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Bepartment of Education OV

REGION X- NORTHERN MINDANAO
DIVISION OF MALAYBALAY CITY

DIVISION MEMORANDUM
No. _J749 s. 2020

To: Assistant Schools Division Superintendent
Chief Education Supervisor - SGOD and CID
Public Elementary and Secondary School Heads
All Others Concerned

From: VICTO V. GAZO
Q'échools ivision S:lyégﬁdent
Date: June 24, 2920

Subject : DIVISION IDENTIFICATION CARD FORMAT

1. Pursuant to DepEd Order No. 31 s. 2019 entitled 7he Department of Education
Service Marks and Visual ldentity Manual, this Office informs the field of the need to issue
new Division Identification Cards (ARTA and Pocket Size) Format with the undersigned as

the signatory.

2. Hence, all schools are required to download the format in hip depedinmlvb!- 10,

the link is KEY SENSITIVE, use the correct case for each letier to log into the site.

3. Please find the attached format for reference and guidance. Queries relative to this

can be relayed to Paterno T. Padua, Jr. Project Development Officer [ at 0917-717-0136.

Purok 6, Casisang, Malaybalay City
Telefax (088) 314-0094

Email: maiaybaiay ity @ depec go




SURNAME
FIRST NAME w/ M.I

School Name

EMPLOYEE NO. XOO(XXX
Division of Malaybalay City

DQ%ED

DFFARTHMENT _’(JI' EDCATION

-

POSITION

ARTA Identification Card same design back-to-back

SURNAME
JRST NAME wi M.I.

ool Name
:‘;

POSITION

EMPLOYEE NO. X0O0(XXX
Division of Malaybay City

Department of Education
REGHIN X- NORTHERN MINDANAO
DAIEION OF MALAYBALAY CITY

VICTORWAV. GAZO
Schools Division [Superintendent

=

In case of emergency, please contact:
OO A00000K

Suna Village, Sumpong, Malaybalay City
0917-X00K- XXX

Data of Birth
Biood Type

TN :
Cantact Number:
Address .

Vital Health Infermation:

tame and Signature of Employee
VALID UNTIL JULY 2022

Pocket Identification Card





