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r.o, 'lE .t20/2o

TO: Assistant Schools Division Superintendent
Chief Education Supervisor, CID and SGOD
Public EleEentary and School Heads
All Others

FROM GAZO, PhD, CESO IV
Superintendent

DATE January 21, 2020

SUB]ECT REITERATIOI OF DEPED UEUO f,O. 31, AERIDA OF 2019
(DEPED AERVICE ARIIA ATD VISUAL IDETTITY IAIIUAI,

This olEce reiterates strict compliance to DepEd Memo No. 31, s. of 2019. The
pertinent points of this memorandum are as follows:

1. The Dcp.rtoent'. E .Ee

Department ot €Ducrtion
OtEcial/ l-cAar Namc: D€partmcnt of Education

lyp€tacc: Old Enall8h Text MT
Color Cuid€. C-O, M'O, Y-O, K-rOO {black)

Fonr sizc; lE pt

VICTORIA
Schoots Di

DEPARTM ENT oF EDUCATIoN
Offrcial/Legal Ns.rne: D€partmert oI Education

T}?cfac.: Traja. Pro
Coror Cuidc: C-O, M-O, Y-O, K-lOO (black)

Fonl size: 16 pr

When the omcial name of the department is used in the body of the
communication for the first time, it shall appear in this type - Department of
Education following the font of the text. When it is used again in the sartre
communication, it shall appear in an abbreviatcd style, DepEd.
2. Thc DopDd god .!d lt'. U..3e

The seal is used for:
a. diplomatic or intemat-ional communication snd external allairs;
b. leBal documents;
c. academic awards;
d. diplomas; certificates and plaques;
e. Form 137 or SFlo-ES and SFI0-JHS;
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Desurtment ot CDurrtion

I Accreditation and Equivalency Test Result;
g. Philippine Educational Placement Test Result;
h. Government Permit to Operate, and Recognition;
i. Certihcation, Authentication, and Verification forms;
j. letterheads and statoneries;
k, memos and notepads;
l. olficial envelopes;
m. business caids;
n. identification cards;
o. press confercnce backdrops;
p. peamanent markers, such as architectural elements produced in

stone, metal or glass, and for regalia; and
q. budget forms, pl,anning and statistics forms, and other offlcial

documents.
3. The Color VeEionr of tlre Soal

The full color version must be used at all tiEes; however, the scal may
b€ occasionaLlj/ rendered in a g.ayscale version.

4. The ske! of tle Scal
The olfrcial seal may appear in differcnt siz€s depending on the

available space in wb.ich it is being applied. However, the seal must never
be sEaller than 1/2 inch (0.5").

5. The ForEot! of tte sc.I
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The seal or the formal signature has two formats-the vertical and
horizontal formats in English and Filipino versions.
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Descrtulert of Gluutiott
6. The lrcpEd logo

fhe 
-elements 

of the logo include the abbreviated name' "DepED"' in

which the "ED" is capitalized to emphasize t}re importance of basic education'

The spelled-out naEe of the Department, aI in capital letters, is found t'elow

the 'DepED" element.
7. The U.sg. of ttc DepEd logo

a. The logo appears in print publicadons and nonprint materials
(online collaterals like infographics, website banner);

b, promotion and advocacy materials;
c. leaflets, flyers, brochures, posters, steamers, backdmps, and

backgrounds;
d. DepEd vehicle signages;
e. employees' vehicles;
f. name tags;
g. covers of instmctional and educational materia.ls;
h. website as part of a "signaturc" in conjunction with the word mark;

and
i. roof mark in aI public elementary and secondarijr schools

nationwide.
t. The Color Verdonr ofthe Logo

Ps$r PsiuED ED
EDUCATION EDUCATION

Although the official logo shall be lendered in its tluee official colors, it
may also be rendered in grayscale and bl,ack version and white version,
depending on the background the logo is being applied and in observance of
the rule of contrast.
9. Tb€ Sesl a8d Logo Do!'tt

The foUowing are prohibited in accordance with tlle use of tlrc seat and
logo:

a. applying artistic effects,
b. using other colors apart ftorn the allowed color variatioDs,
c. applying drop shadow,
d, scaling, below the minimu-B siz,e,
e. creating neqr lockups,
f using the word mark in isolation,
g. using other colors apart from tlre allowed color variations,
h. distortion,
i. using at a diflerent 6ngle,
j. adding elements such as underline,
k. adding distractinS backgrounds,
l. cutting or cropping, and

Purok 6, Caslsu8, Malaybalay Crty
Telefax {oaq 314 0094
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m. combining o*ler elements.
lO. Appucetiorr

a. IElterhead,s and Stationeries of thp Sc]1ools Diuision Ofice

DepEd seol size, 0.76

Old English Text, 72 pt. size, bold

Regoh, Trojon Prc,70 pt. size, fuld Old EnglishText, 18 pt. size, tuld

Divis,on Nome, Tohomo,7o pt. size, bold
Office Nome, Tohomd,1o pt. tize, bold

Division Seol, 0.76 in.

DrDlrt6rd ol CDrolior

Address, Tel. No., Emoilod
Colihti (body), 70 pt. size

1" line: Old EnglishText, 12 pt. size

2d line: Old Engtish Text, 20 pt. size

Succeedng lines: Colibri, 12 pt. size

Format. Horizontal
Size: brorln envelope, 8 27" x I1.69" (A4)

bLshess/ mailing envelope, 8.5" x l1 (#10)

{ff D.!rrrm.nt ot (r!u.aiion

b- Enuelopes

Purok 6, Casisar4, Malaybalay Ciry
TeleId {Oaa) 314 0094
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Delcrtment of Gluution
C. Certificotes

ffi,
r!rrr(. or rt }tflhrd

D4lrtfi.rr of CttrI,lillr

Format vertical. Seal should at the c€nter Below the seat is
the Republic of$e Philippues and th€ Department of
Education

Font Size Depeding on the size ofthe paper us€d

d. DepEd Issudn@s (DepEd Memq DepEd. Order, OlFe Ord,er, Ollce
Mefiio, Ufvtumbered. Memoran<lum)

DepEd Seol, center

OId English Text, 12 pt, size

Old English Text, 20 pt. si2e

Bookmdn Old MT, 11pt. size

The font style for all DepEd issuances should be
Bootman Old MT, I I pL sizc

Footet: I pt. size
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e. Ptdques

f. The DepEd ID

For additional information and details, please refer to tlre abovementioned
memorandum or contact Rio C. Arbutante, EPS I1 Socidl Mobilizatiotu orld Netu)orking
at 0917 845 6602.

For im4ediate disseEination

Copy furnished
Records Unit
Personnel Unit

TO BE POSTED ON THE WEBSITE

fhe veiicol Jormdt with the olficiol
seol must be ploced prcfiihently ot
the center, topmost potlion.

Blue: Fotthitd level positions
oppointed by the Prcsident ol

Red: For chiels or othet
pl o nt t I lo postti o ns o nd
rcgulot employees

o.+EYellow: For Contrcct of
SeNrce ond consultonB
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Purck 6, CNEmg, Malaybalay City
TeleGr (Oaa) 314 OO94
Email: Malaybolay.citY4tmad.cm
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