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DIVISIOTJT&EMORANDUM
. 8. 2020
TO: Assistant Schools Division Superintendent

Chief Education Supervisors, CID and SGOD
School Heads (Elementary and Secondary)
All Others Concerned

FROM: VICTO V. GAZO, PhD, CESO V,’/
Schools Diyision Superintendent

DATE: January 8, 2020

RE: SUBMISSION OF STATEMENT OF ASSETS, LIABILITIES AND NETWORTH
(SALN) AS OF DECEMBER 31, 2019

1. This Office hereby directs the submission of SALN in hard copies and in electronic
copies in PDF file, individually saved per declarant in compact disc or flash drive in
prescribed filename as stated in Memorandum Circular No. 2, s. 2017 of the Office of the
Ombudsman re: Additional Guidelines on Submission of SALNs. Thus, CSC Memorandum
Circular No. 3, s. 2015 re: Amendment to CSC MC. No. 2. s. 2013 is still in effect.

2. Consistent 10 the Guidelines on SALN (ltem 7), the Schools are required to
constitute a SALN Review and Compliance Committee mainly tasked to review them.

3 The School Review and Compliance Committee is directed to subnut the following
in three (3) folders for the Division Office, Ombudsman, and Personal files:

a) Certification of Head of Agency;

b) Composition of the Schoo! Review and Compliance Committee (RCC);
¢} Certification of the Review and Compliance Committee (RCC);

d) Certification (Failed to submit SALN);

¢) Summary ILists of Fillers;

f) Consoltdated SALN’s as of December 31, 2019

4, The Schools are advised to set their schedule of submission and review in order to
meet the deadline on or before February 14, 2020. This is to give ample time for the
Division Review and Evaluation Committee to review and consolidate.

Sayre Hi-way, Casisang, Malaybalay City

Telefax #: 088-314-0094, Tel.# 0B8-813-1246

Webhsite: http://depedmalaybalay.net

Email: malaybalay. city@deped gov.ph; depedmalaybalay@gmail.com
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5. Failure to submit and cause delay 1s sanctioned per CSC MC No. 3 dated January
23, 2013.
6. Queries relative to this can be channeled to Guia Ma. G. Villahermosa at 0917-706-

7745 or Jocardo B. Desalan at 0975-974-8066 of the Personnel Unit.

Encl.:
As stated
Copy furnished;
Records Unit
AQ V File

Personnel Unit

TO BE POSTED IN THE WEBSITE

Sayre Hi-way, Casisang, Malaybalay City

Telefax #: 088-314-0094, Tel.# 088-813-1246

Website: http://depedmalaybalay.net

Email; malaybatay city@deped.gov. ph; depedmalaybalay@gmail.com
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CERTIFICATION

|, VICTORIA V. GAZO, hereby certify that the SALNs herewith submitted electronically
are faithful reproductions of the original SALNs of the officials and employees of the Department
of Education, Division of Malaybalay City, as listed in the attached summary report of the
Division personne! teaching, non-teaching and reiated teaching.

VICTORIA V. GAZO, PhD, CESO V
Schools Division Superintendent
Date

SUBSCRIBED AND SWORN TO before me this ____day of ___, 2020, affiant exhibiting his
competent evidence of identity, to wit: :

ATTY. WINCERBOGNE L., PESISANO
Administering Officer



Departrnent of Education
Region X-Northern Mindanao
Division of Malaybatay City
NAME OF SCHOOL/DISTRICT
ADDRESS

CERTIFICATION

This is to certify that the SALNs submitted/incduded in the Summary List of Filers were
reviewed and found compliant by the Review and Compliance Committee of this Office.

Further, the review was made in accordance with the review and compliance procedure
in flling and submission of SALNs pursuant to CSC Memorandum Clrcular No. 10, series of 2006
{as amended by CSC Resolution No. 1300455 promulgated on March 04, 2013).

issued on

Chairperson

Mmb.l' \_m—_‘

Membser



Department of Education
Region X-Northern Mindanao
NAME OF SCHOOL/DISTRICT
ADDRESS

CERTIFICATION

This is to certify that the following officials/empioyees of this Office have FAILED to submit
their Statement of Assets, Liabilities and Net Worth and Disclosure of Business interest and
Financial Connections for the year 2019 as required under Section 8 of the Repubiic Act. No.

6713 as implemented by Memorandum Circular issued by the Office of the Ombudsman on June
21, 1995,

Name of Official/Employee Designation/Position Remarks
{in Alphabetical Order)

NONE

This certification is being issued for whatever legal purpose it may serve.

DepEd Malaybalay City.

