
rti%-

'tS",?
Eepll[tir oI tr. ipritiruinef

?cro - 1t1t1s

Dir - hlo '01'14
N

oorf
iaREut4sE

TI

TBepartment of @tucution
REGION X

DIVISION OT MAIAYBAIAY CITY

BY

DMsioo UEMORAI{DIrM
llo. 73 , s.2O2O

TO:

FROM

Assistant Schools Division Superintendent
Chief Education Superisors, SGOD and CID
All Others Concerned

V. GA?N
Division t

DATE: February 10,2020

SUBJECT: FORUATION AND ACrIVATION OF THE DMSION DISAaTER RIAK
REDUCrIOlt AITD MAISAGEUEIIT COIIIITTEE

1. Pursuant to DepEd Memomndum No. 15, s. 2020 re: First Set of Policy
Directives of the DepEd Task Force nCoV, the field is bereby intormed of the attached
composition of the Division DRRM Committee to manage the division response to nCoV.
Being a public health concem, the lead shall be the School Health Section supported by
Division DRRM Coordinator.

2- Roles and functions in the com.rnittee are adapted from DepEd Order No.
44, s. 2018 re: Forrnation of the Depa-rtment of Educalion Disaster Risk Reduction and
Management Team in the CeDtral Office.

3. Should there be queries, contact Jtndendy S. Luctae, Project
Development Officer II (DRRM), through 09171156864.

Encls: As stated

Copy Furnished: Records Unit I DRRM I School Health Section

A.tdta: Sa,re Highmy, turok 6, casisan8, Malayb€lay City
T.r.nr (o8a) 314 OO94
EE :llAilrl,s: malaybolay,cit)@&ped.sd.ph



Enclosure to Division Memo No s. 2020 re: Formatron and Activation ot the
Division Disaster Risk Reduction and Management Cnmmittee

IXvi.loE DRRU brocutleG coomlttee

The Division DRRM Executive Committft is composed of t}Ie unit heads in the
Division Omce. Thei. functions are to creale policy bas€d on the data or information
received from the operations in the g:aound. They shall also provide managerial support
to the lield to ensure accomplishments of DRRM goals and objectives.

A. DRRM Executjve Cornrnittee Chairperson
a. The DRRM Executive Committee Chairperson sha.ll b€ the head of the

agency.
b. He/She shall represent rie Division Ofllce in any intemgency

coordination meehnt in response to an emerBency. However, he/she
may designate other members in tlle DRRM Executrve CommilLee or
DRRM Team to represent him/her.

c. He/She approves and takes charge that all policies, plans and
programs on DRRM are properly implemenled.

B. DRRM Executive Corrnittee Asst. Chairperson
a. Takes over the rcIe of t}le DRRM Executrve Committee Chairperson in

case of unavailability.
C. DRRM Executive Cormittee S€cretariat

a. AcLs as note tal<er during meetings o[ the DRRM Executive Committee.
b. Prepares the needed data from the field for decison support.
c. Coordinates the implementation of all DRRM policies, plans, and

progams o[ the DRRM Team to DRRM Execut]ve Commrttee.
D. DRRM Executive Cornmittee Members

a. Ensures the provision of needed support (e.9. manpoter, materials,
money, and machines) as deemed necessary by the Executive
Committee Chairperson for t}Ie accomplishment of DRRM goals in
preparedness, prevention and mitigation, response, and lEcovery.

A.t trd: SaFc H€hpay, Purok 6, ca.Edla, Malavbalav crtv
1-r4-: (CAal3l4 0094
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DIVISION DRRM EXECUTIVE COMMITTEE STRUCTURE
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DIVISION DRRM COMMITTEE
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DHrlod DRRU CoBDlttcc

Division DRRM Committee rs composed of vadous oflic€s in the Division. They
shall ensure mainstreaming oI DRRM in different policies, plans, and programs of the
Drvrsron. IL is composed of two sub-Leams lead by a DRRI Co!.Elttce Chatrpcraou.
The assignment of chairpercon depends on the tlpe of emergency being managed. For
health related emergencies (such as epidemrc/mass prevalence of dengue cases, nCoV,
and polio), the Iead shall be the Schoot Health Section in chaJge. For ea-rthquake and
fire, Lhe lead shall be the Education Facilities. For typhoon and other hazard (including
human-induced), the lead shall be the Division DRRM Coordinator. However, it shall be
a common understanding that the Division DRRM Coordinator shall take that role on
normal situations.

