
ffi vtn\1! - Al- aa',)

itodtlir d t t prilisi[tr
Department of Gluation

REGION X. NORTHERN MINDANAO
Divlsior of Malaybalay City

JAN

DIVISION MEMORANDUM
No. tD s 2020

TO Assist. Schools Division Superintendent
Chief Education Supervisors
District and Division Supewisors
Division Offi ce Personnel

Public Elementary and Secondary School Heads and Teachers

All Others Concemed

FROM YIC V, GAZO
Schools Di ision Superintendent

Date lanvary 22,2020

SubJect: REVISED GUIDEI,INES ON TRANSFER OF TEACHERS

This Offrce disseminates Guidelines on the Transfer of Teachers from one station to
another based on DepEd Order no. 22, s. 2013-Revised Guidelines on the Transfer of
Teachers ftom One Station to Another

2. Transfer ofteachers fiom one station to another can be considered under the following
conditions:

a. The reclpient school/station is in n€ed ofadditional teacher

b. The teacher rs declared excess by the principal/ school head and is needed in another

schooVdistrict/division. The tqacher is subject for transfcr.

Note: kansfer maybe made even wilhout the consent ofthe teacher

Teachers to be transfe[ed "in the exigency of the service"
> in the event that teachers are transferred in the exigency ofthe service, the

following may serve as a guide for transfer:
. TeacheE who were last to be hired (lzst in, First out)
. Non-resrdent where the school is located

c
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Resident of the barangay or municipality of the proposed
recipient school

3. When teachers identified in 2.b and 2 c desire not to tmnsfer, they shall be given
additional assignment, such as;

3 I Remedial and summer classes

3.2. Work related to Alternarive Delivery Modes (ADMS)
3 3. Task concerning Altemative Learning Systems (ALS)
3 4. Assignment that thcir School heads may deem proper

4. For teachers who are seeklng for transfer to another slalion which is in need ofadditional
teachers, the following situations based on DO #22 s 2Ol3 shall be glven priority with
corresponding points as guide to identiry who among the teachers seeking for transfer
will be moved firsr.

Poinat

15 pls

Rcrson Supporliog Do.umenti

l

2

When the reacher is declared excess by the SH
and,/or hiVher e\penierarea ol spec,alizarion is
n€eded in another school/ dBtrict /drvision;

Cenificarion fiom ih€
Schools Division sigred by
the SDS

The reacher has sefted for more lhan five years

outside his/her home bararyay/municipaliry,
Servrce Record
Endors€ment fiom
School He3d

&
the

Maximum of 10 poinLs

Ihe rea.her is a bonafid€ resrdent of th(
bsrangay, municipahry, city. or provrnce where
ih€ school is localed (RANo 8190, lrcalization
Law)

The teacher isjoining hivher husband/wtfe in
rhe same school (RA No 4670);

She is a nursing mother (PD No 603, Child and

Youth Wefare Code):

Teacher's Voter's ID or
Voter's C€rtificale

4

Marflage Contract
Certification from
School head of
rec€ivin8 school

the
the

5
Birth Cenificare of the
Child/children

2 \Is belo* l0 pts
2!Bup 5 pts

6

The teacher's life is in danger due 10 armed
conflid, honiliries, or orher similar
circ,imslallcer m rhe area where the school is
located;

Cetification by the Offce
ofNationalDefense

l0pts

7
He/She is in poor heilth cond,tion, as evid€nc€d
by pertinent medical records to that effect.

Medical C€nificate for
a,lments such es but nol
limited to.

> Major operation
> Heart arlment
I Cancer

t0 ptt

Tercher's Perfofinance IPCRI for I years

3

Br$. Le\ el - l0pE
Muntc'palL$el 7 pts
Provboal La'e1 5 pG

l0 pts

a.5-5.0= 25 pls
3 5-4..1= 20 pls
2 6-3.{ = 15 pls
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School Level - I pt.
Districl level- 2pts
Division Level- 3pts
Regional Level - 4pts
National Level - 5

5. This office also considered the DepEd Order No 7- s. 201: which stipulates that "Upon
a teacher's appointment, assignment to station, and acceptance ofthe position, he or she

shall not b€ transferred to another school until after rendenng aa lcrlt three (3) yerrs
ofservice in that school. "

6. Under oiher conditions, teacher's transfer can likewise be effected "in the exigency of
the serlrce" as detemined by the Schools Division Superintendent.

7. Application for transfer wrth supporting documents will be submitted to the Office of
the Schools Drvision Superintendent from January to February of every year. Late
submission oftransfer documents will be considered in the succeeding year

8. Any prevrous issuances inconsistent to this memorandum is hereby rescinded

9. lmmediate dissemination and compliance with this Memorandum is directed

Awards snd Recognition
Cenifi catcs authcnticated
by proper authorities

Purok 5, Casisang, Malayb.lay City
Ielehx (088) 314{094
Email: Malaybalay.city@!marl.com