Place and Date of Issuance

Assistant Schools Division Superintendent

SUBSCRIBED AND SWORN TO before me this __ day of ,2020 at

VICTORIA V. GAZO. PhD, CESO V

Schools Division Superintendent



DEPARTMENT OF EDUCATION
Region X-Norhtern Mindanao
DIVISION OF MALAYBALAY CITY
NAME OF SCHOOL/DISTRICT
ADDRESS

Summary Lists of Flers
Statement of Assets, Liabilities and Net Worth
Calendar Year 2019

NAME OF EMPLOYEE ( In alphabetical Order} If Spouse with government service |Please Check(
Na. TIN POSITION NET WORTH PLEASE INDICATE NAME OF ) if Joint
SUURNAME FIRST NAME MIDDLE NAME SPOUSE/EMPLOYEER/ADDRESS Filling
1
2
3
4
5
&
7
8
9
10
Total Number of Filers:
Total Numbar of Personnel Camplement:
Prepared by: Certified true and correct: Maoted by:

Secondary School Head/PSDS

Email Address:
Contact #:
Date:

GUIA MA. G. VILLAHERMOSA

VICTGRIA V. GAZO, PhD, CESQO V

Administrative Officer iV

el depodimad bl o gpmailsen

088-314-0054

Schools Division Superintendent

raalpgluley ity @deped o ph

088-314-0094
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SWORN STATEMENT OF ASSETS, LIANLITIES AND NET WORTH
Asaof __

h Ntk ok gy W15 “F

(Required by RA 6713

Rote: Hushand coud wife whe are both public offivials and empleyres tag e i raquired shatermits joinly or sparaiely
Q Joint Plling U Separete Pling O Not Applicable

| ey ) [Firwt Rame) (] AGRECY | OFICR:
ADDERSS: _ OFPICE ADDRINS:
SPOVEER

~ wumily Paod i vame) i) MY 1 OPTECR

AMETS. LIANLETING ARD RETWORTH
{inchuding those of the spouse and wrenarrind children below sighteer: /18)
pears of age living in declarant's householbd)

» Pervonal Pepartinr ————

* Additional sheet/ s may be used, |f nacessnry

R o




TOTAL LIABILITIES:
WET WORTH : Total Assets less Tokal Linkiiities »

L]
* Additional sheet/ s may be used, {f neceasary.

ANEESE INITRRESTE AN T LR TION
fof Deslorant / Dackerand s spotrsas Unenarvied Children, Hwlwe Kightaan {185 yaars of Age Living in Dacicrons’s Housshold)

U ¥/ We do not haue ony business infevest or fincmeiol connaction.

BLATTVES I THE GOVEKMNTNT BERVIC!
{Within the Fourth Dues of Consanguiniy or Affiity. Incivde alwo Bilos, Bolow and inesd
3 ¥ We do not know of any relative/ & in the government sevvios)

_

{ hereby certify that these are true and corvect siatements of oy assets, lisbilities, net worth,
husiness interests ard Anencial connections, including those of my spouse and unmarried children below
cighteenn [18] years of age living in my houschold, and thet 1 the best of my inowledge, the above-
enumernted are names of my relativen in the government within the fourth civil degree of comsanguinity or
affmity.

1 hersby authorize the Ombudaman or hisfher duly authovized represeniative to obisin mod
aecure from sl appropriaie govermment sagencies, inchuding the Buresu of Internal Revenue such
documents that may show my sesets, lisbilitics, net wontk, business interesty and financial connsctiona,
to incinde those of my spouse and unmarried chikktren below 18 years of sge lving with me in my
houaehold covering previous yesrs to include the year [ first assumed office in government.

Date:
Egraners of Deckaroniy ~igncturs of Ca Dvckoranis Sacetd
Government tssaed W Qovernreet besand Wy;
1D Ko.; D He.:
Date [ssued: Date Tasoed:

SUBSCIIRED AND BWORN t: before me this __ deay of | effisnt exhititing to me the above-atated
sovernment ismued ident{fication card.

{Person Administering Oath)

Poge2of _ C/



Frequently Asked Questions' on the
Statement of Assets, Liabilities and Networth (SALN)

What is the SALN?
It is the statement of assets, liabilities and net worth, and the disclosure of financdal connections or
business interests and Identfication of relatives within the fourth degree of consanguinity or

affinity. Further, It also requires the declarant 10 name hisher bilos, baloe and inso who are in
Bovernment service.

What is the purpose of the SALN?
Ta enjoin all public officers and employees to declare and submit an annual true, detailed and
sworn statement of their assets, jiabilities and net worth, including disclosure of business interests
and finandial connections, and to declare to the best of their knowledge their relatives in the
government service,

Who are required te fije the SALN?
Ab officials and employees of governmert are required to file the SALN, The government pertains
to the nationai and local governments, incuding state universities and colleges, and government-
cwned and controlied corporations (GOCC} and their subsidiaries, with or without original charter,

Who are exempted from flling the SALN Form?

