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TO

DryISION Mf,MORANDUM
No. 122 , s.2020

Asst. Schools Division Superintendent
ChiefEducatiou Supenisor, CID and SGOD
School Heads (Public aod Private Elementary and S€condary)
All Others Concerned
This Division

FROM: 
^/ts.

CTORIA
hools Div Superintendent

. GAZO, Ph.D., CESO V

Date: March2.2o20

IMPLEMENTATION OF THE CERTIflCATION, AUTEENTICATION
VERIFICATION (CAV) ONLII{f, PRE-f,VALUATION SYSTEM

1. To fest-track the processing ofCertification, Authenticatron and Verificalron (CAv) of
school records, the DepEd Regional Oflice X launches the CAV Online Pre-Evalualron Syslem.
It is a web-based application which enables the transacting public to have lheir documents pre-
evaluated first and then set an appornhnent at the DepEd ReBonal OIIice X to process their
request.

2. Pursuanl to Regional Memomndum No. 98, s. 2020 re; Implementation of the
Certification, Authentication and Verification (CAV) Online Pre-Evaluanon System, all CAV
applications ofpublic and private elementary and secondary schools should pass through the CAV
Online Pre-tivaluation System ellertive immediately which can be accessed through the link
cavdepedl0.com. In cases where the system cannot be possibly used, a wriften justillcation must
be submitted and duly signed by the school head.

3. Funher, documents rec-eived in the moming through the online system will be

evaluated/confirmed at lr00 p.m ofthe same day while those received after the cut-offtime of
1.00 p.m. will be evaluated/confirme.d at I 00 p.m ofthe following day

4. Attached herein is the transaction flow of the system to gurde the users. Any query
relative herelo can be rele[ed to Ms. Florabelle R. Porras, Records Unit and./or Mr. Paul John P.

Arias, lcl Unit ofthis Division.
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REGIOITAL IEUORATDUU REI.
No 4S s.2020

IUPLEIETTATION OF TflE CERTIFICATION' AUTHEtrTICATION,
AXD VERTFICATIOII lc,Av) OTLITE PRE-EITALUATTOII SYIITEU

To: school. DlvLlon SuP.rlnt€ndont.
This Region

L In the furtherance of public service, this Offrce, through t}e ICT Unit,
will be launching the Certification, Authentication, and Verification (CAV)

Online Pre-Eva.luation System. This web-based application enables the
transacting public to conveniently have their document pre-evaluated first
and then schedule an appointment at the DepEd Regional Office X to
process their transactions.

2. Ellective Uarcb 2,2q2O, I CAV applications in the schools division
offices and schools must pass through the CAV Online Pre-Evaluation
System. In cases where the system cannot be possibly used for some
reason or another, a written justification must be submitted and duly
slgned by the school principal and/or school in charge.

3. The CAV Online Pre-Evaluation System can be accessed through the
link cnv.depedlO.com.

4. As a reminder, documents received in the morning through the online
system will be evaluated/confrmed at 1:00 p.m. of the same day while
tlose received after the cut-off time of l:00 p.m. u.ill be evaluated
/conErmed at 1:O0 p.m, of the following day.

5. For a clearer understanding of how it will run in the region, a
trarsaction florv of the system is attached. Funher, the divisional records
officers/records in charge who were initia.Uy treined for this purpose are
expected to coordinate with tleir respective ICT partners in providing
technical assistance to the field in tle implementation of the system.

