
'.ff: 0u Loe.o - o(, - aDt
OE9IO MALAYSALAY CITY OIVISION

RELEASE

'l,, :o'34!t1i.of t r FrtrimiI.r
Demrtment of €lutation

REGION X. NORTHERN MINDANAO
DIVISTON OF MAI.AYBAI"AY CITY

\ul{

DIVISION Mf,MORAIIDUM
No. Jo( s.2020

Assistant Schools Drvision Supenntendent
ChiefEducatron Supervisors, SGOD and CID
Education Program Sup€rvisors
Pubhc Schools Distnct Supervisors
All School Heads
All Others Concemed
This Division

To

From

Date

Subject

Jr;ne 2,2020

/+rcToRtA
l'fchools Divi

ORIENTATTON AND INDUCTION OF NEWLY DESIGNATEI)
TEACIIER IN-CIIARGE

2

L In line wlth Republic Act No. 9155 or lhe Governonce ofBasrc Lducatton or
Ad of 2001 that specifies that a school head shall be both an instructional leader ard
adminrst ative manager and Republlc Ac1. No. 10533 or fie l'rlanced Bast. I:ducat rcn Act of
2013 that strpulates that principals shall undergo workshops and training to enharce th€ir skills
on their role as academic, administrative and community leaders. Thus, this Oftice tfuough the
Human Resource Development Section will conduct an "Orientation atrd Induction of
Newly Derignsted Teecher In-Charge" on June 9-11, 2020 at 3'd Floor, Building D,
Casisang Senlor High School.

The odentation and induction aims to

A Leam of their duties and responsibilities, thrust and programs of th€

Department and other matters

B Rehabilitate into the changed suroundlngs and introduced to the practices,

polrcres and purpose of lhe organizalion

C. Develop the pnde, belongingness, competence, commitment and character

in the delivery ofeducation seruice

D. Acquaint to Rules and Regulations which helps rn providing b€tter and

quality perlormance.
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3. The participants are Teacher In-charge ( Enclosure 1) and Training Management
Team with Schedule and Activity Matrix ( Enclosure 2 ) for reference.

4. Prior to the conduct of the activity, speakers are requested to attendlhe
pre-work conference at the School Covemance and Operatrons Division Conference Room on
Juue 4, 2020 at exactly 8:30 in the moming unhl 12;00 noon for final briefing

5. Meals and snacks of the participants shall be provided by the OIfice
while travelling expenses shall be charged to loaal funds subject to the usual accounting and
auditing procedure

6. Should there be queries, contact Mr. Woodtot, Wilson B, Meida,
Senior Education Program Specialist, Human Resource Developm ent at 09178122154

Enalosure as statedl
Copy furnishedr

Records U t
HRD

To be posted in the website
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Enclosure 1 ofDM No s 2020

ORIENTATION AND INDUCTION OF NEWLY DESIGNATf,D
TEACHER IN-CHARGE

Tbird Floor, Building D, Casisang Senior High School
June 9-111020

CLASS MAKUGIIION
School School H.sd Position

Di!trict I
Damitan ES Jonathan G. Vrllallores Teacher VTeacher In Charge

Diltrict lI
M@alos ES Ferrnar M. Montanez Teacher III /Ieacher In-Charge

Baganao ES Dmnv S Flores Teacher III / Teaaher In-Charge

Kilap-agan IS No€mi V Hisona Teacher I / Teacher In-Charge

Tag-ilanao ES Cresilda L. Nilles Teacher lll / Teacher In-Charge

Tintinaar ES Paulina M. Mriao Teacher lll-Teacher In-Charge

Dilfri.l lIl
Imbayao NHS Romulo L. Ongkratco Teacher III/Ieacher In-Charge

Diltrict V

Panamucan ES Natobi Jose B. Baia Teachcr I / Teacher In-Charge

Dbtrict Vl
Balanebane ES Brendo A. Ba.ul Teaaher III / Teacher ln-Charge

Bendolan ES Mark Douclas M Tuquib Teacher I / Teacher In-Charge

Disa.ict vIl
Luyungan lP HS Eds€l James R. Quemado Teacher Ill / Teacher tn-Charge

Calawas ES Myma C. Pullido Teacher III / Teacher In-Charge

Dhtricl VIll
Paiwaig ES Nelita J. Caballero Teacher I / Teacher ln-Charge

CLASS MATINAHURON
S.hool S.hool Hcad Position

Satr Roque ES Roftel B. Leono Teacher lll / Teacher In-Charge

District IX
Langasihan ES Maria Shiela E. Aoasio Teacher III / Teacher In-Charge

Lunokan ES Genelvn G. Bello Teacher I / Teacher ln-Charge

MalangDatang ES Loma C Alborolo Teacher Ill Teacher In-Charge

Address:Savre Hiway, Purok 6, Casisang, Malaybalay City
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Di!trictX

ulahan ES

Caren Jarnes A. Baluran Teacher I / Teacher ln-ChargeMapulo ES

Tuburan ES Lester Dav€ C. Oludin

StPetcr ES Rene Aclub

Teacher III / Teacher In-Charge

Teacher III / Teacher In-Charge

Jemma B. Ombayafl Teacher III /Teacher ln-Charge

Kibalabag ES Ariel J Pataca Teacher III / Teacher In-Charge

Silae ES Venus Glinogo Teacher III r' Teacher In-Charpe

Pishalusan ES Dominel E. Plazos Teacher I / Teacher In-Charge

Kularna[ ES Daniel H. Ocier Teacher 1/ Teacher In-Charge

Busdi IS Neri C. PaDcho Teacher I / Teacher In-Charge

11.
'qI, Address: Sayre Hiway, Purok 6, Cisisans, MalaybalayCity

Telefax No.: 088-314 -0094; Telephon€ No.: 088-813-1246
Erh.ilAddr€ss: ma avbalay c tv@deped Eov ph
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Enclosure 2 ofDM No s.2020

