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Eeprrtment of @lurdtior
BY

u\,'
REGION X. NORTHERN MINDAI{AO

DTVISION OF MAUTYBALAY CITY

TO

DIVISION MEMORANDUM
No. 429 ,s 2020

Assistant Schools Divisiotr Superintendenl
ChiefEducation Supervisors SGOD and CID
Public Elementary and Secondary School Head
All

I

SUBJECT. DTSSEMINATION OF OUA MEMO 00-1020{169 Rtr: PRf,PARATIONS FOR
AND CONDUCT OF VISITS OF THE OFFICE OF THE UNDERSECRETARY
FOR ADMlNISTRATION

Concemed

FROM VICIORIA V. GAZO
Divrsion S

DATE i October 29. 2020

In line with the Department's mandate to observe austerity measures and the OUA's
policy of simple and frugal undertakings. This Office informs the field ro strictly observe simple
preparations durhg the visit of DepEd Officials to conduct school monitoring, inspection and other
activitles.

The following preparations are strictly prohibited

. printing oftarpaulins and streamers announcing the visit,

. printing ofcolorful and costly progmmmes and inutations,

. givitrg ofleis, gifts or tokens to officials and guest, and

. lavish catering to feed visitors

. single-use plastics, plates and utensils.

For strict compliance.

TO BE POSTED IN THE WEBSITf,
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For

Su bject

Reglotrrl Dlrcctort
llchool. Ixyldo! Eupcrlat.DdaEt
ESSD ..nd SGOD Chicfr
PSITS, Hnctpals ald School Hc.d.
All (X.hcrs Corccrncd

PREPARATIOIIS FOR AJ{D COIIDUCT OT VllUT€' OF THE
OFFICE OF THE IIIIDERAECREIARY I1OR AI' II(ISTRATION

The Oflice of the Undersecretary for Administration (OUA) he.eby enjorns all
Regional and Division Ofhces, schools, and all concerned to Gtrictly observc liEplc
prcpar.tloas for ald conduct of ofEctel vtdt of ofticials from the Depait nent of
Education, particularly from the OfEce of thc Undersecretary for Administration (oUA).

tn keeping oflicial visits, schoot monitoring, and inspections as simple as possible,
the followng are .ttlctly prohlbitcd:

. prinung of tarpaulins and streamers announcing th€ visit,

. printing oI colorful a.lrd cosdy programmes and invitations,
r giving of leis, gifts or tokens to omcials ahd guests, and
. Iavish caterin8 to feed visitors-

This is in tine \vith the Depaitment's mandate to obaawc rurtcdty tncrsutEt and
the OUA'S poUcy of dr[ple ..nd Aug.l uadcrtrEagr. Water, juice or coffee ere instead
recommendcd for ofEciat visits- Moreover, use of single-use plastics, plates, and utensils
are also prohrbited.

The Department shoutd be mindful of exF€nses during oflicial visits alrd set a good

example through these stflple preparatjons.

For strict compliance and immediate dissemlnation
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