6. For information, guidance, and complianc

. BAYOCOT, CEAO m
Director
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TRAITSACTIOX FIIIY OF CAV OI{LIITE PRE.EVAI,UTIOI| SYSTEM
cau.depedlO.com

ACTIvITT DETAILS II{TER.FACERESFOI{SI
BLE

I. Log!

2. Ctcate
AppLlcatioa

School l. AIter the applicant, the the
In- school in charte/Divlsional
charge/Divis Records in charge creates.ul
rcna.l apphcation in the system:
Records in l.1Log in to cav.depedlo.com
charge 1.2 Enter username

{schoolID@deped. gov.ph
Example:
12345@deped.gov.ph, for
Schools Division Offrces:
DivisioD Email) and passnord
(inquire at your rcspective
Division Iolormation
Tecbnolos/ Otticer)

School 2. The School in
ln- charge / Divisional Records
charge/Divis in cha.rge then creates an
ional application of t}re applcant.
Records in 2.lClick Ctest. AppUcatloa
charge 2.2 Enter Titlc (Name ofApplicant)

2.3 Enter Coat.ot("CAV
Application")

2.4 Scan to 1 PDF File(file name is
Name of applicsnt, Example
"Juandelacruz.pdf") the hard
copy of t}le requrred filcs: ------
-Studcnl Permanent Record
-Diploma
-Certilicate (for students who
completed Kindergarten e:rld
Junior High School)
-C.A.V. Form 4 - Certilicate of
Enrolment/ Completion/ Graduat
ion
-C.A.v. Form l7- Certification of
English as a Medium of
Inst-uction
-C.A.V.Form5-School
Transmittal to the Regional
office. Based on DO 48. S. 2017
- Policy aid Procedural
Guidelines on the CAV of Basic
Education School Records



ACTIVITY RE,SPOI{AI
BI,E

DETAIIS IITTERFACE

3. Approvcd
Fllc.

School In-
charge

Regional
Office
Records
Officer

2.5On the Create Application Pate
click Uploed Fllc

2.6 Select the Fde and double click
2.7 Click C.eate Appllcatlo!

3. lf the response of the Regional
Oflice Records Olfrcer is
Approved ("The AppLicant's
requirem ents are complete,
he/ she may now proceed to the
Regronal Olnce crith the ha-rd
copies of the document sealed in
ar envelope."), the school may
then in-form the applicant to
proceed to the school and get
his/her documents and hand
carry them to the DepEd
Regionat Oftce 10.

3.1 l,og in to cav.depedlo.com

3.2 Enter usemame
(schooIID(,9deped. gov.ph
Exemple:
12345(4deped-gov.ph, for
Schools Drvision Offices:
Division Email) and
password

3.3 Click AppltcatioE ll.t
3.4 Click on the application

item(specifically on the
highlighted Text - Bold and
Color BIue)



4. Dkrpprov€
d Filcs

Document

releasmg
personnel

4 llthe response ofthe Regional
Office Records Oflicer is
Disapproved ("Good day upon
reviewing the application, the
following dellciencies are observed in
the CAV Application."), the school
must resubmit to the retional
office the complete and
cofiected docurnent
requirern ents thru tie response
form,

4.1 l,og in to cav.depedlo.com
4,2 Enter username

(schoollD@deped. gov.ph
Example:
1 23456?)deped. gov.ph, for
Schools Division Omces:
Division Ernsil) and
password

4.3 Ctick Application List
4.4 Click on the application

iterh (specifi ca.lly on the
highlighted Text - Bold ard
Color Btue)

4.5 Scan again all the documents
(the inaccurate pages must be
replaced with the corrected one
based on the feedback from the
Regional Oflice Records Oflcer)

4.6click the Uplood trtl..
4-7 S€lect the File and double click

Click Respond Ticket

Regional
OIIice
Records
Offrcer





CERTIFICATION
AUTHENTICATION
VERIFICATION
ONLI N E PRE.EVALUATION SYSTEM
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APPL!CATIONCREATECLICK:

lirrkrIEr
Create Applicrtion
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ENTER DETAILS
Create Application
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GENIUS SCAN
Genius Scan - PDF Scanner
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CLICK: UPLOAD FILE
Create Application
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CLICK: FILE

DOCUMENTS

JUAN DELA CRUZ pdf

I

JUAN DELA CRUZ.pdf
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Create Application
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CLICK: CREATE APPLICATION
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