1) Those serving in honorary capacity - persons who are working In the government without
service credit and without pay.

2) Those whose position title is iaborer - persons whose work depends on mere physical power to
perform ordinary manuat labor, and not one engaged in services consisting mainly of work
retquiring mental skill or business capacity, and involving the exerdise of intellectyal faculties.

3) Those who are casual or temporary workers - persons hired to do work outside what is
considered necessary for the usual operations of the employer's business.

When should the SALN be fHed?

The SALN shouid be filed:

1) within thirty {30) days after assumption of office, statements of which must be reckoned as of
his first day of service;

2) on or before April 30 of every year thereafter, statements of which must be reckoned as of the
end of the preceding year; or

3) within thirty (30) days after separation from the service, statements of which must be reckoned
as of his last day of office,

'v, March 216



Whut knw governs the filing of the SALN Form?
Republic Act No. 6713 otherwise known as the Code of Conduct and Ethical Standards for Public
Offaals and Employees

What form showld be used?
The currentty prescribed form is the one revised as of january 2015 per CSC Resolution Na.
1500088 promulgated on January 23, 2015,

Whot ore the importont features of the SALN form?

1) The SALN form has been made ‘user-friendly’ so i is easy to fill up.

2) (es legai basis is RA No, 6713 (Code of Conduct and Ethical Standards for Public Officials and
Employees) only, because it is the later law compared to RA No. 3019 (Ant-Graft Corrupt
Practices Act),

3) There is a portion where spouses who are both government employees may indicate whether
they are filing joindy or separately.

4) In the dedaration of real properties, the form requires the gxagt location of the property,

5] The form darifies that the Assessed Value and the Curvent Fair Market Value should be based
on what is stated in the Tax Dedaration of Real Property.

6} Several portions of the previous form have been removed like the amount and sources of gross
income, amount of personal and famity expenses and amount of income taxes paid, all of which
were required to be declared under RA Na. 3018 (And-Graft Corrupt Practices Act).

7Y The dedaration of nature of real properties is no longer required.

8) The subcategories tangible, intangible) under personal properties were removed.

9) The subcategories (improvements, buildings} under acquisition cost were removed.

10) In the present form, the identification of relatives is required tg be Yo the best of my knowledge'.
Al other dedarations are required to be true and detalled”

—e FRLING-OUT THE SAL FONIT |

in cose declarant spouses are both in the government service, how should they file their SALN jointly?
in case of joint filing. all real and personal properties shall be declared induding their respective
paraphernal and capital properties, if there are any. After filling out the form, the spouses may
reproduce the SALN Form as the number of coples is required, but their signatures should be
original in the SALN Form to be submitted to thelr respective agendes.

if the declaront’s spouse is not in the government service, or if the deciurant is unmarried, what box
should the deciarant tick off in the top portior of the SALN refesring to joint or separote filing of the
SALN Form?

The dedarant shall tick off the box marked as “Not applicable.”



if my spouse ik working in the privote sector, is he/she still required to sign sy SALN?
Yes, if the spouse is not a public officer or employee, the declarant shall still cause himher to sign
the SALN.

if the declaront was single during the preceding year anid got married at the year of the fling of the
SALN, what showid be his/her stotus of the time of the filing of the SALN Form?
Declarant would still be single since the SALN Form refers to the preceding year. Hence, his/her
properties shall still he declared as his own, and not communRy property or the property regime
agreed upon at the ime of marriage.

in the cave of unifermed personnel, what sheuld they indicote in the spece requiring the pesition? Is
it the ronk er the designution?
Uniformed personnel are appointed to rank, thus, they shouki indicate their rank in the blank
space for position.

. BSCLARATION OF REAL AND PERsONAL PRSIV

What is the meaning of Tiving in decioront’'s household?
Actual presence in the residence of the dedarant.

Are children who ore supported by the declaront bt living outside the househeld due 1o studies
included in the deciaration?
No, actual presence in the residence of the declarant is what the law contempiates,

Why do [ need to declare the property of my spouse and unmarried children befow (18) yeors of oge
living in my househoid?
itis required by RA No. 6713,

What is the basis of requiring the signoture of spouse?
The propertles of the declarant’s spouse are reqisred by law to be disclosed, hence, hesshe is
required to certify the correctness of such declaration.

if declaront and spouse ore seporated in foct or legolly seporoted, is the declarants spouse still
required to sigm the SALN?
Spouses who are separated in fact or legally separated are stll considered husband and wife,
hence, the dedarant’s spouse is still required to sign the SALN Form.