A. Membership of the Division DRRM COMMITTEE (adapted from D.O. 44, s.2018)

There are two sub committe€s in the Division DRRM Committee, they are as
follows:

For the Preycltloa e.trd fttl{atto!, .tld Prcperedne.s Com.Btttcc (PXPC), the
following olllces shall designate a chairpeEon zmd zm altemate:

a. Division DRRM Coordinator
b. Budget/Finance Office
c. Accounting Oflice
d. Legal Office
e. Social Mobilization and Networking
L Human Resource Omce
g. Education Physical Facilities
h. t4arning Resource Managemcnt and Development
i- Human Resource Training and Development
j. Inforrnation Technolosr Oflice
k. Youth Formation and Development
1. DiYision Sports Coordinator
m. School Health Section
n. Division Informatron Offrcer
o. Planning and Research Srction
p. Supply Omce
q. Teachers'Association President
r. General Services
s. Education hogram Supervisors (CID)

For the Qulcl R€3poarc e.od Rccovcly CoEEtttee (QRRC), thc tollowing oflices
shall designate a chairperson and ai altemate:

a. Division DRRM Coordinator
b. Geneml Senices
c. Leal Office
d. Education Physical Facilitres
e. Information Technolosr Omce
f. School Health Section
g. Youth Formation and Development
h. Education Program Supervisors (CID)
i. Learning Resource Management and Development
j. Monitoring and Evaluation

Ad.lEr SatEe Hi+way, Purok 6, CasBar€, Malaybalay City
tcr.:hr: (oaa) 314 - o04a
lEi.tl Adittg.: malaybalay.crS(a!.pcd.Ad. ph



k. Social Mobilization and Networkint
l- Division InlormaLion Omcer
m. Budget/Finance Omce
n. Supply Omce
o. Records Seclion

DIVIAIOIT DRRU COUUITTDE ORGAI{IZATIOXAL CIIART

PMPC AITEf,NAIX Tf,Ald
IIADER

.".Lk Ded l,ie p@

PMFC MEMBERS

DIVISION DRRM EXECUTI\E COMMITTEE

DRTM COMMTTITE
CHAINPERSOII

n.r*.m tutq @ad

QNNC CE{IRPERSON
...debtuk d hy dE tu

QERC CIIAIRPERSON
t"dekdhed by th. E@

QRRC riEMBENS

B. Roles and Functions of the QRRC (adapted from D.O. 44, s. 2018)

QRRC shall ensure timely, adequate, and ellective response and recovery
intenentions in the aftermath oI a disaster. They shall be acuvated when
therc are two or more schools aJTected by the onslaught of a hazard, the
City has been placed under a State of Cala]lrity, teD or more personnel
and/or learners are conlirmed to be deceased, the impacr of a ha2ard is
beyond the capaciry of the affected school, or as the DRRM Executive
CorDmitte€ s€es it llt to activate them (e.9. direct threat to life and
property).

Artdr*: SaJre rnAhway, Pu.ok 6, CasBane, Mahybelay City
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Specihc functions of QRRC shall be tuided by ttle tollowing:
. Rcrpoa.e is underta*en immediately after tie onslaught of a

hazard to save hves, minimize the impacts of secondary hazards,
and ensure the safety and lea-rning continuity.

Regular response interventjons include installation of temporarJr
leaming spaces, conduct of mini-Brigada Eskwela, trackrng of
displaced learners and teachers, and conduct of psychological
first aid.

