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DIVISION MEMORANDUM
No s 2020

To AssistaDt Schools Divisioa Superiotendedl
Chicf Educatiotr Supervisorn CID atrd SGOD
Public Elcmentary {trd Secotrdary School lleads
All Otherc Conccrn€d

From VICTORIA . GAZO, PhD., CISO V
Schools Superin tende

&l
Date Septeobcrl&2020

Re GSIS Mcmber Co act ltrformation Updatitrg

l. Relahve to tle CSIS ernarled request dated September 3,2020 rct Agency Contrct
Information Updating, under the new nomal, the CSIS has transitioned to online
fansaction process to help protect the members dunng this time of Pandemrc. The GSIS
requested to update the contact information of every members in the database such as

member's peEonal and officlal ema address as well as their mobile numbers Wrth this, The
GSIS are able to make the t ansaction be salb afld less time consuming.

2 Kindly copy and paste tirs hnk dcped.in.'gsisconhctuodatjlg in anoth€r window arrd
do*nload the tem_plate. Fill h the inlomEtion needed in this action. Submission by School
shall be on 6e 2dlofseDlember 2020 and email to

rl

3. Queries relative to this can be relayed to Aprille Mae H. Bandong. Administratrve
AssistaDt III GSIS in{harge at 0916924200t

Copy flrmrshed:
Records Unit
Personnel Unit

To be published itr fte Drvision Website
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Addrc$: Sayre Hi-way, Purok6, Casis.n& Malaybalayqty
Telefax No.: 0a8-314-0094j Telephone o.r oEa€E 1246

EmailAddress: malavba av.c tv@dcoed eov ph