TRAINING MANAGEMENT TEAM SCHf,DULE AND ACTIYITY MATRIX
ORIENTATION AND INDUCTION OF NEWLY DESIGNATED TEACIIER IN-CIIARGE

Casisatrg Seoior High School, Third Floor, Building D
June 9-11
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TIXE DAY l-TuG.d.y DAY 2-Wcdrc.dry D.y 3 -Thur.dry

Mornlng Serslon
RGStsbrttor/op.rrrg

Prayer: Multimedia
Class Malugihon Message: ASDE A.Elt
Class Matjnahuron Messaae: 8DS Grro

7:00-8:30 foL uoL

Flttt W.vc-OgDA ftoltlllor.

Of,lco of tle achoolr Dlvkloa SulrctlEt.ldGlt

(oaD8l

gGcord Wavc-sGOD ftacctr

Schoo!. Dlvl.to! OpGftttoa
DMdoE

(8GOD)

Thlr.l WsvG' CID ValtlLtor.
Crrrlcd[.u lBpleacat.tlor

DMrloE

lcrDl

AM SESSION
E:0O-IO:00

PM SESSION
Class

Matinaiuron
I:00-3:00

AEo.ay Rry F. ADlt
Assistant School Divislon Superintendent

Rcptrbltc Act 9155

R.rcrrch aad Plalrd.lrg
SGctton

VlcGatG G. Or! MlgEGl,Ph,D
SEPS-Planning

Research Based{ntervention

Instrucaional Supervirion

Rodmel T. Jrbonero, Ph.I)
Public Schools District Supervisor

l0:00- l0:15 HEALTH BR.EAJ( HEALTH BREII( HEALTH BREAI(

Address: Sayre Hi-way, Purok 6, Casisary, Malaybalay Cty
Telehx No.: 088-314{094; T.lephohe No.: 088-a13-1246
Email Address: rnalavbalav.citv@deped.sov.ph
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AM SESSION
10:15- 12:00

PM SESSION
Class

Matinaiuron
3: l5-5:o0

Ifu.EcaReaourcc alatel!€rtt

Omnibus Rules on Leave, Salaries and other
bene[it administmtion

Gdr a. G. VUlehGrEo$
HRMO

HuEaa R6aourc6
DcvelopDcnt Soctlor

Learning and Development,
Knowledge on Crafting
Intervention Programs

Rh K. Alculr.t
EPS.II

IE.knctlonil SEpGreLtoa
( continuation )

Hands on Activftv

12:OO- l:OO LUNCH EREAI( LUITCH BRDAX LUIICII BREAK

Altgrrroon Sosdon
AM SESSION

8:OO 10:OO

PM SESSION
Class

MakuSihon
li00 3:00

Flnancc a.ad Accou.atlng goclal Uoblll'atlolr and
tretworH.trg

WrltlEg CooEu.Elcatlo[ fot
Intcr!.l srd Errter[d Purpo.e.

Endorsement
Communication Letter

RLyr. Cyle R€aleJo.,CPA
Accountant

U.Enfth U. Ua.B.Esi
SEPS-SoC Mob R.chel R. VaIdG

Education Program Supervisor
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Address: Sayre Hr.way, Purok 6, Gs'san& Malaybalay Oty
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Grant Utilization and Liquidation of School
MOOE

Public Relation and
Stakeholders Engagement,

Brigada Eskw€la and Adopt a
School

3:OO-3:15 HEALTII BRIAI( HEALTII BREAX HEALTH ERSAN

AM SESSTON
lO:15-12:00

PM SESSION
Class

Makugihon

3: 15 - 5:O0

Atty, Wlnccrbognc L. Pc.l.aro
Lcgal Officer

RA 6713 Code ofconduct and Ethical Standards
D.O 49 Revised Rules oI Procedure of the

Department of Education in Admirfstrative
Cases

UonltorlDg r.od Ee.luatloa

Edcll.o. X. Ebora
SEPS-HRD

School Based Managemert
and Data Management

Evcrrold BcrLI,PL.D
Public Schools Distdct Supervisor

Philippine P.ofessional Standards
for School Heads

5:00-5:30 QUAIIE QUA.TIE QUAME/Cro.hf
Ttcbhg .n.ger:

fodlcal Rorpoqdcr:
Woodrow Wi-tson B. Merida

Keziah M. Un
Lucil M. Cahucom
Hazel M.Russiana

Rio Arbutante
Nancy Dequito

Vorua a[d Tochnlcal
Ia-Charlo

.rohn Rrrogal
Secondary School PrinciDal Illcasisans Senior Hish School

Note: In observance to physical distancing, panicipants shall stay in their classrooms while switching ofschedule in the moming and aftemoon session of
speakers will be practic€ to acaommodate the two classes.

Addr€ss: Sayre Hi.way, Prlrok5, Casisanr, MalaybalayCity
Telefar No.: 088-314-0094; Te lephone No.: 088-813-1 245
Em.il Addr€ss: l!!!ybn4aq,ty.!!"E!.r!!!b




