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REGION X- NORTHERN MI NDANAO

DIYIS}ON O[ MAIA}3AIAY CITY

DT!'ISION Mf,MORANDUM

To Aseistut Schoob Divisior SuperitrteDdeoa
ChiefEducation Supervisors, CID and SGOD
Elemetrtary School Head ofCasisarg CS
Admitristraaive Omcer IV - Supply & Property
This Division

From: VICTORIA GAZO, PhD, CESO V
Schools Divisi Superintendent +

Date: CNtober 27,20

Subject DELTVERY SCEEDULE OF DEPED COMPUTI,RIZATION PROGRAM
(DCP) BATCH 2019-01

l. The Delivery ofDCP Packages for Grade 4 to Grade 6 is scheduled ftom October

28-29, 2020. School recipient is advbed to stnctty observe the DCP deployment/delivery
processes stated in Division Memorandum No 309, s 2020.

2. Enclosed are the Guidelines for the Deployment of FY 2019 DCP Packages and

Delivery Schedule fiom CirlTelr for refercnce.

3. Queries reladve to this can be relayed to PaulJohn P. Arias, lnformation Technology
Officer I at 0977061t486

Encl. As stated
Copy Furnished:

Records Unit

TO BE POSTED IN THE WEBSITE

Addr.$: s.yE Hi-w!y; Purok 6, Ct!itri!:, MtlEYb'd.Y citY
Telefax No.: 088-314-0094; Telephone No.r oE8-813-1246

!l/ebsite: depedrnalaybalay..et
EmailAddress: mala

;,



DCP BATCH 2019{1 DELIVERY SCHEDUTE TROIiT 6IRITEKI
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DtvtstoN

Bukldnon

MUNICIPALIIY

OamUlot

AODRESS

Poblacion, Da u Bukidnon mul126309

SCHOOL NAME

DamuloS cEs

REGION

Re3ion X
I G46

7

125533 LinSidn ES Re8ion X Bukldnon Nranolo Fortiah 0 Lingion, Maholo Fortich, Bukidnon 1

126636 MambatalEan ES Reaion X Bukldnon M.nolo Fortiah o 1Pu/ok 1 Mambatanaan lvl.nolo Forthh
726512 valbueco Es Re8ion X Bukidnon 0 Purok 1(ulasihan 1

IIE6'9 S&[Ca ReSlon X ,rtalaylr.lay Oty qW Mtl.ybdav (C-.pltal) caslsanB Arrol 6, C..Cs.n& Malaybalry Cltt 1

127944 Belubal Elementsry School ReBron.x Car8yan d€ Oro City Balubal Purok l BalutEl 1

128001 Canito-an Elementary Schodl Re8ion X CaaEVan de Oro CiW Canho-Ad Cahltoan, CaCayan de Olo 1

727965 lndahaS Elamenlary School Reglon X Ca8ayan de Oro Clty lndahag Certro I
128004 Pagalpat Element ry School Re8ion X G8Eyan de Oro Crty Pagatpat Zorte 3. P.EatpBt, !
127994 Upp€r Cilmen Elcmentary ReSion X C.r3eyan de Oro city CaS.tan De Oro City Grmen Zone 10, Upp€r C.rmen
128059 Aaay-ayan Elem.ntary School Re8ion X GinSdo8 city 6intooe City Putuk 12 4gay-.eay 1

12AOS2 Bsran8ay 1a-A Elemehtary Region X GinSdoS Cty Gintoog City BaranSay 18-A Lapak 8/8y.1&A 1

124152 Angelico Medlna Ms Region X lilran clry lli8.n City santa Elena Purok 2 gta. Elena,lll8an Clty 1

128148 Dona losef. F C.ldran MS ReSion X llisan CitY lligad City TUbod 1

1280A2 Luinab Elementay School Region x lliSan CiV llisan CiW Luinab Luinab, lli8an Clty I
127542 Tudela Cefiral S.hool Region x Mis€mis Occidental Tudela 0 CentroNapu 1

127244 Aloran CerrtralSchool Re8ion X Mis€mrs Occidental 0 1oali$y, Aloran, Misaftis odcidental Dalisay
r2731A Retioh.X Mis€mir Oc€idental Calatnba 0 Northern Poblacion 7

o.robcr 28 29.2020
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DslErtment of @lutation AUry
RIGION X- NORTHTRN MINDANAO

DIIy'ISION OF MAIAYBAIAY CITY

DIVISION MEMOR{NDUM
No. .1o{ , s. 2020

Assista[t Schools Division Sup€rinteEdent
ChiefEducation Supervisors, ClD rtrd SGOD

To.

