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DIVISION OF MAI,/TYBAIJTY CITY

DIVISION MEMORANDUM
No. 282 . s.2o2o

TO Assistant Schools Division Superint€ndent
Chief Education Supervisor, CID and SGOD
Public Elerneotary aDd Secondary School Heads
All Others Concemed

FROM: VICTORIA cAzo, PhD., cEso
S uperintendent YSchools Di

DATE: July t6,2020

STJBJECT ANNOI]NCEM ENT OF VACANCY FOR ADMI N ISTRATIVE OFFICER V
(AO V) POSTTTON

1. This Offic€ aorcunces the s€lection proc€ss of the vacant AO V position in this Divmion.
Applicants to the position should fleet the herein qualification standards as embodied in DepED

Order No. 66, s. 2007 to wit:

Eligibility

Bachelo.'s degee
relevant to thejob

hvo (2)
years

relevant

experience

Career Service
(Professional)

Second t evel
Eligibility

2. Interested qualified applicants are required ro submit the following pertinent documenls

properly ear marked to this Office otr or before Juty 23, 2020

2.1. AppUcation letter addressed to the Schools Division Superintendent

2.2. Duly accomplished Personal Data Sheet (Revised 201? form 212) wrth recert 2x2

picture attached

Position Educrtion f,xpcrience Traidng

eight (8)

hours
relei"rt
training

Admidstrative
Officer v
(sG 18)

@
Purok6, Gsisan& Malaybalay city
Telefax (oE8) 314'0094
Ematl: Malaybalay.city@gmail-com
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2.3 Copy of transcripl ofrecotds
2.4 Eligibility Certificate of Eligibilrty / PRC Rating and unexpired license
2.5. Performance Ratings tbr the last three (3) years (numerical)
2-6. Updated Service Records
2.7. Certificate/s of Outstanding,{vleritorious Accomplishment;

a) Outstarding Employee Award;
b) Proof of lnnovations (Conceptualized atr innovahve work plal and properly

documented aad approved by immediate chief and attested by autiorized
regional/drvisron oflicial;
c) Research and Development hojects;
d) Publ ication/Authorshrp;
e) Consultancy/Resource Speakershp;

2.8. Ccrtlficates of trainings attended trot credted during the tast promotion;
2.9. Proof of Chairmanship/Co-charmanship ofa technical / planling commlttee;
2.10. Omnibus ccnifioatron as to authentioity and veracity of all documents submitted.

3 Qualifred applicarts shall be notified on the date of interview which shall be on August
2020. They shall bring the original copy of their pertrnent documents during thc intervlew.

4 Querics relative to this can be relayed to Guia Ma. G. Viltahermosq Administrative Officer
]Y at 091110617 45.

5 Irnmediate dissemination of this memoratrdum is dested.

Copy fumished
Records Unit
Perconnel Unrt

TO BE POSTED ON THE WEBSIIE
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