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Bepartment of Education

REGION X-NORTHERN MINDANAO
DIVISION OF MALAYBLAY CITY

DIVISION MEMORANDUM

No. 230  series of 2020

TO: Assistant Schools Division Superintendent
Chief Education Supervisors SGOD and CID
Public Elementary and Secondary School Heads
This Division

FROM: VICTORIA V. G » PhD, CESO
chools Divisiof Superintendent
DATE: June 16, 2020

SUBJECT: DISSEMINATION OF DM-PHRODFO-2020-00192 RE: CLARIFICATION ON
THE FACILITATION OF LEARNER ENROLMENT AND SURVEY FORM(LESF)
AND ENCODING TO LEARNER INFORMATION SYSTEM (LIS}

1. For the information and guidance of all concerned, this Office hereby
disseminates the hercin DM-PHRODFO0-2020-00192 RE: CLARIFICATION ON THE
FACILITATION OF LEARNER ENROLMENT AND SURVEY FORM(LESF) AND ENCODING
TO LEARNER INFORMATION SYSTEM (LIS) during the enroliment period.

2. Attached is the DM-PHRODFQ-2020-00192 for reference. Immediate and
wide dissemination of this memorandum is highly desired.

3. Queries related to this can be relayed to Vince G. Sanmiguel, Senior
Education Program Specialist, Planning and Research Section at 09778091156.

Encls.: As stated
Reference: DO 008 s. 2020

TO BE POSTED IN THE WEBSITE

Purok &, Casisang, Malaybalay City
Telefax (088) 314-0094
Email: Malaybalay.cityf@deped.gov.ph
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Tanggapan ng Pangalawang Kalthim
Office of the Undersecretary

MEMORANDUM
DM-PHRODFO-2020-00192

T0 : Minister of Basic, Higher, and Technical Education, BARMM
Regionai Directors
Schoots Division Superintendents
. \L(\.} -
FROM : ]%‘" MATED
Un e

tary

SUBJECT : Clanficabion on the Fadlitation of Leamer Enroliment and Survey Form
(LESF) and Encoding to Learner Information System (LIS)

DATE : JUNE 6, 2020

Thes 15 to danfy the spedific instruction i Secton V Enroiiment Procedures, 2™ paragragh of DO
8, 2020, Guidelines On Enroliment for Schaot Year 2020-2021 in the Context of the Public Health
Emergency Due to Cownd-19, which states: "The implementation of a modified enroliment
procedure thes schoo! year shall primarily be facilitated by prwvious advisars, who will coliect
and enter the enroliment and survey data into the End of School Year Learner Information System
{EOSY-LIS), except for kindergarten, transferses and Balik-Aral enroliees.”

Consistent with the core procedure of assigrng previous adviser to facilitate the administrabion of
LESF, all Grades 6 and 10 dass advisers of SY 2019-2020 are required to initiate contact with thesr
former adwisory dass and facirtate the admmistration of LESF. Information collected through the
LESF from outgoing Grade 6, grade 10 shall be encoded to 415 by the same advisers. This
dartficabion also applies to all dass adwisers who have leamers signifying (0 envoll n another
school,

This procedure is the safest and practical since previous class advisers still have the complete
information and fresh contact of their former advisory class.  Since transferses are aiready in the
system and they belong to a particular dlass with a tracher adviser, transfermes are now
axdiuded in the exemption, Herce, the exemption shall apply only to mcoming kindergarten
and Baiik-Aral since they did not attend dasses in the previous school year and therefore, no
adviser can contact them and fadlitate LESF.

In case the previous class adwviser failed to contact and admunister the LESF of the incoming Grade
7 and Grade 1} leamers, the parents or guardsans shall intiate contact wath the former adwiser of
the leamer. Also, if the parents or quardians submitted LESF to the prospective JHS for Grade 7
and SHS for Grade 11, school admnistrators of these schools shal! kkewise initiate contact with
the orevious adviser of the learner angd coordinate the admirvstration of LESF They are also
encouraqged to keep copies of LESF subrwtted by incomung Grade 7/Grade 11 and encode the LESF
data in the electronic LESF for validation and verification once the name of prospective entoliees
encnded by the previous advisers becomes avatabie in the LIS.

For further clanfication, please send email to ps.od@deged gov.ph and ps.emsd@deped.qov.ph.
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