Public Element ard Serondary School Ilesds
This Dvision

Frcm VICTORIA
Schools Divi on Supen nt€ndent

v. GAZO, PhD, Cf,SO

+
Date: August 20,2020

Subject: GUIDELINES FOR THE Df,PLOYMENT / Df,LIvERY OF VARIOUS IT
PACKAGES UNDER FY 2019 DEPED COMPLITERIZA.TION PROGRAM
(DCP)

L Pursuant to DepED OUA Memo 00-0820-0093 re: Guidelines for the Deplo)4nent /
Delivery of Vanous lT Packages Under FY 2019 DCP, all recipient schools are advised to
stricfly observe the DCP deployment/deliv€ry processes and pre,pare all school counterpart
requirements before the detivery ofthe DCP Packages.

2 Enclosed are the Cuidettres lbr the Deplorme ofFY 2019 DCP Packages and List
of Recipient Schools for reference.

3 Queries relative to this can be relayed to Paul John P. Arias, Inforrnation Tech[ology
Officer I at 0977061M86

Encl: As $ated
Copy Furnrshed:

Records Urit

TO BE POSTED IN THE WEBSITE

Address:sayre Hiway, Purok q Casisang, Malaybalay City
Telefax No : 0EE-31+0094; Telephone No.:08a€13-1245
website. depedmalaybalay.net
Email Addre$: malaybalay.cty@deped.sov.ph
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ouA MEMO OO-O420-OO93
MEMORI.ITDUM
17 August 2020

For Reglot.l Dlr.ctor.
Schook Dtvtuior supcdntctrdcnt.
Dlstrtct 6uDerstror.
Prilcipa.l,. .!d gchool Hcedr
RcgtoEd e.rd Divi.to[ g[pply Omcc's
R.gion.l .nd Dlvt ton IT Ollccr!
School Property Cu.todt&a
School Igf Coot.lLEetor!

Subject GUIDELIMA FOR TIIE DIPI.()YXEIIT/DEI,trVERY OF VARIOUS IT
PACKAGEA I'ITDER FY2OI9 IrcP

The following guidelines are hereby issued for the effective and eflicient
deployment/delivery of VARIOUS lT PACKAGES under FY2019 DCP DepEd
Computcrization Program (DCP) :

1. Batch 2O19-Ol: G4.6ICf PscLagc

ItcB # Dcscrlptlo! qua!tity
1 2-m-l Tablet PC 50

Laptop I
3 Smart TV 1

4 Wireless Router 1

5 Charging Cart 2
6 3-in- L Multifunction Inkjet Printer 1

Note: For Arl Regto'ns

Batch 2O19-O2: JHA/SHS ICf P.ck tc

Itctn * Dc.c.lptlo! QuaDUty

1 Host laptop 1

2 l,aptop 50

2

"rJ\-
iU-J

a
Of,icc of the UadcrBccr.te4r for Ad.Etrtstrruon (OUA)
lAdniast otik *tu lAsl Inlomalb dtd co ruhietiD6 f@h,tolos! *ruia llcfs)
Dis6tet RGk Redud;on dd Mdogerunt Seift (DRM S). 1 ntu oJ Lemd tuplni
se@ices lBr^ssr, Eogr@ Te@ners caalp lmq a^nol szdnt! & solet! olfu. (csso)l

Dcpartmert of Educatjon, C.ntral Ofiic., Meralco Avenue, Pasig ctry
Rm 519, Mabini Bldg; Mobil.. +639260320762i Tel: {+632) 86337203, (+632) 86376207
EEail: usec.admin:,idcpcd.sov.ph; Faccb@k/Twitter @depedtayo
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3

3 Wireless Router 1

4 Charging Cart 2
5 Smart TV I
6 3-in-1 Multitunction Inkjet Printer I

Note: For All Reglon-s

Batch 20 l9-O3: E-tertbooks

ItcD * DclcripuoE Qua.[tity
1 2-in- 1 Tablet PC 50
2 l,aptop 1

3 Wireless Router 1

4 Charging Cart 2

lllotcr .For R€glon8 E, fr, Ir-4, V o^lg

DCP DEPH'YiTEIT:

1. The Goods and Services shall be delivered to t.l.e Project sites / recipient
schools, within two hundred ten (210) days from issuance of the Nouce to
Proceed.

2. The Asset Management Division / Supply Offrce will inform the Division
Supply OfEcers of the deliveries to be made by the suppliers and provide
them a copy of thc distribution list and schedule of deLiveries.