What if the sakd spouse refuses to sign the declarant’s SALN?
The dedarant just has to 2ttach an explanation why no signature of spolise is present in the SALN. _

Whot is the assessed velue oad cutrent fair market value?
For purpases of the SALN, the amounts "ound in the tax declaration of real properties shall be used
as the basis for the declaration.



How are mortgeged properties declored in the SALN?
Mortgaged properties are aiready under the name of the declarant. Hence, the mortgaged
properties shal! be decared sither under real or personal properties. The acquisition cost to be
dedared shail be the actual purchase price. However, the dedarant should dedare the outstanding
balance of the mortgage ioan as of December 31 of the preceding year under Lisbilities,

Should insuronce pelicies be declored in the SALN?
Yes, under personal properties. The arnount to be disdosed under acquisition cost shal] be the
amount already paid.

Should penclons be declared in the SALN?
Pensions received for the year of dedaration should be dedared as personal property either cash
on hand or cash in bani, as the case may be.

Showld sheres of steck be deciared in the SALN?

Yes, shares of stock are personal properties, The acquisition cost shall be the total valse of the
shares of stocks as of December 31 of the preceding y=ar,

How are earnings and income from other sources declared?
These shall either form part of the declarant’s cash on hand or in bank which shall be determined
as of December 31 of the preceding year.

How do we detlare inherited properties?
Inherited properties are transferred to the heirs by operation of |aw. Hence, even without a transfer
of the property under the name of the declarant, the latter shall declare his/her share in the
inherited propertes as his/her assets. For the acquisition cost, the declarant shall state zerc {0). For
real properties inherited, the declarant is required to provide the assessed value and current fair
market value found in the tax dedlaration of the real properties conterned,

Do wa hewe to declare minimal vofued prope-ties?
Yes, the law does not distinguish.

How do we deciore minimai valued properties?
The declarant may declare minimal valued properties caliettively, according to the nature/kind of
the personal property like books, and the dedarant may use “various years” as year acquired.

is it not burdensome on the port of the declarant to declore afl personal preperties?
No, because properties of minimal value or with the same kind/nature may be declared in

group/bulk.

is there o cailing on the price of property that we declare?
R.A No. 6713 does not provide for a ceiing on properties to be declared.



i DECLARATION OF LIASLITIR

How should credit card finbilities be dec/ared?
The outstanding balance as of December 31 of the preceding year shall be dedared.

Do we need to deciore persongl loons ond the names of the creditors?
Yes, it shal be dedlared under liabilities.

_ DECLARATION OF INTRRISY |

How do | distinguish between financiol connection ond business interest?
Business interests refer to declarant’s existing interest in any business enterprise or entity, aside
from his/her Income from government while financial connections refer to dedarant’s existing
connections with any business enterprise or entity, whether as a consultant, adviser and the like,
with an expedation of remuneration for services rendered.

e EAATIVES EY AFFINITY, CONSANGUINITY PLUS TNSG, BALAE AND DIDS |

Whot is the extent of the fourth civil degree of offinity ond consarngwinity?
Relatives in the first degree of consanguinity include the dedarant's father, mother, son and
daughter. Relatives in the first degree of affinity indude the declarant’s father-in{aw and mother-
in-law.

Relatives in the second degree of consanguinity include the declarant’s brother, sister, grandmother,
grandfather, grandson and granddaughter. Relatives in the second degree of affinity include the
declarart’s brother-inaw, sister-in-iaw, grandmother-in-aw, grandfather-indaw, granddaughter-in-
law and grandson-in-law.

Relatives in the third degree of consanguinity include the declarant’s nephew, niece, uncle and
aunt. Relatives in the third degree of affiity include dedarant's nephew-in-law, niece-indaw, uncie.
in-lawy, aurdie-indaw.

Relatives in the fourth degree of cansang Jinity include the dedarant's first cousin,

Why do | need to declore mso, Balae and Bilas?
tt is required by the implementing rules of RA No. 6713, and it is induded in the definition of
relatives in the government under RA No. 6713,

Who are persons outhorized te adminiscer co'h?
For SALN purposes, the head of agency has the authority to administer oath, However, the head of
agency Is allowed to deiegate such authority provided the delegation of authority is put imo
writing.



Cen a declarant teie his/her oath before other parsons autherized to odminister oath such as netary
public?

Yes.

Whot is the extent of aathority given to the Ombudsmon by virtue of the authorizotion executed
together with the SALN?
The Ombudsman is authorized to obtain and secure from all appropriate govesmment agencies,
inciuding the Bureau of internal Revenue such documents that may show the dedarant’s assets,
liabilities, net worth, business interests and finandal connections.

