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Deprfiment of Glut{tion JUI, ?

Rf,GIOI{ X. NORTEENN MINDANAO
DIVISION Of MAJAIBAIAY CITY

DIVISION MEMORANDUM
No 211 . s. 2020

To Assishnt Schools Division Superhtendent
ChiefEducttion Sup€rvisors, CID and SGOD
Public ElemeDtsry and Secondrry School Heads

All Others Cotrce d

Froln VICTORIA GAZO. PhD., CESO V
li/

Date

f Schools Dvrsi

lnly 29,2020

Superinteodent

Re SUBMISSION OF DOCUMENTARY REQUIREMENTS FOR HARP()ST,
ALTERNATI!'E LEARNING SYSTEM (ALS) AND MT]LTIGRADE
ALLOWANCE

l. Pursuant to National Budget Circular No. 514. s 2007, re: Cuidelines on dre
Gmnt ofspecial Hardship Allo\f,anc€ and DepEd Memoiandum No 03E, s. 2018, re Provision
and Compulalron ofthe Special Hardship Allowance for Fiscat Year 201E.

2. ln order to fast-track the processing of payment of Hardpost, Allematile
Leaming System (Al-S) and Mulxgmde Allowances, the following documenls shall bc
subnitted every 3d working day of the mofitr or during the reading of N,lonthly Payroll
Worksheet (form 7), as follows:

a. Payroll Worksheet
b. Approved Daily Time Record (CS Fonn 48)
c. Hardship Post Form (First claim onlylfapplicable)

3 The Daily TIme Record (DTR) re4uired in this Memorandum shall be separaled
fiom the DTR that is submrtted as an attachment to the Monthly Pa]'roll Worksheet (Fonn ?).

It is advised that the Adminrstrahve Assistant III in-charge of Form 7 shall check the

requirements as to completeness ofentries and signatures pdor to submrssion.

4. Quenes relatlve to this can be relayed to Novilyn G. Palma. Admintstrativc
Officer II of the Personnel Urll,t aI 09264145494.

TO BE POSTED Ot{ WESSITE

Purok6, Casi$n& Malaybalay City

Telefax (088) 314{094
Email. m.laybalav.citv@deFed.sov.ph




