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Dtvr ORANDUM
No s. 2020

TO Assista SchoolsDivisionSupenntendent
ChrefEducation Supe.visors CID and SGOD
Public Elementary and Secondary School Heads
All Others Concemed

FROM: VICTO v. cAzo, PhD, cEso v
sion S uperintendenr llSchools Di

DATE: January 8,

SUBMISSION OF NAMES OF TEACHERS WHO ARE PLANNING TO
RETIRE ON 2O2I

Name
Rethe€

2 Deadline of submission is on J.trurry 20, 2020 for the Division ttr-charge to
consolrdate and compule for the terminal leave and retirement gratuity due to the upcomrng
Regional Workshop on dre Preparatron and Submission of FY 2021 Budget Proposal,

For cornpliance

Copy fumished'
Recards Untt
AO V File
Personnel Unit

TO BE POSTED IN THE WEBSITE

I This office hereby directs all the School Heads lo submrl Lisl ofTeachers who
are retiring fiom service (mandatory/65 y.o. by 2021) and planning to rEtire (optronal) by
2021 for computation of termlnal leave alld retrement gratuity benefit as one of the required
reports to be submifted dunng the workshop following the templale below:
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No. ofYears in
Service (upon
retirernent)

Dare (Mo.DaylYear)Position

Birth
Date

Orig. Retirem
ADDi. ent

Highest
Monthly

Salary (per
NOSA
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Website: http//dep€dmalaybalaV.mt
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