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Asst Schools Division Superint€ndent
ChiefEducation Supervisors, CID and SGOD
Unit Heads & S

All Others ed

v. GAZO, PhD., CESO V
Schools Div n Superintendent

Novemb€r I ,2020

Dbs€oinrtion of City Government of Mahybslsy Admioistrative Order
No.95, series of2020

For information and guidance, this Office hereby disseminates the City Governrnent

of Malaybalay Admlnistratrve Order No. 95, series of 2020 Re. An Order
Ertendiog the Alternative Work Arrargement of the City Govertrmetrt of
Malaybalsy up to November 30,2020, pursuant to Civil Scrvice Commission
Memorandum Circular (MC) 18, series of 2020.

2. All units and schools with City-Paid Job Order Employees are required to have an

Alternative Work Schedule for their respectivejob order employees. It shall be fifty
per cent (50%) of their office work force on a work-at-home a.rangement, on a
weekly basis.

3. School Heads and Unit h€ads shall submit a work-week plan and a conesponding
Indlvidual Work Accomplishment Repo(.

4. Widest dlssemination ofrhis advisorv is desired.

Enclosule: As stated
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AN ORDER EXTENDTNG THE ALTERNATIVE WORK ARRAN.GEMENT OF THE CITY

GoVERNMENT oF MALAYBALAY rlp'iii ittveristR 39' ?9?9' -PURsuANr 
ro cIvIL

sERvIcE MEMoRANDUM cln.uiin'inii 
'no 

ie' s' 1oz9 
aND rHE oMNIBUS

curDELrNEs oN THE IMPlEmilrilriolr' oF coMMUNrrY QUARANTTNE IN THE

PHILIPPINES

WHEREAS, the lYalaybalay City Inter-Agency Task Force against Covid-19 has recommended

f"; il;;r;;;;"; or the adoption of the aiternative work arrangement in the citv Government of

f'l-ifuyi"t"V i, ,1"* of the recent spike of infected persons in the City and the modified general

communrty quarantrne (MGCQ) classification of the Province of Bukidnon;

1

WIIEREAS, under the Omnibus Guidelines on the Implementation of Community Quarantlne in

ttre ttritippines issued by the National Inter Agency Task Force for the l\4andgement of Emelging

InfecLrous Diseases and the Clvil Service Commlssion l'lemorandum Circular No' 18, s' 2020,

governmeni offices located in MGCQ areas may adopt alternative work arrangenrents as a 
-

proactrve measures to prevent the spread or transmission of Covid- 19 ln their localrty;

wHEREAS, the Crty Government ol lulalaybalay, through Administrative Order No 94, s- 2020,

rssued by the understqned has already adopted alterndtlve work arrangement ln its offlces and

the same needs to be extended up to November 30, 2020,

NOW THEREFORE, I, ]AY WARREN R. PABILLARAN, bY the POWCT YCStEd iN ME bY iAW AS

Actinq Crty Mayor of Malaybalay Cify, Bukrdnon, hereby Order the followrng:

Adoption of Alternative work Arrangement per department/ office, sublect tc the
approval by the undersrgned or his authorized representative;

Department heads are required to submit the work plan and rotational schedules oF their
respectrve offices to the undersigned for approval and through the City Human Resource
and Management Offlce for the penod covering the extension;

Work-from-home arrangenrents for employees with immunodeficiency, comorbidrty, or
other health r rsks, and pregnant employees as certrfied by the City Health Office;

This Order shall not cover the Crty Health Offlce, City Disaster Risk Reduction and
Management Office, Crty Traffic Management Center, Garbage Collectron Unit and Anti
Illegal Loggrng Task Force of the CENRO, the ACER-MERU and the MCGWSS. Other
Offices may request for exemptron from this Order.

This Order shall take effect immedtately up to November 30, 2020

Issued thrs l3'h of November 2020, at l4alaybalay City, Bukidnon.

ADMINISTRATTVE ORDER NO' 95
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