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MEMORANDUM

TO Asst. Schools Division Superintendent
Chief Education Supewisor, CID rnd SGOD
School Heads & Tcachers (Elementary and Second.ry)
Unit Heads & Staff
All Othcr Concerned

FROM VICTORIA . GAZO, PhD., CES
Schools Divisi nS

DATE January 15, 202

SUBJECT: SECURING OF COMMUNITY TAX CERTITICATE FOR CY 2020

For the information and gurdance of all concemed, this Oflice disseminates

the herein Memomndum ftom the Office ofthe City Mayor reminding all concemed to secure

Community Tax Cenificate (Cedula) and paymenr of the amount based on your gross annual

income for CY 2019.

A summary report indicating the CTC Numbe. & amount paid shall be

submllted to this oflice by school on or belbre January 24,2020. (Suggesred template

herewith attached)

Enclr As stated
Cc: AO file
TO BE POSTED IN THE WEBSITE
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I

2

3

4

5

Prepared by Reviewed & Submitted by

School Head
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