3. The DCP Package call only be unloaded when authorized School
Personrrel like School Property Custodian and the School lnspectorate
Team a.re present. If the School Property Custodian is not present nor
available during the airival of the DCP package at the school, the School
Head/ Principal should appoint arl altemate School Property Custodian
tlat will handle t}le delivery for this project.

4. Only the Supply Olhcer / Property Custodian shal[ receive the delivenes
whether the school is ready or not.

5. Deliveries arter spm, holidays including Saturdays and Sundays can be
accommodated on a case to case basis and with prior coordination with
t}!e School Ploperty Custodian and IT officers.

6. However, during the actual delivery of DCP packages, if the Supplier
found that the recipient school is closed or un-energized or have flo
available Classroom/ makeshift structures, the Supplier shall deliver the
packages to t}le Di\rision or District Office. The Supply Officer shall
perform an initial checking of t}le delivered DCP package as to physical
conditions of the boxes, quantity and if accordance to t}Ie items spe
in the lnspection .!nd Acceptance Report (IAR).

A



7 In case the Supplier/Forwarder or School property Custodian notices that
some ilems are missing or damaged, Supplier should replace the
missing/damaged items or opt to restrict further opening of ihe boxes
pendin8 an investigation of the incident for the proteition of the Supplier
and the recipient. Deliveries should be rejected if found to be Nbi in
accordance with conditions stated in IAR.

B UPON DELIVERY OF THE OOODS TO TIIE PRG'ECT SITES / RECIPIEITT
scHoout:

1. The suppJier/forwarder shall bring the following documents to recipient
schools arld turned over to the School Propertlr Cuatodl&a or
dcdgnated alternetc:

1.1 Delivery Receipt;
1.2 Propert5r Transfer Report (PIR);
1.3 Inspection and Acceptance Report (IAR); ard
1.4 Training Checldis!

2. Thc school Property Custodl.n (or dcdgneted dtornatel lhell
pcrforu an lrttial chccHlg for tbe dellvcrcd DCP t.ctrge as to
physical condrtions of the boxes, quantity and if conforms to the items
speci6ed iD the Inspection and Acceptance Report (lAR) prtor to stgalng
of Dcuvcry Rcc"ipt.

SIGIIIITO OT I APDCTIOI{ AITD ACCEPTANCE REFORT (IAR) AND
PROPERTY TRITAFER REPIORT (PIRI

1. An inspection will be made on the delivered items by the School
Inspectorate Team. The School lnspectorate Team shall sign the
Inspection Report iJ the deliveries comply qrith the requi.rements; if not,
the deliveries will be rejected. The School Inspectorate Team shall see to
it that the follovring requirements are comphed with:

1.1 Inspection of DCP Packaqes:

c

Verify that what was stated in the [AR conforms to
actual equipment delivered (technlcal specfications
including the product description, model, brand, and
product / scria-l flumbers).
Veriry the quantity stated in the IAR against the actual
quantity delivered.
lnspect for damage.

1.2 Check for operabilrty / Functionality

Batch 2O19Ol: G.l-6 ICT PacLagG
a. Set-up 50 units 2-in-1 Tablet PCs and check ifall

L.l.l

1.1.2

1. 1.3

1.2.1

devices can access f,les from the Host Laptop v
Wrreless Router



1.2.2

t.2.3

1.3 TrainingRequirements

Set-up Printer on laptop, run the printer's self-test/
Print test page, check ifworking
Set-up Charging/Storage Cart and check if all 2-in
I Tablet PCs are charging and a1l USB
cables/ports/ plugs are working
Set-up the Smart Television and check the
following connections if working:
. USB ver. 2.0
. HDMI
. Ethemet
. Bluetooth
. Wi-Fi Support
. Component and Composite Video
. Ethernet
. Bluetooth
. Wi-Fi connect laptop to TV

Batch 2ol9-o2: JHS/SHS ICT Pactegc
a. 50 laptops can access files from Host Laptop (Host)

usrng Wreless Router
b. Set-up Printer on laptop, run the printer s self-test/

Print test page, check ifworking
c, Set-up Charging/Stora8e Cart and check if all

f.aptops are charging arrd all USB cables/ports/
plugs are working

d. Set-up t}le Smart Television and check the
followi ng connectiohs if working:
. USB ver. 2.0
. HDMI
. Ethemet
. Bluetooth
. Wi-Fi Support
. Component aild Composite Video
. Ethernet
. Bluetooth
. Wi-Fi connect laptop to TV

