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Deartment of €lutation
NEGION X. NORTEERN MINDANAO
DIVISION OF MALAYBAI,TY CITY

DIVISION MEMORANDUM
No. 1.Ob s. 2020

TO Assistant Schools Division Sup€rintendent
ChrefEducation Supervisor, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Elementarv and darv School Heads and Teachers
All Others

FROM VICTORIA Ph.D., CESO V
Schools Div n S uperintendent

SUBJECT CONDUCT ENROLMENT AND OTEER PREPARATIONS
FOR THE OPEITING OF SY 2O2G2O2I

DATE June 16,2020

L ln complianc€ to the firm and consistent emphasis of President Rodrigo R. Duterte
against the conduct of face to face classes for both elementary and secondary schools until the
vaccine for the COVID l9 is available, this Ofhcc informs the field ofthe Revised GuideliDeg
on Alternatiye Work Arrangement! in the DeportDent of Educstion During the Period
of State of Netional Emergency Due to CO!'ID l9 Pandemic as stipulated in D.O. No. 1l'
s. 2020 dated June 15.2020.

2. Paragraph No. 5 of said order states

"All DepEd teaching and nonteaching personnel are expected to make themselves

arzilable during *rrliing hours and to maxlmize the time spent in the discharge of
their duties and responsibilitles They are expected to observe honesty, integrity,
and Fofessionalism in the conducl oftheir duties so that govemment time, money
and resources are employed and used efficiently, honestly and economically, to
avoid wastage ofpubhc funds and resources "

3. Further, said order emphasized that "the status quo otr vork arratrgements for
oflicials, teaching and nonteaching personnel iD the entire DepEd nationwide is ertended
uDtil June 21,2020. An teache.s in DepEd schools nationwide shall cootinue to work
from horne uDtil June 21,2020, except those ruthoriztd by the Regionsl Directors to
retrder work in lield or school in light of the oDgoittg eDrollment, subject to strict
observance of COvIIll9 he!lth aud ssfety prec{utioos."
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4. laking into consideration the foregoing policy statemenrs regarding health and safety
precautions, this Oflic€ hereby direch all elementary and se€4ndary school heads to review
their respective Leaming Contrnuity Plans (LCP) and take into conslderatron the following
crucial components in preparauon for the opening of classes on August 24, 2020 and the
conduct of Distance L€amlng:

a. Etrrolmetrt ofLearners. The total projectron ofenrolment ofthe school is critical
in the budgetary plepalations panicularly the printing and reproduction of
learning modules and other instruction related materials. [t is also necessary for the
plaaning ard organization of ciasses considering the learning modality to be
employed by the school.

All elemerftery and secondary schools must assign teachers to compose the

Skelemn Workforce (SWI) ofthe school to accommodate walk-in parents enrolling
their child or childrcn to sahool following the provisions of Paragraph 16.b. in D.O.

No. lt, s. 2020.

Teachers assigned to SWF must record and submit to their sahool head their
daily accomplishment. No record of accomphshment means no work has been

performed for the day, thus, subjecting the teacher to abs€nce The accomplishment
report of SWF shall be recorded in the Daily Tracking of Enrolment which the

school must regularly submit to fiis Office through email at

srt'adcpc4blrldr1qlrOllmail corn on a daily basis.

b. Budget Plantring. The Office of the Regional Dreclor emphasized the ma-rimum
utllizaton of the school MOOE allocation with emphasis on the essential

expenditure items such as but not limited to the payme of utilities, supplies,

communication as well as the printing and reproduction of leaming modules and

other instruction related matenals
Thus, it is imperative for all elementary and secondary schools to get their total

enrolment projection as requirement for budgeting purposes (1.e. number ofcopies
of leaming modules and workbooks to be printed and reproduced).

School heads may seek guidance or assistance from their District Supewisor or
from the Curriculum Implementahon Dtvtsion on details regardrng learning
modules and other instruction related matenals.

q Stakeholders' SupporL The school must determine civlc organizations, non-
government and govemment agencies, particularly the LCU from within or outside

oftheir immedrate communiry whoarewillingto support the school Such support,

if any, must be identified to determine sustainabihty of programs, projects or
activltles of the school to which such support is intended for.
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5. In this regard, school heads are required to submit 1(, thrs OIfic€ the teachers assigned
to SWI and their work anangement schedule following lhe Four-Dry Physic{lly Reportiog
r orkweek and One.Day WFH on Weekly Shifting or Rot{tion of Work in
Paragaphl6.c.ii of DONo. 11,s.2020. The workweek schedule must bear the signature oF

the concemed teacher opposite his/hcr name. The worloveek schedule of teachers must be
submiftcd to this Office on or before June 19, 2020.

6. Queries relative to this m€morandum rnay be relayed to Sutrny Ray F. Amit at
09955380601 or to the email address indicated below.

7. For lnformation and guidance ofall concemed
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