Con the Office of the Ombudsmen look .nto my boak occouwts in private banks by wirtue of the
outhorization in the SALN?
No, the authorization refers only to government agencies.

Now oghout government banks which muy be ronsidered as “appropriate government agencies™, gre
they also covered by the authority given to rhe Ombudsman?
No, banks, whether government or not are covered by a spedial law (Secrecy of Bank Deposit Act
{RA No. 1405]}, hence, they are not included in the authorization,

Con the public request for o copy of the SALN Form of a gevernment officiol/empioyes?
Yes, as long as they comply with the rules goveming access to SALNs provided by the repository
agencies.

——
LIST OF REPOSITORY !

The ChiefHead of the Personnel/Administrative Division or Unit/Human Respurce Management Qffice
(HRMO) shall transmit all oniginal copies of the SALNs received, on or before june 30 of every year, to
the concerned offices, as specified below:

REPOSITORY AGENLY? OFFICERS AND EMPLOYEES
National Office of the Ombudsman President;
vice President;
Constitutional Officlals

- Chairpersons of Commission an Audit {COA),
Commission on Election (COMELEC) and Chil

Service Commission ((5C}
— Commissioners of COA, COMELEC and O5C
~ Ombudsman and his Depifties
Secretary of the Senate Senators
Secretary of the House of Representatives | Representatives (Congressmen/Congresswomen)
Clerk of Court of the Supreme Court {ustices of the Supreme Court, Court of Appeals,

tandiganbayan, and Court of Tax Appeals

 Updated per CSC Resolution Mo, 1500088 promulgated on January 23, 2015



Court Administrator Judges of the Regional Trial Court, Metropolitan Trial
Court, Munidpal Trial Court in Cities, Muhicipal Trial
Court, Municipal Circuit Trial Cowrt, and Shart'a
District Courts

Office of the President National executive officials, including, but not

limited to the following:

- Members of the Cabinet

- Undersecretories

~ Assistont Secretories

- Officials in the Foreign Service

- Heoads of government owned or controlled
corporations with origingl charters ond their
subsidiories

= Heods of state colleges and universities

Officers of the Armed Forces of the Philippines from
the rank of Colonel or Naval Captain:

- Colonel, Brigodier General, Mojor Generad),
Liectenant General and General {(Army and Alr
Force)

- Captain, Cornmodore, Rear Admiral, Vice Admiro!
and Admirol (Navy)

Officers of the Philippine National Police from the
rark of Senior Superintendent;

- Chief Superintentdert, Director, Deputy Director
Genevol and Director General

Officers of the Phiippine Coast Guard from the rank
of Commodore;

~ Commodore, Rear Admiral, Vice Admiral and
Admirod

Deputy Ombudsman in their respective
region (Luzon, Visayas or Mindanao)

Regional officials and employees of the following
offices:
~ Departments, bureaus and agendes of the
Notional Government
- judiciary and Canstitutional Commissions and
offices
- Gowernment owned and/or controlled
corporations with and withouxt originol chorter,
and their subsidiaries in the regions
- Stole colleges and universities
Provincal elective officials and employees including
Govemors, Vice-Governors and Sangguniang
Panlalawigan Members;
City and municipal elective officials and ermployees
induding Mayors, Vice-Mayors, Sangguntang Bayan/
Fanlungsod Members and Barangay Officials;
Officers of the Armed Forces of the Philippines (AFP)
below the rank of colonel or naval captaln:
- Liettenant Colonel, Major, Captain, 1st Lieutenant
and 2nd Lieutenant (Army ond Air Force)
~ Commaonder, Liestenant Commander, Liewutenont
Senior Grode, Lieutenant junior Grode and Ensign
(Nowy)




J

~ Qther enlisted officers
Officers of the Philippine National Police (PNP)
beiow the rank of Senior Superintendent:
~ Superintendent, Chief inspector, Senior inspector
and inspector
- Other police offtcers
Officers of the Philippine Coast Guard (PCG) below
the rank of Commadore;
- Coptoin, Commander, Liestenant Commander,
Liewtenan, Lieutenant Junior Grode and Ensign

Civil Service Commission

All other offidals and employees in the
central/mainmational offices of the foliowing:
- Departments, bureaus and agencies of the
Natiohdal Government
~ judiciary and Constibtional Commiéssions and
offices
- Gowernmemt owned and/or conirolled
corparations with and without origined charters,
ond their subsidiories in the regions
All other appointive officials and employees of the
Lepisisture;
Ali civilian personnel of the AFP;
Alf other centrat officers (uniformed personnel)
pelow the rank of Senior Superinmtendent as well as
all non-uniformed personnel of the PNP;
All other centrai officers below the rank of
Commodore as wel as all civilian personnel of the
PCO
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MEMORANDUM CIRCULAR

