DPA
d. Operations Suppon Personnel Chairperson

Co-Chairperson
Member

Purisima J. Yap
Jutchel L. Neyra, DPA

Emelyn D. Razo
e- Operations Implementation Personnel

f Student Leadership Chairperson
Co-Chairperson

Member

Paterno T Padua
Lucilyn Cahucom
Florabel R. Ponas



Enclosure no. 7(Division Menrorandum No,_s 2019)

jBepsrtme t of @trucatior

Rrgion r- -fortbern flirbsnso
Eibisiofl ot fllalspbutey ritp

Salre Highway P-6, Casisang. Malaytalav Crty

I
BDe ED

Wcbsite: depedmalaybalay na cmail: dcpedmalavbala\ ir,qmail com
Teli (o8t) 221 - 4597 / T€lefar: (088)El3 - 2894

Encrosure No. _ of Division MemorondumNo. _, s.2o1g

Republic of the Philippines)
City of Malaybalay )S.S.

OMNIBUS SWORN STATEMENT

, of legal age, and
residing at ISTATOSr (cmzENsHrP)

(NAME OF APPLICANT)

. after having been duly swom in accordance with
I

law, do hereby depose and state thati

lN WTNESS WHEREOF, I have hereunto set my hand this 

- 

o{
2oi9 IDAYI

in the City of Malaybalay, Bukidnon.

(MOr{TH)

Affiant

)o1g in the city

Each of the documents submitted in satisfaction of my application for 2018 Most
OuGtanding Employees is an authentic copy of the original, and complete and all

statements and information provided therein are true and correct.

2. I am authorizing the selection committee or its duly authorized representative(s) to
verify all documents submitted as to its completeness and authenticity.

SUBSCRIBED AND SWORN to before me this day of
of Malaybalay, Bukidnon. Affiant exhibiting to me her CTC No.-
, 2otg at Malaybalay ciB.

Doc. No.
Book No. _
Page No. _
Series of 2or9

ssrred on