Rehabllltauo! erd Rccov.ry is undertaken after the onslaught
of a hazard. lnterventions are intended to restore normalcy by
repairing and reconstnrcting da.maged infmsuucture and
facilities, ensuring adherence to the "build back bette/
principle. These include catering to tie well-being of afected
lea-rners and personnel through contrnuing psychosocial
interventions. Recovery interventions should foster long,term
sustainable and rcsilienl developmenL

Formettor of QnRC {}ccrcterht

QRRC Secretariat shall be formed to support the adminisLrative
and logistica.l concems of the QRRC. Its specific tasks rnclude the
following:
. Draft and disscminate Notice of Meetings, Minutes o[ the

Meetings, Memorandum tor deplolrment, and other relevant
documents.

. Facilitale lodstics involving meetings and other related
activities such as food, venue, arld supplies.

. Coordinate with the schools to facilitate board and Iodging
and transportation needs of tie QRRC.

Composition of QRRC Secretariat shall be the following:
a. General Services
b. Supply Office
c. Budget/Finance Omce

Mobilization funds for Response and Recovery of the QRRC shall
be charged against DRRM Support Fund. Other fund sources
shall b€ explored tor future budgeting of the QRRC's mobilization,
for the purpose of suslainability.

C. Roles and Functions of PMrc (adapted trom D.O. 44, s. 2O1a)

PMPC is responsible for ensuring the integration of risk understanding
and coresponding appropnate measures in the operations of the various
o{fices, in order to protect the investments of the Department and
strengthen operat-ional and structural capacities to resume and continue
s€rvlces amidst disasters and emcrgencies.

LrdE: sarE Highky, Purok 6, Cariena, Malaybalay crty
T.L6* (0AA)3r4 Oo94
E ldr a4.l,{: malaybalay ciq{a!.p.d Ed.ph



Specihc functions of PMPC shall be guided by the following
. kevcntior .,rd ftttgatton measunes are long ierm and

undertaten during the peace tjme or non-emergency periods.
They are linked to regular development prograrns, projects, and
activities, and aim to reduce the risks and impacts of hazards. The
integaation o[ Prevention and Mitigation measures in regular
development work brings about rtsiliency and sustainability.

Many dlsaster Prevention and Mitigation measures support
climate change adaptatio[ and mitigation. Thes€ include resilient
school building design and standards, tree planting, waste
management, and capacity building. Another important
Prevention and Mitigauon work is tlle integration of DRRM,
Climate Change Adaptation, and peace education in the
curriculum, and into the training of Division perconnel, school
heads. and teachels.

For the purpose of preventing and mitigating the occurrence and
impacts of armed conllict, the Division shall make surc that
educational services are conflict s€nsitive, inclusive, and peace
promoting. Schools and leamers are to be treated as Zones of
Peace, which requires ensuring fhe protection, safety, and
securiry of all learnerc, personnel, and educational investments
in times of armed conflicU and actrvely promoting and helping
build a culture oI peace in its community.

Prepa.teilEes6 enables ai individual or an organization to
ant-icipate, respond to, and recover from the risks and impacts of
hazards. Projects and activities under Preparedness relate to the
impending hazards, e.g. hazard-specific drills, including standard
operating procedures for evacuation, tamity reunification;
communication and coordination, including the availability of
equipment such as handheld .adios; capacity building;
contingency planning; service continuity planning; prepositioning
of equipment and supplies, etc. These must be suppofted by
formal insututional, Iegal, and budgetary capaciues.
heparedness is based on sound analysis of disaster risks and
good linkages with early warning systems.

All PMrc members shall:
a. Meet regularly every year;
b. Coordinate with the Division DRRM Coordinato.

regarding the integration of Prevention and Mitigation,
and Preparedness measures p€rtaining to CCA, DRR,
EiE, and peacebuilding into Projects, Programs, and
Activities (PPAsl, and core processes;

c. Ensure the interoperability of information systems of
member omces for eflicient data sharing, information
processing, and rcport generation;

d. Develop an ollice Service Contjnuity Plan, for
implementation in case of a disaster.

AddE: SaFe High$y, Purok 6, Casisan8, Malaybalay City
talc!.r: (084) sla - Oos4
DD.! Aild,aj malaybalay.ciO@deped.gov.ph