0 ALl HEADS OF CONSTITUTIONAL BODIES;
DEPARTMENTS; BUREAUS AND AGENCIES OF
THE NATIONAL GOVERNMENT; LOCAL
GOVERNMENT UNITS, GOVERNMENT OWNED OR
CONTROLLED CORPORATIONS; AND STATE
COLLEGES AND UNIVERSITIES

SUBJECT Amendment t0 CSC Mrmorsadem Cirenlar No. 2, o
2013 (Revised Statemment of Amets, Liabiities and Net
Woerth [SALN] Form)

Pursuani 10 CSC Resolution Mo, 13-00173 deted JSanuary 24, 2013, the
Commission adopted the revised fonm of the Statement of Assets, Liabilities and Net
Worth (SALN) for year 2012 mnd onwards and prescribed the correspoading Guidelines in
Filling Out the SALN Form,

Under the present structure of the Philippine government, there are certain
agencies, offices or corporations that are not identified wader Republic Act No. 6713 or the
Code of Conduct and Ethical Standards for Public Officials and Employees. This
circumstance brought confusion among agencies, offices as well as public officers and
m;ﬂoyussmﬂmﬂnkSALNsﬂmuldbeﬁhdwudenCmm
recognized the need to clarify the proper agencica or offices where particular public
officers and employees should file their respective SALNs.

Furthermore, there is also the need to clarify the required disclosure of real propenty
with regard to its location in keeping with the true mendste of public discloawe and
trnsparency.

Thus, the Commission promuigated CSC Resohtion No. 1500088 dated farmary
23, 2015 which adopted the aitached Revised SALN Form and the following amendments
in the Guidelines in the Filling Out of the SALN Form Beginning CY 2012 (CSC MC No.
16, 5. 2013) and CSC Resolution No. 560221 dated February t, 2006 (CSC MC No. 10, 5.
2006}

feaR.A.C.E. 1 Serve:Resgemsive, Aceensible, Courtoons snd B ffective Public Serviee
1 CSC Building. [BP Rowd, Constitution Hilkx, 1126 Quezon City » 8 931.7935/831-7939%931-8091 - £ cacphikwebamadl.coc greph - @ www.con.govph
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SALN Ravised Guidelinnes Amendment MC 2015
Paga 206

“1. Paragraph B(2)(e) of the Guidelines in the Filling Orat of the
SALN Form beginning 2012 (Guidelines) is hereby amended 1o read us

Jollows:

P

“e. Declaration of real properties shall inciude its
description, kind, gxact locgtiew, year and mode of
acquisition, assessed value, Jair market value, acquisition
cost of land, building, etc. including Improvements thereon,

“2. Section 5 of CSC Resolution No. 06023 dated February 1, 2006
in relation to paragraph B(7) - Review and Complionce Commmitiee of the

Guidelines is hereby amended 1o read as follows:

“Section 5. Treoumittal of oll submitted SALNs 10 the concermed

agencies on or before June 30

“The ChiefHead of the Personml/Administrative Division v
Unit'Human Resowce Mamagement Office (HRMO) shall ronsmit ol
originai copies of the SALNs recetved, on or before June 30 of every year,

to the concerned offices, o specified below:

REPFOSITORY AGENCY

National Office of the
Omdrudyiman

Civil  Service Commission
(CSC)

- Commissioners of COA,
COMELEC and CSC

- Ombudsman and his Depsaties

Secreigry of the Senate

Semxtors

Secreiary of the House of
Representatives

Representatives
(Congressmen/Congresswomen}

Clerk of Cowrt of the Supreme
Court

Justices of the Supreme Court,

Cowrt of Appeals, Sandiganbayan
and Cowrt of Tax Appeals

Court Administrator

Judges of the Regional Trial
Court, Metropolitan Trial Court,
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SALN Revised Gubdelines Amendmens MC 2015
Page 3 of 6

X X

Maaxicipal Trial Cowrt in Cisies,
Misicipal Trial Cosrt, Municipal
Circuit Trial Court, and Shari'a
Dismrict Cowrts

Qffice of the President ! Natiomal exective afficials,
- including, but not limited 1o the
i following:
= Members of the Cabiner;
- Undersecretaries;
- Assiviant Secretaries;
« Officials in the Foreign
Service ond:

with origingl charters and
their subvidiaries and

! - Heands of state colleges and
[ wniversities

Officers of the Armed Forces of
the Philippines from the rank of
Colonel or Nawel Capiain
- Colonel, Brigadier General,
Magjor General, Liewtenaw
Gemeral and General (Army
and Air Force)
- Captain, Coawmodore, Rear
Admiral, Vice Adwmiral and
Admiral (Navy)

