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May 11,2020

DIVISION MEMORANDUM
No. I 7(; ,8.2020
To: Chief Education Supervisors

Public Elementary and Secondary School Heads

Section Heads

All Others Concerned

This Dsviston
FROM:

VICTORIA ¥. GAZO, PhD, C
Schools Divigion Superintenden

SUBJECT: SUBMISSION OF LIQUIDATION FOR SCHOOL MOOE FOR 1°F
QUARTER CY 2020 AND SBFP SY 2019-2020

1. Due to the Work-from-Home Arrangement, the liquidation of School MOOE
1* Quarter CY 2020 and SBFP SY 2019-2020 was not made. However, Schools are now in
need of funds for the preparation of opening of classes.

2. In line with this, all Accountable Officers are directed to submit Liquidation
Reports and its supporting documents for the utilized School MOOE for 1™ Quarter CY 2020
and SBFP SY 2019-2020 on Monday, May 18,2020 at the Records Unit of the Division Office.
This shall serve as the basis for the release of 2“d Quarter School MOOE.

3. Furthermore, the refund of unutilized SBFP shall be made on May 20, 2020 at
the Cashiering Umnit.
4. Liquidation of succeeding cash advances shall be made every S® day of the

following month. Refer to Division Memorandum No. 67 dated February 6, 2020, Submission
of Liquidation Reports and Disbursement Vouchers.

5. For information, guidance and compliance.

Copy furnished: Records Section
Accounting Section

TO BE POSTED IN THE WEBSITE
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