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Assistant Schools Divisiol Superintetrdent

Chief Education Supervisor, C I D and SGOD
htblic Elementary arrd Secondsry School Heads

All Others Concemed

v
FROM: VICTORIA . GAZO, PhD., CESO V

Schools D on Supedntendent

DAT[: January E. 2020

SUBIECT: STrBMISSION OFAPPLICATION IOR TRANSFER IN THIS DMSION

I The field 1s hereby infomed tlat teachers who wish to apply for transfer itr this
Division shall submit peninent documents on or before February 2020 ln lhis Dvlsron Office.

2. The documents to be submitted are lhe following

2.1. Application letter for transfer ad&essed io Schools Division Superintendent
stipulating pertinent Dformatron eg. major subtecl specialization in Junior High
School (JHS) and SeDior High School (SHS)

2.2. Perfonnance Rating for the last three (3) years

2.1- Updated Service Record
2 4 Proofofresidency (VRR, Billing staternenti)
2 5 . Certifrcat€ of a*ards and recognition
2.6. Omnibus Swom Statement duly notarized (downloadable ar depedmalaybalay net)
2.?. Certification ofthe folloving liom the School H€ad

. That the teacher is sxc€ss in the School

. That the teacher has served withrtr tlree (3) years or more in the present station

. That the leacher isjoining his,her spouse irl safie school

. That the teacher is a nusing morher with attached Birth Certificate ofthe cbild

. That the teacher's life is in danger with attached suppo( documents

. Thar the teacher has poor health condition wrth attached support documents

The documents submined will be given corresponding poinrs as follows

Docume Maximun Points
Perfomance Rating

(3 ranng perrxls - tn the preftnl slotton)
35

3

$yre Hl-wav, Gsien& Malaybalay Crty

Telelar ll Gg 314 0094, Tel.{ @&813.1246
Websile: hr(p /ioeecmalavbalrv ner

Ehail:Er.4balav. rv@d€ped.sov oh:d.p€dmalaybalay@gmail.com
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(l pgj1lpet !e,ar)
Residence

vtilhin the Barangoy 10

Ex?erience

wilhin the Ct 7

Nursing Mother
0 12 months -10
13 - 24 honths - 7

Joining the Spous€
wirhin the Schtnl 10

7vilhin lhe Ci
Poor health condition
Life threats t0
Awards and recognition
Total points 100

l0

l0

t0

10

t0

4 Queries relative to this can be relayed lo Guia Ma C Villahennosa at09177067745

5. lmmediate drsseminalotr of$is memora.Ddum is desrred

5

Copy fumish€dl
Records Unit
Personnel Unrl

TO BE POSTED ON THE WEBSITE

Satre Hi.wa, Clsren& M.layhalay City

Telelax r. 6&314-0G4, T.l.I dlg-813-1246
Websiter hrDrTd.oedmr iYbalav.net

Ematl mrlavbalay (try@delpd Eoljh j d.Dedmal-ybal.yOgmail.coh