Officers of the  Philippime

Nariomal Police from the runk of

Senior Superintendent

- Chief Superiniendens,
Director, Depwty Direcior
General and Director General

Officers of the Philippine Coast

Guard from the rank of

Cummodore

- Commodore, Rear Admiral,
Vice Admiral and Adwmiral

Depsty Ombudsman in their
respective  region  (Luzon

Regional officials and smployses
of the following offices:
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;

Visayas or Mindanao)

- Departments, burecus ond
agencies aof the National
Governmens

- Judiciery and Constitutional
Commissions and offices

- Governawent owned andior
cortrolied corporations with
and withow original charter.
and their subsidiaries in the

regions
- State colleges and universities

Provincial elective officlals and

Officers of the Armed Forves of
the Philippines (AFP) below the
rank of colonel or navel capsain

- Liewiencnt Colonel, Major,

1" Liestencm and
Liewternnt (Army and Air
Foree)

- Commander, Liewtenaru
Commumder, Licutenars
Senior  Grade, Liestenant
hmior Grade ond Ensign
(Navy)

- Other enlisted officers

Officars  of the
National Police (PNF) below the
rank of Sentor Superinisndent
- Superinsendent, Chief
Inspector, Senior Inspector
and inspector
~ Other police officers

Officers of the Philippine Coast
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Guard (PCG) below the rank of

Commodore

- Captain, Commander.
Liewsencnt Commander,
Liemenart, Liewtenamt Junior
Grade and Enzign

Civil Service Commission All other officials and employees
in the central/mainmational
offices of the following:

- Depariments, burecus and
agencies of the National

Goverrmment
- Judiciary and
Constitutional Conwrissions
and offices
- Govwernment owned and/or
controlled with

All other appointive officials and
employees of the Legisiature

All civilian persomnel of the AFP

| All other censral officers below
| the rank of Commodore ar well as

i

. all civilion persormel of the PCG

The foregoing mmeadments shall be prospective in application and shall take effect
after fifieen (15) days from its publication in a newspaper of general circulation.
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Public officials and employees who heve filod or will file their SALNs in
complisnce with CSC Resolution No. 1300173 dated Jamary 24, 2013 (CSC
Memorandum Circular No. 2, 3. 2013) prior %0 the effectivity dute of these ameadments
shall be considered 10 have substantially complied with the filing of the SALNSs for the
year 2014, However, public officials and employees whe will file their SALNs afier the
exact kocation and the use of the ettached Revised SALN Form.

Quezoa City.

February 17, 2015



Republic of the Philippines
OFFICE OF THE OMBUDSMAN
|  Agham Road, Diliman, Quezon City 1104

MEMORANDUM CIRCULAR NO. 2

TO : ALL HEADS OF DEPARTMENTS, BUREAUS,
OFFICES AND AGENCIES OF THE NATIONAL
AND LOCAL GOVERNMENTS, ARMED FORCES
OF THE PHILIPPINES, GOVERNMENT-OWNED
AND CONTROLLED CORPORATIONS AND
THEIR SUBSIDIARIES, AND ALL OTHER
OFFICES CONCERNED

SUBJECT : ADDITIONAL GUIDELINES ON THE
SUBMISSION OF STATEMENTS OF ASSETS,
LIABILITIES, AND NET WORTH (SALNs) AND
DISCLOSURES OF BUSINESS INTERESTS AND
FINANCIAL CONNECTIONS TO THE OFFICE OF
THE OMBUDSMAN AS REQUIRED UNDER
SECTION 8§ OF REPUBLIC ACT NO. 6713

Pending the full implementation of the electronic Statement of Assets,
Liabilities and Net Worth (e-SALN) program, all agencies and
" instrumentalities of the government whose officials and employees are
required to file their SALNs and Disclosures of Business Interests and
Financial Connections within the periods specified under Section 8 (A) of
Republic Act No. 6713, and to submit the same to the Office of the
Ombudsman are hereby directed to observe the following additional
guidelines on the submission of their SALNSs and Disclosures:

1. SALNS and Disclosures required to be filed on or before April
30 of every year. — The Chief/Head of the Personnel/Administrative
Division or Unit/Human Resource Management Office (HRMOQ)
shall recetve and evaluate the SALN forms of its officials and
employees and submit all original (hard) copies of the SALNs
received, together with electronic copies thereof, on or before June
30 of every vear, to the Office of the Ombudsman Central office or
its respective area or sectoral offices, as specified under Civil Service
Commission Resolution No, 1500088, promulgated on 23 January

2015, to wit:
Repository Office Officers and Employees
Office of the Ombudsman | President
Central Office Vice President

Constitutional Officials
- Chairpersons of Commission
on Audit (COA), Commission
on Eiection (COMELEC) and
Civil Service Commission
(CSC)
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- Commissioners of COA,
COMELEC and CSC

- Ombudsman and his/her
Deputies

- Officials and employees of
Departments, bureaus and
agencies, including
Government-owned and/or
controlled Corporations with
and without original charter
and their subsidiaries, State
colleges and universities, and
Local Government Units, the
offices of which are located in
the National Capital Region!