Batch 2o19-O3: Dtcltbootg
a. Set-up tt|e 50 2-in-I Tablet PCs and check if al1

devices can access files froh the Host Laptop via
Wireless Routet

b. set-up Charging/Stoiage Cart and check ifall
l,aptops are charging and all USB cables/ports/
plugs are working

b

d

1.3.1 Training staled above shall be provided for at least
(2) teachers from each reclpient school. Attendees



1.3.2

1.3.4

irclude the school's designated ICT Coordinator and
Division lT Omcer.
Training manuals in haJdcopies artd soft copies (lrr
DVD) shall be provided per recipient school.
Trainhg shall be conducted irl the recipient school
installed tT equipment and be done during school hours,
unless the school head and teachers request to be
trained alter school or teaching hours.
Trairing manuals shall be signed by the parbcipants
a-fter completing the requied hours of trair ng and
certified by the supplier aid the ICT Coordinator.

D. ATTER THE DELTVERIE.S OF THE GIOODS TO THE PRG'ECT AITES /
RECIPIENT IrcHOOI,S:
1. The supplier shall bring the following documents back to DepEd - ICTS

_ TID:
l l Signed Delivery Receipts
1.2 Signed Inspection and Acceptance Report (IARI
1.3 Signed Property Tiansfer Report (t'TR)

2- The schoot Property Custodian shall keep tie school copy of the above
documents.

E. N'TERSAI,E{ISUPPORT:

1. A three {3)-year comprehensive and onsite waranty for the whole IT
Equipment package includiag networking peripherals a]rrd for operation
and maintenance of all licensed software products \rrill be applied. The 3-
year period shall reckon lrom the date of issuance o[ the CertiEcation of
Final Acceptaice by the DepEd that the delivered goods and serrces have
been duly inspected and accepted (final acceptance).

2. For the following consumable items, a standard/base warranty or
minimum of one (1) year warranty shall be applied:

2.1 taptop and Tablet Batteries
2 2 Headsets
2.3 Optica.I Mouse for l,qptops

3. Upon receipt by the Supplier of the Procuring Entity's notice of any claims
arising under this waranty, the Supplier shall immediately act upon to
repair or replace the defective Goods or parts thereol The period for
corecton of delects in tie warranty period is within seven (7) calenda,
days from receipt of such notice.

4. For defects arising from within the first-half of the warranty period, as
applicable, DepF-d may opt to demand for recall and replacement of
defective items



F.

G.

5. On the other hand, defects arising from the onset until the expiry of the
wa,rranty period, DepEd may ask for repairs of the defectrve items.

6. The Supplier shall be liable for the damages for the delay in its
performance of Lhe Contract and shall pay DepEd liquidated darnaBes,
not by way of penalty, in an anount equal to one-tenth (1/ f0) of one
percent (1%) of the cost of the delayed goods schedr.rled for delivery for
every day of delay until such goods are arnally delivered and accepted by
DepEd. DepEd sha-tl deduct the liquidated damages from any money due
or which may become due to the Supplier or collect from any of the
securities or warranties posted by the Supplicr, whichever is convenrent.
Once the cumulative amount oI liquidated damages reaches ten percent
(10%) of the amount of the Contract, DepEd may rescind the Contract,
without prejudice to other courses of action aJrd remedies open to it.

7. The Division [T Officers lnust consolidate a.]l unresolved issues from the
recipient schools and submit to Regional IT Officers. The Regional IT
OfEcers must ransmit atl unresolved issues to
dcp.recipient<odeped.gov.ph. The TID-ICTS to forward all concerns to the
appropriate supplier. The Supplier must respond reports indicatmg
resolved, pendlnt and closed issues to DepEd ICTS - Technolory
Infrastmcture Divislon.

8. DepEd TID-ICTS accommodates non-supplier action report at
icts. tid/:adeped . eov. ph.

Please refer to D.pEd Ord.r Fo. 42 ..2olt - Updated Guidelines on
Delivery, Inspection, Acceptance and Recording of DepEd Procured Assets.

For clarificauons or more information on these matters, please direct
concerns to Engr. Ofelia L. Algo, ICTS-TID Chief, at olelia.alAdr.deped. gor ph

For reference and strict compliance

AIJUN
U cretarjr

"==---- lll

a. List oI recipi€nts' schools
b. Copy or IAR
c. Copy ofTtaiDing Checklist
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DEPED COf,Pt rER"lztflOX PR(xlRrX (DCPI FY m19
RECIPIEf,T ACH@II

D€r Dirc.tor Baycot:

This letter contajns list of the followinS documents:

2

.1.!!:k"e.

Thank you.

lsig,ncd Cop! oiDCP Recipient S.hmls for tldt(h 20l9 Ol G4f lCT
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