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DESIGNATTON OF TEE DIVISION QUAIITY MANAGEMENT
SYSTEM(QMqTEAM

l. To ficilirare effective ard effici€trt implcmenatim ofthe Quality Maoag€oe
System (QMS), this Office hereby designar€s fte composition of th€ Division QMS Team (see
EDclosurE l) effective inrnediately.

2- Tbe Division QMS Team $all be conposed ofthe foltowing

RE:

2.1.
Frmctioa ln4hrge

QMR Vic'tnia V. Gszo, PhD, CESO V
*look Dtvkim StWtt*rfutt

D€p|fy QI\,ff.{lD Rslph T. Qui
Ckef Mtcation Stwybor, CID

DwfyQMR-SGOD Lqenzo O. Capecio, Ed-D.
Chief Mucation Srryreisot, SGOD

Deputy QMR - OSDS Paul John P. Arias
lnlornaion Technlog Offcer I

Dtries md Reqosibilities:
. Irplcmcnt snd maintrh the QMS of ft€ SDO;
. Etrgne all eoployees in the cganization arc awae of the rclevatrce and

importance of their activitieg 8rd how they conEihtte to lhe achievemcnt of
dre organization's quality objectives; an(

. Perforo ofter rclared tasts.

hlok 6, C-astua4, Mdaybslay City
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Fuction In{harse
D ueat and Records
ConEoller (DRC)

Rordbelle R PorEs
Adninistative Ofrcs IY

Deputy DRC{ID Emelyn D. Razo
Libroion ll

I>pirty DRC - SGOD Lucityn M. Cahucom
Proieci bvelopti.nl Ofrcet I

Deputy DRC - OSDS Pmela L. A.odillo
Adninistrative Assislarrl III

22. DocuE€[t and Records ConEoll€xs

Duties and Reqonsibilities:
. Maintain and manage the Document Contsol System and Records Coorrol

Systen;
. Cootol the dmft and r€leasc, $mage, FsckiDg and distibution ofdocumens

and recqds;
. Assi${ th€ QMR iD tbe mainleMnc€ of the QMS Focesses; ar4
o Perform other related tasks.

2.3. lnt€mal L€ad Auditors

Dltics atrd Responsibi.lities:
o Condrct surveillanc-e and assessment ofSDO'S QMS to eDsure compliarrce

with the ISO 9fi)l:2015 standed
. Schedule rhe audit and ensurcs (hal the audit will be conducted as scheduled

aDd reporc the severity ofnoDcorfqmity in dl€ system in his audit EpoG
an4

o Perform other related tasks

3. In addition to lh€ir rcgular dutieg the above-named ernployees are hercby directed
to perform their assigned d.tries atrd rcsponsibilities without additiooal remune!'ation.

4. This frer shall rake effect immedialely util rcvoked

Fuction Io4haee
lnterml Lead Auditor
(lLA)

Romil T- Jabooero, Ed-D.
Pt blic sdl,,,/s DisEiet

DeFIty II-A - CID Jasmin J. A&iatico
Mucdion Prugram S/r'wrrisot

Deputy ILA- SGOD Marsfiffh M. Mamawag
&niot Mwotiot Ptogam Speciolist

Deprfy ILA - OSDS Sibyl L- Maptrti
Adainistrative Offcer Y

PurDk 6, C6iseg; MrbytElay City
Tclctu (ffit) 3l,ux)!x
Eruil: mrtryt€lay.city@depEd-gov.lh
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Encl
As strted

Copy fi.nnished :

Records Unit
AO File

TO BE POSTED IN TTIE DTVISION WEBSITE
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Encloflre I of Division Memqandum No- 2?/ s.2020

DIVISION QMS TEA.I}I ORGANIZATIONAL STR.UCTIJRE

vlcroRra Y. GAzo, PtJ. cfsro v
Q@litJ Llorugenren ReFqqlolhe (QL'1R)

RALPH T. QUIROG
lbpuE QLIR (CID)

II)RENZO O. CAPACIO
tuputy QMR (SGOD)

PAUL JOEN P. ARIAS
tupt y QMR (OSDS)

ROMIL T. JABONERO
Irrt"rnl L"d Atdibr (ILA)

FLORABELLE R. PIORRAS
Murcn od Rwr& Cotttoller (DRC)

JASMIN J. ADRHTICO
Depury ILA (CID)

MARSFIFIII It'. MAMAWAG
tuputy IL/l (SC,OD)

SIBYL L MAPUTI
Dewty tLA (OSDS)

EMELYN D. RAZO
tuputy DRC (CID)

LUCTLYN NN. CAHUCOM
tupuE DRC (SGOD)

PAMELA L ASTUDILLO
bprny DRC (OSDS)

ALL EMPIoYEES (CD, SCOD & OSDS)

hrok 6, c{sisru, Mtlayt6lay city
Tclchx (088) ll,Hx)qt
Etrrsit: ndryblsy.city@d€FdgoY.Ph