Office of the Deputy
Ombudsman in their
respective area or sectoral
offices (Luzon, Visayas,
Mindanao or Military and
Other Law Enforcement
Offices)

Regional officials and employees of
the following offices:

- Departinents, bureaus and
agencies of the national
government :

- Judiciary and Constitutional
Commissions and offices

- Government-owned and/or
controlled corporations with
and without original charter,
and their subsidiaries in the
regions

- State colleges and universities

Provincial elective officials and
employees including Governors,
Vice-Governors and Sangguniang
Panlalawigan Members

City and municipal elective officials
and employees including Mayors,
Vice-Mayors, Sangguniang
Bayan/Panlungsod Members and
Barangay officials

Officers of the Armed Forces of the
Philippines (AFP) below the rank of
colonel or naval captain

¥ In addition to the offices listed in CSC Resohnion No. 1500088,
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- Lieutenant Colonel, Major,
Captain, 1% Lieutenant and 2
Lieutenant (Army and Air
Force)

- Commander, Lieutenant
Commander, Lieutenant Senior
Grade, Lieutenant Junior Grade
and Ensign (Navy)

- Other enlisted officers

Officers of the Philippine National
Police (PNP) below the rank of
Senior Superintendent
- Superintendent, Chief
Inspector, Senior Inspector and
Inspector
- Other police officers

Officers of the Philippine Coast
Guard (PCG) below the rank of
Commodore
-~ Captain, Commander,
Lieutenant Comrhander,
Lieutenant, Lieutenant Junior
Grade and Ensign

2. SALNSs required to be filed after assumption of office or after -
separation from t¢he servicee - The Chief/fHead of the
Personnel/Administrative Division or - Unit/Human Resotrce
Management Office (HRMO) shall submit all original (hard) copies
of the SALNs of officials and employees received after their
assumption of office or after separation from the service, together
with electronic copies thereof, 30 days upon receipt of such SALNS,
to the Office of the Ombudsman Central office or its respective area
or sectorzal offices.

3. Certification of Head of Agency/Office. - The list of officials and -
employees who filed their SALNs (Nos. 1 and 2 hercof), which the
Chief/Head of the Personnel/Administrative Division or
Unit/HRMO is required to submit to the Office of the Ombudsman
or its respective area or sectoral offices, shall be accompanied by a
certification by the head of agency/office concerned that the SALNs
submitted ¢ nical i uctions of the origi
copies submitted by the officials and employees of the office, using
the following format:
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CERTIFICATION

I, (name of agency head), hereby certify thai the SALNSs herewith
submitted electronically are faithful reproductions of the original SALNs
of the officials and employees of the (name of agency), as listed in the
aftached summary report of the {personnel officer/chicf of administrative
division/person designated).

Signature (of agency head)
Printed Name

Position

Date

SUBSCRIBED AND SWORN TO before me this day of ,
20__, affiant exhibiting his'her competent evidence of identity, to wit:

Administering Officer

4. Format of SALN. - The electronic copies of the SALNs must be in
PDF format and individually saved per declarant, in compact discs
(CD) or Universal Serial Bus (USB) flash drive, using the file name
prescribed in No. 5 hereof. '

5. File Name. -The file name of the soft copy must be the same as the

) document title.
Example:
Document ) File Name
SALN of Employee A SALN of Employee A.pdf

6. Duty of Head of Agency/Office. - Heads of agencies/offices shall
ensure the proper dissemination of this Memorandum Circular for
the information of their employees and officials and the proper
implementation of these additional guidelines.

Al previous issuances inconsistent herewith are deemed superseded or
modified accordingly.

This Memorandum Circular shall take effect after fifteen (15) calendar
days following the completion of its publication in a newspaper of general
circulation.

Quezon City, Philippines, 02 August 2017.

FILED WITH THE UNIVERSITY OF THE -
PHHPFINES LAW CENTER O CO%’F:&A%ALES

AUGUST 11, 2017
Ombudsman

PUBLISHED IN A NEWSPAPER
MANILA TIMES ON SEPTEMBER 12, 2017






