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Asststant Schools Division Superintendent
ChiefEducation Supervisors, CID and SGOD
Public Elementary and Secondary School Heads
All Othen Concemed

VICTO v. GAZO PhD, C
v Schools Di Superi ntendent

May 7.202

GUIDELINES ON TIIf, REQUf,ST FOR PER.UIISSION TO TEACH IN
PRMTE SCHOOLS, SUCs, LUCs and OTEER INSTITUTIONS FOR
ALL TEACIIING/NON-TEACEING PERSONNEL IN THE SCHOOLS
DIVISION OFT'ICES

To

From

Date

Subject

Enclosed is Regional Memorandum No. 169, S. 2020 RE GUIDELINES ON

THE Rf,QUEST FOR PERMISSION TO TEACII IN PRIVATE SCHOOLS, SUCS,

LUCS atrd OTHf,R INSTITUTIONS FOR ALL REGIONAL OFFICE EMPLOYEES

and TEACHINGNON-TEACIIING PERSONNEL IN THE SCHOOLS DIVISION

OFFICES transmiBed by Dr. Arturo B. Bayucot, CESO III, Regional Direfior, Region X

Queries relative to this can be relayed to RIA l( ALCUIZAR, Education Program Specralist

II - Human Resource De\elopment ai09271501978.

Enclosurer
As stated

Copy fumished:
Records Unit
HRD

Purok 5, Cesis.ng, Mahybahy City
T€lefar (08a) 314{094
Emarl . Ma layba l.y.citv@ d€ p€d.sov. ph
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REGIONAT MEMORANDUM

No s.2n2!

GUIDELINES ON THE REQUEST FOR PERMISSION TO TEACH IN PRTVAfi
SCHOOLS, SUCg, LUCB and ol'HER lNs'lllu'lIUNS FOR ALL REGIoNAL

OEFICE EMPLOYEES and TEACHING|/NON-TEACHING PERSONNEL IN THE

SCHOOLS DIVISION OFFICES

A$istant Regional Diredor
All Schoole Division Supsint€ndents
All Others Conccmed
Thi$ Regon

1. Tin* 5.;.i.inrs siuii y'."i.ie iur iire p,weriu," Iur iie reguoi uf purrrioiur,
to te*h in private s.hools, SUCS and LUC5 and other iflstifutions by all employees m
the Regional clfice and Teaching and Non-Teachrng employees in the Schools
Divisim Officcs.

2. This MemoranduEr is icgued to rcitprate thE provisions under Republic Act
6713, the 2017 Odlnibus Rules on Appointments and Otlrer Hu-man Resouace Actions
oI tlle Civil Sewice Co.runissiou and all other CSC Circulars relevdrt thereto.

3. Accordingly, all those covered under lhis Medorandum in requesting for
perorission to teach in any private schanl, SUC or LUC, or any othcr institution shall
adherc !o the ionowurg, to wrt

4. Pe[russion to teach may be gralted only for sutiects, courses, and ficlds ol
study which arc related to the sFerific exp€rtise or lield of work ol the officia] or
cnlployee.

5. At the instance that a pemission be granH, the teaching load shall only be
limited to nine (9) houJs a week, and in no instance shall be more than tfue€ (3) hours
a day on rcgular working days. This shall irrclude the teaching load for cl,qc^ which
are conducted through online platforrns, distance learning and open universit_v
proglalns ()f tertiary s.hs)ls.
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(r. lhc conduct ol classes whether through aatual (lassruom Grntfict or tfuough
online platfoms shall be undertaken only dfter.Iass hotlrs lor tcaching Feisonnel ard
alter offite hours for non-teaching pers(mnel. Travel tirne fir}El ihe emptoy€e's official
etation to the s(hool or inshtution should be after clasE or offic€ h()urs, as the case may
t€.

7. The grant of permission to teach shall be without prejudice to th€ attendalc'e
of the corcemed employee ro official functions caued by the Departhent and to other
functi(rru ill the exigency of Ele sen ice. In case of conflict between the class schedule
and DepEd functions, the latter shall always hke prefurence.

8. In acrordance widr Republic Act 3019 on the Anti4raft and Corupt Practices
,Act and the tuohibited Acts undcr thc Codc of Ethics, no olficial or employcc shall bc
granted perriission to teacfi in any school or institution over which he/she direcdy or
indirectly exercises iurisdictiorl control, $rpervisioD or inJluence by reason of his/her
office or position m the Govemment.

9. In apptying (or permission to teaclr [re ollicial or employec sh6ll write a letter
of inteilt addressed to the Regional Director for regional o{Ike employees and to t}e
Schools Division Superintendent for teaching and non-tcaching PeEonnel in the

division offices.

l0 Io msure compliance to the rflaximum load limitatiorr the official or employ'ce

shall submit a certifi.atioD issucd by re authurized offtialuJ thc schu, or irEtitutnn'
h,here his/her s€rvices are to tre rcndered, as to his/her ttaching kud with
correspondmg numtPr of units and srhedule addressed to Regional Dircttoi or the

S(hools Division Superintendent, as the case mav tre.

11. The Equest for p€rmission to teach shall b€ on a semeshal basis.

12. No othcr form of emPloyrnqrt oI rendering of services in Private schm)Is or
other uBtitutions shall be allowed other Alan for actual teaching at'tivitits

13. Immediate dissemination and comPliame to this is en,oined

Dn- IRTUBO DTIAYOCOT, CESO III

\}!on,,rDi,P,1,r

oRD/ Legal/ A5




